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UlTITED  STATES  DEPARTMT  OF  AGRICULTURE 
Agricultural  Adjustment  Agency 
Northeast  Region 

1947  Ap;riculturn  1  Conservation  ProgrEO  -  Northeost  Rerion 


Paynents  nill  be  made  for  participation  in  the  194?  Agricultural  Conserva. 
tion  Pro  ;rara  (hereinafter  referred  to  as  the  1943  Progreji)  in  accordance 
with  the  provisions  of  this  bulletin  and  such  modifications  thereof  as 
may  herf.-after  be  made  in  the  Northeast  Region. 

S^CTIOF  I.    ALLOTTffijTTS  AtTD  YIELDS 

A,    Stete  Acreage  Allotments 


The  State  acreage  allotm.ents  determined  for  each  State  in  the 
Northeast  Region  are  as  follows j 


State 

Connecticut 
I'aine 

Massachusetts 
New  Hampshire 
Hevr  Jersey 
New  York 
Pennsylvania 
Rhode  Island 
Vermont 


*Corn 

Acres 

X 
-X 
X 
X 
X 
X 

433,033 
X 
X 


Type  41 
Tobacco  Acres 

X 
X 
X 
X 
X 
X 

30,075 

X 
X 


Types  51,  52,  53 
Tobacco  Acres 

11,415 

X 

5,185 

33 

X 

1,250 

485 

X 

23 


if/heat- 
Acres 

X 

3,396 
X 
X 

52,100 
221,673 
761,780 

X 

100 


*  Corn  allotments  are  determined  only  in  the  commercial  corn 
area  which  in  the  Northeast  Region  includes  the  following  coiinties  in 
Pennsylvania  I    Adams,  Berks,  Chester,  Cumberland,  Dauphin,  Franklin, 
Fulton,  Lancaster,  Lebanon,  Perry  and  York, 


County  allotments  have  been  determined  by  the  AAA  vrith  the 
assistance  of  County  Committees.    Farm  acreage  allotments  and  yields 
have  b  ?en  determined  by  the  County  Committee  vith  the  assiistanco  of  the 
a;")propr ia1;e  local  com^itt(5c  in  acoordanco  with  the  in?.tructions  in 
.NER-701,  lT^-701  -  Supplom.ont  1,  M-717,  NER-717C,  .NER-717T  and  NER4VC. 
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B .  Acreage  Planted  to  Wheat  means : 

? 

1.  Any  acreage  of  land  devoted  to  seeded  wheat,  except  when  such 
crop  is  seeded  in  a  nixture  coniposed  of  at  least  10^  "by  weight  of  vetch  or 
at  least  25fo  "by  v/eight  of  rye  or  "barley,  if  in  the  area  the  mixture  may 
reasonably  be  expected  to  produce  a  crop  containing  such  proportions  of 
plants  other  than  wheat,  that  the  crop  cannot  "be  harvested  as  wheat  for 
grain  or  seed; 

2,  Any  acreage  of  land  which  is  seeded  to  a  mixture  containing 
wheat  designated  under  1  a"bove  but  on  whicn  the  vetch,  rye  or  barley  fail 
to  reach  maturity,  and  the  wheat  reaches  maturity: 

Provided,  that  all  or  any  part  of  any  wheat  acreage 
destroyed  by  causes  beyond  the  control  of  the  operator  may  be  replaced 
witn  an  equal  acreage  of  vmeat  seeded  after  such  destruction  and  the  acre- 
age so  replaced  shall  not  be  regarded  as  acreage  planted  to  wheat. 

C,  Miscellaneous 

1,  Correction  of  Errors.  —  Ihere  the  Agricultural  Adjustment 
Agency  finds  that  any. error  in  a  county  or  State  office  resulted  in  an 
allotment  or  yield  for  a  farm  v/hicn  is  sub stajati ally  less  tiian  that  which 
would  otherwise  have  been  determined,  the  correction  of  such  allotment  or 
yield  may  be  authorized  without  requiring  a  redetermination  of  other  farm 
allotments  or  yields  in  the  county,  unless  sucn  error  has  resulted  in  farm 
allotments  or  r'ields  for  other  farms  in  the  county  which  are  substantially 
higher  than  they  otherv-'ise  '^ould  liave  been, 

2,  Errors  in  Measurement.  —  Where  a  farmer  relied  solely  upon 
the  measured  acreage  furnished  to  him  in  writing  by  fne  county  comittee 
in  planning  ais  1943  farming  operations  or  in  adjusting  his  1243  crop 
acreages,  such  measured  acreage  may  be  used  in  determining  compliance  with 
the  .provisions  of  the  1943  Program  even  thou-^h  it  subsequently  proves  to 
be  incorrect, 

3,  Erroneous  Hotice  of  Acreage  Allotments.  —  TTotwithstanding 
the  deduction  provisions  of  Section  III,  in  any  case  were,  through  error 
in  a  county  or  State  office,  the  producer  w,?s  officially  notified  of  an 
allotment  for  a  commodity  larger  than  the  finally  approved  allotment  for 

,that  commodity  and  the  county  and  State  committees  find,  if  the  notice 
were  in  writing,  or  the  Coiinty  and  State  Committees,  '"ith  the  approval  of 
the  Director  of  the  ITorfneast  Division,  find,  if  the  notice  were  not  in 
writing    that  t'he  producer,  acting  in  good  fait'xi  upon  the  information  con- 
tained in  the  erroneous  notice,  planted  an  acreage  to  the  commodity  in  ex- 
cess of  the  finally  approved  allotment,  fhe  producer  "'ill  not  be  considered 
to  have  exceeded  the  allotment  for  such  comiaodity  unless  he  planted  an  acre- 
age to  the  commodity  in  excess  of  the  acreage  stated  in  fhe  notice  erroneously 
issued,  and  the  deduction  for  excess  a.crea^e  will  be  made  only  with  respect  to 
the  acreage  in  excess  of  that  stated  in  tne  notice  erroneously  issued. 
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4.    Rop.llocr.tion  of  AllotmoT-tc  Due  to  Dinpl" conont  of  Produc-rn.  ~ 
Except  r.s  providi-d  in  the  next  t^'o  succeeding  p  .r  .gr-'.phs,  the  crop  c^.llot- 
mcnt  for   .ny  I  'jid  '.'hich  is  removed  from  ••.gricultur"  1  jjroduction  because 
of  "vcquir.ition  by-  r.  St'.tc  or  Fcdorr.l  rAgi^ncy  or  for  use  in  connection  i.ith 
the  n^.tion^l  v;r.r' effort  chrll  be  ^v•".il^.ble  to  the  St-'te  Committee  for  use 
in  providing  equitable  allotments  for  f-^rms  on  which  the  crop  vr.s  grovm  in 
one  or  more  of  the  three  yor.rs  1940  through  1942  r.nd  -.vhich  are  operated  by 
persons  v:ho  vroro  producers  of  such  crop  on  the  l"nd  so  removed  from  agri- 
cultural production.     Insofar  as  possible,  the  rllot^nonts  for  farms  operated 
by  such  persons  sh".  11  be  comparable  to  the  allotments  for  other  forms  in  the 
locality  taking  into  consideration  the  allotments  for  the  land  removed  from 
agricultural  production. 

In  the  case  of  vrhe^t,  the  allotment  determined,  or  v:hich  v.'ould 
have  boon  determined,  for  any  land  acquired  in  1940  or  thcreaftt-r  by  any 
Federal  agi^ncy  for  ^;ar  purposes  shall  be  placed  in  a  state  pool  and  shall 
be  used  only  for  making  equitable  allotments  for  farms  ov.nca  or  acquired 
by  owners  dispossessed  by  a  Federal  agency  because  of  acciuisition  of  the 
farm  for  v;ar  purposes.    The  allotment' made  for  ;ny  such  rarm,  including 
farms  on  which  such  crop  vras  not  plrjitod  durin,-^  any  of  the  three  years 
1940  through  1942,  shall  compare  v/ith  the  allotments  for  such  crops  csta- 
bllehed  for  other  fr.rms  in  the  same  area  '.vhich    re  similar  except  for  the 
past  acreage  of  such  crop,  't'"'king  into  considcrc.t ion  the  character  and 
adaptability  of  the  soil  and  other  physical  facilities  affecting  the  pro- 
duction of  the  crop. 

In  the  cse  of  tobacco,  the  allotm^ont  determined,  or  which  would 
have  been  determined,  for  any  land  acquired  in  1940  or  thereafter  by  any 
Federal  agency  for  vr^r  purposes  sh;.ll  be  placed  in  a  state  pool  and  shall 
be  used  only  for  making  equitabl':;  allotments  for  f-^rms  o"med  or  acquired 
by  ov,Tiors  dispossessed  by  a  Federal  agency  bccuse  of  acquisition  of  the 
f-  rm  for  war  purposes.    Upon  applic' tion  to  the  locr.l  com-riitteo,  any 
person  so  dispossessed  shall  be  entitled  to  have  r.n  allotment .  for  any 
one  of  the  farms  owned  or  acquired  by  him  equal  to  an  allotment  which 
v.'ould  have  been  made  to  such  farm  plus  the  allotment  which  •.rculd  have  been 
made  to  the  farm  acquired  by  the  Federal  agency:    Provided,  That  such 
allotm-nt  shall  not  exceed  20  percent  of  the  acreage  of  cropland  in  the 
f.:.m. 

SECTION  II.    WAR  CROP  GOALS  AivD  PRODUCTION  GOALS 

A.    \/'-r  Crops 

War  cr-^ps  are  the  cr'^ps  ."nd  land  uses  designated  by  the  A^ri- 
cultur'^l  Ad.justm-.nt  a- .:ncy  for  v/hich  the  1943  g'-'^l  is  substantially" 
greater  than  the  pr -ducti^^n  which  v^uld  othcr:asc  be  pxpectod  under 
war  conditions. 
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B.     Farm  Go^ils-  ....  * 

Parm  Tvar  crop  and  production  goals  nave  "been  determined  "by  the 
County  Coraraittee  with  the  assistance  of.  Community  Cor.uutteemen  in 
accordajice  with  instructions  in  KER-717,  10:H-717?JC  and  1TSR-717TC. 

, SECTION  III.     FROmCTION  ADJUSTIGINT  AI^LOWAUCg  AI'D  D3I7JCTIC2TS 

A.    The  Fo.rm  Production' Adjustmei^t  Allowance 

The  farm  production  sd.justment  allovance  shall  he  the  sum  of 
the  following: 

1.  Corn  -  3.0  cents  per  "bushel  of  the  program  yield  of 
com  for  the  farm  for  each  acre  in  the  corn  allotment* 

2.  Tobacco 


a.     0.4  cents  per  pound,  of  the'program  yielfl 
per  acre  of  cigar-filler  tohacco  tyi^e  41  for  the  farm  for  each  acre 
in  the  tohacco  allotment, 

h.     0.5  cents  per  pound  of  the  pro-^ram  yield 
per  acre  of  cigar-filler  and  hinder  tohacco.  (except  types  41  and  45) 
for  the  farm  for  each  acre  in  the  tobacco  allotment. 

3,    Wheat  -  8.5  cents  per  "bushel  of  the  program  yield  o 
wheat  for  the  farm  for  each  acre  in  the  wheat  allotment, 

B.  Deduction  for  Failure  to  Achieve  90  Percent  of  the  Sum  of  the  War 
Crop  Goals 

In  the  'corn  area  in  Pennsylvania  a  deduction  of  $15.00  will 
he  made  for  eacn  acre  "by  which  the  sura  of  t'>e  acrea<:;re  planted  to  wo.r  - 
crops  is  less  than  90  percent  of  the  sum  of  the  f'-rr.  (V'zi-  crop  goals  if 
the  County  Committee  finds  that  planting 'was  "not -r^ff -"otod.  "by  abnormal 
weather  conditions.    The  deduction  shall  be  made  only  fron  the  farm 
production  adjustment  allowance, 

C.  Deductions  for  Exceeding  Tobacco  Allotments 

Tne  deduction  for  exceeding  the  tobacco  allotment  shall  be 
made  from  the  remainder  of  the  farm  production  adj-istment  allowsjice 
after  any  deduction  provided  for  in  paragre.ph  3  above  has  been  made. 
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If  the  deduction  for  exceeding  the  tobacco  allotment  is  in  excess  of  the 
remainder  of  the  f:.rm  production  adjustment  pllcTance,  each  person's  share 
of  the  exci-ss  -fter  proration  of  the  net  deduction  shrll  be  deducted  from 
each  such  person's  share  in  the  production  adjustment  p^-yinent  for  any 
other  f'-^rm  in  the  county  and  may  be  deducted  from  such  person's  share  of 
the  production  adjustment  payment  for  any  other  f-^.rm  in  the  State,  if  the 
State  Committee  finds  that  the  crops  grown  on  the  f'-^rm  or  f-rms  with 
r:sojct  to  v:hich  such  deductions  are  computed  substantially  offset  the 
contribution  to  the  program  ma.de  on  such  other  farm  or  f'-^rms.  These 
dedv.ctions  sh'^ll  be  determined  as  follows: 

1,  Farms  on  ivhich  the  County  Committee  dctcnnines  that  any 
crop  has  been  destroyed  or  planting  interfered  with  by  flood  —  No 
deduction, 

2.  Other  Farms  -  Ten  times  the  payment  rate  for  each  acre 
planted  to  cigar-filler  (type  41)  and  cigar-filler  and  binder  (except 
types  41  and  45)  tobacco  in  excess  of  the  applicable  allotment, 

SECTION  IV.    IRISH  POTATO  ;JID  TRUCK  CROP  PAYI'lENTS 

A.  Acreage  Eligible  for  Payment 

Payments  for  increasing  production  will  be  made  vdth  respect  to 
Irish  potatoes  and  comraercial  truck  crops  for  fresh  consumption.  Pay- 
ment for  each  crop  vfill  be  made  on  the  acreage  planted  in  excess  of  90 
percent  of  the  farm  crop  goal  but  not  to  exceed  the  larger  of  1  acre  or 
20  percent  of  the  farm  crop  goal.    However,  no  credit  will  be  given  for 
the  acreage  of  any  crop  which  the  County  Committee  determines  is  not 
tended  in  a  vrorkmnnlikc  manner.    If  no  f".rm  crop  gaal  is  determined  for 
Irish  potatoes  or  commercial  truck  crops  and  more  than  2,7  acres  are 
planted  to  the  crop,  the  farm  vdll  be  considered  to  have  a  3  acre  goal 
for  the  crop  solely  for  the  purpose  of  determining  pa;jnnents. 

Only  that  acrer-ge  of  Irish  potatoes  and  truck  crops  planted  be- 
tween Februrry  1,  1943  and  September  1,  1943  mil  count  in  meeting  the 
farm  Irish  potato  go-'.l  and  truck  crop  goal  r:  spectively, 

B.  R-tes  of  Pa:/ment 

The  r'-tes  of  paym(-nt  per  acre  v;ill  be  as  follows: 

Irish  Potatoes  -  50  cents  per  bushel  times  the  program  Irish 
pot-"  to  yield  for  the  farm 


Commercial  Truck  Crops  -  ^50,00 
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C.    Multiple  Cropping 

No  pa^nnent  for  truck  crops  "dll  "be  ciade  if  the  County  Committee 
determines  that  normal,  multiple  croppin,?;  operations  ^ath  respect  to  truck 
crops  have  not  heen  carried  out  on  the  farm, 

S^HCTION  V,    PRODUCTION  FRACTICS  GOALS,  ALLO^AITCSS, 
PRACTICES  MP  PJ^T5S  OF  PAYISl'TT 

A.  Fational  Goal 

The  national  goal  is  the  conservation  of  farm  land,  the  re- 
storation, insofar  as  is  practicahle,  of  a  permansnt  vegetative  cover 
on  land  unsuitei  to  the  conbirued  production  of  cultiv?ted  crops,'  the 
carrying  OT;t  of  production  prec vices  thnt  will  conserve  and  improve 
soil  fertility,  •"^ill  promote  conservation  and  "bettor  utilization  of 
water,  will  conserve  and  increase  pasture  forage,  ^vill  prevent  ^ind 
and  water  erosion,  and  will  increase  production  of  agricultural  com- 
modities required  in  the  ^-'bt  effort, 

B,  County  Goals 

County  goals  may  be  estahlished  for  particular  production 
practices  which  are  most  needed  in  the  county  in  order  to  conserve-piid 
improve  soil  fertility,  improve  pasture  lajnd,  prevent  "dnd  and  water 
erosion,  promote  conservation  and  "better  utilization  of  '^ater  and  in- 
crease the  production  of  agricultural  comraodities  required  in  the  war 
effort.     The  County  Corij'nittee ,  v^ith  the  approval  of  the  State  Coriimittee, 
may  designate  tno-se  practices  i-^nich  will  "be  approved  for  payment  in  the 
county  in  order  that  the  production  practice  'al.lov/ajice  will  "be  used 
most  effectively  to  "bring  ahout  added  conservation  and  to  secu.re  the 
carrying  out  of  production  practices  most  neede'd  on  fa,rms  in  the  coimty. 
The  County  Commit  toe ,.  wi  th  the  approval  of  the  St.-:.te  Committee,  may 
specify  for  any  groiip  of  farms  in  the  coimty  a  proportion  of  the  pro- 
duction practice  ailowcnce  which  may  "be  earned  only  "by  carrying  out 
designated  production  practices  ^"hich  are  most  n-edcd  and  are  not 
routine. 

C.  rarm  Goals 

Insofar  as  practica"ble ,  the  County  Committee  shall  detem^ine 
for  individual  fa^rras  practices  to  "be  carried  out  which  are  not  routine 
farming  practices  on  the  fam;  but  wnich  a.re  needed  on  the  farm  in 
order  to  conserve  and  improve  soil  fertility  anc)  prevent  wind  ajid  water 
erosion  and  which  will  tend  to  accomplish  t'lie  goals  esta"blished  for  the 
county  with  respect  to  particular  ^'reduction  practices. 

D,  Area  Production  Practices  Allovgnce 

Tne  production  practice  allowance  for  any  area  shall  "be 
the  total  Gmount .which  the  Agricultural  Adjustment  Agency  estimates  would 
"be  earned  in  tne  area  if  the  production  practice  allO'-ance  for  each 
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faro  in  the  area  v/ere  deterainnd  in  accordance  vith  the  formula  for  deter- 
mining farm  soil-huilding  alloTi-ances  contained  in  the  1942  Agricultural 
Conservation  Program  Bulletin, 

E,    Farm  Production  practice  Allowance 

The  production  practice  allov/ance  is  the  maximum  amount  of  pay- 
ment that  may  "be  made  for  carrying  out  production  practices  on  the  ferm. 
With  prior  approval  of  the  State  Committee,  landlords,  tenants,  or  share- 
croppers in  any  local  area  may  comhine  "by  written  agreement  all  or  ajiy* 
part  of  the  production  practice  allo'wancs;  for  their  f?rns  for  the  per- 
formance, of  any  practices  which  the  State  Committee  determines  are  necessary 
to  conserve  t'ne  agricultural  resources  of  the  community,  ajid  such  practices 
must  be  carried  out  on  one  or  more  of  the  farms  included  in  the  agreement, 

A  production  practice  allowaiice  will  be  established  only  for  farms 
on  which  in  1942  tnere  are  at  least  5  animal  units,  at  least  300  pullets 
ranged,  «t  le?st  3  .  acres  of  veget-^bles,  potatoes,  tobacco,  small  fruits, 
and  commercial  orchards,  or  at  least  10  acres  of  cropland  and  commercial 
orcnards,  \  . 

Tor  the  purpose  of  this  subsection  E  the  following  definitions 

apply; 

Animgl  unit  me?ns  1  da,ir,y  or  beef  animal  over  two  years, 
2  dairy  or  beef  calves  under  2  years,  and  5  goats,  sheep,  or  lambs. 

Vegetables  include  among  those  ordinpirily  considered  as 
vegetables,  dry  beans  and  peas  and  corn  for  canningi  excluding  bulbs  and 
flowers, 

Conijfiercial  orchards  means  the  acreage  on  the  farm  in 
planted  or  cultivated  fruit  trees,  nut  trees,  'viney.'-'rds ,  hops,  ^  or  bush 
fruits  (excluding  non-bearing  orchards  and  vineyards)  ,  ' fi'om  which  the 
major  portion  of  the  production  i&  horhially  sold, 

Cropland  means  frrm  lend  which  in  1942  was  tilled  or 
was  in  regular  rotation,  excluding  any  land  in  cominercial  orchards. 

The  production  practice  allo'^ance  for  any  farm  shall  be  the  svm 
•  of  the  following: 

1.     The  allor'ance  for  limin.:  mrterials,  phosphate,  and 
potash  vfiii  "be  the  sum  of  the  following! 

(i)    The  larger  of  $2,50  per  animal  unit  belonging 
on  the  farm  at  the  tine  of  enrollment,  if  tnere  are  on  the  farm  at  least  5 
animal  units, 

OR 

$2.50  per  100  pullets  ranged  in  1942,  not  to  exceed  $5,00  per  acre  of  piiUet 
range  used  on  the  farm  in  1942,  if  at  least  300  pullets  -^ere  ranged. 
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(ii)  40  cents  per  acre  of  cropland  and 
commercial  orchards  in  excess  of  5  acres  for  each  unit  used  in  com- 
puting the  allowance  under  subdivision  (i)  above,  if  there  are  in 
the  farm  at  least  10  acres  of  cpoplaiid  and  commercial  orchards, 

(iii)  80  cents  per  acre  of  vegetables, 
potatoes,  sirall  fruits,  and  commercial  orchards  on  the  farm  in  1942, 
if  there  were  at  least  3  acres  of  one  or  more  of  these  on  the  farm, 

2.    The  allowance  for  other  approved  pra.ctices  siiall 
be  the  extent  of  such  practices  tines  the  approved  rrtes  therefor, 

J.     Deduction  for  Failure  to  Maintain  Practices  under  Previous  Prograins 

The  following  deduction  shall  bo  regarded  as  a  personal  deduction 
and  snail  be  made  from  any  payment  with  respect  to  the  sajne  or  any  other 
farm  determined  for  the  person,  responsible  therefor.    This  ded.uction 
shall  be  made  after  pa;/Tnents  ha.ve  been  increased  in  accordance  vjith 
the  provisions  of  Section  VII  hereof  and  after  deductions  for  county 
association  expenses  as  provided  in  Section  IX  hereof; 

Where  the  County  Comiiiittee,  in  accordance  with 
the  instructions  of  the  State  Cormittee,  determines  that  any  terrace  , 
constructed,  wa.ter  development  established,  forest  trees  planted,  or" 
pasture  established  under  any  previous  agricultural  conservation  pro- 
gram are  not  maintained  in  accordance  with  good  fanning  pra.ctices; 
that  any  seeding  or  perennial  legumes  or  grasses  is  destroyed  con- 
trary to  good  farming  practice;  or  tha.t  the  effectiveness  of  any  soil- 
build.ing  practice  carried  out  under  ajtiy  previous  program  is  destroyed 
during  the  1943  Program  year  contrary  to  good  farming  practice,  a  deduction 
shall  be  made  equal  to  the  payment  tha.t  ^vould  be  made  \inder  the  1943  Pro- 
gram for  a  similar  amount  of  such  practice, 

f 

G.    Production  Practices 

Such  of  the  production  practices  listed  in  N3H-710  ajid  supple- 
ments thereto  for  each  state  and  approved  by  the  County  Committee  may 
qualify  for  payment  at  the  rates  indicated  therein  when  such  practices 
are  carried  out  under  the  provisions  of  the  1943  Program  during  the 
period  and  in  accordance  with  the  specifications  contained  in  iraR-710 
and  supi-lements  thereto  for  each  state. 

If  one-half  or  more  of  the  total  cost  of  carrying  out  any 
practice  is  re:>resented  by  labor,  seed,  trees,  or  other  ms-terials  furnished 
by  any  State  or  Federal  agency,  other  than  the  Agricultural  Adjustment 
Agency,  no  payioent  will  be  made  for  such  practice  and  if  less  than 
one-half  of  the  total  cost  of  carrying  out  any  practice  is  represented 
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"by  such  items,  pojirBnts  shall  "be  made  for  one-h^iif .  .ojf  such  practice,  Lahor, 
seed,  trees,  and      terials  furnished'  to  a  Stnte  or  political  subdivision  of 
a  State  or  an  a^.enc y  thereof  "by  an  agency  of  the  same  State  shall  not  he 
deemed  to  have  beei.  furnished  by  ani''  State  agency  within  the  meaning  of 
this  paragraph. 

Froductirn  practices  carried  out  ^ith  the  use.  of  equipment  furnished 
by  the  Soil  Cons*- 3-vat ion  Service  shall  not,  by  virtue    of  the  use  of  such 
equipment,  be  de  .ned  to  h^^.ve  been  paid  for  in  waole  or  in  part  by  a  State 
or  Federal  Agency. 

«        . "    .  ~ 

Tn^es  , purchased  from-  a  Clark-McNary  ChopeVatfye  5tate  Nursery 
snail  not  be  dec  reed  to  have  been  p??,id  for  in  ^rnole  or  in 'part  by  a  State 
or  Federal  agency,    'Ho  payment  r^ill  be  ma.de  for 'planting  ^rees  furaisiied 
by  the  Forest  Sfirvice  in  connect-i'-oh  vdth  the  Prairie'  •States.  Forestry  Project. 

.    '  '         ■ .  ■ 

SE^jTIOM  VI.   -  DIVISION' OF- FAY!-i?^':S  AlID  DEiUCTIOI-TS 

'  ■  s  

Payments  anj.  Seductions  in  Connection  rith  Crop  Acreage  Allotments  and 
Irisn  Potato  and  Truck  Crop  fptras  '    ^'  ' 

1.   .'rhe  net  com,  tobacco  and  ??heat  payment  or  deduction  or  the 
payment  compa'.ed  for  Irish  potatoes  or  truck  crops  for  any 'farm  shall  be 
divided  among  t  ie  landlords,  tenants  and  sharecroppers  in  the  sajne  pra- 
portion  that  sucr  persons  are  determined  by  the  County  Corimittee  to  be 
entitled,  as  of  the  time  of  i^arvest,  to  share  In  the  proceeds  (other  than 
a  fixed  coi.i.Tr-)dity  payment)  of  the- crop  grown  on 'the  farm  in  1943.  This 
determination  sh^ll  be  ma.de  at  the  time  the  County  Cpiamittee  approves  the 
application  for  pa:,Trent:    Provided.  That,  if  corn,  tobacco  or  wheat  is  not 
grown  on  the  fano  in  1943  or  the  acreage  of  corn/  tobacco  or  wheat'  is  sub- 
stantially reduced  in  1943  because  of  uncontrollable  natural  causes,  the 
net  payTiCnt  coinputed  for  any  such  crop  shall' be'divided  among  the  land- 
lords. tena:rits  end  shprecroppers  in  the  proportion  that  tha  County  Committee 
detenaine  such  persons  would  have  b^en  entitled  to  share  in  the  proceeds  of 
the  crop  if-  the  entire  acreage  in  the  scre.'?ge  allotment  for  the  crop  had 
been  planted  and  harvested  in  1943:    Provided  further,  That  if  an  Irish 
^  potato  or  truck  crop  pajnaent  is  computed  for  a  crop  for  which  the  harvested 

^  acreage  is  less  thanUhe  planted  acreage  because  of  uncontrollable  natural 

causes,  such  payment  snail  be  divided  an'ong  the  landlords,  tenants  and 
sharecroppers  .in  the  proportion  that  the  County  Committeo  determine  such 
persons  would  h.-ve  bren  entitled  to  share  in  the  procoeds  of  the  crop  if  the 
entire  planted  acreage  had  been  harvested  in  1943-;    Frovided  further.  That 
in  c.o.ses  where  landlords,  tenants,  or  shf-recroppcrs  nfter  planting  but 
prior  to  harvest,  lost,  tneir  interest  in- any  crop  by  reason,  of  the  acquisition 
of  title  to  or  le-  se  of . the  farm  for  use  in  connection  vith- the  national  war 
effort,  tne  net  payment  (less  any  compensation  for  loss  of  payment)  or  the 
net  deduction  computed  with  respect  to  the  crop  shall  be  divided  among  such 
persons  in  the  same -proportion  that  the  County  Committee  determines  that  such 
persons  would  hsve  been  entitled,  as  of  the  time  of  harvest,  to  share  in 
the  proceeds  of  fne  crop  except  for  such  acquisition  of  title  or  lease. 


I 
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2.    Tre  deduction  for  failure  to  acnieve  90  percent  of  the  sum 

of  the  war  crop  goals  shall  b^-  made  prorata  from  items  constituting  the 

farm  production  adjustment ..allou?ance, 

B,    FaygientG  in  Connection  with  Production  Practices 


The  amount  of  net  pajTnent  earned  in  carrying  out  production 
practices  shall  "b-  paid  to  the  landlord,  tenant,  or  sharecropper  ^vho 
carried  out  the  practices.     If  more  than  one  such  person  contributed 
to  the  carrying  out  of  production  practices  on  the  farm  under  the  1943 
Program,  the  net  payment  shall  be  divided  in  the  proportion  that  the 
County  Committee  determines  such  persons  contributed  to  the  carrying 
out  of  the  practices.    In  making  this  determination,  the  County  Committee 
shall  take  into  consideration  the  value  of  the  labor,  equipment,  or 
material  contributed  by  each  person  toward  the  carrying  out  of  each 
soil-building  practice  on  a  particular  acreage,  assuming  that  each  person 
contributed  equally  unless  it  is  established  to  the  satisfaction  of  the 
County  Corrmittee  that  their  respective  contributions  thereto  ?/ere  not 
in  equal  proportion. 

For  these  farms  where  part  of  the  production  practice  allow- 
ance is  determined  by  the  production  practices  carried  out,  a  separate 
division  of  payment  siiall  be  determined  for  such  practices  and  for 
other  practices, 

C,    Proration  of  Net  Deductions 

If  tne  mm  of  the  net  com,  tobacco  and  '.vhea,t  payments  computed 
for  all  persons  on  a  fann  exceeds  the  sum  of  the  net  corn,  tobacco  and 
wheat  deductions  computed  for  all  persons  on  the  fann,  the  sum  of  the 
net  cornj  tobacco  and  wneat  deductions  computed  for  a,ll  persons  on  the 
farm  shall  be  prorated  among  the  persons  on  the  farm  for  whom  a  net 
corn,  tobacco  and  wheat  pa.yment  is  computed  on  the  basis  of  such  com- 
puted net  payments.    If  the  sum  of  the  net  com,  tobacco  and  wheat 
deductions  computed  for  all  persons  on  a .farm  equals  or  exceeds  the  sum 
of  the  net  corn,  tobacco  and  wheat  payments  computed  for  all  persons  on 
the  farm,  no  corn,  tobacco  or  wheat  pajTnent  will  be  made  with  respect 
to  the  farm  and  the  amount  of  the  net  corn,  tobacco  and  wheat  deductions 
in  excess  of  the  net  corn,  tobacco  ajid  wheat  paj'ments  shall  be  prorated 
among  the  persons  on  the  farm  for  whom  a  net  corn,  tdbacco  or  wneat 
deduction  is  computed,  on  the  basis  of  such  com  u ted  net  deductions 

SECTION  VII.     IITCK5ASE  IN  SMALL  TAYKEHS 

The  net  payment  computed-for  anj'  person  v/ith  respect  to  any 
farm,  excluding  Irish  potato  njid  truck  crop  payments,  the  deductions 
for  excess  acreage  on  other  farms,  and  the  miscellaneous  deductions, 
shall  be  increased  as  follows j 

1,    Any  payment  amounting  to  71  cents  or  less  shall  be  increased 

to  $1, 
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2.  Any  payment  amovmting  to  more  than  71  cents  "but  less  than  $1 
shall  "b^  increased  "by  40  percent. 

3.  Any  payment  amounting  to  $1  or  more  shall  h-?  increased  in 
accordance  with  the  following  schedule: 


Amount 

of  payment 

;  Increase  in 

Amount 

of  payment 

:  Increase  in 

computed 

:  payment 

computed 

!  pa^/ment 

$  1.00 

to  $  1.99.. 

I      $  0.40 

$32,00 

to 

:  $10.40 

2.00 

to 

2.99. . 

:  .80 

33.00 

to 

33 • 9  9 • « 

:  10.60 

3.00 

to 

3.99, . 

:  1.20 

34.00 

to 

34.99.. 

!  10.80 

4.00 

to 

4.99.. 

1.60 

►  35.00 

to 

35 • 9Q • • 

:  11.00 

5.00 

to 

5.99.. 

I  2.00 

36.00 

to 

36.99, . 

f  11.20 

6.00 

to 

6.99., 

2,40 

37,00 

to 

37.99.. 

I  11.40 

7.00 

to 

7.99..! 

2.80 

38,00 

to 

.-38;99.. 

:  11.60 

8.00 

to. 

8.99.. 

3.20 

•  39.00 

to 

39. 99 . . 

11.80 

9.00 

to 

9.99, . ' 

:  3.60 

40,00 

to 

40.99.," 

!  12.00 

10.00 

to 

10.99.. 

4.00 

'  41,00 

to 

41.99.. 

I  12.10 

11.00 

to 

11.99.. 

!  4.40 

42,00 

to 

42.99.. 

I  12.20 

12.00 

to 

12.99. .1 

I  4.80 

43.00 

to 

43.99.. 

!  12,30 

13.00 

to 

13,99,. 

!  5.20 

44.00 

to 

44.99.. 

:  12.40 

_  .    J  i4.00 

to 

14.99. .' 

5.60 

45,00 

to 

45.99. 

12.50. 

15.00 

to 

15.99.. 

I  6.00 

46.00 

to 

45,99.. 

:  12.60 

16.00 

to 

16.99.. 

I  6.40 

47.00 

to 

47,99.. 

!  12.70 

17.00 

to 

17.99.: 

!  6.80 

48.00 

to 

48.99.. 

!  12.80 

18.00 

to 

18.99.. 

!  7.20 

49.00 

to 

49.99... 

12.90 

19.00 

to 

19.99.. 

r  7/60 

50.00 

to 

50.99.. 

.13.00 

20.00 

to 

20.99.. 

:  8,00 

51.00 

to 

51.99. . 

13.10 

.  21.00 

to 

21.99. .t  8,20 

52.00 

to 

52.99..!  13.20 

22,00 

to 

22.99. : 

8.40 

53.00 

to 

53^99.. 

13.30 

23.00 

to 

23.99..! 

8.60 

54.00 

to 

54.99.. J 

13.40 

24.00 

to 

24.99..' 

8.80 

55.00 

to 

55 « G  Q • • 

13.50 

25.00 

to 

25.99..! 

9.00 

56.00 

to 

56.99. . : 

13.60 

26.00 

to 

26.99. . 

9.20  ! 

57.00 

to 

57.99. .: 

13.70 

27.00 

to 

27.99. . 

!         9.40  ! 

53.00 

to 

58.99..: 

13.80 

28.00 

to 

23.99..! 

9,60  ! 

59.00 

to 

59 . 99 . . ! 

13,90 

29.00 

to 

39,99, .1 

9.80  ! 

60.00 

to 

135.99, . : 

14.00 

30.00 

to 

30.99. , ! 

10.00 

186.00 

to 

190.99,.: 

(1) 

31.00 

to 

31.99.. 

10.20  : 

200.00 

and 

.  over. , . ; 

(2) 

(1)  Increase  to  $200 

(2)  No  increase 
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SECTION  VIII.    PAY!>IENTS:LIM|T:gr  TG  $1.0.000 

Gross  pajments,  exclusive  of  Irish  potato  and  Truck  Crop  parents 
will  "be  limited  to  $10,000  "by  States  for  individup.-ls,  partiierships  and 
estates  and  to  $10,000  for  the  United  States  for  -other  persons, 

SECTION  IX.    DSrUCTIOII  TOR  ASSOCIATION  SXP2HSIS 

There  shall  "be  deducted  prorata  f.roip  the  payments  with  respect  to 
any  farm  other  than  Irish  Potato  and  Truck  Crop  payments  all  or  such  part 
as  the  Secretary  may  prescribe  of  the  estima.ted  adijiinistrative  expenses  in- 
curred or  to  "bfe- incurred  "by  the  County  Agricultural , Conservation  Associ- 


ation in  the  county 


in  which  the  fam  is  located. 
SECTION  X."    CONSERVATION  MTE^iALS 


Wherever  it  is  .  found  practicable  ,  limestone,,  .superphosphate, 
trees,  seeds,  terracing,  and  other  .far; ung  mrrterials,  aAd  services  may 
be  furnished  in  lieu  of  payments  by  ,the  Agricultural  Adjustment  Agency 
to  be  used  in  cai'rying  out  approved  production  pra-ctices  on  the  farm. 

These  materials  or  services  will  be  furnish-ed,  to  the  producer 
by  the  Agricultural  Adjustment' Agency  either  directly  or  through  the 
medium  of  a  purchase'  order  eirecuted  on  a  form  prescribed  by  the  Agri- 
cultural'Adjustment  Agency  in  accordance  Tvith  instructions  contained 
in  Bulletin  NER-711. ■  .  . 

V  •  ,  - 

Wiaerever '  the  .iha.terials  or  services  are  farnisned  .a  deduction 
shall  be  ina,de  in'Sn  ^ount  .determined  by  the  Agricultural  Adjustment 
Agency  on  the  basis  approved. by  the -Secretary.     If  the  producer  U3e€ 
any  such  material  in  'a  manner  which  -is  not  in  substantial  accord  with 
the  purpose  f or 'wilicH  .it  was  furnished,  an  a,dditionai -d'edvVction  for 
the  mete'i*i^l  misvJd'ed  Vgual  .to  the  amount  of  ,the  original' deduc'tiorr 
for  the  matter ial' ■s'ha.ri  be  majde,'  .  ■   ■  '' 

The  deduat'ibn.  fpr  materials  or  services  shall-  be.  mhd.e  from  *. 
any  payment,  due  the- person  who  .obtained  the  materials*  6r-  services  bn 
the  same,  or  any  other  farm-  in  the  county.  If  the  aaouiit- of  the  de- ' 
duction  for  matejrials  or  servicps  exceeds  the  '  amount- of  the  payment, 
for  the  producer!  subject  to  deduction-,  the  amount  of  -  the  difference., 
shall  be  paid  by! the  producer  to  the  Secretary:        j ./     • ■ 

Provided,  That,  deductions  for  any  deficit  will  be  made  insofar 
as  possible  from  payments  computed  for  otner  persons  on  the  farm  with 
respect  to  which  such  materials  or  services  '^ere  furnished. 

Notwithstanding  any  other  provisions  of  tnis  bulletin,  con- 
servation materials  or  services  furnisned  may  be  in  lieu  of  the  entire 
payment  for  the  farm.    Conservation  materials  so  furnished  shall  be 
limited  to  farms  with  respect  to  wnich  the  only  payment  vhich  may  be 
earned  is  for  carrying  or.t  production  practices;  or  the  producer  fore- 
goes any  production  adjustment  paj-Tnent  and  Irish  Potato  and  Truck  Crop 
payments. 
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S5CTI0IT  XI.     GENEHAL  PROVISIONS  RELATING  TO  FAYlfflNTS 

A.    Payment  Restricted  to  Effectuation  of  Purposes  of  the  Program 

All  or  aay  part  of  any  payment  wr.lch  otherwise  would  be  computed 
for  any  person  under  tha  1943  Program  may  "be  withheld  or  required  to  "be 
returned  if:     (a)  he  adopts  or  has  adopted  any  practice  which  tends  to 
defeat  any  of  the  purposes  of  tne  1943  or  previous  agricultural  conserva- 
tion pro.^rams;  ("b)  by  means  of  any  corporation,  partnership,  estate,  trust, 
or  any  other  device,  or  in  any  manner  whatsoever,  he  has  offset,  or  has 
participated  in  offsetting,  in  whole  or  in  pert,  the  performance  for  which 
such  payment  is  Otner^"ise  authorized;  or  (c)  with  respect  to  grazing  land, 
forest  lend,  or  woodland  owned  or  controlled  by  him,  he  adopts  or  has 
adopted  any  practice  which  is  contrary  to  sound  conservation  practices. 

Practices  which  tend  to  defeat  the  purposes  of  the  1943  Program 
and  the  amount  of  pajonent  which  shall  be  withheld  or  required  to  be  re- 
funded in  each  such  case  shall  include,  but  siiall  not  be  .limited  to,  the 
following  cases: 


Practice 


Amount  to  be  withheld  or  refunded 


(1)  A  landlord  or 
operator,  including  the  landlord 
of  a  cash  or  standing  or  fixed 
rent  tenant,  either  by  oral  or 
written  lease  or  operating  agree- 
ment, or  by  an  oral  or  written 
agreement  supplementary  thereto, 
requires  by  coercion  or  induces 
by  subterfuge  his  tenant  or  share- 
cropper to  agree  to  pay  to  such 
landlord  or  operator  all  or  a 
portion  of  any  Government  payment 
which  the  tenant  or  sharecropper 
has  received  or  is  to  receive  for 
participating  in  the  1943  Agri- 
cultural Conservation  Program. 

(2)  A  landlord  or 
operator  requires  that  his  tenant 
or  sharecropper  pay,  in  addition 
to  the  rental  customarily  paid 

in  the  community  for  similar  land 
and  use,  a  sum  of  money  or  any- 
thing OP  service  of  value  equivalent 
to  all  or  a  portion  of  the  Govemicent 
payment  which  may  be,  is  being,  or 
has  been  earned  by  the  tenant  or 
sharecropper. 


The  eintire  payment  for  the  landlord 
or  operator  with  respect  to  the  farm. 


The  entire  payment  for  the  landlord 
or  operator  with  respect  to  the  farm« 
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Practice 


Amount  to  bei  "witliheld  or  refunded 


(3)  A  landlord  or 
operator  knowingly  omits  the 
names  of  one  or  more  of  his  lahd- 
lords,  tenants,  or  sharecroppers 
on  an  application  for  payment 
form  or  other  official  document 
required  to  he. filed  in  connection 
with  the  1943  Agricultural  Conserva* 
tion  Program,  or  knowingly  shows 
incorrectly  his  or.  their  acreage 
shares  of  a  crop,  or  shares  of 
production  practices  or  otherwise 
falsifies  the  record  required  therein 
to  he  submitted  in  respect  to  a 
particular  fam, 

(4)  k  landlord  or 
operator  requires  his  tenant  or 
sharecropper  to  execute  an  assign- 
ment, ostensibly  covering  advances 
of  money  or  supplies  to  make  a 
current  crop,  but  actually  for 

a  purpose  not  permitted  by  the 
assignment  regulations. 


The  entire  payment  for  the  landlord  •  ' 
or  operator  ^vith  respect  to  the  farm. 


The  entire  payment  for  the  landlord 
or  operator  with  respect  to  the  fairm. 


(5)    A  person  complies 
with  the  provisions  of  the  program 
on  a  far'>  or  farms  operated  by  him 
as  an  individual,  but  causes  or 
fails  to  prevent  the  substantial 
offsetting  of  such  performance  by 
the- farming  operations ,  of  atpartner- 
ship,  association,  estate,  corporation, 
trust,  or  other  business  enterprise  in 
wnich  he  has  a  financial  interest  and 
the  policies  of  which  he  is  in  a 
position  to  control. 


The  amount  .of.  the  net  deductions  com- 
puted for  the  business  enterprise,  not 
to  exceed  his  share  of  the  production 
adjustment  payment  for  the  farm  operated 
by  him  as  an  individual. 


(6)    A  partnership, 
association,  estate,  conioration, 
trust,  or  otner  business  enter- 
prise carries  on  its  operations 
so  as  to  qyalify  for  payment,  but 
one  of  the  persons  who  is  interested 
in  and  in  a  position  to  control  the 
operations  or  policies  of  the  business  ' 
enterprise,',  substantially  offsets  such 
performance  by  his  individ\ial  operations. 


The  portion. of  the  production  adjust- 
ment pajTnent  for  the  business  enterprise 
which  the  State  committee  finds  or  esti- 
mates is  commensurate  with  the  person's 
iixterest  in  the  enterprise. 
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Fractice(Cont' d) 

(7)  A  person  operates 
fpms  in  two  or  r.ore  States  and 
substantially  offsets  his  perform- 
ance in  one  State  "by  overplanting 
nis  farm  in  another  State. 

i 

(8)  A  person  rents  land 
for  cash,  standing,  or  fixed  rent 

^        to  another  person  who  he  knows  or 

has  good  reason  to  believe  will  off- 
set such  person's  porfonnance  by 
substantially  overplanting  the  acre- 
age allotment  for  the  farm  which 
includes  such  rented  land. 


Amount  to  bo  \7ithheld  or  re funded( Cont'd) 

The  net  amount  of  the  deduction  which 
v,'ould  be  made  from  the  person's  pro- 
duction adjustment  payment  for  the 
overpianting  if  the  farms  were  in  the 
sa»e  state. 

The  net  amount  of  the  deduction  which 
r/ould  be  computed  if  the  person  were 
entitled  to  receive  all  the  crops 
planted  on  the  land  so  rented,  not  to 
exceed  his  share  of  the  production  ad- 
justment pa^/inent  for  the  farms  operated 
by  him; 


(9)    A  person  participates  The  proportion  of  the  net  amount  of  the 
in  the  plantinr^,  production,  or  deduction  which  would  be  computed  for 

harvesting  of  a  crop  on  a  f?rm  other    the  farm  which  the  committee  determines 
than  a  farm  in  which  he  a.dmits  having  was  such  person's  interest  in  the  crops 
an  interest.     (A  person  shall  be  con-  planted,  produced,  or  harvested,  not  to 
sidered  to  b.3  participating  in  the       exceed  his  share  of  the  production  ad- 
planting,  production,  or  narvesting'     justment  payment  for  the  farm  in  which 
of  a  crop  if  the  committee  finds  he  adjnits  having  an  interest, 

t'nat  he  furnished  labor,  machinery, 
workstock,  or  financial  assistance 
for  the  planting,  production,  or 
harvesting  of  sucn  crop  and  that  he 
has  a  financial  interest  in  such 
crop.) 

(10)    A  tenant,  in  settling  The  entire  pajment  for  the  tenant  with 
his  obli^^ations  under  a  'vritten  or       respect  to  the  farm  and  the  entire  pay- 
oral  contract  or  a:<reement  supple-       ment  for  the  landlord  or  operator  with 
mental  or  collateral  thereto,  pays       respect  to  all  of  his  farms  under  the 
or  renders  cash,  standing  rent  or         program  involved:    Provided,  he/ever, 
fixed  reat,  or  a  snare  of  the  crop.      That,  ™;here  a  tenant  is  renting  for  a 
or  any  service  or  thing  of  value,         share  of  the  crop  only  and  the  tenant's 
aggregating  in  value  in  excess  of         share  is  50  percent  or  less,  only  the 
the  rental  customarily  paid  in  the       landlord's  or  operator's  payments  shall 
community  for  similar  land  and  use,      be  withheld  or  recovered, 
thereby  diverting  to  the  landlord 
or  operator  the  wiiole  or  any  part 
of  any  Government  payment  which  the 
tenant  is  entitled  to  receive.  The 
application  of  this  rule  shall  be 
subject  to  the  approval  of  the  ♦ 
Director  of  the  Northeast  Division. 
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Practice 


(11)  A  IsJidlord  or 
operator  forces  or  causes,  "h^ 
coercion,  su"bterfuge,  or  in  any 
maimer  whatsoever,  a  tenant  or 
sharecropper  to  ahandon  a  crop 
prior  to  harvest  for  the  purpose 
of  olDtaining  the  share  of  the 
Government  payment  that  would 
other'.'ise  "be  nsde  to  the  tenajat 
ot  sharecropper  with  respect  to 
such  crop, 

(12)  A  person  misuses  or 
pa.rticipates  in  the  misuse  of  a 
marketing  card  with  respect  to  any 
commodity  for  which  marketing  quotas 
ore  in  effect  or  fails  to  file  or 
knowingly  falsifies  any  report  re- 
quired l3y  or  under  the  regulations 
pertaining 'to  marketing  quotas  for 
the  1943-44  marketing  year. 

(13)  A  person  v'hose  maximum  The  net  payment  shall  not  exceed  that 
payment  computed  v/ithout  regard  to         amount  which  is  the  same  percentage  of 
the  $10,000  limitation  is  in  excess       $10,000  as  the  payment  computed  after 
of  $10,000  adopts  practices  wiiich  re-    applying  all  applica'ble  deductions, 
suit  in  a  auhstantial  difference  he-      except  the  $10,000  limitations  and  de- 
tv/een  the  maximum  payment  so  computed    ductions  for  a-dministrative  expen'ses, 
and  the  payment  after  applying  all         is  of  the  maximum  pa:'/ment  computed 
applica'ble  deductions  except  the  without  regard  to  th-^  $10,000  limitation, 
$10,000  limitation  sjid  the  deduction     provided  the  State  Committee  with  the 
for  administrative  expenses.  approval  of  the  Director  of  the  North- 
east Division  and  the  Agricultural 
Adjustment  Agency  finds  that  the  practices 
adopted  rpart  from  the  net  performance 
rendered  tend  to  defeat  the  purposes  of 
the  program. 

Ho  payment  will  he  made  to  any  person  with  respect  to  any  farm 
which  he  owns    or  operates  in  a  county  if  the  County  Committee  finds  that 
he  has  been  negligent  and  careless  in  Ms  farming  operations  hy  failing 
to  carry  out  approved  erosion-cvntrol  roeasures  on  land  under  his  control 
to  the  extf=nt  that  any  part  of  such  lajid  has  become  an  erosion  hazard 
during  the  1943  program  year  to  other  land  in  ^he  community  in  which  suoh 
fa.rm  is  located. 


Amount  to  he  withheld  or  refunded 

The  entire  payment  for  thelondlord 
or  operator  witn  respect  to  the  farm. 


The  entire  payment  for  such  person  with 
respect  to  the  farm. 
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B,  Payment  Computed  an<i  Made  without  Regard  to  Claims 

Any  payment  or  sh?re  of  paym«nt  shall  "be  computed  and  made  without 
regard  to  questions  of  title  under  State  law;  without  deduction  of  claims 
for  advances  (ixcept  as  provided  in  subsection  D  of  this  section,  and  ex- 
cept for  inde"btedne9s  to  the  United  States  subject  to  set-off  under  orders 
issued  "by  the  Secretary)  ;  and  v^ithout  regard  to  any  claim  or  lien  against 
any  crop,  or  proceeds  thereof,  in  favor  of  the  owner  or  any  other  creditor, 

C,  Changes  in  Leasing  and  Cropping  Agreements.  Reduction  in  Number  of 
Tenants,  and  other  Devices 

If  on  any  farm  in  1943  any  change  in  the  arrangements  which  existed 
on  the  farm  in  1942  is  made  between  the  landlord  or  opera.tor  nnd  the  tenants 
or  sharecroppers  rnd  the  change  would  cause  a  greater  propor.tion  of  the  pay- 
ments for  special  crops  to  be  made  to  the  landlord  or  operator  \inder  the 
1943  Program  than  would  have  been  made  to  the  landlord  or  operator  for  per- 
formance on  the  farm  under  the  1943  Program,  payments  to  the  landlord  or 
operator  for  special  crops  under  the  1943  Program  with  respect  to  the  farm 
shall  not  be  greater  than  the  amovmt  that  would  have  been  paid  to  the  land- 
lord or  operator  if  the  arran/^ements  which  existed  on  the  farm  in  1942  had 
been  continued  in  1943.  tmless  the  County  Committee  certifies  that  the  change 
is  Justified  and  approves  the  change. 

If  on  any  farm  tne  number  of  sliare croppers  or  share  tenants  in 
1943  is  less  than  the  average  number  on  the  farm  during  the  three  years 
1940  to  1942  and  the  reduction  would  increase  the  pajments  for  special  crops 
that  would  otherwise  be  made  to  the  landlord  or  operator,  such  pa,iTnents  to  the 
landlord  or  operator  shall  not  be  greater  than  the  amount  that  would  otherwise 
be  made,  unless  the  County  Committee  certifies  that  the  reduction  is  justified 
and  approves  the  reduction. 

The  action  of  the  County  Committee  under  this  subsection  0  is  subject 
to  approval  or  disapproval  by  the  State  Committee, 

If  the  State  Committee  finds  that  any  person  who  files  an  application 
for  payment  pursuant  to  the  provisions  of  the  1943  Program  has  employed  any 
other  scheme  or  device  (including  coercion,  fraud,  or  misrepresentation), 
the  effect  of  which  would  be  or  has  been  to  deprive  any  other  person  of  any 
payment  under  any  agricultural  conservation  program  to  which  such  person  would 
normally  be  entitled,  the  Secretary  may  withhold,  in  whole  or  in  part,  from 
the  person  participating  in  or  employing  such  a  scheme  or  device,  or  require 
him  to  refund  in  whole  or  in  part,  the  amount  of  any  payment  which  has  been 
or  would  othetnisB  be  made  to  him  in  connection  '^ith  the  1943  Program, 

D,  Assignments 

Pajrments  other  than  Irish  Potato  and  Truck  Crop  payments  may  be 
assigned  in  accordance  with  the  Instructions  in  ACP-70,  Revised  or  Amended, 
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E.    Opierated  Farms 

Production  adjustment  payments  will  "be  made  only  vith  respect 
to  farms  that  axe  operated.    A  fc?rm  will  not  "be  considered  to  "be  operated 
unless  an  acrea|;e  equal  to.  at  least  one-half  the  sum  of  the  1943  com, 
tobacco,  and  wneat  allotments  established  for  the  farm  is  devoted  to 
one  or  more  of  the  following  uses: 

(i)    Planted  or  seeded  to  a  ci^op  in  1943 

.   (ii)    A  crop  other  than  biennial  or  perennial  hay  is  harvested 

in  1943 

(iii)    Green  manure  crops  are  plowed  or  disked  undej?  during  1943 
program  year~, 

•  '  ' 

The  farm  will  also  be  considered  to  be  operated  if  the  State 
Comi.iittee  finds  that  none  of  the  operations  1,  2,  and  3  above  were  carried 
..out  because  of  conditions  beyond  the  control  of  the  operator,  or  if  upon..' 
recommendation  of  the  State  Committee,  the  Director  of  the  Northeast 
Dividion"  finds  that  the  farm  ii  actually  being  operated  in  1943. 

SECTION  XII.     APPLIGATION  FOR  PAYM5NT 

A,  Persons  Eligible  to  Pile  Applications 

An  application  for  payment  with- respect  to  a  farm  may  be  me'de  by 
any  person  for  whom,  under  the  provisions  of  Section  VI,  a. share  in  the 
payment  with  respect  to  the  farm  may  be  computed.  .' 

B.  Tir.ie  and  Ivlanner  of  Filing  Application  and  ■Information  Required 

Payment  will  be  made  only  upon  application  submitted  on  the 
prescribed  form  to  the  county  office.  Payment  may  be  withheld  from  any 
person  who  fails  to  file  any  form  or  furnish  any  information  required 
with  respect  to  any  fqrm  which  such  person  is  operating  or  renting  to 
another  person  for  a  share  of  the  crops  grown  thereon  or  for  cash  or 
standing  rent.    Any  application  for  payment  may  be  rejected  if  any  form 
of  information  required  of  the  applicant  is  not  submitted  to  the  county  of- 
fice wiittn  the  time  fixed  by  the  Director  of  the  Northeast  Division. 
At  least  two  weeks'  notice  to  the  public  shall  be  given  of  the  expiration 
of  a  time  limit  for  filing  prescribed  forms  or  required  information, 
and  any  time  limit  fixed  shall  be  such  as  affords  a  full  and  fair 
opportunity  to  those  eligible  to  file  the  form  or  information  within  j 
the  period  prescribed.    Such  notice  sliall  be  given  by  mailing  the  wtksA 
to  the  office  of  each  County  Committee  and  making  copies  of  the  same 
available  to  the  press. 
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C,    Applications  for  Ofher  Farms 

If  a  person  makes  application  for  payment  or  is  furnished  con- 
servation materials  or  services  in  lieu  of  payment  ^/ith  respect  to  a  farm 
in  a  county  and  has  the  right  to  receive  all  or  a  portion  of  the  crops  or 
proceeds  therefrom  produced  on  any  other  farm  i:i  the  county  for  which  a 
deduction  could  be  computed  under  the  program,  he  must  make  application 
for  payment  with  respect  to  all  such  farms.    Upon  request  of  the  State 
Committee,  any  person  shall  file  with  the  committee  such  information  as 
it  may  request  regarding  any  other  farm  in  the  State  with  respect  to  'vhich 
he  has  the  right  to  receive  all  or  a  portion  of  the  crops  or  proceeds  thereof 
or  which  he  rents  to  another, 

SECTION  XIII.;  APPEALS 

Any  person  may,  within  15  days  after  notice  thereof  is  forwarded 
to  tr  made  available  to  him,  request  the  County  Comnittee  in  v;riting  to 
reconsider  its  recoi.imendation  or  determination  in  axiy  of  the  follovdng 
matters  respecting  any  farm  in  the  operation  of  which  he  has  an  interest 
as  landlord,  tenant,  or  sharecropper:     (a)    eligibility  to  file  an  appli- 
cation for  payment;  (b)    any  acreage  allotment,  ^'ar  crop  goal,  production 
goal,  program  or  actual  yield,  measurement,  or  production  practice  allowance; 
(c)    the  division  of  pa^^ment;  or  (d)    any  other  matter  affecting  the  right 
to  or  the  amount  of  his  pajn^ient  with  respect  to  the  farm.    The  County  Committee 
shall  notify  him  of  its  decision  in  writing  within  15  days  after  receipt  of 
such  written  request  for  reconsideration.     If  he  is  dissatisfied  witn  the 
decision  of  the  County  Comnittee  he  may,  within  15  days  after  such  decision 
is  fonvarded  to  or  made -availk'ble  to  him,  appeal  in  writing  to  the  State 
Committee.     The  State  Coirmittee  shall  notify  him  of  its  decision  in  writing 
within  30  days  after  the  submission  of  the  appeal.    If  he  is  dissatisfied 
with  the  decision  of  the  State  Qomrnittee,  he  may,  ivithin  15  days  after 
its  decision  is  forwarded  to  or  m?de  available  to  him,  request  the  Director 
of  the  Northeast  Division  to  review  the  decision  of  the  State  Committee. 

Written  notice  of  any  decision  rendered  \inder  this  section  by 
the  County  or  State  Comnittee  shall  also  be  issued  to  each  person  known 
to  it  who,  as  landlord,  tenant,  or  sharecropper  having  an  interest  in  the 
operation  of  the  farm,  may  be  adversely  affected  by  the  outcome  of  ajiy 
request  for  reconsideration  or  appeal  may  appeal  the  matter  further  but 
any  person  who,  as  landlord,  tenant,  or  sharecropper  having  an  interest 
in  the  operation  of  the  farm,  would  be-  affected  by  the  decision  to  be  made 
on  any  reconsideration  by  the  County  Committee  or  subsequent  appeal  shall 
be  given  a  fiill  and  fair  hearing  if  he  appears  when  the  hearing  thereon  is 
held, 

SECTION  XIV.  D3PIFITI0ITS 
For  the  purpose  of  the  1S43  Program,  unless  the  context  otherwise 

requires : 

A.  Officials 

1.    Secretary  means  the  Secretary  of  Agriculture  of  the  United 

States, 


NER-700 


-  20  - 


2,  State  Coimnittee  or  State  A/^ri cultural  Conservation 
Committee  means  the  group  of  persons  designated  v/ithin  any  State  to 
assist  in  the  administration  of  the  Agricultural  Conservation  Pro- 
grams in  that  State, 

3.  County  Committee  or  County  Agricultural  Conservation 

Coranittee  means  the  group  of  persons  elected  with  any  county  to 
assist  in  the  administration  of  the  Agricultural  Conservation  Pro- 
grams in  that  coimty. 

B.  Region 

I'Tortheast  Region  means  the  area  included  in  the  States  of 

Connecticut,  Maine,  Massachusetts,  New  Hampshire,  New  Jersey,  New  York, 

Pennsylvania,  Rnode  Island  and  Vermont. 

C.  Farms  " 

Farm  meals  all  adjacent  or  nearby  farmland  under  the  same 
ownership  wnich  is  operated  "by  one  person,  including  also: 

1.  Any  other  adjacent  or  neaTliy  farmland  which  the  County 
Committee,  in  accordance  with  instructions  issued  "by  the  Agricultural 
Adjustment  Agency,  determines  is  operated  "by  the  same  person  as  part 
of  the  same  unit  v;ith  respect  to  the  dotation  of  crops  and  with  v/ork- 
stock,  farm  machinery,  and  lahor  suhstantially  separate  from  that  for 
any  other  lands;  and 

2.  Any  field-rented  tract  (whether  operated  by  the  same  or 
another  person)  which^'  together  with  any  other  land  included  in  the 
farm  constitutes  a  unit  with  respect  to  the  rotation  of  crops. 

A  farm  shall  he  regarded  as  located  in  the  county  or  adminis- 
trative area,  as  the  case  may  he,  in  which  the  principal  dwelling  is 
situated,  or  if  there  is  no  dwelling  thereon,  it  shall  he  regarded  as 
located  in  the  county  or  administrative  area,  as  the  case  ma,y  be,  in 
which  the  major  portion  of  ti:ie  farm  is  located. 

D.  Miscellaneous 

1.  Person  means  an  individual,  partnership,  association, 
corporation,  estate,  or  trust,  or  other  business  enterprise  or  other 
legal  entity,  and  wherever  applicable,  a  State,  a  political  subdivision 
of  a  State,  or  any  agency  thereof. 

2.  Landlord  or  owne£  means  a  person  who  owns  land. 

3.  Sharecropper  means  a  person  wno  works  a  farm  in  whole 
or  in  part  under  the  general  supervision  of  the  operator  and  is  en- 
titled to  receive  for  nis  labor  a  share  of  a  crop  produced  thereon 
or  of  the  proceeds  thereof. 
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4,  Tenant  means  a  person  other  than  a  sharecropper  who 
rents  land  from  anotner  person  (whether  or  not  he  rents  such  land  or 
part  thereof  to  another  person) , 

5,  IToncrop  open  par-ture  land  means  pa'jture  land  (other  than 
rotation  pasture  land)  on  which  the  predominant  growth  is  forage  suit- 
ahle  for  grazin^r  and  on  whicn  the  munher  of  grouping  of  any  trees  or 
shrubs  is  such  that  the  land  could  not  fairly  "be  considered  =>s  woodland, 

SECTION  XV.    AUTHORITY,  AVAILABILITY  OF  FJITSS  AJ'H)  APPLICABILITY 

A.  Autnority 

This  program  is  authorized  by  the  Soil  Conservation  and  Domestic 
Allotment  Act,  as  amended,  and  Section  32,  Pahlic  llo,  320,  74th  Congress, 

B.  Availability  of  Funds 

The  amoimt  of  pa:,Tnent  to  be  made  under  this  program  depends 
upon  the  appropriation  Congress  may  herefor  provide  and  the  extent 
of  participation  in  the  program. 

The  funds  provided  for  the  1943  Program  will  not  be  available 
for  the  payment  of  applications  filed  in  the  County  office  after 
June  30,  1945, 

C.  Applicability 

The  provisions  of  the  1943  Progrejn  contained  herein,  except 
Section  8  are  not  applicable  to  any  department  or  bureau  of  the  United 
States  G-ovemment  and  any  corporation  wholly  owned  by  the  United  States; 
and  izvazing  lands  owned  by  the  United  States  which  were  acquired  or 
reserved  for  conservation  purposes  or  wiiich  are  to  be  retained  permanently 
under  Government  O'TiiershiiJ,     Such  lands  include,  but  are  not  limited  to, 
lands  o-vned  by  the  United  States  which  are  administered  under  the  Taylor 
Grazing  Act  of  by  the  Forest  Service  or  the  Soil  Conservation  Service 
of  the  United  States  Department  of  Agriculture  or  by  the  Bureau  of 
Biological  Survey  of  the  United  States  Department  of  the  Interior. 

The  progrpju  is  applicable  to  Ifinds  owned  by  corporations  which 
are  only  partly  owned  by  the  United  States,  such  as  Federal  Land  Banlcs 
and  Production  Credit  Associations, 

The  1943  Program  is  also  applicable  to  any  land  which,  although 
owned  by  the  United  States  or  a  corporation  wholly  owned  by  it,  is  to  be 
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temporarily- under  such  Government  or  corporation  ownership  and  was  not 
acquired  -or  rejierved  for  conservation  purppses.    Such  land  shall  include 
that  administered  "by  the  Farm  Security  Administration,  the  Recons traction 
Finance  Corporation,  the  Home  Owners'  Loan  Corporation,  or  the  Federal 
Farm  Mortgage  Corporation,  or  "by  any  other  G-ovemment  Agency  which  the 
Af;ricultural  Adjustneht  Agency  finds  complies  vith  all  provisioils  of  the 
preceding    sentence.    The  1943  Program  will  also  he  applicable  to  any 
cropland  farmed  oy  private  persons  which  is  owned  hy  the  United  States 
or  a  corporation  wholly  owned  hy  it  if  th^e  Congress  so  provides. 

Indian  lands  are  within  the  scope  of  the  program. 


A.  W,  Manchester 
Director,  Northeast  Division 


HER-700-Supplemont  No.  1 
Pennsylvania 


Issued  September  2,  1943 


UIJITED  STATES  DEP.IRTMT  OF  AGRICULTURE  • 
Agricultural  Adjustment  Aroncy  | 
Northeast  Region  | 

Section  V,  Subsection  E  of  FER-700,  "Northeast  Region  Handbook" 
is  amended  b;'''  adding  the  follovrinp;  new  item  3  at  the  end  of 
the  subsection: 

SECTION  V.    PRODUCTION  PRACTICE  GOALS,  ALWvLi^CES ,  PIViCTICES 

;.ND  RATES  "of'  P  mffilfT 

E.    Farm  Production  Practice  Allov/ance 


3»     In  Pennsylvania  the  allovrance  shall  be  increased  by 
the  cost  of  the  liming  material  furnished  as  conservation 
material  after  July  24  and  after  the  allov/ance  computed 
under  item  1  above  has  been  earned. 


Director,  Northeast  Region 


FRSLIHIMY 

■  ■ 
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RECEIVED 
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U.  S.  Deparwnent  ot  Agriculture 


SECTIO:^  I.  GEITSRAL  PROVISIONS 


1943  wheat  acreage  allotments  and  yields  v.dll  be  determined  for  all 
farms  on  Which' Vdieat  was  planted  during  any  of  the  years  1940,  1941,  or 
1942,  and  also,  upon  request  of  the  owner  or  operator,  for  any  farm  on 
which  wiaeat  will  be  planted  for  harvest  in  1943.    The  listing  of  necessary 
data  should  be  completed  and  preliminary  allotments  and  yields  should  be 
determined  immediately  in  order  that  approved  farm  allotments  may  be  deter- 
mined v/ithout  delay  upon  receipt  of  couaty  allotments  for  1943.  Complete 
program  provisions  and  instructions  for  notifying  farmers  of  1943  wheat  al- 
lotments v/ill  be  issued  later. 

In  crop  insurance  counties  ydelds  will  be  determined  on  form  FCI-503-W, 
in  accordance  with  E  CI-301-W,   "1943  County  Yield  and  Rate  Procedure",  and  al- 
lotments either  on  form  :IEi>-24  or  on  form  JCI-303-'v,  according  to  the  deter- 
mination of  the  State  office.     In  non-crop  insurance  co\inties  1943  wheat 
acreage  allotments  and  yields  vrill  be  determined  on  forms  II3D-24. 

S3CTI0N  II.     D5T"RIvlHUTI01vT  OF  ALUOIM'mS  K)R  OLD  F:J^4S 

Sntries  will  be  made  on  form  1I3IX-24  or  on  FCI-303-V.',  in  accordance 
with  the  following  procedure. 

In  counties  where  annual  wheat  acreage  figures  for  the  years  1940, 
1941,  and  1942  liave  not  been  relisted  on  forms  1T3D-53  tha  1942  acreage , 
insofar  as  i-c  has  been  determined  prior  to  the  determination  of  1943  allot- 
ments, should  be  entered  for  each  farm  in  Column  7  of  K"D-24  for  1943  wheat. 
In  such  counties  the  1940  and  1941  acreages  should  appeal  on  previous  years' 
listing  sheets  and  be  available  for  use  in  determining  1943  allotments.  The 
1942  acreage  should  not  be  listed  on  1^0-24  in  counties  where  it  is  already 
listed  on  SZD-53. 

Column  8  of  N3D-34  or  Coliimn  51  of  FOI-303-V<.     "1942  Allotment".  The 
final  1942  wheat  acreage  allotment  det<=^rmined  for  the  farm  should  be  entered 
in  this  col-aran,  except  that  in  counties  ^^dlere  1942  wheat  acreage  allotments 
veve  determined  only  for  farms  with  usual  acreages  of  10  acres  or  more,  the 
usual  acreages  for  all  farms,  rather  than  the  allotment,  should  be  entered 
in  this  column  and  the  column  heading  should  be  revised  to  "1942  Usual". 

Colu-mn  9  of  Nj:D-24  or  Column  7  of  FCI-303-V/.  "Total  Crcplajid" .  Znter 
in  this  column  the  most  recjently  determined  total  acreage  of  cropland  for  the 
farm. 

Column  10.  Leave  blank. 
Column  11.    Leave  blank. 

Column  12  of  N;D-24  or  Column  32  of  FCI-303-V/.     "Community  Committee 
Recommendation" .     The  1943  allotment  or  usual  acreage  as  rf^comraended  by  the 
appropriate  community  committeemen  should  be  obtained  and  entered  in  this 
coliuan  either  before  or  after  recommendations  of  the  county  committee  are 
entered  in  Column  13. 
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Col\imn  13  of  N5D-24  or  Coromn  33  of  FCI-303-W.     "Co\inty  Committee 
Recommendation" .    The  1943  allotment  as  recomnended  by  the  county  committee 
for  each  farm  vdll  be  entered  in  this  coltimn,  except  that  in  counties 
where  1942  usual  acreages  rather  than  a llotments  are  ente red  in  Column  8 
the  1943  usual  acreage  as  recomn. end ei  by  the  county  commi tte e  will  be  en- 
tered in  Column  13.     Jo  not  enter  allotments  for  some  farms  and  usuals  for 
other  farms  in  the  sajr.e  courity.     If  the  co\inty  committee  determines  that 
the  allotments  (or  usual  acreages)  determined  for  1942  are  still  applicable 
and  represent  the  proper  relationship  between  farms,  such  allotments  (or 
usual  acreages)  may  be  entered  in  Column  13  as  the  recommended  allotments 
(or  usual  acreages)  for  1943.     In  making  this  determination  the  county 
committee  will  consider  all  pertinent  information  iirhich  has  become  avail- 
able since  the  1942  allotments  were  determined,  such  as  the  1942  acreage 
of  '-'heat  on  the  farm,  a  change  in  the  cropland  on  the  farm,  changes  in 
crop  rotation  practices,  and  general  farming  operations. 

If  on  the  basis  of  the  above  factors  the  county  committee  deter- 
mines tl-!at  the  1942  allotment  (or  usual  acreage)  for  any  farm  is  not  rep- 
resentative for  1943,  a  revised  1943  allotment  (or  usual  acreage)  will 
be  determined  by  the  county  committee  and  entered  in  Column  13.     Such  a 
revision  will  be  made  by  comparing  the  farm  with  one  or  more  other  farms 
which  are  similar  with  res-nect  to  the  above  factors  and  for  which  the 
1942  allotment  (or  asvtal  acreage)  is  still  determined  to  be  representative 
for  1943,  or  a  new  1943  allotment  may  be  determined  by  applying  the  county 
allotment  factor  for  1942  to  the  average  annual  acreage  of  wheat  planted 
on  the  farm  during  th.e  three  years  1940,  1941,  and  1942 j  after  eliminating 
any  of  such  years  which  are  determined  not  to  be  typical  for  the  farm. 

Col-umn  14.     Leave  blank. 

Colum.n  15  of_N3P-24  or  Column  34  of  FGI-303-W.     "Approved  Allotment". 
Regardless  of  whether  recommended  1943  allotments  or  1943  usual  acreages 
have  been  entered  in  Column  13,  there  viill  be  entered  in  Column  15  a  1943 
allotment  for  each  farm.    These  allotments  will  be  determined  by  multiply- 
ing the  entry  in  Col\imn  13  by  a  factor  arrived  at  by  dividing  the  total  1943 
county  wheat  allotment  (less  a  reserve  of  not  to  exceed  3  percent  for  new 
farms  and  adjustments)  by  the  total  of  Column  13.     Such  factors  should  be 
entered  in  the  heading  of  Column  15.    All  allotments  entered  in  this  col- 
umn should  be  ro\inded  to  the  nearest  whole  number. 

Column  16  of  NED-24  or  Column  35  of  FCI-305-V;.  "Final  Allotment". 
If  the  approved  allotment  as  entered  in  Column  15  is  adjusted  upon  appeal 
of  the  farmer,  after  the  issuance  of  notice  to  farmers  of  their  1943 .allot- 
ments, such  finally  adjusted  allotments  should  be  entered  in  Column  16.  ; 
All  entries  in  Column  16,  representing  adjusted  allotments,  m.ust  be  sup- 
ported by  a  properly  executed  copy  of  form  N-]3Dl-33  (record,  of  Adjustments) 
on  file  in  the  county  office. 
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SECTION  III.     DETiJtMINATioN  OF  ALlOE-lKlfTS  FOR  NSW  FARMS 


A  separate  listing  shall  be  made  of  farms  on  which  wheat  was  not 
planted  for  harvest  in  any  of  the  years  1940,  1941,  or  1942  hut  for  which 
wheat  acreage  allotments  are  requested  for  1943  prior  to  September  1,  1942, 
The  allotments  determined  for  such  farms  shall  be  comparable  with  the  1943 
allotments  determined  for  other  faras  which  are  similar  with  respect  to 
the  acreage  of  cropland  on  the  farm,  type  of  soil  and  topography,  provided 
that  the  1943  wheat  allotment  for  any  such  farm  shall  not  exceed  the  wheat 
allotment  requested  by  the  farmer.     The  sum  of  such  new  farm  allotments 
cannot  exceed  3  percent  of  the  county  acreage  allotment. 

SECTION  IV.     DETERMINATION  OF  1943  YI ELDS 

■A..     In  Crop  Insurance  Covin  ties. 

In  counties  where  1943  yields  are  computed  on  form  FCI-303-V/, 
in  accordance  with  Federal  Crop  Insurance  procedure,  such  yields  will  be 
used  for  purposes  of  the  194-3  program. 

B,     In  Non^Crop  Insurance  Counties. 

In  counties  where  1943  wheat  yields  are  not  determined  in  accor- 
dance with  Federal  Crop  Insurance  procedure,  1943  program  yields  will  be  deter- 
mined on  form  NSD-24  in  the  following  manner: 

Col^jmn  17.    Preliminary  Yield.    Snter  the  program  yield  for  the 
farm  recommended  by  tne  co^onty  committee.    This  recommended  yield  \d.ll  be  the 
yield  which  the  county  committee  determines  could  normally  be  expected  after 
considering  all  available  facts — such  as  production  practices,  type  of  soil, 
general  fertility  of  the  land,  the  yield  customarily  made  on  the  farm,  and 
the  normal  jaaid  fox  other  similar  farms.     The  1943  program  yield  may  be  the 
same  yield  as  was  determined  for  the  farm  for  1942  if  considered  by  the 
county  committee  to  be  equitable. 

Column  18.     Total  Yield.    Multiply  the  approved  allotment  as  shovm 
in  Column  15  by  the  preliminary  yield  for  the  farm  as  entered  in  Column  17, 
and  enter  the  result  in  Column  18. 

Column  19.  .  Approved  Yield.     The  total  of  all  the  entries  in  Col- 
umn 18  will  be  divided  by  the  total  of  all  the  entries  in  Column  15.  If 
the  result  thus  obtained  does  not  exceed  the  approved  county  average  yield, 
the  yields  entered  in  column  17  may  be  regarded  as  the  approved  yields.  If, 
howevjr,  the  result  thus  obtained  does  exceed  the  county  average  yiild, 
approved  yields  will  b     :?ntpred  in  Column  19,  the  weighted  avjragJ  of  which 
does  not'  exceed  the  approved  county  average  yield.    Any  adjustments  in  the 
yields  entered  in  Column  19  made  after  the  State  office  audit  of  allotments 
and  yields  will  be  made  by  drawing  alline  through  the  original  entry  and 
entering  the  revised  yield  in  the  same  space  in  Coronn  19.    Any  such  revised 
yields  must  be  supported  by  a  properly  executed  copy  of  NSD-33  (Record  of 
Adjustments)  on  file  in  the  county  office. 


Si:CTION  V.     COUNTY  OFFICE  RECORD  OF  ALLOTMElx^T  RBS5RVE 
AND  REVISION  IN  ALLOTMENTS  M'TD 

When  the  county  listing  sheets  ere  returned  after  audit  "by  the 
State  office,  they  will  be  accompanied  by  a  copy  of  N?.I;ri32  (Allotinent  Plus 
and  Minus  Talley  Sheet)  vith  the  heading  completed  and  the  amount  of  allot- 
ment available  for  adjustments  in  individual  farm  allotments  then  listed  on 
the  listing  sheets.    Thereafter,  the  NSD-32  will  be  maintained  by  the  county 
office  in  accordance  with  the  following  instructions  so  the.  t  Form  NED-32  will 
ai  all  times  indicate  the  amount  of  allotment  which  is  available  to  make  ad- 
justments in  individual  farm  allotments.    Entries  v/ill  be  made  on  NED-32  at 
the  time  each  individual  allotment  is  adjusted. 

Serial  Number.    Enter  in  this  column  the  farm  serial  number  for  each 
farm  for  v/hich  the  farm  allotment  is  eithor  increased  or  dottreased  after  the 
listing  sheets  have  been  returned  by  the  State  office. 

Increase  in  Farm  Allotmrnts.      Enter  in  this  column  opposite  the  farm 
serial  number  the  nvunber  of  acres  by  vhich  the  farm  allotment  is  increased 
above  the  allotment  for  the  farm  as  sho\^^l  on  the  listing  sheets  at  the  time 
of  the  State  office  audit. 

Decrease  in  7.^-\m  Allotments.     Enter  in  this  column  opposite  the  frrm 
serial  number  the  number  of  acres  by  which  the  farm  allotment  is  decreased 
below  the  allotment  for  the  farm  as  shown  on  the  listing  sheet  at  the  time 
of  the  State  office  audit. 

County  Allotment  Available.    Enter  in  this  column  opposite  the  farm 
serial  number  the  balance  of  the  county  allotment  reserve  after  it  has  been 
increased  or  decreased  by  the  adjustment  made  in  individual  farm  allotments. 

Form  NED-32  will  be  checked  and  verified  at  intervals  by  the  farmer 
fieldman  and  must  at  all  times  be  complete  and  available  in  the  county  office. 


A.  W.  Manchester 
Director,  Northeast  Division 
Agricultural  Adjustment  Agency 


NSRr.701-Supplein»3nt  1 


Issued  July  13,  194^ 
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SECTION  VI.  ALLOTMENTS  FOR  PAPJ^S  ACQUIRED  BY  THE  UI'TITED  STATES 

The  follov/ing  procedure  will  "be  follov/ed  in  connection  with  wheat  acreage 
allotments  for  farms  which  have  "been  acquired  since  January  1,  1940,  by  the 
United  States  for  National  Defense  purposes,  and  for  farms  operated  in  1943 
by  persons  who  v;ere  the  owners  of  farms  so  acquired  by  the  United  States: 

1.  Determine  1943  v/hoat  acreage  allotments  for  such  farms  in  the 
sajne  manner  as  allotments  would  be  determined  if  the  farms  had  not  been 
acquired  by  the  Uaited  States. 

2.  Prepare  and  submit  to  the  State  office  a  separate  listing  of  farms 
acquired  by  the  Ifcited  States  for  which  1943  wheat  acreage  allotments  have 
been  determined,  showing —  (a)  farm  serial  number,   (b)  name  of  owner  (and 
operator,  if  other  than  owner),   (c)  acreage  of  cropland,  and  (d)  the  1943 
wheat  acreage  allotment  determined  for  the  farm. 

3.  Delete  from  the  regular  wheat  listing  sheets  the  v/heat  allotments 
and  acreage  data  for  farms  so  acquired  by  the  United  States  and  reduce  the 
county  v/heat  acreage  allotment  available  for  all  listed  farms  by  the  amount 
of  the  sum  of  the  1943  wheat  acreage  allotments  determined  for  such  farms. 

The  wheat  acreage  allotments  thus  released  to  the  State  office 
will  constitute  a  State  pool  to  be  reallocated  by  the  State  committee  for 
use  by  coTinty  committees  in  determining  allotments,  only  for  farms  operated 
by  producers  who  were  formerly  owners  of  farms  acquired  by  the  United  States 
for  National  Defense  purposes. 
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4.    Acreage  may  be  olDtained  by  the  county  committee  from  the  State 
pool  for  determining  1943  v/heat  acreage  allotments  only  for  farms  oper- 
ated in  1943  by  persons  who  were  formerly  owners  of  farms  acquired  since 
January  1,  1940,  by  the  United  States  for  National  Defense  purposes. 
The  allotments  determined  for  such  farms,  including  farms  on  which  wheat 
was  not  planted  for  harvest  in  any  of  the  years  1940,  1941,  or  1942, 
should  be  similar  to  the  allotments  determined  for  other  farms  in  the  same 
community  which  are  similar  except  for  the  past  acreage  of  wheat. 

SECTION  VII.  NOTICES  TO  FABMSHS 

As  soon  as  possible  after  receipt  of  these  instructions,  and  in  any  event 
prior  to  the  time  wheat  for  harvest  in  1943  is  planted  in  the  county, 
form  ACP-134-NER,  "Notice  of  1943  Wheat  Acreage  Allotment,  Yield  and  Premium 
Rates",  should  be  prepared  and  furnished  to  the  operator  of  each  farm  for 
which  a  1943  wheat  acreage  allotment  has  been  determined. 

In  addition  to  entering  on  form  ACP-134-NER  the  information  for  which  spaces 
are  provided,  one  of  the  following  statements  will  either  be  typed  in  the 
center  of  the  form  or  prepared  on  a  separate  sheet  and  attached  to  form 
ACP-134r-NER, 

Statement  for  farms  with  allotments  of  more  than  15  acres: 

"If  you  want  to  put  your  1943  wheat  -under  loan,  do  not  plant  more 
wheat  than  your  allotment. 

"If  you  plant  more,  you  will  be  subject  to  a  quota  penalty  and  a 
deduction  under  the  Agricultural  Conservation  Program." 

Statement  for  farms  with  allotments  of  15  acres  or  less: 

"If  you  want  to  put  your  1943  wheat  under  loan  or  to  be  eligible  for  a 
parity  payment  in  case  one  is  made,  do  not  plant  more  than  your  allotment. 

"However,  you  may  plant  up  to  15  acres  of  wheat  without  being  subject 
to  a  marketing  quota  penalty  or  a  deduction  from  your  Agric\iltural  Conserva- 
tion payment." 

SECTION  VIII.  PREPARATION  OP  ALLOTI^NT  CHSCK  SH3ETS 

As  soon  as  final  adjustments  have  been  made  in  1943    wheat  acreage  allotments, 
but  in  any  event  not  later  than  October  1,  1942,  form  NED-103,  "Allotment 
Check  Sheet",  will  be  prepared  in  accordance  with  instructions  issued  by  the 
State  office,  and  forwarded  to  the  State  office. 

SECTION  IX.  ADJUSTMENTS  IN  ACREAGE  ALLOTMENTS  ANT  YIELDS 

A.     Final  Date 

No  1943  wheat  acreage  allotments  will  be  determined  and  no  adjust- 
ments in  1943  wheat  acreage  allotments  or  yields  will  be  made  for  any  farm 
after  wheat  is  planted  on  the  farm  for  harvest  in  1943,  or  September  15,  1942, 
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whichever  date  is  earlier,  except  that  later  adjustments  may  "be  made  to 
correct  for  changes  in  the  farming  unit  where  such  changes  result  in  a 
farming  unit  which  is  determined  by  the  county  comiriittee  to  be  a  farm  as 
defined  under  the  1943    Agricultural  Conservation  Program. 

Under  this  provision  allotments  should  be  adjusted  for  this  final 
date  only  by  reason  of  changes  in  the  control  of  land  for  which  allotments 
have  previously  been  determined.    Increases  in  allotments  should  not  be 
made  to  take  care  of  acreages  of  wheat  not  covered  by  an  allotment  and 
added  to  the  farm  'ay  purchase  or  lease  after  the  final  date  for  making  ad- 
justments. 

S.  Record  of  Adjustments 

Form  lTED-33,  "Record  of  Adjustments",  will  be  prepared  for  all  ad- 
justments made  in  acreage  allotments  or  yields  after  the  State  office  audit. 
Adjustments  made  prior  to  the  submission  to  the  State  office  of  forms 
NED-103,  "Allotment  Check  Sheet",  will  be  supported  by  one  copy  of  form 
NZD-33  filed  in  the  county  office.    All  adjustments  made  after  the  submission 
to  the  State  office  of  lISD-103  must  be  supported  by  two  copies  of  ])TED-33, 
one  copy  to  be  retained  in  the  county  office,  and  one  copy  to  be  forwarded 
immediately  upon  completion  to  the  State  office.    Form  l\l3D-33  should  in  all 
cases  be  prepared  so  as  to  show  the  adjustment  requested  by  the  farmer, 
the  adjustment  made,  and  the  reason  therefor. 


A.  W.  Manchester 

Director,  Northeast  Division 
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Supplement  No.  1  (Indiana)  laeued  January  30 »  ^9^3 

UNITED  STATES  DEPARTMENT  OF  AGRICULTURE 
AGRICULTURAL  ADJUSTliENT  AGENCY 
North  Central  Division 

PRODUCTION  PRACTICES  2-  1943 

INDIANA  i  ^1  .  DLPAUT:..-..;-!  of  ASniCULTURE 

19^5  Farm  Program  L— 


The  county  conmittee,  with  the  approval  of  the  State  coimnittee,  may  designate 

those  practices  which  will  be  approved  for  payment  in  the  county  in  order 
that  the  soil-building  allowance  will  be  used  most  effectively  to  bring  about 
added  conservation  and  to  secure  the  carrying  out  of  soil-building  practices 
most  needed  on  farms  in  the  county.    The  coxinty  committee,  with  the  approval 
of  the  State  committee,  may  specify  for  any  group  of  farms  in  the  county  a 
proportion  of  the  soil-building  allowance  which  may  be  eanied  only  by  carry- 
ing out  designated  soil-building  practices  which  are  most  needed  and  are  not 
routine, 

1,    Fertilizers .    Application  of  the  following  fertilizers  when  such  materials 
are  applied  (1)  to  old  stands  of  biennial  and  perennial  legumes,  perennial 
grasses,  or  pen.ianent  pasture,  provided  the  acreage  on  T>*iich  such  applications 
are  made  is  not  devoted  to  or  cultivated  for  any  other  crop  during  the  program 
year;  (2)  to  new  seedings  of  biennial  or  perennial  legumes,  perennial  grasses, 
winter  leginnes,  lespedeza,  or  permanent  pasture,  except  that  only  one-half 
credit  will  be  given  if  wheat  is  used  as  a  nurse  crop  (no  credit  will  be  given 
for  materials  furnished  by  the  Agricultural  Adjustment  Agency  applied  to  a 
seeding  if  wheat  is  used  as  a  nurse  crop);  (3)  to  green  manure  crops  in 
orchards;  and         to  gardens  used  solely  for  home  use. 

(a)  100  pounds  of  available  P2O5  . 

♦5.^5. 

(b)  100  pounds  of  available  K2O. 

IU.20. 

(c)  100  povinds  of  basic  slag,  rock,  or  colloidal  phosphate. 

to. 55. 

(d)  100  pounds  of  0-20-0  fertilizer. 

11.05. 

(e)  100  pounds  of  0-18-0  fertilizer. 

$0.95. 


(f)    100  pounds  of  O-IU-II4  mixed  fertilizer. 

♦1.50. 


2 


Ferti 

Lirera  (Cont'd.) 

(g) 

LOO 

pounds 

of 

O'lh'7  mixed  fertilizer. 

$1.25. 

(h) 

LOO 

pounds 

of 

0-12-12  mixed  fertilizer. 

♦  l.i^O. 

(i)  : 

100 

pounds 

of 

0-16-8  mixed  fertilizer. 

II.U5. 

(J)  : 

LOO 

pounds 

of 

0-10-20  mixed  fertilizer. 

♦1.60. 

(k)  : 

LOO 

poxrnds 

of 

0-20-10  mixed  fertilizer. 

♦1.70. 

(1)  : 

LOO 

povtnds 

of 

0-9-27  mixed  fertilizer, 

♦1.85. 

(m)  : 

LOO 

pounds 

of 

O-I2-2I4.  mixed  fertilizer. 

11.90. 

(n)  : 

LOO 

pounds 

of 

0-20-20  mixed  fertilizer. 

$2.15. 

(o)  : 

LOO 

pounds 

of 

0-12-36  mixed  fertilizer. 

♦2.i+0. 

(p)  : 

LOO 

pounds 

of 

2-12-6  mixed  fertilizer. 

11.15. 

(q)  : 

LOO 

pounds 

of 

2-8-16  mixed  fertilizer. 

»1.35. 

(r)  : 

LOO 

pounds 

of 

2-16-8  mixed  fertilizer. 

♦I.U5. 

(0  1 

on 

ox 

(t)  ] 

LOO 

pounds 

of 

3-9-18  mixed  fertilizer. 

♦1.50. 

(u)  : 

LOO 

pounds 

of 

3-18-9  mixed  fertilizer. 

♦1.55. 


-  3  - 


1.    Fertllitera.  (Cont'd.) 

(▼)    100  pounds  of  I4.-IO-6  mlxod  fertiliter. 

$1.05. 

(w)    100  pounds  of  I4.-I2-U  mixed  fertilizer. 

♦1.05. 

(x)    100  pounds  of  I4.-2U-I2  mixed  fertilizer. 

12.00. 

(y)    100  pounds  of  0-6-i;  mixed  fertilizer. 

IO.75. 


2.    Liming  Materials. 

(a)     1  ton  of  ground  limestone  containing  calcium  and  magnesivqt  carbonate 

equivalent  to  not  less  than  80  percent  of  calcium  carbonate.    90  percent 
of  the  ground  limestone  must  pass  through  an  S-mesh  sieve.     If  the 
ground  limestone  will'not  qualify  with  respect  to  either  fineness  or 
calcium  carbonate  content,  or  both,  the  county  COTomittee  must  require 
a  correspondingly  greater  amount  of  material. 

In  Wells  County. 

$1.<10  per  ton* 

In  Jay  Covmty,  $1.20  per  ton. 


In  Blackford,  Gremt,  Huntington,  Orange  and  Clark  Coxmties. 

$1.30  per  ton. 

In  Floyd,  Lake,  Putnam,  Scott  and  Washington  Counties, 

♦l.i4.0  per  ton. 

In  the  following  counties : 

Adama  Newton 

Cass  White 

Crawford  Whitley 

Harrison  Randolph 
Jasper 


|1.^  per  ton. 


In  the  following  counties* 


Allen 

Benton 

Decatur 

Jefferson 


Jennings 
Monroe 
Owen 
Porter 


Rush 

Shelby 

Wabash 

|1,60  per  ton. 


In  the  following  counties: 


Bartholomew  La  Porte  Ripley 

Carroll  Lawrenoe  Tipton 

Clay  Miami 

Delaware  Perry 

Dubois  Pulaski  $1.70  per  ton. 
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(Indiana) 

2,    Liming  Materials,  (Cont'd.) 

In  the  following  counties: 

Fulton  Morgan 
Hendricks  Parke 
Howard  Warren 
Madison 

In  the  following  counties: 


$1.60  per  ton 


Brown  Jackson  Vigo 

Franklin  Montgomery  Wayne 

Greene  Starke 

Henry  Sullivan 


In  the  following  counties : 

Clinton  Switterland 

Dearborn  Union 

Hamilton  Vermillion 
Ohio 


11.90  per  ton. 


$2.00  per  ton. 


In  DeKalb,  Fayette,  Hancock,  and  Spencer  Counties. 

$2.10  per  ton* 

In  the  following  counties: 

Boone  Lagrange  Pike 

Fountain  Marion  St.  Joseph 

Knox  Mai-tln  Tippecanoe 

Kosciusko  Noble 

t2.20  per  ton 


In  Gibson  and  Warrick  Counties. 


$2.30  per  ton. 


In  Daviess,  Johnson,  Marshall,  and  Posey  Counties. 

|t2.1;0  per  ton. 

In  Elkhart  and  Vanderburgh  Counties . 

$2.30  per  ton  . 

In  Steuben  County. 

12.60  per  ton . 
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(Indiana) 

2.     Liming  f.^aterials  ,  (Cont'd.) 

(b)     1  cubic  yard  of  marl. 

In  Elkhart,  Fulton,  Kosciusko,  and  Steuben  counties. 

tO.QO  per  cu.  yd. 

In  Henry,  IJarshall ,  and  Porter  Counties. 

^^1.00  per  cu.  yd. 

In  La  Porto,  St.  Joseph,  and  Starke  Counties, 

$1.10  per  cu.  yd. 


In  De  Kalb  County. 


ftl.20  per  cu.  yd. 


In  Jasper  County. 


Si. 50  per  cu.  yd. 


In  Fountain,  Montgomery,  Tippeceino©,  and  Warren  Counties. 

11.^40  per  cu.  yd. 


In  all  other  counties. 


$0.90  per  cu.  yd. 


(c)     1  ton  of  calcium  carbide  refuse  lime  containing  at  least  85 
percent  calcium  carbonate  and  testing  not  more  thaji  25 
percent  moisture  at  shipping  point  —  a  correspondingly 
greater  amount  of  material  must  bo  required  if  the  material 
does  not  meet  the  specifications. 


(d 
(e 
(f 
(g 
(h 

(i 


In  all  counties. 


One  ton  of  hydrated  lime. 


tl  ,i+0  per  ton  • 

til.. 00  per  ton  in  all  counties. 


One  cubic  yard  of  sugarbeet  refuse  lime, 

$0.70  per  cu.  yd.  in  all  counties. 


One  ton  of  commercial  burnt  lime. 


One  ton  of  burnt  lime  waste. 


$1.70  per  ton  in  all  counties. 


$1.00  per  ton  in  all  counties. 


One  ton  of  blast  furnace  slag  of  which  80  percent  will  pass  through 
an  S-mesh  sieve  and  which  contains  at  least  80  percent  calcium 
carbonate  equivalent. 

$1.00  per  ton  in  all  counties. 

One  cu.  yd.  of  water  softening  process  lime. 

$0.80  per  cu.  yd.  in  all  counties. 
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3»  Mulching  Materials.     Application  in  conuriercial  orchards,   in  vineyards, 
on  coinmercial  vegetable  land,  on  potato  land,   or  on  strawberries,  of  one 
ton,   air-dry  weight,   cf  straw  or  eq^iv:.  le:it  riulching  r.ateriais,  excluding 
barnyard,   stockyard,   or  stable  manure. 

^U'OO  per  ton. 
1;.  Partial  Seedings.     Reseeding  depleted  pa-sture  land. 

(a)  Seedings  consisting  solely  of  timothy,   lespedeza,  redtop, 
sweet  clover,  or  a  mixture  of  such  crops. 

$0.10  per  pound. 

(b)  Seedings  consisting  of  adapted  pasture  grasses,  perennial  or 
biennial  legunes  (excepting  sv/eet  clover),  or  approved  pasture 
mixtures. 

$0.25  per  pound. 


5.  Mowing.     Mowing  weeds  on  noncrop  open  pasture  land  a  sufficient  number 
of  times  during  the  growing  season  tc  prevent  seed  formation  and  improve 
the  stand  of  grasses  or  legumes  and  by  carrying  out  si.ch  other  pasture 
improve-ent  practices  as  tae  ccu:,.ty  ccr~.ittee  may  require.     No  hay  or 
seed  crop  may  be  taken  from  the  acreage. 

$0.75  PSJ*  acre. 

6.  Renovation  of  Perennial  Grasses  or  Le~ur.es.     By  disking  or  spring- 
toothing  &t  such  periods  and  in  sucn  a  n.anner  as  to  insure  a  thicker 
stand  and  a  better  growth  of  the  grasses  or  legumes.     This  operation 
should  leave  the  soil  in  a  suitable  condition  for  partial  reseeding  if 
necessary. 

ll.OO  per  acre. 


7.  Dams  for  Livestock  vV«ter.     Construction  of  earthen,   concrete,   or  masonry 
daiTiS  and  reservoirs  for  the  purpose  of  providing  water  for  livestock. 
Earthen  dams  must  be  constructed  with  minimum  slopes  of  three  to  one  on  the 
upstream  side  and  two  to  one  on  th^  downstream  side  f^nd  must  have  a  crcvm 
width  of  1  foOv  Tor  every  foot  in  neight  of  fill,  but  not  exceeding  10  feet. 
Dams  10  feet  or  less  in  height  muo"c  hove  a  minim'Oir.  free  board  cf  3  feet. 
Dams  '"'ver  10  feet  in  height  must  have  a  minimuir:  free  board  cf  I4  feet. 
Spillways  must  bo  of  sufficient  v/idth  to  oerry  the  expected  overflcv.  for  the 
drainage  area. 

(a)  For  earth  or  other  material  moved  for  each  development. 

$0.15  per  cu.  yd. 


(b)  For  concrete  or  masonry 


$6.00  per  cu.  yd. 


8.  Green  Manure  Crops.  Disking  or  plowing  imder  a  gcod  stand  and  a  good 
growth  of  the  following  crops: 


(a)  Alfalfa,  alsike  clover,  red  clover,  sweet  clover,   cow  peas, 
soybeans,  winter  vetch,  or  mixtures  of  any  of  these  crops. 

t3«00  per  acre. 

(b)  1^U2  fall  seedings  of  v;^inter  rye,  winter  barley,  winter  oats, 
or  winter  speltz,  provided  such  sriall  grain  is  not  he.rvosted 
for  hay  or  grain. 

$3*00  per  acre. 

If  the  land  is  subject  to  erosion,   the  green  manure  crop  should  be  followed 
by  a  winter  cover  crop. 

9.     Green  ilanure  Spring  Seedings.     Spring  seeded  green  manure  crops  of  oats, 
barley,   rye,  Sudan  grass,  millet,  buckwheat,   sweet  sorghums,  or  mixtures 
of  any  of  these  crops.    A  good  growth  must  be  obtained  and  not  pastured  or 
narvested  as  grain,   seed,  hay,  or  forage,  or  otherwise  taken  from  the  land. 
It  must  be  incorporated  into  the  soil  by  plowing  or  disking  before  grain 
formation.    Where  the  land  is  subject  to  erosion,  it  must  be  followed  by 
a  winter  cover  crop. 

$i,50  per  acre. 

10»    Winter  Cover  Crops.    Establishing  or  maintaining  a  cover  crop  through 
the  winter  by  seeding  winter  legumes  or  fall  seeded  winter  rye  after  a 
I9U2  intertilled  crop,  a  war  crop,  or  one  of  the  green  manure  crops.  The 
cover  crop  shall  be  seeded  early  enough  to  obtain  a  protective  cover.  No 
credit  will  be  given  for  this  practice  if  credit  is  received  under  the  green 
manure  or  go-down  practices.     The  winter  cover  crop  must  not  be  pastured  in 
the  fall. 

$1.50  per  acre. 

11.  Go-Dovm  Crops.     Go-dovm  crops  of  Sudan  grass,  millet,  buckwheat,  sweet 
sorghums,  and  mixtures  of  any  of  these  crops;  or  in  commercial  orchards 
go-do'Am  crops  of  oats,  barley,  rye,  wheat  mixtures,  or  wheat  on  non-wheat 
allotment  farms.    A  good  vegetative  grov/th  adequate  to  protect  the  soil  from 
wind  find  water  erosion  and  suitable  to  provide  food  and  cover  for  v.-ildlife 
must  be  obtained.     The  crop  may  not  be  pastured  or  harvested  for  hay,  grain, 
seed,  or  forage,   or  otherwise  taken  from  the  land. 

fl.50  per  acre. 

12.  Standard  Terraces.     Construction  of  standard  terraces  for  which  proper 
outlets  are  provided.     The  terraces  should  be  constructed  to  conform  vvith 
specifications  for  standard  terraces  for  the  area  as  recomnended  by  the 
Soil  Conservation  Service. 

$1.00  per  100  lin.  ft. 
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13«     Stripcropping.     Growing  alternate  strips  cf  intertilled  crops  or  fallow 
with  so¥fn,  close-drilled,  or  sod  crops,  provided:     (1)  the  strips  are 
approximately  the  same  width;  (2)  the  strips  are  net  less  thaji  3  rods  nor 
more  than  20  rods  in  width;  and  (3)  the  crop  stubble  is  left  standing  or  a 
good  stand  of  winter  cover  crop  is  obtained.    Yifhen  in  the  normal  course  of 
crop  rotation  it  is  necessary  to  have  the  adjacent  strips  of  sown,  close- 
drilled,  or  sod  crops,  payment  will  be  made  for  the  entire  field. 

No  credit  will  be  given  for  this  practice  for  any  acreage  qualifying  under 
the  practice  for  contouring  intertilled  crops. 

(a)  Contour  stripcropping. 

$2.00  per  acre. 

(b)  Stripcropping  not  on  the  contour. 

$0.70  per  acre. 

ill..     Contouring  Intertilled  Crops.     Contour  farming  of  intertilled  crops, 
provided  the  crop  stubble  is  left  standing  or  a  good  stand  of  winter  cover 
crop  is  obtained.     This  practice  should  not  be  used  on  lajid  which  has  a 
slope  of  less  than  2  percent.     No  credit  will  be  given  for  the  practice  for 
any' acreage  qualifying  imder  the  contour  stripcropping  practice. 

^1.50  per  acre. 

15.  Contour  Seeding.     Contour  seeding  by  drilling  of  small  grain  crops, 
sorghums,  millet,  or  soybeeuis.     This  practice  should  not  be  used  on  land 
which  -has  a  slope  of  less  than  2  percent.    No  credit  will  be  given  for  this 
practice  for  any  acreage  qualifying  under  the  contour  stripcropping  practice. 

10.50  per  acre. 

16.  Contour  Orchard  Planting.  Planting  fruit  trees  on  the  contour  where  it 
is  necessary  to  prevent  erosion. 

$1.00  per  acre. 

17 •     Dams  for  Erosion  Control.     Construction  of  concrete  or  masonry  check 
dams  for  control  of  erosion.  Teaching,  and  seepage  of  farm  land.     The  dajns 
must  be  constructed  in  a  durable  and  workmanlike  manner  and  must  have  a  suf- 
ficiently large  weir  and  a  spillway  adequate  to  carry  the  expected  overflow 
from  the  drainage  area. 

$0.35  per  cu.  ft. 

13.     Permanent  Sod  V/aterways.     Establishing  a  permanent  sod  waterway  on  any 
cropland  where  a  permanent  vegetative  cover  is  necessary  in  a  waterway 
channel  or  terrace  outlet,  or  in  cultivated  orchards.     The  channel  of  the 
waterway  must  be  sufficiently  wide  to  carry  the  run-off  from  the  drainage 
area  and  must  average  at  least  10  feet  in  width.     The  channel  must  contain 
perennial  grasses  and  a  good  vegetative  growth  must  be  obtained. 

$0.75  per  100  lin. ft. 
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19«  Waterway  Dams.  Construction  of  a  dam  of  stakes,  wire,  sod,  brush, 
or  rock  in  a  waterway  or  gully. 

$0.50  per  dam. 


Payment  will  not  be  made  for  tree  planting-,  maintenance,  or  imorovement  if 
more  th».n  50  of"  "thfi  trees  per  acre  are  white  pines  unless  currant  and  goose- 
•  berry  bushes  are  removed  from  ajnong  the  trees  and  throughout  a  protective 

border  sufficiently  wide  to  prevent  blister  rust  infection. 

■•  20.     Tree  Planting. 

(a)  Planting  65O  trees  per  acre  for  forest  purposes  (including 
shrubs  beneficial  to  wildlife)  or         trees  per  acre  for 
^vindbreak,  if  the  trees  and  shrubs  are  protected  from  fire 
and  grazing  ajid  cultivated  in  accordeoice  with  good  tree 
culture  and  wildlife  management  practices. 

$7*50  psr  acre. 

(b)  Planting  for  forest  purposes  at  least  350  trees  per  acre 
(including  shrubs  beneficial  to  wildlife)  interplanted  with 
not  less  than  800  tree  nuts  (including  only  black  walnuts, 
butternuts,  hickory  nuts,  and  acorns).     The  trees  and  nuts 
must  be  evenly  distributed.     The  area  planted  must  be  pro- 
tected from  fire  and  grazing  and  cultivated  in  accordance 
with  good  tree  culture  euad  wildlife  management  practices. 

$7*50  per  acre . 

(c)  Planting  for  forest  purposes  at  least  2,000  nuts  per  acre 
(including  only  black  walnuts,  Uattemuts,  hickory  nuts, 
and  acorns).     The  plantings  must  be  made  in  accordance  with 
good  tree  culture  and  wildlife  management  practices  and  pro- 
tected from  fire  and  grazing.    A  good  stand  of  at  least  65O 
tre.es  well  distributed  over  the  area  must  be  establl shed. 

$7*50  per  acre. 

^  21.    Tree  I'aintenance.    IJaintaining  a  good  stand  of  at  least  5OO  forest 

trees  per  acre  or  a  mixture  of  at  least  ^00  trees  and  shrubs,  suitable 
for  wlidlife  and  planted  between  July  1,  1958,  and  July  1,  I9h3,  by 
cultivating  sufficiently  to  control  other  vegetation,  protection  from 
fire  and  livestock,  and  replanting  if  necessary.     Payment  will  not  be 
made  for  this  practice  in  the  case  of  trees  for  which  payment  is  made 
for  planting  under  the  19^+3  program. 

$3»00  per  acre. 
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22.     Tinbor  Ijiprovegaent.  ItVith  prior  approval  of  the  county  committee,- 
improving  a  stand  of  forest  trees  by  cutting  weed  trees  and  thinning  or 
priming  other  trees,  so  as  to  leave  at  least  100  potential  timber  trees 
of  desirable  species  per  acre  with  a  minimum  diameter  of  6  inches,  or 
at  least  200  potential  timber  trees  of  desirable  species  per  acre  with 
a  minimum  diameter  of  2  inches,  well  distributed  over  each  area  of 
woodland,  provided:  (1)  a  tree  growth  is  not  injured  by  grazing  and 
the  area  is  adequately  protected  against  fire;  (2)  approved  wildlife 
management  practices  are  carried  out.    Payment  will  not  be  made  for 
this  practice  on  an  acreap;e  planted  to  trees  since  July  1,  1933*  nor 
on  an  acreage  of  old  timber  stands  on  which  credit  has  been  given  for 
improving  a  stand  of  forest  trees  under  an  agricultural  conservation 
program  during  any  of  the  five  years  prior  to  19^;3« 

$3»00  per  acre. 

23»    We6d  Control.    Witji  prior,  approval  of  the  county  committee,  eradicatioi. 
"ot*  effecti-re  control  of  seriously  infested  plots  of  the  following  perennial 
noxious  weeds:  Canadian  thistle,  Johnson  grass,  and  bindweed.     Payment  for 
this  practice  may  be  approved  only  on  farms  where  approved  weed  control 
measures  are  being  carried  out  on  all  adjacent  infested  farms  and  contiguous 
land,  frtiere  the  infestation  is  limited  to  a  single  farm,  or  where  the  county 
committee  determines  that  there  is  no  likelihood  of  reinf estation  from 
adjacent  or  contiguous  land. 

(a)  By  use  of  sodium  chlorate  or  other  chemicals. 

$0.10  per  pound. 

(b)  '  By  clean  tillage  or  mechanical  burning. 

$10. 00  per  acre. 

2l+»    Harvesting  Hayseed.  Harvesting  for  seed  an  acreage  of  alfalfa,  red 
clover,  alsike,  white  clover,  orchard  grass,  bromegrass,  crested  wheat 
grass.  Western  wheat  grass,  sweet  clover,  lespedeza,  timothy,  redtop,.  or 
bluegrass.     Credit  will  not  be  given  for  more  than  6  acres  per  farm. 

$3 •50  per  acre. 

25*    J^ple  Tree  Removal.    Upon  prior  approval  of  the  county  committee,  removal 
of  diseased  apple  trees,  the  major  portion  of  whose  fruit  is  of  inferior 
quality.    Payment  will  be  made  only  for  the  removal  of  live  permanent  trees 
and  not  for  the  removal  of  filler  or  semi -permanent  trees.    No  payment  will 
be  made  for  trees  less  than  5  inches  in  diameter.    Not  more  than  $15  per  acre 
may  be  earned  under  this  practice. 

(a)  For  trees  5        12  inches  in  diameter. 

vO.30  per  tree, 

(b)  For  trees  over  12  inches,  but  not  over  20  inches  in  diameter. 

$0.50  per  tree. 

(c)  For  trees  over  20  inches  in  diameter. 

^0 

•  /  J         oree . 


26.    Farm  Ditches.     (Applicable  in  tiie  followinf;;  counties:  Benton, 
Carroll ,  Crav/f ord,   Daviess,  Dearborn,  Decatur,  DeKalb,  Elkhart,  Fayette, 
Franklin,  Grant,   Greene,  Hamilton,  Harrison,  Hendricks,  Johnscn,  Knox, 
Kosciusko,  Marshall,  Morgan,  I.'oble,  Parke,  Perry ,Putnan,  Ripley, 
St,  Joseph,  Spencer , Sullivan,  Switzerland,  Unicn,  Vanderburgh,  T/arren, 
Vi'arrick,  I'/ayne).    T.^ith  prior  approval  of  the  county  ccnmittee,  constructing 
or  reconstxnjcting  farm  ditches  (incliiii  ng  lateral  ajid  lead  ditches)  for 
which  proper  outlets  are  provided.     Payment  will  not  be  made  with  respect 
to  any  ditch  unless  the  ditch  has  an  avera/te  depth  of  at  least  12  inches 
and  an  average  width  of  3^  inches  at  the  top,  with  a  three  to  one  side 
slope  provided  at  the  side  of  the  ditch,  and  unless  adequate  provision 
is  made  for  the  entrance  of  v/ater  into  and  out  of  the  ditch. 


$0.07  per  cu.  yd.  of  material  removed. 
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This  bulletin  cmtoinr.    ;cnerai  inrtructions  f-jr  ocunty  and  State 
offif^cs  rclativG  to  conscrvati  n  naterialc  and  services  to  be  furnished 
under  the  1943  A3riculturr.l  Conservation  Prc^ran.     It  contains  tho 
'  cncrr.l  re  gional  policies  and  1  i^iitc  ticns  [^overnin;^;  the  issuance  of 
tl-.oso  rc.tcrials  in  c.ll  st:-,teo.    ..n-/  state  coinr.ittee  or  any  county 
cor^-ittee  with  the  approval  of  its  ?tatc  co.'.r>ittoc  my  cstablir'h  nore 
restrictive  lir.its  if  the;/  so  dosiro, 

Operatin"  instructions  for  cora.iunity  c c-iinittecmen  shall  be  prepared 
under  t^ie  dirocticn  cf  each  r;tate  office,     Thrc',-  c  ;pics  of  these  instruc- 
tions s!iall  bo  forwarded  pronptlj/-  to  the  Regional  Office  for  reviGV."-  :;nd 
a  .proval. 

Section  A.     COiTSSRV.-.TIOi:  I  'TLRII.LI   TO  EH  FlIRIIISI-CD 

I.     Period,    Or:.c-rs  for  conservation  natcrials  may  be 
accepted  fron  farmers  any  tir-.e  after  the  applicable  deduction  and  cash 
collection  rates  have  been  established  but  not  later  than  one  month  prior 
to  the  closin-,  date  establisiied  for  the  1943  Program  in  each  state.  !To 
order  nay  be  fon^ardcd  to  a  st-tc  office  until  the  famor  hns  paid  tho 
proper  cash  advance  for  association  expense  and  the  county  comr.iittee  has 
determined  that  he  vail  not  be  on  the  Tieristcr  of  Indebtedness  after  his 
compliance  v.-'ith  the  1942  Prr^ran  It  considered, 

II.     Kind,    Liming  nate rials,  superphosphate,  mixed  fer- 
tilizer, forest  trees ,  and  any  other  mcterial  or  service  rrhich  nay  here- 
after be  requested  by  a  state  corciitteo  and  approved  by  the  Agricultural 
Adjustment  Aroncjr,  nay  be  furnished  to  farmers  in  the  ITorthoact  Region 
for  use  under  the  1943  Agricult'iral  Coiiservation  Prof-ram. 

Ill,    Sli[;ibility  for  censervaf  on  materials,    i'r.terials  nay 
be  furnished  t    any  person  v.'ho  is  eligible  to  eai-n  a  payment  for  carrying 
out  approved  s oil-buildin  ;  practices  under  the  1943  Agricultural  C  nser- 
vation  Program,  except  a  pers..n: 

a,  '."."hose  name  appears  on  the  Register  of  Indebtedness 
for  something  other  than  the  194  2  Crop  Insurance  premium,     (He  vrill  become 
eligible,  hovrever,  upon  discharge  of  '".h.e  debt.) 

b,  IVho  has  executed  an  assignm.ent  on  Form  ACP-G9  of  his 
entire  1943  pay^Tient  v;hich  has  not  been  discharged  by  the  execution  of  Part  III 
thereof, 

c,  V/hose  request  for  such  naterialr  is  not  approved  by 
the  c  unty  corr^ittee, 

IV.    Amount,     The  m-axinujn  amount  of  linin-  or  fertilizer 
materials  -/hich  may  be  furnished  as  conserx'-ation  materials  for  use  on  any 
farm  v;ill  be  a  quantity  the  deduction  for  rrhirh  is  n  t  in  er-'ces'^  of  the  1943 
conservation  material  allov;ancc  f-.ir  the  fanr.  plus  the  email  pa^'nent  increase 
on  the  allorrance;  except  ss  provided  belov/: 
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a.  Farr.ers  who  have  executed  assignments  on  Form 
ACP-SiJ  for  parr  of  their  19'13  payr^ients  are  eligible  to  take  the  quantity 
of  material  the  deduction  for  v.'hich  is  not  in  excess  of  tiie  unassigned 
portion  of  t?ieir  pro'^aale  fa.rni  payment. 

b.  Farmers  v^:o  havo  applied  for  1942  Crop  In- 
sm-ance  and  v;ho  appear  on  the  Register  of  Indobtedness  may  place  orders 
for  their  full  conservation  materials  allov.'S.nce  unless  the  county  com- 
mittee determ.ines  that  they  will  still  be  on  "che  Register  fifter  payment 
for  participation  in  tne  1942  Program  is  made. 

c.  County  committees  -vrlll  not  grant  requests  for 

more  materials  than  cen  be  i;.sed  in  a  marjier  consist  ^nt  with  good  farming 
pr<j.chiC'T  on  thb  far-.ri. 

d.  Farmyard  delivery  orders  for  liming  material 
must  be  at  least  t'A'o  tons  for  bagged  material  and  fivs  tons  for  bulk 
material. 

Sectio'i  B.     AVAILilBILITY  OF  CONSZP.Vi.TICN  jIkTSRL^LS. 


I.     Invitations  for  conservation  ma-cerials  will  be  let 
and  ai^rards  made  by  the  i/ashington  Office.     State  offices  will  be  furnished 
with  copies  of  abt:tro.cts  of  all  bide  in  their  state  a:id  contracts  which 
are  applicable. 

Section  C.     USE  OF  CONSEEVATIOK  i^fcTERLlLS. 

I.     Purposes  for  "hioh  mat  or  ixls  inay  bo  used.  Conserva- 
tion matorials  or  services  may  bo  used  only  for  carrying  out  £4.) proved  soil- 
building  practices  as  detei-mined  by  each  respective  sTiute  committeo  and 
approved  by  the  Agricultural  Adjustiacnt  Jigency. 

II.     Conditions  under  which  raaterials  i.re  furnished.  It 
is  trie  responsibilib.'"  of  eacn  coiuity  committee  to  make  sure  that  any  person 
applying  for  conscrvo.tion  i-iateriuls  or  services  understands  that  such  mater  - 
ials  or  services  aro •  furnished  for  use  under  the  follovdiig  conditions,  as 
well  us  tne  conditions  con-caiiied  on  rXi'-Qi,  Revised; 

a.  That  a  deduction  will  be  made  for  the  material  or 
S'.rvices  furnished  from  any  payment  due  him  on  any  farm  in  the  county  in  an 
amount  determined  by  the  Agricultural      djustment  ^-vgency  and  indicated  on 
ACP-64,  Revised. 

b.  That  an  additional  deduction  equtil  to  the  original 
deduction  v/ill  bo  made  on  any  quantity  of  material  which  is  used  in  a  manner 
which  is  not  in  substantial  accord  v;ith  the  purposes  for  which  such  material 
was  I'urnished. 

0,     That,  in  the  event  a  deduction  under  "b"  is  appli- 
cable and  the  total  deductions  indicated  in  "a"  and  "b"  above  exceed  the 
payments  due  him  on  farms  in  the  counry,  he  will  p'.y  the  Secretary  the  umount 
by  which  the  deductions  exceed  the  sum  of  the  payments  subject  to  deduction. 
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d.  Tiiat  he  will  bo  expected  to  provide  t.11  reucouablc 
possible  assistance  in  unloading  his  materials  v:hen  they  are  delivered. 

e.  That  he  pay  any  additional  handling  costt;  or  de- 
jiurrare  accruing;  to  the  ii.gr i cultural  iidjustment  Agency  because  of  his  delay 
in  accepting  or  calling;  for  laateriuls. 

f.  That  no  application  for  payment  ^vill  be  filed: 

1.  On  a  faim  v/hich  renders  no  corapliance  except 
with  conservatioii  materials  and  the  conservation  materials  or  services  fur- 
nished have  been  used  for  carrying  out  approved  soil-building  practices,  or 

2.  On  a  farm  for  which  a  net  payraent  of  more  than 
yl.OO  could  not  be  computed  if  an  application  v/ere  filed  and  the  conservation 
materials  or  services  have  been  used  for  carrying  out  approved  soil-building 
practices  and  no  deductions  have  been  incurred  for  excess  acreage,  failure 

to  maintain  practices  for  which  payment  hac.oeen  made  under  previous  progreims, 
or  for  any  practice  defeating  the  purpose  of  the  program. 

This  exemption  from  filing  an  application  does 
not  apply  to  applicants  who  are  eligible  to  share  in  the  payments  or  deduc- 
tions computed  for  other  farms  in  the  county  under  the  1943  Program. 

g.  On  those  farms  for  which  an  application  for  pay- 
ment is  properly  filed,  the  payment  for  properly  applying  the  conservation 
materials  furnished  vnLll  be  computed  at  the  rates  and  in  the  same  manner 
established  in  the  applicable  State  practice  bulletin. 

Section  D.     PRSF.^Ri-.TION  OF  F^R:IER'S  ORDBR 

I.     ^Preparation  of  Form  .iCP-64-iI3R  (Revised  Llarclx,   1942 J. 
A  Request  for  Conservation  i-iaterials  or  Services  should  be  prepared  for  each 
type  of  i.iaterial  ordered  as  follov.'-s  by  an  Agricultural  Adjustment  Agency 
Committeeman : 

a.  unter  in  the  space  provided  in  the  upper  right- 
hand  corner  the  State  and  County  code  nxmbers  and  the  Farm  Serial  number. 
Also  enter  the  program  year  under  which  the  material  is  being  furnished. 

b.  Fill  in  Section  I  as  indicated  by  the  colu.nn 

headings. 

c.  Fill  in  Section  II  being  sure  that  the  farmer 
will  accept  the  material  prior  to  the  time  specified  and  give  a  det-^iled 
description  of  the  farm  and  its  location  in  the  case  of  farmyard  delivery. 
The  term    "fall"  or  ''spring"  should  be  used  to  designate  tiie  "cLme,  and  if 
desired,  na:ne  the  uonch  preferred.     Farmers  must  be  informed  that  iz  is 
impossible  to  guarantee  the  date  of  delivery  other  than  to  name  the  month. 

d.  C^ive  a  brief  description  in  Section  III  of  the 
practice  to  be  performed,  acres  to  be  covered  and  quantity  to  be  used  for 
each  practice.     This  description  should  be  sufficient  to  check  against  the 
practices  approved  for  the  state. 
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e.  In  Section  IV  enter  the  date  and  secure  the  ap- 
plicant's signature,  address  3xid  telephone  number.     Orders  for  siding  de- 
livery should  not  be  approved  mthout  u  telephone  uanber.     If  t.ie  farmer 
does  not  have  one  he  should  give  one  by  which  he  can  be  reached. 

f.  In  Section  V  the  person  taking  the  order  should, 
if  he  approves  it,  enter  his  initials  in  the  space  provided. 

g.  Ho  entry  should  be  made  in  Section  VI. 

h.  The  cash  collection  for  association  expenses 
will  be  reported  in  Section  VII  and  v;ill  be  taken  from  a  table  provided 
by  the  State  Office. 

i.  li^nter  in  the  spaces  provided  the  i-arm  Serial 
number,  the  name  of  the  county,  the  name  and  address  of  the  applicant, 
the  amount  of  money  collected,  the  kind  and  amount  of  material  requested, 
the  date,  and  the  signature  of  the  person  taking  the  farmer's  order. 

j.     The  blue  copy  should  be  detached  in  its  en- 
tirety and  given  to  the  farmer. 

k.     The  white  and  yellow  copies  and  the  money  col- 
lected should  be  turned  over  to  the  treasurer  of  the  association  or  his 
representative  at  lee.st  once  et-ch  vreek. 


Section  E.     RESPONSIBILITY  OF  ^SSOCIaTIOH  TRILri-SbRER  IN  CQ-.TITECJIOIT 
WITH  COLLr^CnCIJS  FOE  ':;aiSERVi.TIOIT  LjiTERIixLS. 

I.     Receipt  for  collections,    lie  "■'■ill  acknowledge  receipt 
of  the  funds  in  VIII  and  return  the  yellovf  c^py  of  Sections  VII  and  VllI, 
Tfhich  are  detachable,  to  the  comiaitteeman  v;-ho  took  the  order.     If  addi- 
tional cash  should  be  required,  use  Form  aCP-93  to  receipt  for  it  rather 
than  prepare  another  aCP-64.     The  original  iXF~95  will  be  given  to  the 
farmer,  and  the  second  and  third  copies  turned  in  to  the  treasurer  v/ith  the 
money,     lie  mil  receipt  both  copies  in  the  space  provided,  give  the  second 
copy  to  the  person  making  the  collection,  and  file  the  first  copy  with  the 
duplicate  deposit  slip  as  provided  in  the  Handbook. 

II.     Reporting  Collections.     The  association  treasurer  will 
prepare  duplicate  deposit  slips  and  deposit  the  iionies  v.hich  he  has  received 
in  connection  with  conservation  laaterials  in  the  bank  to  the  credit  of  the 
association  within  t\venty-four  hours  or  as  soon  thereafter  as  is  possible. 
The  white  copies  of  Section  VII  and  VIII  should  be  filed  v.dth  the  duplicate 
deposit  slip  as  provided  in  the  Handbook. 

III.     In?orrect  cash  collection.     If  the  cash  in  connection 
vdth  materials  is  too  s.aall  to  cover  t;hc  a,.iount  oi  material  requested,  ar- 
range v.ith  the  farmer  either  to  advance  an  additional  axiount  of  money  or 
accept  a  reduced  amount  of  material.     If  the  cash  in  connection  mth  mater- 
ial is  too  large  and  the  fai'mer  is  not  eligible  to  receive  more  material 
or  does  not  weuit  more,  the  amount  of  such  excess  collection  vail  be  refunded 
in  accordance  vrith  instructions  contained  in  the  Handbook. 
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Section  F.    COUNTY  OFFICE  PROCSDURS  IN  COI^^^(^IONJVira^ 

I,    Each  ACP-64  will  be  reviev^ed  for  accuracy  and  the  person 
approving;  the  order  will  initial  in  the  space  provided  in  Section  V, 

II,    Have  the  order  signed  by  a  member  of  the  county  com- 
mittee in  Section  V  if  it  is  approved, 

III,    Prepare  NED-44  when  ACP-64 's  have  been  received  for 
materials  or  services  to  be  supplied  by  any  one  contractor  (l)  in  a  reason- 
able amouiit  for  delivery  to  farmyards  within  any  area  at  approximately  the 
same  time,  or  (2)  for  at  least  500  of  any  one  kind  of  forest  trees,  or  a 
minimum  car  of  fertilizing  or  liming  material  for  carload  shipment  to  any 
one  siding,    NED-44  will  be  prepared  vdth  an  original  and  five  copies. 
The  original  and  one  copy  will  be  on  regular  paper  and  the  remaining  copies 
on  onion-skin  stock.    These  will  be  referred  to  hereinafter  as  "original", 
"first  copy",  "second  copy",  "third  copy",  "heavy  copy",  and  "fifth  copy", 

a.  If  desired,  adjust  the  carbon  paper  so  tliat  only 
the  material  to  be  typed  in  the  left-hand  margin  and  Columns  1  and  2  will 
show  on  the  heavy  copy  of  ^IED-44, 

b.  Enter  code  numbers  and  the  names  of  the  state 
and  coimty  in  the  spaces  provided, 

c.  Enter  in  the  blank  space  directly  above  the 

title  of  the  form: 

1,  In  the  case  of  material  for  which  a  con- 
signee is  designated,  the  najne  and  mail  address  of  such  consignee,  and 
railroad  point  to  which  material  is  to  be  shipped,  and 

2,  In  the  case  of  material  for  delivery  F.O.B, 
a  plant,  the  name  of  such  plant, 

d.  Assign  a  Aaa  number  to  the  shipment  and  enter  in 
the  space  provided  on  Iv'ED-44.     This  number  shall  also  be  entered  on  all 
ACP-64 's  listed  in  the  shipment, 

1,    Each  county  shall  assign  the  Aaa  number  to 
Forms  NED-44  prepared  in  its  office.    These  Aaa  numbers  shall  start  with 
number  one  (1)  and  progress  arithmetically.    Each  number  shall  be  preceded 
by  the  state  and  county  code  numbers  of  the  state  and  county  in  which  the 
Forms  lIED-44  are  being  prepared.    For  instance,  the  tenth  set  of  Form 
NED-44 's  prepared  in  Frariklin  County,  liassachusetts,  v;ould  bear  Aaa  number 
14-6-10,     It  is  suggested  that  a  number  sheet  Form  NED-74  should  be  used 
in  order  to  avoid  duplicate  numbers,     (See  page  4o) 

e.  Enter  immediately  below  the  space  for  the  Aaa 
number  the  number  of  original  sheets  of  NED-44  included  under  Aaa  number 
assigned. 


is  desired. 


f •    Delivery  desired.    Enter  here  the  time  delivery 


1 
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g.  Kind  of  r.iaterial.    Enter  in  the  space  provided 
the  riords   ":;ed  Pine",   "Ground  Lines ':onc",  "20/o  Superphosphate",  etc.; 
also  the  v.rord  "bag",   "bulk"  or  "cproad"  if  applicable. 

h.  Type  of  delivery.    Enter  here  v/hethe  r  delivery 
shall  be  at  sidinr,  plant,  or  on  fa.n;:S. 

i.  Farn  serial  n^umber.    Enter  in  the  left-hand  mrgin 
the  serial  number  of  the  farn  for  v;hich  the  fanner  is  requesting  the  material. 

j.     Column  (l) .    Harae  of  the  f?.rner.    Enter  in  Column  (l) 
opposite  his  serial  number,  the  ncne  of  each  famer. 

Yfiien  a  fanner  has  submitted  a  request  and  his  nane 
has  been  entered  on  the  1jED-44,  and  the  completing  of  the  request  is  deferred 
to  a  later  date,  the  fanner's  name  and  related  entries  on  the  original  and  all 
available  copies  of  liED-44  vrxll  be  lined  thi-ough  and  a  notation  made  opposite  his 
name  "Transferred  to  Aaa  ".     The  nev/  Form  IIED-44  on  v/hich  this  transfer  is 

entered  sliould  also  be  cross-referenced  to  the  original  from  which  the  farmer 
Y/as  transferred  by  this  entry  after  his  name:     "Transferred  from  Aaa 


In  any  event,   if  a  farmer  has  submitted  a  request 

on  ACP-64  and  has  paid  the  association  the  cash  amount  required,  the  name 

of  the  farmer  should  he  entered  on  LIED-44,  regardless  of  r/liether  or  not  he 
later  cancels  a  part  or  all  of  his  request. 

k.     Column  (2).     Quantity  to  be  delivered  to  farmer. 


Enter  in  Column  (2)  the  quantity  of  material  as  entered  on  ACP-64,  Section 
I,  Column  2  headed  "Quantity"  for  each  participant.    Above  the  -vord  "Quantity" 
type  the  v:ord  "Tons"  for  lining  material,   ''c.'t."  for  fertilizing  r.aterial, 
"il"  for  trees,  etc. 

If.    Colimms   (4)  and  (5).     Date  paid.     County-  Ar-so- 
ciation  Expenses.    Enter  in  Column  (5)  the  amount  of  m.o-iey  shov-fn  on  Fom 
ACP-64  in  Section  VII  and  the  date  it  was  paid  in  Column  4. 

m.    Columns   (S),   (6),   (7),  and  (8).     Leave  blank  at 

this  tim.e. 

n^     Colt-mn  (9).    ACP-8  on  vfhich  collections  are  re- 
ported.   Enter  the  month  >,ovc-:-cd  by  the  Form.  AGP- 3  on  ■'..'■hich  the  money  col- 
Tected  from,  the  farmer  is  rep;.^rted. 

0.     Signature  of  secretary  aiid  treasurer.     The  secre- 
tary'- will  sign  in  the  space  provided.     The  space  for  the  signature  of  the 
treasurer  v/ill  be  left  blank. 

TDv     [ot;  ITED--44  shall  l-j  completed  at  a  later  date  in 
accordance  v;ith  Section  ?  c-x  this  bulletin. 

17.    Enter  on  the  appropi'iate  line  on  lCD-100  the  amount  of 
deduction  of  each  order  in  Column  4  and  enter  the  balance  of  the  fanner's 
Conservation  Iliterials  Allowance  left  in  Column  5. 
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V.    Enter  the  quantity  requested  in  the  appropriate 
Columns  6-10  of  IIED-100. 

VI «     Znter  the  Aau  number  of  bhe  order  in  Colninn  11  of 

IffiD-100. 

VII .  Disposition  of  NED-44  and  ACP-64. 

a.  For  farmyard  or  f.o.b.  plant  delivery. 

1.  Transmit  the  white  and  yellow  copiefs  of  ACP-64 
and  the  original,  second  and  heavy  copies  of  M^D-44  to  tlie  state  office. 

2.  File  tho  third  copy  of  WED-44  in  special 
file  pending  state  office  approval. 

3.  The  fifth  copy  of  NED-44  is  to  be  retained 
in  the  county  office  as  its  copy  of  the  substantiation  of  collections 
reported  on  line  Ic  of  ACP-8,  Revised, 

4.  Disposition  of  the  first  copy  of  IIED-44  is 
to  be  made  in  accordance  with  Section  W, 

b.  For  Siding  delivery. 

1,  Transmit  the  white  and  yellov/  copies  of 
ACP-64  and  the  original,  second,  tliird,  and  heavy  copies  of  IiED-44  to 
the  state  office. 

2.  The  fifth  copy  of  I-TED-44  is  to  bo  retained 
in  the  county  office  us  its  copy  of  the  substantiation  of  collections  re- 
ported on  line  Ic  of  ACP-0,  ^^ovised. 

VIII,  Cancellation  of  ordors  after  I'ICD-44  has  been  transmitted* 

a.    A  new  sut  of  NED-44's  should  be  prepared  for  each 
cancelled  order  end  transmitted  through  the  regular  channels.     The  I\ED-44 
should  bear  tho  same  Aaa  number  as  that  undur  -"vhich  the  order  wa3  placed. 

Section  G.     STATE  OFFICE  HAIOLING  OF  REQUESTS  FOR  MATERIAL. 

I.     Verification  and  approval. 

a.  Chock  entrius  on  ACP-64  and  IED-44  and  determine 
v:hcthor  the  farmers  arc  eligiblo-  to  receive  1943  conservation  materials 

in  the  eunount  requested.     Correct  c-.ny  incorrect  ACP-o4,  and  the  corre- 
sponding entry  on  the  I'JED-44,  and  adjust  the  totals  on  NED-44.     No  correc- 
tion may  bo' made  of  the  entry  in  Column  (5)  of  LED-44.    All  corrections  and 
changes  shall  be  initialed  by  the  person  who  makes  them  in  the  state  office. 

b.  Enter  tht.  quantity  r(.quest'--d  in  the  appropriate 

Column  6-10  of  :TED-100. 

c.  Enter  the  Aaa  number  of  tho  ordor  in  Column  11 

on  1^-100. 
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d.    Approve  by  signature  in  the  space  provided  and 
date  all  copies  of  i^'ED-4L4. 

c.     Enter  on  all  copios  of  Form  for  each  Aan 

number  (except  continuc-.tion  sheets): 

1,  To  the  left  of  the  v/ords  "?Jumber  Aaa"  the 

nam 'J  and  a.ddress  of  the  supplier,  > 

2,  To  the  right  of  the  Aaa  number  the  contract 
nujnber  under  vhich  the  material  is  to  be  furnished. 

3,  On  ICD-44*s  for  liming  material  only  enter 
above  the  word  "Appi-oved"  the  words  "Value  of  liaterial"  and  the  dollars 
and  cents  value  of  the  material  covered  by  the  shipment  number.  This 
figure  can  be  obtained  by .multiplying  the  tonnage  in  the  shipment  by  the 
net  unit  price  for  such  m.aterial  set  forth  in  the  contract, 

4,  On  KED-44'3  for  siding  deli^-erj'-  for  all 
material  enter  directly  belov\r  the  line  for  3tai;c  Committee  approval 

the  viords  "Value  of  Government  Bill  of,  Lading"  and  the  dollars  and 
cents  value  of  the  freight  if  the  material  is  to  move  on  Government 
Bill  of  Lading,     This  figure  can  be  obtained  by  multiplying  thv:;  tonnage 
in  the  shipment  by  the  freight  rate  from  the  supplier's  plant  to  the 
county  v.'hich  ivill  be  furnished  by  the  Washington  Office, 

f ,    Enter  cn  the  appropriate  line  on  KED-100  the 
amount  of  deduction  of  each  order  in  Coluirin  4,  and  enter  the  balance  of 
the  farmer's  Connervation  Materials  Allovyance  left  in  Column  5. 

II,     State  office  record  of  requests. 

a,     Eacix  state  office  v.dll  maintain  currently  the 
follovdng  minimum  information  concerning  each  request  for  shipnent.  The 
information  vri.ll  be  maintr^ined  on  the  visible  index  cards  furnished  by 
the  Regional  Office  and  must  be  available  for  each  type  of  material  from 
each  supplier  by  counties, 

1,    Aaa  number. 


c,    Dutc  received  in  state  office. 


3,  Date  forwarded  to  contractor, 

4,  Number  of  individual  requests, 

5,  Type  of  delivery  (farra,  siding,  plant,  «.tc, 

6,  Qurntity  ordered  on  tliis  request, 

7,  Cumulative  toti.l  requested. 


8. 


Dr.to  ACP-67  received  from,  consignee,  if  any 


-  11  - 

9.    Drito  ACP-67  fon-.-ardcd  to  disbursing  office, 

10.  Quantity  dclivcr^jd  on  request . 

11.  Date  riED-44  forwarded  to  county  office, 

12,,     Date  completed  I<IED-<;:'1  received  from  r.uditor 
of  County  Association  Accounts, 

13.  Deduction  for  m.f'.tcrir.l  delivered  (qur.ntity 
multiplied  by  c.pplicr.blc  deduction  rate), 

14,  Government  Bill  of  Lf.ding  number,  if  any, 

III,     Placement  of  orders  v/ith  suppli(;rs. 

The  State  Office  must  notify  the  ^fashington  Office 
of  the  date  of  the  first  order  placed  v.dth  each  company. 


b.  The  state  office  must  vrritu  to  each  supplier  at  the 
time  of  placing  the  first  order  and  notify  him  that  his  receipt  of  Form  I'IED-44 
signed  by  (give  a  list  of  all  authorized  to  sign  NED-44's  for  the  state  office) 
is  his  authority  to  make  deliveries  in  accordance  v/ith  the  instructions  on 
WED-44  and  any  attaclied  ACP-64's,     It  v.dll  not  be  necessary  to  have  letters  of 
transmittal  v/ith  any  subsequent  orders. 

c.  The  copies  of  I\II]D-44  and  AGP-6'±  (as  set  forth  in 
item  IV  of  this  section)  vdll  be  transmitted  to  the  supplier  holding  the 
contre.ct  for  the  kind  of  material  and  type  of  delivery  desired,  unless  the 
supplier  is  not  in  position  to  complete  delivery  in  sufficient  tine,  (l) 
because  of  previous  orders  sent  to  him,  or  (2)  because  he  is  ft-.iling  to  meet 
his  weekly  guarantee. 

d.  If  the  primary  source  is  meeting  his  v/eekly  guaran- 
tee and  is  not  in  position  to  mrj;e  delivery  v/ithin  the  desired  time,  the  Yfashing- 
ton  Office  should  be  requested  to  approve  the  use  of  the  secondary  source.  This 
approval  vdll  be  readily  granted  if  the  cost  is  reasonable  and  the  supplier  is 
not  needed  in  other  areas  whore  his  use  may  be  more  advantageous  to  the  Progrcjn, 

IV,    Disposition  of  Forms  I']ED-'x4  and  ACP-64  by  th-^  state 
office  after  approving . the  order. 

a.    For  farmyard  or  f.o,b,  plant  delivery  (see  pages 
50  and  52).                       •  - 

1,  Transmit  the  white  copies  of  ACP-64  and  heavy 
copy  of  HED-^4  to  the  supplier. 

2,  Transmit  the  yellov;  copies  of  ACP-C4  to  the 

county  office, 

3,  Transmit  the  second  copy  of  KED-44  to  the  State 

Accountant , 


4.    File  the  original  NED-44, 
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b.    For  siding  delivery.     (Sec  pages  51  o.nd  53.) 

1.  Transmit  third  copy  of  l.'ED-44  to  the  supplier 

vdth  the  GoTTorni.iont  Bill  of  Lading. 

2.  Transmit  the  heavy  copy  of  !wilD-44  and  v;hite 
and  yellow  copies  of  ACP-64  to  the  county  office. 


Accountant . 


parts : 


105&a . * 


3,  Transmit  the  second  copy. of  MED-44  to  the  State 

4.  File  thu  original  l\"£D-44. 

V.     Preparation  of  Gover:int  nt  Bills  of  Lading, 

a.     The  Government  Bill  of  Lt.ding  consists  of  three 

  1.  The  originid Stanc.ard  Form  1C58. 

2.  Five  IJomorandum  Co  ucs.  Standard  Form 

3.  The  Shipping  Order,  Standard  Form  1059. 


b.  These  form.s  are  to  be  T.scd  only  for  sliipmcnts  to  be 
transported  at  Governi.ient  expense. 

c.  In  the  heading  .of  the  bill  of  lading,  the  issuing 
.officer  should  enter  on  the  follovidng  line  above* 

1.  (Appropriation  chargeable):     the  appropriation 
symbol,  tlie  allotment  code  swibol,'  the  State  and  County  Code,  and  the  AAA 
number. 

2,  (Issuing  Office):     the  name  of  the  State  office 

and  the  address. 

3.  (Name  and  Title  of  Issuing  officer):     the  name 
and  the  title  of  the  officer  v/ho  executes  the  certificate, 

4,  (Date  issuud):     the  date  the  bill  of  lading  is 

prepared, 

5.  (Consignor):'    the  name  and  address  of  contrac- 
tor, 

6,  (Nf'jnu  of  transportation  company):     the  name  of 
the  railroe.d  acting  as  originating  carrier. 

♦  Previously  contained  six  memorandiom  copies.    The  copy  labeled  "Northeast 
Division  Copy"  is  no  longer  nccossr.ry.     Sets  containing  this  copy  can  be 
utilizc:d  but  it  should  be  retained  in  the  State  office. 
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7.  (Shipping  puint)  und  (Dostinntion) :  the  point 
from  v/hich  the  material  is  shipped  and  the  location  of  the  siding. 

8.  (Consignee):  the  name  and  address  of  th'.:  person 
to  whom  the  shipment  is  consigned. 

9.  (Route  3'ournoy  only  when  some  substantial  in- 
terest of  the  Gc>vernmcnt  is  served  thereby):  no  attempt  should  be  made  to 
route  the  bill  of  lading  except  to  state  — "A  shipment  should  move  over 
cheapest  route  to  protect  the  lowest  published  rate." 

10.  In  tlic  box  entitled  "Ccrtif ic'ito  ')f  Issuing 
Officer"  there  should  be  entered,  in  the  indicated  .spaces,  the  contract  number 
or  purchase  order  number,  the  date  and  the  shipping  point  named  in  the  contract. 
The  issuing  officer  should  then  sign  in  the  space  above  (Issuing  officer). 

11.  The  consignee's  name  and  address  should  be 
entered  in  the  lavrcr  left-hand  corner  of  the  first  Memorandum  copy. 

d.  The  issuing  office  should  detach  only  the  last  memo- 
randum copy,  for^^/arding  the  bill  of  lading,  mth  carboas  intact,  to  the 
supplier, 

e.  All  original  bills  of  lading  mutilated  in  prepara- 
tion, or  issued  in  error,  should  be  marked  "canceled"  and  returned  promptly 
to  the  Northeast  Division  in  Washington,  since  these  forms  are  negotittblo 
and  must  be  strictly  accounted  for, 

f .  Viilion  a  shipment  moves  by  Government  Bill  of  Lf-ding, 

it  is  not  permitted: 

1.  To  issue  a  duplicate  of  the  original  bill. 

2.  That  contractors  prepay  freight  charges. 

3.  To  issue _ Gov'jrnncnt  Bills  of  Lading  after 

service  has  been  performed, 

g.  Paym.ont  for  transportation  by  means  of  a  Govern- 
ment Bill  of  Li-ding  is  made  to  the  delivering  carrier  upon  presentation 

of  a  transportation  voucher  properly  executed  and  supported  by  an  executed 
original  bill  of  lading,  or  certificate  in  liou  thereof  to  Thomas  J.  Smart, 
Control  Account c  and  Audit  Section,  1037  North  High  Street,  Coliunbus,  Ohio. 

VI.     Disposition  of  Gov^^rnruont  Bill  of  Lading  by  State  office. 

a.  Retain  the  last  memorandum  copy  and  m.ail  the 
balance  of  the  set  to  the  supplier  with  the  MED-44, 

b.  See  chart  page  60  for  ccjimplete  distribution. 

Section  H.     STATE  OFFIC}:  RESPONSIBILITY  IN  COLH-.TCTION  "ITII  CONTRACTS. 

I.  There  are  two  different  kinds  uf  contracts  under  which 
conservation  materials  arc  furnished  --  definite  quantity  contracts  and  in- 
'^-f'nitp  mmntity  or  source  of  supply  contracts. 
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a.  Definite-  quantity  contracts  ar3  for  exact  amounts 
"and  under  the  1943  Ccns^rvc-.tion  Progran  vdll  be  the  type  let  for  super- 
phosphate aiid  mixed  fertilizer, 

b.  Source  of  supply  contracts  are  nerely  an  agree- 
ment which  is  in  existence  v/hereby  the  Govornrient  may  place  orders  if  it 
wishes  in  accordance  v/ith  the  specif iccitions  and  the  supplier  may  terminate 
thv.  agreement  v/henever  he  Vv'ishes  by  viritton  notice.    The  placement  of  orders 
by  the  Government  under  this  type  of  contract  formulates  a  binding  contrcict 
for  the  amount  of  the  order  and  the  supplier  is  bound  to  deliver  in  ac- 
cordance v/ith  the  specifications, 

II.     All  definite  quantity  contracts  v;ill  be  directly  con- 
trolled from  "ij':.shington,     Ih  obligations  of  paj'ments  ■will  be  recorded  in  the 
Allotment  Ledgers  in  connection  v/ith  material  purchased  under  such  contracts. 
States  v/ill  be  given  allocations  for  definite  amounts  r.nd  must  adhere  strictly 
to  them  in  accordance  with  Section  S,  Paragraph  1, 

III.     There  will  be  two  kinds  of  source  of  supply  contracts. 

a.  One  kind  vdll  cover  more  than  one  state  and  v/ill  be 
allocated  betv/een  stf^tcs  by  the  vYashington  Office.     States  must  adhere  to 
these  allocations  in  accordance  v/ith  Section  £,  Paragraph  1. 

b.  The  other  kind  mil  apply  only  to  one  state. 
States  will  be  responsible  for  holding  these  suppliers  to  their  contracts 
and  must  report  any  irregularity  to  Yfeshington  at  once. 

IV.     Regardless  of  v/hether  a  contract  covers  one  or  several 
states,  each  state  office  through  the  person  in  charge  df  material  is  re- 
sponsible for  the  proper  placing  of  orders,  securing  proper  delivery  and 
in  the  case  of  contracts  wholly  within  a  state  instigating  action  against 
deliquent  suppliers. 

a.     Orders  must  never  be  placed  i-vith  a  secondary 
source  until  the  primary  source  has  been  fully  utilized  for  the  same 
period  for  which  orders  are  being  placed  with  the  secondary.  Likewise, 
in  the  case  of  a  tertiary  source,  etc.     Orders  may  be  placed  the  same  day 
with  both  primary  and  secondary.    For  exranple,  the  primary  source  guaran- 
teed 500  tons  a  week  and  tYmre  v/as  need  for  1000  tons  for  that  particular 
week.     The  secondary  and  tertiary  sources  which  offered  300  and  200  respec- 
tively could  be  utilized  the  stone  day  the  orders  were  placed  vdth  the  primary. 
If,  in  the  case  of  suppliers  furnishing  only  v/ithin  a  state,  the  primary 
failed  to  make  complete  delivery  the  first  v/eek  and  liad  a  balance  of  100 
tons  undelivered,  the  state  representative  should  proceed  as  follows: 

1.     The  supplier  must  be  given  an  extension  of 
time.     There  are  tv/o  v/ays  that  this  can  be  done, 

(a)  If  the  state  representative  vdshes  to 
put  the  supplier  on  the  shortest  possible  notice  so  that  material  may  be 
purchased  against  a  supplier  who  continues  to  fail  to  deliver,  he  should 
either  (a)  present  the  facts  in  the  case  and  his  recommonda.tion  to  the 
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contracting  officer  through  the  Regional  Office,  or  (b)  put  the  supplier  . 
on  notice  thiit  he  has  blank  amount  of  time  (at  least  a  week)  in  which  to 
complete  deliveries  of  the  tonnage  that  he  ir.  delinquent  and  send  v.  copy  to 
the  contracting  officer  through  the  Regional  Office, 

For  example,  a  supplier  guarantees  500 
tens  per  week.    He  fails  to  deliver  100  tons,  should  "be  put  on  notice  tliat  he 

hus  blank  time  (at  least  a  week)  to  complete  delivery  of  the  100  tons  and  if 
ordt^rs  have  been  placed  vdth  the  secondary,  he  nust  deliver  600  tons  during 
the  follovdng  week  unless  granted  a  further  extension.    Each  further  extension 
of  time  must  require  delivery  of  the  weekly  minimum  in  addition  to  the  delin- 
quent orders  as  long  as  orders  are  placed  with  the  secondary  source. 

(b)    The  supplier  may  be  put  on  notice  verbally 
by  a  state  office  ri^presentative .  that  he  has  an  extension  of  time  in  v/hich 
to  deliver  orders  placed  with  him.     This  extension  may  be  granted  for  any 
length  of  time  consistent  vdth  the  needs  of  the  Program,     This  extension 
must  conform  to  the  example  given  under  (a)  above  unless  orders  are  not 
placed  with  secondary  sources.    If  orders  have  not  been  placed  vdth  a  se- 
condary source,  a  supplier  is  not  required  to  maintain  his  weekly  guarfentee 
if  administratively  excused, 

b.    Acceptable  reasons  for  extending  the  delivery, time 
are  stated  on  the  reverse  of  the  first  page  of  the  contract.  Standard  Form 
33,  Revised, 

Section  I.     COUNTY  OFFICE  CORRECTION  AND  HAI'IDLIMG  OF  FO'MS 
RETURJCD  3Y  3TATE  OFFICE. 


I,     County  office  v.lll  proceed  as  follows  in  handling 
forms  returned  from  the  state  office: 

a.  Make  corrections  which  have  been  made  by  the 
state  office  on  its  copies  of  NED-44. 

b.  Make  any  necessary  changes  on  MED-IGO. 

c.  V/here  necessary  follow  refund  procedure  as  out- 
lined in  the  Handbook. 


d.  File  yellow  copies  of  ACP-64  in  folder  pending 

further  use, 

e.  In  the  case  of  siding  delivery  file  v;hite  copies 
of  ACP-64  and  heavy  copy  of  ITED-44  in  folder  to  bo  given  to  the  consignee. 

Section  J,     SUPPLIER'S  RESPO'JSIBILITIES  UPON  RECEII'T  OF  ORDERS 
FROM  STATE  OFFICES. 


I .    Material  to  be  delivered  to  farms  or  'at  plant, 
a.     The  contractor  will: 
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1.  Arrange  to  have  the  natorial  delivered  to  the 
farmer  in  the  manner  specified  upon  presentation  (but  not  surrender)  by  the 
farmer  of  his  ACP-64. 

2.  Upon  delivery  of  the  material  to  the  farmer 
secure  his  sigm^ture  or  that  of  his  authorized  agent  in  the  receipt  section 
of  the  white  ACF-64.     The  following  signatures  Trill  be  considered  by  this 
office  to  be  acceptable  signatures  for  the  receipt  section  of  ACF-64: 

(a)  The  personal  signature  of  the  applicant, 

or 

(b)  If  the  applicant  himself  is  not  available, 
then  his  representative  may  execute  the  receipt  section  for  him  by  writing 

the  applicant's  necne  in  the  proper  space  and,  imm.ediately  below  it  the 
word  "by",  the  representative's  signature,  and  his  identification,  such 
as  wife,  son,  hired  man,  etc.     Truckmen  cannot  sign  the  farmer's  name  or  sign 
as  agent  for  the  farmer, 

3.  In  the  event  that  there  are  any  farmers  who 

requested  material  at  a  plant  v/ho  have  not  picked  up  their  material  as 
called  for  on  the  individual  Forms  ACP-64  v.dthin  30  days  after  receipt  of 
the  Form  i\ED-44  by  the  supplier,  notify  the  state  office  of  the  names  of 
such  farmers.     The  state  office  shall  then  investigate  these  cases,  taking 
what  action  it  deems  necessary,  but  in  any  event  shall,  v/ithin  15  days  from 
date  of  notice  by  the  supplier,  give  the  supplier  disposition  of  the  case, 

4.  Bill  for  material  as  set  forth  in  Section  L. 
II.     Material  to  be  shipped  to  sidings. 


a.  The  contractor  v.dll  order  a  car,  taking  into 
consideration  the  material  to  be  shipped  and  m.ust  not  order  a  car  above 
standard  dimensions  unless  such  cars,  are  actually  needed.     It  is  important, 
therefore,  thfit  the  length  of  the  car  ordered  and  the  length  of  the  car  fur- 
nished be  noted  on  the  bill  of  lading  in  spaces  provided  for  this  information. 
The  description  of  the  property  shipped  will  be  entered  on  the  bill  of  lading 
by  the  contractor  and  it  udll  be  incumbent  upon  him  to  classify  material 
shipped  in  accordance  \6.th  freight  classifications  in  effect  at  that  time  on 
the  basis  of  the  cheapest  cormiodity  rate.     In  order  to  obtain  the  benefit  of 
the  lowest  commercial  rates,  ooivmcrcial  names  v/ill  be  used  corresponding  to 
those  shovm  in  the  "Consolidated  Freiglat  Classific-.tion," 

b.  Suppliers  distribution  of  bills  of  lading. 

1.    V.'hen  the  car  is  loaded  and  sealed  and  ready  for 
surrender  to  the  initial  carrier,  the  contractor  v/ill  enter  on  the  bill  of 
lading  the  size  of  the  car  ordered,  the  size  of  the  car  furnished,  the  date 
furnished,  the  initials  of  the  car,  and  the  car  niunbur  in  the  space  provided 
for  such  information,    ne  vail  then  submit  the  Government  Bill  of  Lading  and 
all  copies  to  the  carrier's  agent  for  execution.    Upon  execution  by  the  carrier's 
agent,  the  contractor  •'dll  surrender  to  the  carrier  the  sliipping  order  Standard 
Form  No.  1059,  which  is  thc^  salmon  copy  of  the  Speedi-Sct,  and  "wdll  for'A'ard  to 


-  17  - 


the  consignee  the  original  and  first  Momorandum  copy  of  the  GovGrnmcnt  Bill  of 
Lad  i  ncr .    riE  COPIES  0\^R?RIOTSr  ?30RTFEAST  DIVISION  (if  attc^chcd),  AD^.a  Ml  ST  RAT  T/E 
A'.IDIT^  AIDPROPERTY  AMD  SUPPLY  SHALL  EE  PORVART'ED  TO  THE  STATE  OFFICE  OJxDERING 
rriE  "A-TEHIAL  BY  THE  SUPPLIER,  TOCrETHER  XilT}:  FORIvI  NED-69  02  STANDARD  FOPI^  1034 
IN  CO  n\'ECTION  VflTF  HIS  CLAm  FOR  FURNISHING  YiATE RIALS  . 

c.    The  contractor  will  bill  as  sot  forth  in  Section  L. 

Section  K.     SIDING  DELT/ERY  OF  CONSER^/ATION  MATERIAL. 

Tho  county  corranittoo  will  dcsig;natc  a  consignee  to  handle 
the  unloading  of  tho  material. 

I.    Duties  of  cor.siF;noe. 

a.  Upon  receipt  of  the  original  of  tho  Government  Bill 
of  Lading,  the  consignee^  should  notify  the  county  office  of  the  date  the  car 
vns  shipped,  and  that  hi.  is  in  possession  of  the  bill  of  lading. 

b.  •Ylisn  the  freight  agent  notifies  him  of  arrival  of 
the  cor,  the  consignee  should  notify  all  oarticipating  fanners  having  ma- 
terials in  that  car  to  the  effect  that  it  has  arrived,  tho  location  of  the 
siding,  and  the  time  of  day,  and  hovi  many  days  he  mil  be  there  to  surrender 
their  material  to  them.     In  this  connection  it  is  imperative  that  the  con- 
signee impress  upon  these  farmers  that  they  be  there  to  pick  up  their  mater- 
ials within  the  specified  time  limit.     This  time  limit  is  called  "free  time", 
and  uaually  is  48  hours.    Any  time  over  and  above  tliis  48  hours  required  in 
unloading  the  car  is  called  "demurrage",  and  for  each  day  over  the  froe  period 
a  charge  is  made  by  the  railroad.     The  Government  ■'.vill  not  stand  demurrage 
charges  and  should  more  than  the  free  time  be  necessary  to  unload  the  ship- 
ment, the  responsibility  of  demurrage  v;ill  rest  entirely  on  the  consignee  and 
the  county  association,  unless  the  consignee  can  reach  an  agreement  vnth  the 
freight  agent  for  an  extension  of  the  free  period. 

c.  ■'•he  consignee  should  to.ke  to  the  siding  the  original 
Government  Bill  of  Lading,  a  supply  of  Standard  Form  1060,  "Temporary  Receipts", 
the  heav^/  copy  of  ?!ED-44  and  the  related  white  copies  of  ACP-64  and  a  blank 

sot  of  ACP-67  for  each  car  to  be  unloaded, 

d.  Preparatory  to  taking  deliven,'',  he  will  go  to  the 
office  of  the  freicrht  agent  aid  notify  him  t}iat  he  is  ready  to  take  delivery 
of  tho  shipment.    At  this  time  the  consignee  should  obtain  from  the  freight 
agent  the  date  and  number  of  the  railroad  vray  bill,  and  the  date  and  n\yTib.jr 

of  the  delivery  agent's  freight  bill, 

e.  If  it  is  known  that  complete  unloading  of  the  ship- 
m.cnt  cannot  be  effected  that  day,  arrangements  should  be  made  with  the  freight 
agent  to  seal  tho  car  over  right.   .  ' 

f.  The  consignee,  of  course,  will  be  required  to  ident- 
ify himself  and  his  right  to  tlie  shipment,  in  order  that  the  freight  ajrcnt  may 
release  it  to  liim.     This  may  bo  done  by  moans  of  the  original  bill  of  lading. 
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The  bill  of  ladiritr;,  ho'.ve-(/sr,  should  not  he  surrendered  to  the  freiqjht  ai^ent 
at  t'lis  time.     There  have  been  instances  where  freight  agents  have  refiased  to 
allow  the  consignee  to  enter  the  car  without  first  executing  and  surrendering 
the  bill  of  lading.     This  is  an  unreasonable  request,  and  the  consignee  should 
not  comply.    Surrender  of  the  bill  of  lading,  the  basis  on  which  a  charge  will 
be  made  against  the  iTOvernraent  for  the  transportation  involved,  without  first 
having  unloaded  and  checked  the  shipment  for  quantity,  weight,  condition,  and 
othorv.'ise  having  determined  that  the  shipment  is  in  order,   is  impossible. 
Should,  however,  a  freight  agent  insist  on  receiving  papers  before  making  the 
shipment  available  to  the  consignee,  the  consignee  may  execute  Standard  Form 
1060,  "Temporary  Receipt",  in  duplicate,  surrendering  the  original  to  the 
freight  agent  and  retaining  the  copy  for  himself.    Later,  on  the  completion 
of  unloading  the  shipment  and  carrying  out  the  following  instructions,  the 
bill  of  lading  may  be  surrendered  and  the  "Temporary  Receipt",  picked  up 
from  the  agent.     This  receipt  together  with  the  copy  originally  retained  by 
the  consignee,  shou.ld  be  destroyed. 

g.  Having  cleared  \vith  the  freight  agent,  the  consignee 
should  go  to  the  car  and  note  a  record  of  the  car  seals  before  breaking  them, 
include  this  information  on  the  Form  ACP-67,   Revised,  noting  the  numbers  of 
the  seals  and  whether  or  not  the  car  moved  under  shipper's  seal  or  carrier's 
seal.    This  is  an  important  step  necessary  to  establish  responsibility  in 

case  of  loss  or  dsina-e  to  the  shipment.     At  this  point,   check  the  original 
bill  of  lading  to  determine  whether  or  not  the  shipper  has  indicated  the  size 
of  car  ordered,  the  size  of  car  furnished,  the  date  it  v/as  furnished,  the 
initials  of  the  car,  and  the  car  number.     If  this  information  has  not  been 
entered  by  the  shipper,  the  consignee  should  fill  in  these  items. 

h.  The  consignee  may  now  open  the  car  and  check  the 
contents  against  the  bill  of  lading  and  his  copy  of  T^lSD-44.     Chock  the  quantity, 
weight,   conditions,  loss,  overage  and  damage.     Imjnediately  upon  opening  the 

car  tlie  consignee  should  examine  the  condition  of  tlie  load  and  make  the  neces- 
sary report  on  ACP-37, 

i.  He  should  deliver  to  each  applicant  the  quan.tity  of 
material  shown  opposite  his  name  on  NED-44  upon  presentation  (but  not  sur- 
render) of  the  applicant's  ACP-64  and  have  the  receipt  section  of  the  white 
ACP-64  properly  signed.    The  following  signatures  for  the  receipt  section  of 
ACP-S4  arc  acceptable  : 

1.  '^he  personal  signature  of  the  applicant,  or 

2,  If  the  applicant  himself  is  not  available,  then 
his  representative  may  execute  the  receipt  section  for  him  by  writing  the 
applicant's  name  in  thej  proper  space  and,   immediately  below  it,  the  word  "by", 
the  representative's  signature,  and  his  identification,  such  as  vrifc,  son,  hired 
man,  etc.     If  the  man  trucking  the  material  from  the  car  signs  for  the  farmer, 
he  should  sign  as  "agent",   not  as  "truckman". 

jj.     In  any  event,  the  questions  pertaining  to  the  con- 
dition of  the  load  on  the  Form  ACP-67,  Revised,  should  be  answered  fully, 
and  the  benefit  of  tlie  consignee's  opinion  rendered  to  the  State  office  through 
this  medium. 
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The  Consolidated  Froit^ht  Classification,  filed  v.-ith, 
and  approved  by  the  Interstate  Commerce  C'ommiss io'^,  proscribes  the  follo'.'.'inx 
niles  : 

Section  3.    Sufe  Loading;  and  Protection  of  Freii^ht 
and  Equipment.     "Lading  must  be  securely  blocked  or  braced  and  v/hen  in  closed 
cars  must  be  av;ay  from  car  doors,  and  weight  must  be  approximately  the  same 
on  each  side  of  car." 

"Rule  50". 

Section  1.  (b) 

"Bulkheads,  •  partitions,  tempo ra r;,--  doors  or  door 
protections,  v;hcn  required  to  protect  or  make  bulk  froi'^ht  secur:-  for  ::hip- 
mcnt,  must  be  furnished  and  installed  by  the  shipper  aid  at  his  expense." 

If  an  opening  the  car  the  load  is  apparently  in  good 
condition,  the  consignee  should  procrcd  to  dispcr.ne  the  material  to  the  parti ci 
patin^  fanners  as  called  for  on  his  copy  of  Form  IIED-44  and  related  Forms 
ACP-64,     If  the  load  checks  out  accurately,  he  need  fill  in  on  Form  ACP-6?, 
Revised,  only  those  questions  asked  on  the  face  of  the  form. 

If  on  opening  a  car  damp.go  or  loss  is  evident,  the 
consignee  should  before  touching  the  shipment  call  in  the  freight  agt^nt  for 
an  inspection,  have  him  ro  over  the  sKipment  and  secure  from  him  a  report  of 
the  damage  or  loss  in  duolicate.    At  this  particular  point  it  may  be  impossible 
to  have  the  freight  agent  indicate  the  exact  extent  of  the  loss.     If  loss  or 
damage  is  evident  on  opening  the  car,  the  freight  agnnt  should  have  this 
brought  to  his  attention,  and  then  th?  consignee  may  tell  him  that  he  will 
proceed  v.'ith  the  unloading  and  let  the  agent  know  exactly  the  extent  of  the 
loss  when  he  has  completed  the  unloading.     If  a  freight  agent  is  not  avail- 
able, and  to  wait  for  an  inspector  of  the  carrier  from  another  tovrn  would 
cause  demurrage  charges,  the  unloading  may  be  effected  after  calling  in  a 
disinterested  party,  and  securing  a  certificate  of  findings  by  him>.  This 
last  method  is  helpful  but  should  not  be  resorted  to  if  at  all  possible  to 
arrange  for  a  freight  agent  or  carrier's  inspector. 

If  on  opening  a  car  or  as  the  unloading  progresses 
it  is  discovered  that  there  is  an  overage,  the  consignee  shall  arrange  to 
have  it  taken  by  some  farmer  or  farmers  who  desire  the  material  and  "'vhose 
allowance  available  for  the  material  ^vill  permit  them  to  take  the  excess 
material  in  acc:^rdance  vdth  the  re^ul'^r  procedure  f^r  furnishing  such  mate- 
rials.    The  consignee  should  indicate  on  fho  face'  of  Fcrm  ACP-67,  Revised, 
in  the  "Remarks"  space,  that  there  v;ns  an  overage  of  so  many  bags  but  that 
this  overage  has  been  absorbed  by  an  adjustment  of  one  or  more  farmers* 
allotment,  or  the  inclusion  of  a  ne\;  farmer.     The  state  office  on  "uhe  strength 
of  this  information  will  make  adjustment  of  the  purchase  order,  paying  the 
supplier  for  the  material. 
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Shoulci  there,  hov:ever,  be  an  overage  of  such  size 
that  it  is  out  of  reason  to  accept  it  and  try  to  adjust  orders  to  make  use  of 
it,  the  shipiaent  .Tiay  be  accepted  for  the  amount  ordered  and  the  consignee 
should  imiaediately  contact  the  state  office  by  telephone  or  v.lre  asking  dis- 
position of  that  amount  which  cannot  be  used.     The  consignee  should  also 
notify  the  county  office  as  soon  as  such  overage  is  discovered. 

If  there  is  a  shortage,  adjustment  should  be  made 
v/-ith  sone  far.aer  or  farraers  receiving  a  consigninent  in  that  car,   if  possible, 
to  reduce  his  or  their  orders  by  the  aiaount  of  the  shortage.     In  this  event 
tlie    VovLTL  i»C?-67,  Revised,  should  have  a  statenent  of  the  particulars  by  an- 
sv/ering  all  questions  on  the  reverse  thereof.     The  consignee  should  mention 
the  fact  that  this  shortage  was  deducted  from  the  consignment  in  this  car  of 
one  or  more  farraers.     The  county  office  records  should  be  adjusted  accordingly, 
making  any  refund  due  because  of  the  adjustment  if  the  sliipiaent  is  not  to  be 
transferred  to  a  later  shipment.     If  the  shortage  is  of  such  size  as  to  handi- 
cap greatly  the  farmer  in  his  practice  and  it  is  anticipated  that  further 
supplies  of  materi-al  will  be  required  for  that  locality,  his  order  may  be 
reduced  by  the  a;aount  of  the  shortage,  no  refunds  made  him,  and  a  nevr  Form 
aCP-64  issued  for  this  amount  to  make  up  the  shortage  v/hich  v;ill  be  requested 
on  a  future  order.     This  new  ivC?-64  should  be  clearly  cross-referenced  v/ith 
the  original. 

Overages  or  shortages  should  be  adjusted  on  each 
particular  shipment  as  received.     Wo  overage  received  should  be  applied 
against  future  shipments,  even  though  it  is  known  that  more  cars  are  due  at 
that  same  destination.     This  is  necessary  for  the  reason  that  it  may  become 
essential  to  place  the  remaining  orders  against  smother  supplier— and  v/hen 
overages  from  one  shipment  are  carried  over  against  future  shipments  con- 
siderable difficulty  may  arise  in  settling  a  dispute  betveen  tvra  or  three 
suppliers . 

k.     Form  rtC?-67,  Revised  -  "Receiving  ^-  Inspection 
Report.  "     It  is  important  that  consignee  fill  out  this  form  in  its  entirety 
as  every  question  is  pertinent  to  the  accounting  procedure.     If  the  ship- 
ment checks  out  accurately  v;ith  the  Form  NiD-44  and  the  Government  Bill  of 
Lading,  consignees  need  execute  only  the  face  of  the  form.     If,  however, 
there  is  a  loss,  dauiage  or  shortage,  all  questions  on  the  reverse  of  this 
form  must  be  ansvyered  fully  and  the  affidavit  executed  by  a  registered  Notary 
Public  or  Justice  of  the  Peace.     In  cases  of  loss,  damage  or  shortage,  if 
the  reverse  of  Form  ACP-67  is  not  completely  executed,  pa^Tnent  to  the  con- 
signee will  be  withlield  until  such  time  as  the  required  information  is  fur- 
nished . 

1.     Execution  and  disposition  of  the  Bill  of  Lading. 
Having  completed  unloading,  the  consigneois  should  make  sure  that  there  is 
entered  on  the  face  of  the  bill  of  lading  a  record  of  the  car  seals,  and 
whether  the  cur  moved  under  a  shipper's  seal  or  carrier's  seal.     Check  also 
to  jtiake  sure  that  tliere  lias  been  entered  in  the  small  space  just  under  the 
body  of  the  bill  of  lading  the  size  of  the  car  furnished,  the  initials  of 
the  car,  and  the  car  number.     Execute  the  section  of  the  bill  of  lading  at 
the  bottom  entitled  "Consignee's  Certificate  of  Delivery".     The  consignee 
should  take  care  to  see  that  the  sentence  "Delivery  service  at  destination 
(was,  was  not)  by  the  Government"  is  properly  accomplished.     For  the  purpose 
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of  this  Afjency  delivery  will  always  be  by  the  Government  when  shipped  by 
Government  Bill  of  Lading.     Show  this  by  striking  out  "v/Cis  not". 

In  the  "Consignee's  Certificate  of  Delivery",  the 
second  line  calling  for  "actual  point  of  delivery  by  carrier",  care  must  be 
exercised  to  make  sure  that  name  of  the  sidinrr  or  town  filled  in  here  is  the 
correct  point  of  delivery  —  the  place  where  the  car  v;as  actually  unloaded, 

When  there  is  more  than  one  carrier  at  destination, 
care  must  be  taken  to  see  that  the  certificate  of  delivery  will  s'novf  the  name 
ofothe  carrier  from  v/hem  the  property  is  actually'  received.     If  a  shipment 
is  inadvertently  receipted  for  to  a  wrong  carrier,  immediate  steps  should  be 
taken  to  secure  return  of  the  bill  of  lading  for  correction  of  the  certificate 
of  delivery  and  surrender  to  the  proper  carrier. 

In  no  case  will  the  minimum  carload  weight  be  shown 
in  the  Certificate  of  Delivery,  but  rather  the  actual  weight  received  or 
shovm  in  the  body  of  the  bill,  less  the  weight  of  loss  or  shortage,  if  any, 
and  plus  the  weight  of  overage,  if  any. 

The  date  of  receipt  of  shipment  should  be  the  date 
of  the  day  the  car  is  placed  for  unloading  and  made  available  to  the  consignee, 
not  the  date  of  notice  of  arrival. 

In  the  event  of  loss,  damage,  shortage,  or  overage, 
make  a  complete  report  of  such  conditions  on  the  reverse  of  the  bill  of  lading 
in  the  space  provided.     Be  sure  to  sign  above  the  line  designated  "Consignee". 
Surrender  the  original  bill  of  lading  to  the  freight  agent,  and  if  it  has  been 
necessary  to  issue  a  Temporary  Receipt,    S  tandard  Form  1060,  pick  this  form 
up  at  this  time  and  destroy  it  together  v/ith  the  copy  which  has  been  held  by 
the  consignee. 

If,  v/hen  receipting  the  original  bill  of  lading,  the 
consignee  receipts  also  the  i.iemorandun  copy,  make  notations  on  the  bottom  of 
this  :.iemorandui.i  copy  as  to  the  date  the  car  v/as  made  available  for  unloading, 
the  actual  vreight  received,  which  will  be  the  same  weight  reported  on  the 
original  bill  of  lading,  and  nail  this  memorandura  copy  to  the  state  office. 

If  there  was  a  loss,  damage,  shortage,  or  overage 
which  necessitated  obtaining  from  the  carrier's  agent  a  "Certificate  of 
Inspection",  in  duplicate,  one  copy  of  the  Certificate  of  Inspection  should 
accompany  the  Form  ii.CP-67,  Revised,  to  the  state  office. 

If,  after  releasing  the  bill  of  lading,  ACP-67 
Revised,  and  other  pages  on  which  there  is  noted  a  loss,  shortage,  damage 
or  overage,  it  is  discovered  there  was  no  loss,  shortage,  damage  or  overage 
and  that  the  shipment  was  actually  received  in  good  order  and  the  proper 
amount,  a  v/ritten  report  of  all  details  should  be  addressed  to  the  state 
office  im^ned lately. 

m.     Temporary  Receipt  and  Certificate  in  Lieu  of  Lost 
Bill  of  Lading.     In  the  event  the  bill  of  lading  has  not  been  received  by 
the  consignee  at  the  time  notice  of  arrival  is  given  by  the  carrier,  sur- 
render of  the  car  may  be  accomplished  by  furnishing  the  agent  of  the  carrier 
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a  Temporary  Receipt,  Standard  Fovzi  1060,  for  property  actually  received.  The 
state  office  should  be  notified  immediately  that  shipment  covered  by  request 
number  has  been  received,  but  that  the  ori^-inal  bill  of  lading  has  not. 

The  state  office  will  then  initiate  a  tracer  in  an  attempt  to  find  the  lost 
bill  of  lading.     If  the  bill  of  lading  cannot  be  found  in  a  reasonable  time, 
the  state  office  will  issue  a  certificate  in  lieu  thereof.     This  certificate  in 
lieu  of  lost  bill  of  lading.  Standard  Form  1061,  7;ill  be  routed  through  the 
sane  channels  as  the  "original  bill  of  lading,  azid  on  receipt  of  the  orignial 
copy  by  the  Gonsigneo,  he  will  execute  tho  consignee'^s  certificate  of  delivery 
and  surrender  this  to  the  delivering  carrier 's  agent,  pic!:ing  up  the  Temporary  Re ceip't 
and  aestroying  it.     Should  the  original  bill  of  lading  be  located  after  notify- 
ing the  state  office  to  initiate  a  tracer,  the  state  office  should  be  advised 
of  this  fact  immediately  that  the  tracer  may  be  suspended.     If,  however,  the 
original  bill  of  lading  is  located,  after  issuance  of  certificate  in  lieu  of 
lost  bill  of  lading,  the  bill  of  lading  should  not  be  executed  but  a  notation 
made  on  the  face  to  the  effect  that  certificate ' in . lieu  thereof  has  been 
issued,  and  forr/ixrded  to  the  Washington  Office  through  the  state  office  with 
a  letter  of  explanation. 

n.     If  no  part  of  a  shipment  is  received  at  its  destina- 
tion SLnd  the  consignee  has  checked  back  through  the  state  office,  emd  it  has 
been  determined  that  the  shipment  wa.s  lost,  the  local  agent  of  the  last  carrier 
will  be  notified  in  writing  and  the  original  unaccomplished  Government  Bill 
of  Lading,  with  a  letter  of  explanation  and  a  copy  of  the  notice  to  the  freight 
agent,  v/ill  be  forr/arded  through  the  state  office  to  the  V<ashington  Office. 

o.    Re consignment  and  Diversion.    A  shipment  may  be 
reconsigned  or  diverted  to  a  nev;  consignee  or  another  destination  when  the 
shipment  is  still  in  transit,  or,  if  the  shipment  has  arrived  at  destination 
and  has  not  yet  been  removed  from  the  carrier's  possession. 

Carriers  allow  24  hours  free  time  in  which  to 
accomplish  a  reconsignment  or  diversion  and  action  must  therefore  be  taken 
promptly  in  order  to  avoid  demurrage  or  storage  charges. 

If  it  becomes  necessary  because  of  error  or  other 
circumstances  to  divert  a  shipment  from  one  destination  to  another,  written 
instructions  directing  the  reconsignment  or  diversion  must  be  given  the 
proper  agent  of  the  carrier,  who  has  physical  charge  of  the  shipment  at  the 
time.     The  state  office  directing  a  reconsignment ' or  diversion  of  a  shipment 
will  commiinicate  with  the  original  consignee  and  secure  the  original  bill  of 
lading,  and' note  on  the  original  bill  of  lading  tlie  following:     "This  ship- 
ment reconsigned  to  on  this  bill  of  lading'.     No  other  bill  of  lading 
issued  to  cover  haul  fro:a  to  .     Authority  for  reconsigning. 
(Signed) 


The  original  bill  of  lading  endorsed  as  required 
above  siiould  then  be  forv/arded  at  once  to  the  new  consignee  at  the  new 
destination. 
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In  the  event  a  reconsigniaent  or  diversion  is 
instigated  by  a  state  office,  a  full  report  of  the  transaction  in  v.^riting 
should  be  iriade  at  once  to  the  f?ashineton  Office. 

p.    Conversion  of  CcTTmorcial  _BjJj^£fj£d_i^»  When 
finxp:ntin\ja  m.i  c  i  cceived  on  coinmercial  freight  or  express  bills  of  lading  and 
the  ti-ansportation  therefor  is  properly  chargeable  to  the  public  I'unds, 
proper  representatives  of  -the  Agricultural  Adjustment  Agency  will  convert 
such  coirmoroial  bill  of  lading  by  attaching  the  original  comiTiercial  bill  of 
lading,  or  the  original  express  receipt,  to  a  serially  numbered  Standard 
Form  1058,  "Government  Bill  of  Lading"  (orj,?inal),  on  which  certificate  of 
receipt  will  then  be  accomplished,  and  «ier.orandum  copies  thereof,  distributed 
as  hereinbefore  provided  for  unf^oj-         heading  "Issuing  Government  Bills  of 
Lading".    IJark  in  the  body  of  the  bill  of  lading  and  all  copies,  "Converted 
Cornmercial  Bill  of  Lading",  or  "Converted  Express  Shipment". 

q.    After  completing  delivery,  the  consignee  will  return 
the  receipted  Form  ACP-64,  the  and  the  ACP-67  y.dthin  24  hours  to  the 

county  office  or  place  them  in  the  mail.    He  -«i.all  keep  the  blue  copy  of  AGP-67. 

II.     County  Office  Procedure  after  Return  of  Forms  ACP-64, 
ACP-67  and  ^T5D-44. 

a.  Correct  their  i\fED-44  ftJld  LTED-lOO  in  accordance 
v/ith  the  entries  in  Section  VI  of  the  vmite  copies  of  ACP-64,  Corrections 
in  Column  2  of  i'TED-44  should  be  made  by  drawing  a  single  line  through  the 
original  entry  and  entering  the  amount  actually  received  iirimediately  above. 
The  total  of  Column  2  should  also  be  corrected,    IJo  changes  may  be  imde  in 
Colurnia  5, 

b.  Enter  the  date  of  delivery  shovm.  on  the  ACP-64 

on  IIED-101,  Column  12. 

c.  Transmit  the  white  ACP-64 's  and  the  v:hite  and  pinl-c 
copy  of  aCP-67  to  the  state  office  mthin  24  hours, 

d.  File  in  the  farm  folders  the  yelloYj-  copies  of  ACP-S4, 

e.  File  the  heavy  copy  of  I'TED-44  and  the  yellow  ACP-67 
in  the  permanent  file  of  Aaa  numbers. 

Section  L,    SUPPLIERS  BIi^LIITG  PROCEDTJRE. 

I.    Liming  j.-aterials  Suppliers, 

a.  Suppliers  vrill  bill  on  Form  MED-69  instead  of  on 
Form  1C34  as  in  the  past.    Suppliers  should  itemize  on  this  form  all  ACP-64 's 
by  kind  of  material  and  by  county  for  furm  or  f.o.b,  truck  delivery  and  list 
Aaa  nujnbers  for  f.o.b,  car  shipments.    Suppliers  should  list  Aaa  numbers  and 
farm  serial  numbers  under  each  Aaa  number  namericaliy, 

b.  Instructions  for  preparation  of  Form  MD-GS,     In  the 
heading  of  Form  NED-69  should'be  entered  "the"  kind  oT  material  ie,  "baigged 
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ground  limestone,  bulk  burned  la-^^.p  lime,  etc.,  except  as  provided  in  4  belov;, 
the  contract  number,  and  the  state  s.nd  county  supplied.    No  entry  \7ill  be 
made  by  the  contractor  on  the  line  in  the  upper  right  hand  corner  entitled 
"Bureau  Voucher  No,", 

In  the  coluinns  immediately  belov;  the  heading,  enter, 
from,  left  to  right,  the  follo-ving: 

1,  Column    headed  "Aaa  No,"  (in  niimerical  order): 
the  Aaa  nur^ber  shov.Ti  on  each  Form  ACF-64, 

2,  Column  headed  "Farm  Ho,":    the  farm  serial 
number  entered  on  the  first  line  in  the  upper  right  hand  corner  of  each 
Form.  ACf-64  (do  not  enter  state  and  county  code), 

3,  Column  headed  "Delivery  Date"  :     the  date  the 
material  v;as  delivered,  as  indicated  by  the  date  entered  in  the  space 
provided  in  Section  VI  of  Form  ACP-64, 

4,  ColuiTins  headed  "Tons  delivered"  -  Cols,  1,  2, 

3  and  4:     The  terms  plant,  farm,  spread,  or  abbreviations  should  be  inserted. 
Each  supplier  should  only  use  one  IIED-S9  per  county  per  v^eek  unless  he  is 
furnishing  more  than  four  kinds  of  material  or  more  than  four  types  of  deli- 
very.    If  the  space  provided  at  the  heading  of  the  columns  is  not  sufficient 
to  describe  the  material  fully,  the  code  should  be  tj'ped  in  the  space  under 
the  number  of  the  foi'm.    For  example. 


Col. 

1 

-  Plant,  bag  ground  limestone 

Col, 

2 

-  Farm,,  bag  ground  limestone 

Col, 

3 

-  Farm,  bulk  burned  lump  lime 

Col, 

4 

-  Spread,  ground  limestone 

The  number  of  tons  of  each  kind  of  material  for 
each  t;^rpe  of  delivery  should  be  entered  in  the  appropriate  columns. 

If  delivery  is  made  on  Government  Bill  of  Lading, 
enter  in  the  coluiTin  headed  "Farm  No,"  the  word  "car",  and  enter  the  namber  of 
tons  under  the  column  headed  "plant"  for  the  same  kind  of  material  if  the 
price  is  the  same.     If  the  price  of  material  f.o.b,  truck  and  f,o,b,  cars  is 
different,  two  columns  v;ill  have  to  be  utilized  if  both  types  of  delivery 
are  being  reported. 

All  tonnages  listed  in  one  colimm  must  be  for 

the  same  unit  cost, 

5.     In  the  lov/er  part  of  Form  ^^-69,  belov;  the 
iTords  "Total  Delivered",  enter  the  f ollo-'.ving : 

a.     Under  "Tons"  -  Col,  1,  the  total  01  the 
entries  in  the  columns  headed  "Tons  delivered    -  Col,  1", 
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in  the  coln^n.  u    ^  .  .1^  ■  °f  t"^^  entries 

in  the  columns  headed  "Tons  delivered  -  Col.  2". 

.  ^in  the  colnmnc  V,    ^  ^  no'  "  total  of  the  entries 

in  the  columns  headed  "Tons  delivered  -  Col.  3".' 

in  t^e  column.  >,  .A  A  ^^^"^  ■  ^^^^  °^  the  entries 

in  t..e  columns  headed  "Tons  delivered  -  Col.  4". 

each  t,^e  of  delivery.  "     "^'^  .'^^  "^'^ 

un-^er  "Tone"  L\  "^Tote^l":     the  nuiaber  of  tons  entered 

un.er    Tons    times  the  "Unit  Cost"  for  each;  type  of  delivery. 

+v,^      T        ^     ,  S»  the  line  entitled  "Total  Cost"-     the  total  of 

the  column  headed  "Total".  ^  ^      ^obi.  .     -cne  r,otai  ol 

in  ^h-  lo-e-  r^rh-  set- should  be  numbered  in  the  epace  provided 

Set;tarn-:mib:r  J  the  individual  sheet  number  and 

tne  ■coi.ai  namoer  of  sets  for  each  county. 

■t-v,^  Jo 4.  7.  On  the  line  in  the  lower  rirht-hand  corner  pn-^-Pr• 
(Note      Au'Ic^e*  °'  =overed\y         FoTSd-sS:  ' 

Of  Form  N£n  fio  ^-'.^  "^^.^^^  indicated  spaces  in  the  lor.er  left  portion 

d.na  one  dc.te  tne  bill  was  prepared. 

spaces  on  the  las-  line  If  'iTi"""  ^'t  ''^'^^  contractor  in  the 

Committee"  a^d  "Date"!  "Approved  for  State 

Distribution  of  Form  U^L-S^ .  (^^.^  pare  55) 

to  the  state  off.'..  .  -  l'     ^^'^^^^  ^^^^  l^^t  two  copies,  mail  the  balance 
cop;  Llhfc^n^er'at  on  Z  f  "^'^         Washington  Office 

labeled  "Supplier's  Copy"?  "^^-^ington.  D.  C,  and  retain  the  copy 

Suppliers  of  all  other  material. 

on  Form  1034  which  vdU 'be'preplred  a^  f '""'"^  "^^^  ^^^^ 

v^fxii  DO  prepared  at  least  once  a  week  as  follo-.vs: 

continuation  sheet,  .where  n;ce!slry!'''  -PPlemented  with  Form  1035, 

2.     Prepare  orifinal  and  three.. 'copies  of  this  form. 


Agriculture,  A.A.A.". 
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3i-  Make  no  entries  in  space  for  "D.O.  Voucher  No.". 

4.  Make  no  entry  in  space  for  "Bureau  Voucher  No.", 

5.  On  line  headed  "U.S."  enter  "Departnent  of 


a.    "Department  of  Agriculture"  has  been  printed 
on  some  f^rms  and  "A.A.A."  has  been  omitted.    Be  sure  to  include  "A.A.A,,  North- 
east Division", 

6.  Make  no  entry  in  the  block  headed  "General 
Accounting  Office  Preaudit", 

7.  On  line  for  "Voucher  Prepared  at"  enter  the 
complete  address  of  the  company. 

8.  Make  no  entry  in  the  block  headed  "Paid  by", 

9.  On  the  line  for  "The  United  States,  Dr."  "To" 
enter  the  name  of  the  company  as  shov/n  on  the  contract. 

10.  Oti  the  line  for  address  enter  company's  address. 

11.  Make  use  of  line  "Payee's  Account  No."  if 

desired, 

12.  In  the  space  for  "Terms  -  -  -  -  Discoxmt 
Cash  -  -  -  days."  enter  the  peicentare  and  the  nvunber  of  days  during  which  the 
discount  is -effective.  J>!ake  no  entry  if  contract  does  nat  provide  for  discount* 

13.  Enter  in  column  headed  "llo.  and  date  of  order" 
the  Aaa  Request  for  Shipment  number,  date  of  the  req  uest  and  the  code  number 
of  the  state  and  county  covered  by  the  request. 

14.  The  colvmm  headed  "Date  of  Delivary  or  Service" 
should  be  left  blank  if  the  delivery  was  made  by  rail  since  the  supplier  has 
no  way  of  knov/ing  the  actual  delivery  date.     If  delivery  is  made  at  the  sup- 
plier's plant  or  by  truck,  he  should  enter  the  actual  delivery  date.     In  the 
event  deliveries  are  made  over  several  days,  the  date  of  the  delivery  com- 
pleting the  order  should  be  entered. 

15.  In  the  column  headed  "Articles  or  services" 
enter  a  complete  description  of  the  material  furnished.     This  description 
must  be  sufficient  to  identify  the  material  furnished  us  being  the  st-me  as 
covered  by  the  contruct.    General  description  such  as  "Fertilizer  Materials" 
is  not  acceptable, 

16.  In  the  column  headed  "Quantity"  enter  the  number 
of  tons  or  thousands  of  trees  delivered  for  each  different  unit  price. 

17.  In  the  column  headed  "Unit  Price"  "Cost"  enter 

the  unit  price  as  shov/n  on  contract. 

18.  In  the  column  headed  "Unit  Price"  "Per"  enter 
the  unit  measurement  such  as  "tons"  or  "thousand". 

19.  In  the  column  headed  "Amount"  enter  the  emount 
claimed  for  the  material  furnished. 
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20.  Informat^-on  called  for  in  paragraphs  21  to  24 
inclusive  of  this  procedure  should  be  furnished  for  railroad  shipments  only. 

21.  In  the  space  for  "Shipped  from"  enter  the  ship- 
ping point  from  v/hich  rail  charges  are  to  be  made  as  shovm  in  contract. 

22.  In  the  space  for  "to"  on  the  same  line  as  that 
referred  to  in  paragraph  21  enter  the  point  at  which  the  consignee  received 
the  materials, 

23.  In  the  space  for  weight  enter  the  weight  of  the 

materials  received. 

24.  In  the  space  for  "Government  B/l  Wo,"  enter  the 
number  of  the  Government  Bill  of  Lading. 

25.  In  the  space  for  "Total"  enter  the  total  amount 
claimed  for  all  of  the  materials  listed  on  the  form, 

26.  In  the  space  for  "Payee"  should  be  inserted  the 
name  of  the  contractor  exactly  as  it  appears  on  the  contract  and  on  the  cap- 
tion of  the  voucher.     If  the  name  of  the  payee  has  been  entered  by  an  agent  " 
the  signature  of  the  agent  and  his  official  title  should  be  entered  in  the 
space  "per"  and  "title", 

27.  In  the  space  for  "Contract  No."  enter  the 
number  assigned  to  the  contract, 

28.  In  the  space  for  "Date"  on  the  same  line  as 
"Contract  No."  enter  the  date  of  the  contract, 

29.  Make  no  entries  in  the  spaces  for  "Req,  No,", 
"Date",  and  "Invoice  Received". 

30.  ilake  no  entries  below  this  section, 

b.  Suppliers  will  also  prepare  Form  AD-105  and 
attach  to  the  original  1034, 

c.  The  supplier  will  retain  one  copy  of  1034  and  mail 
the  original  and  tvio  copies  with  the  ACP-64's  in  the  case  of  farmyard  delivery 
to  the  state  office  vj-hich  placed  the  orders. 

Section  M,     STATS  OFFICE  PROCEDURE  IN  CONNECTION  vaTH  BILLS 
SUBMITTED  BY  SUPTLI5KS. 

I ,     Payments  to  Suppliers  of  Liming  iviaterial, 

■'"tant:     See  Page  33,  Paragraph  IV  concerning  discounts, 
a, 

■  "  '-ban  siding  deliveries. 


28  - 


1.  Thp  state  o^fine  vfill  receive  from  each  sup- 
plier each  veek  Form  NED-69  "Contractor's  Delivery  Simmary"  together  with  the 
related  Forms  ACP-64  "Request  for  Conservation  Materials" . 

2.  The  state  office  v/ill: 

(a)  Determine  thfit  Section  VI  of  Forms  ACP-64 
has  been  signed  by  the  applicant  or  his  representative.     If  there  is  listed 
on  Form  iIED-69  data  relative  to  a  Form  ACP-64  which  has  not  been  properly 
sif;ned,  delete  this  data  from  Form  rIED-69  and  prepare  a  difference  statement,* 
(See  page  32  for  preparation  and  distribution  of  this  difference  statement.) 

(b)  Check  the  receipted  copies  of  Forms  ACP-64 
to  the  state  office  copy  of  Form  NED-44  to  determine  that  all  pertinent  data 
agree. 

(1)  If  it  is  found  that  the  amounts 
shoTwn  on  Form  ACP-64  arc  greater  than  the  am.ounts  shown  on  Form  l'IED-44,  :mke 
a  note  that  the  ACP-64  is  greater  than  the  FED-44  and  prepare  a  difference 
statement.     (See  page  32.)     If  it  is  found  that  the  amounts,  shown  on  NED-44 
are  greater  than  the  amounts  sho-.m  on  ACP-64,  correct  the  NED-44  to  agree  v.dth 
the  ACP-64  and  send  a  memorandum  of  the  difference  to  the  state  accountant. 

(2)  Corrections  in  Column  (2)  on  ^£0-44 
should  be  msde  by  drawing  a  single  line  through  the  original  entry  and  entering 
the  amount  actually  received  immediately  above.     The  total  of  Column  (2)  should 
also  be  corrected.    No  changes  may  be  made  in  ColuiTin  (5). 

(c)  Enter  the  date  on  vmich  the  material  was 
delivered  to  the  applicant  on  the  proper  line  in  Column  (o)  of  the  original 
Form  ^Ti:D-44, 

(d)  Check  the  receipted  copies  of  Form  ACP-64 
to  Form  NED-69  to  determine  that  all  pertinent  data  agree.  Note:  If  a  dis- 
agreement is  found,  return  the  Form  lIED-69  and  all  related  Forms  ACP-64  to 
the  supplier  with  a  letter  pointing  out  the  discrepancy.  This  letter  should 
be  prepared  after  a  complete  examination  of  all  of  the  information  in  order 
thtt  it  v/ill  not  be  necessary  to  return  the  forms  more  than  once,  A  copy  of 
this  letter  should  be  forwarded  to  the  Regional  Office. 

(e)  Examine  the  Form  l^IED-69  and  determine  that: 

(1)  The  form  has  been  signed  by  the 

supplier. 

(2)  All  pertinent  information  for  each 

applicant  has  been  entered, 

*    Prior  to  the  preparation  of  a  (difference  statement  the  state  office  should 
check  with  either  the  farmer  or  the  supplier  if  it  is  felt  that  an  error  has 
been  made  which  can  be  corrected  or  explained  by  either  party  and  thus  obviate 
the  necessity  of  a  difference  statement. 
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(3)  All  changes  or  erasures  have  been 
initialed  by  the  person  signing  the  forn  or,  in  the  case  of  state  office 
corrections,  by  the  clerk  nakinr-  the  change. 

(4)  All  computations  have  been  correctly 

perforned. 

(f)  Determine  that  the  name  and  address  of  the 
supplier,  the  contract  number,  and  the  unit  price  as  shovm  on  Form  IHD-SO 
agree  exactly  v.'ith  those  shovm  on  the  contract. 

(g)  If  the  amount  of  material  delivered  as 
shov/n  on  Form  lED-69  is  less  than  the  contract  weekly  minimum,  consult  the 
supe rvisor . 

(h)  Post  the  required  information  on  Form 
ITLB-ll,   "Contract.  Control  Card''  for  suppliers  furnishing  only  v;ithin  the  state. 

(i)  Prepare  Standard  Forms  1034  and  1055  in 
accordance  v;ith  the  instructions  on  page  3  3. 

(j)     Prepare  Standard  Form  10G4  in  accordance 
with  the  instructions  on  page  33. 

(k)     Return  original  IZlD-44  to  the  county 
office  after  ColiAmn  3  has  been  cor^pleted. 

b.     Railroad  Deliveries. 

1.  Forms  ACP-67  "Receiving  and  Inspection  ??eport'' 
together  v;ith  the  related  Forms  ACF-64  will  be  received  in  the  state  office 
from  the  county  offices  and  I!SD-C9  from  the  supplier. 

2.  The  state  office  v/ill: 

(a)  Determ.ine  that  the  full  amount  ordered 
is  reported  on  ACP-67  or  that  appropriate . notations  have  been  made  if  there 
is  a  discrepancy. 

(b)  Determine  that  Section  VI  of  Forms  ACP-G4 
has  been  signed  by  the  applicant  or  his  representative. 

(c)  Check  the  receipted  copies  of  Forms  ACP-64 
to  the  state  office  copy  of  Form  1700-44  to  determine  that  all  pertiiient  data 
agree.     If  it  is  found  that  the  amounts  shor.Ti  on  the  Forms  ACP-64  differ  from 
those  shov.'n  on  Form  ITED-44,  correct  the  iT;D-44  to  agree  with  the  ACP-54's 
after  first  checking  v/ith  the  county  office  to  confirm  the  accuracy  of  the 
discrepancies  betvefen  l^D-44  and  the  ACP-64 's 

(1).     Corrections  in  Column  (2)  on  !^D-44 
should  be  r.;  de  by  droning  a  single  line  through  the  originr.1  entry  and  entering 
the  amount  actually  received  ir-Tied lately  above.     The  total  of  Colu'-in  (2) 
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should  also  be  correc-'ced .    llo  chan<^es  may  be  nade  in  Colunm  (S). 

(d)  Enter  tne  date  on  v^ich  the  material  was 
delivered  to  the  applicant  on  r,he  proper  line  in  Column  3  of  the  original 
Form  NiiD-44. 

(e)  Check  the  copy  of  Form  ACP-67  "Receiving 
and  Inspection  Report"  to  the  state  office  copy  of  Form  WED-44  to  determine 
that  the  actual  amount  ordered  v<-as  received  in  a  satisfactory  condition.  If 
a  shoi'tage  of  material  is  reported,  prepare  a  difference  statement,  (See 
Pa;_^o    Z2) ,     If  a  shortag^e  of  material  is  reported  for  v/hich  the  railroad  is 
definitely  responsible,  prepare  a  difference  statement  in  order  that  the  bill 
of  lading  may  be  corrected.     (See  Page  32.) 

(f)  Prepare  Standard  Forms  1034  and  1035  in 
accordance  with  the  instructions  on  page  3 3  if  the  supplier's  bill  on  NED-69 
conforms  to  the  ACP-67,     If  not,  the  preparation  of  the  voucher  should  bo 
delayed  until  any  discrepancy  is  cleared  vith  the  supplier. 

(g)  Prepare  Standard  Form  1064  in  accordance 

v;ith  the  instructions  on  page  33. 

(h)  Determine  that  the  name  and  address  of 
the  supplier,  the  contract  numbtir,  ezid  the  unit  price  as  shown  on  Form  1034 
and  1035  agree  exactly  ■'.vith  those  shoTOi  on  tlie  contract. 

(i)  If  the  amount  of  material  delivered  as 
shovm  on  Standard  Forms  1034  and  1035  is  less  than  the  contractly  v/eekly 
minimum,  consult  the  supervisor. 

(j)    Post  the  required  information  on  Form  NEDt71, 
"Contract  Control  Card"  for  suppliers  furnishing  only  within  the  state. 

(k)    Return  original  NED-44  to  the  county  office 
after  Column  5  has  been  completed. 

II,     Pay:nent  to  suppliers  of  other  than  liming  materials. 

a.     Other  than  siding  deliveries. 

1.  The  state  office  r.'ill  receive  from  each  supplier 
each  woek  Form  1034  (and  1035  where  necessary)  tog^^thor  r.-ith  the  related  Form* 
ACP-64. 

2.  The  state  office  v/ill: 

(a)  Determine  that  Section  VI  of  Forms  ACP-64 

has  been  signed  by  the  applicant  or  his  representative, 

(b)  Check  the  receipted  copies  of  Forms  ACP-64 
to  the  state  office  oopy  of  Form  NED-44  to  determine  that  all  pertinent  data 
agree . 
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(1)  If  it  is  found  that  i:he  amounts  shovm 
on  Form  aCP-64  are  greater  than  the  anouiitc  sho\m  on  Form  NED-44,  correct 

the  ACP-64  to  ac-ree  with  the  NED-44  and  prepare  a  difference  statement  (See 
pa£;e  29.)    If  it  is  found  that  the  amounts  sho-vm  on  NED-44  are  greater  than 
the  amounts  shov.Tn  on,  ACP-64,  correct  the  NED-44  to  agree  v;ith  the  ACP-64 
and  prepare  a  difference  statement.     (See  ]}Q.go  32.) 

(2)  Corrections  in  Column  (2)  on  HED-44 
should  be  made  by  drav/-ing  a  single  line  through  the  original  entry  and  enter- 
ing the  amount  actually  received  immediately  above.     The  total  of  Column  (2) 
should  also  be  corrected.     No  changes  may  be  made  in  Column  (5). 

(c)  Enter  the  date  on  v/hich  the  material  was 
delivered  to  the  applicant  on  the  proper  line  in  Column  3  of  the  original 
NED-44 . 

(d)  If  the  totals  of  Section  VI  of  Forms  ACP-64 
do  not  equal  the  total  billed  for  by  the  supplier,  return  all  foms  to  him  with 
a  letter  pointing  out  the  discrepancy. 

(e)  Examine  Forms  1034  and  1035  and  determine 

that: 

(1)  The  form  has  been  signed  by  the  supplier. 

(2)  The  totals  receipted  for  on  the  Forms 
ACP-64  are  for  each  Aaa  number  equal  to  the  amount  billed. 

(3)  The  unit  price  agrees  with  the  contract. 

(f )  Prepare  ACP-67  for  each  Aaa  number, 
b .     Siding  deliveries. 

1.     The  state  office  will  receive  from 

(a)  Each  supplier  each  week  Form  1034  (and 
1035  v;-hen  necessary)  covering  orders  shipped. 

(b)  Each  county  office  vdthin  48  hours  from  the 
receipt  of  material  the  related  Forms  aCP-67  and  64, 

"2.     The  state  office  will: 

(a)  Dete  rmine  .that  the  full  amount  ordered  is 
reported  on  ACP-67  or  that  appropriate  notations  have  been  made  if  there  is 
a  discrepancy. 

(b)  Determine  that  Section  VI  of  Forms  ACP-64 
has  been  signed" by  the  applicant  or  his  representative, 

(c)  Check  the  receipted  copies  of  Forms  ACP-64 
to  the  state  office  copy  of  Form  NED-44    r.nd  the  ACP-G7  to  determine  that  all 
pertinent  dc.ta  agree. 
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(1)  If  it  is  found  that  the  sinounts 
shovm  on  Form  ACP-64  are  greater  than  the  amounts  shovm  on  Forn.  KED-44, 
correct  the  .■.CF-64  to  agree  with  the  NI;D-44  after  first  checking  vdth  the 
county  office  to  confirm  the  accuracy  of  the  discrepancies  bet^-veen  UED-44 
and  the  ACP-64 's  and  prepare  a  difference  statement  .(see  page  32).     If  it 

is  found  that  the  amounts  sh ovv^n  on  l'ED-44  are  greater  than  the  amounts  shown 
on  ACP-64,  correct  the  FED-44  to  agree  with  the  ACP-64  and  send  a  memorandum 
of  the  difference  to  the  state  accountant. 

(2)  Corrections  in  Column  (2)  on  I;ED-44 
should  be  made  by  drawing  a  single  line  through  the  original  entry  and  entering 
the  amount  actually  received  immediately  above.     The  total  of  Colurai  (2)  should 
also  be  corrected.    No  changes  may  be  made  in  Column  (5). 

(d)  If  the  totals  of  Section  VI  of  Forms  ACP-64 
do  not  equal  the  total  billed  for  by  the  supplier,  return  all  f-^rms  to  him 
with  a  letter  pointin'^  out  the  dis ci-epancy . 

(e)  Examine  Forms  1034  and  1035  and  determine 

that : 

(1)  The  form,  has  been  signed  by  the 

supplier, 

(2)  The  totals  receipted  for  on  the 
Forms  ACP-64  are  for  each  Aaa  number  equal  to  the  amount  billed 

III.     Preparation  of  Difference  Statement. 

a.  Prepare  original  and  four  copies  of  the  form. 

b.  The  form  will  shov/: 

1.  Payee's  name  exactly  as  it  appears  on  the  voucher. 

2.  Period  of  x'oucher  or  date  of  service. 

3.  Date  of  preparation. 

4.  Am.?unt  claimed. 

5.  Am. cunt  certified, 

6.  Amount  deducted. 

(a)  Set  out  the  computation  by  which  the 

approved  amount  was  obtained. 

(b)  Explanation  of  error, 

(c)  Reason  for  deduction. 
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voucner. 


c4     Distribution  cf  .Statement, 

1.    Original  to  acconpany  voucher  for  payment. 
L.     Copy  to  payee.  

3.  Copy  to  be  attached  to  str.te  office  copy  of 

4.  Copy  to  state  accountant. 

5.  Copy  to  Regional  Office. 

IV.  Discounts • ' 

c.     Clo.inis  submitted  by  suppliers  offerin;r  a  discount 
must  be  hondled  promptly  so  that  pajTient  can  be  made  v'ithin  the  disc  unt 
period.     If  a  discoun";  is  lost,  the  certifyinr,  officer  r.ust  prepare  a  state- 
ment explainin-  the  reas :n  for  such  loss.     If  this  explanation  indicates  that 
the  amount  of  the  discount  y.-as  lost  due  to  negligence,  it  v:ill  be  necessary 
that  the  responsibility  be  fixed  and  the  Government  reimbursed  for  tlie  amount 
of  the  discount  lost. 

b.  Discount  periods  v.-ill  be  figured  from  the  date  a 
properly  executed  Form.  IXD-69,   "Contractor's  Delivery  Summary",  and  accomp- 
anying ACP-64's  properly  executed  in  Section  VI  are  received  in  the  state 
office. 

c.  If  it  is  necess- ry  to  return  Form.  i'TilD-GO  or  Form. 

1034  to  the  supplier  because  of  errors  in  preparation,  the  discount  period 
'.vill.be  figured  from,  the  date  of  receipt  of  the  corrected  form  In  the  state 

V.  .[aintenance  of  ITDD-Tl,   "Contract  Control  Card". 

a.     The  form  will  be  maintained  by  each  state  of  ^'ice 
for  contr'-.cts  under  v.'hich  material  is  furnished  only  in  one  state.  The 
Regional  Office  will  check  suppliers  who  are  furnishing-  in  more  than  one  state. 

Section  i'.     ?RZT:-?J.?IiT  OF  PUBLIC  VOUCrlEP.S,  STA:'D;  RD  F'^RI'S  1054, 

1035  and  1064  AFD      ILII'C  SLIP  AD-105  I?Y  ST;.TS  0F:"TC-  -  ■  0?ILY  F  R  LII'IFG  tv  TERIAL 

I .     I'repc.ro.  t  ion  cf  Str.ndard  For".-."  1054  and  1055. 

a.  Prepare  original  and  three  copies  of  this  form, 

b.  I.ialce  no  entiries  in  spree  for   "D.  0.  Voucher  I'o.". 

c.  In  the  space  for  "Bu.  Vou.  Po."  enter  a  number 
assigned  in  accordance  with  the  followin_  procedure, 

I,    Each  state  office  will  establish  a  register  of 

Bureau  Voucher  numbers. 
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This  nunber  v.dll  be  cor.posed  as  follovs: 

1st  —  State  Code 
2r.d  --  43  -  C.  M. 

3rd       number  beginning  v;ith  1  and  continuing  in 
nunerical  sequence.     Care  should  be  taken 
to  insure  that  these  numbers  are  not  dup- 
licated.    It  is  sugrested  tliet  a  niunber 
sheet  be  used  to  avoid  duplication.  These 
number?  should  he  eissigned  in  st'-te  se- 
quence rather  than  in  county  sequence. 


d.  On  line  headed  "U.S."  enter  "Department  of  Agri- 
culture, A.  A.  A,'', 

1,     "Denartnen';  of  Agriculture"  has    teen  printed  on 
some  forms  and  "A. A, A.''  has  been  omitted.     Be  sure  to  include  "A. A. A.". 

e.  Eake  no  entry  in  the  block  h'^aded  "General  Accounting 

Office  Preaudit". 

f.  On  line  for  ''''ou,cher  prepared  at"  enter  the  complete 
address  of  the  state  office  p.nd  the  date» 

g.  On  line  for  "The  United  States,  Cr."  "to"  enter 
the  name  of  the  payee  as  shcm  on  Form  71,   "Contractor's  Contract  Control 
Card"  or  on  Form  ACP-67, 

h.  On  line  for  address  enter  the  nayee's  address. 

i.  I'.'ake  no  entry  in  space  for  "Payee's  Account  IIo.". 

3.     In  space,  f  'r  "Terms  -  -  -        Discount  Cash  -  -  -  - 
days."    enter  the  percenta^'e  and  the  number  of  days  during  which,  the  discount 
is  effective.     Make  no  entry  if  contract  does  not  pi-ovide  for  discount. 

k.    I'ako  no  entry  in  the  col'omn  headed  "No.  said  date  of 

order"/. 

1.     In  the  column  headed  ''Date  of  Delivery  or  Service" 

enter: 

(1)  For  deliveries  other  than  railroad,  the  dates 
of  the  peri..d  covered  by  Form  MID-GO,   "Contractor's  Delivery  Summary",  or 

(2)  For  railr'Oad    deliveries,  the  date  the  material 
was  received  in  the  county  as  shovrn  on  Form  ACP-C7. 

m.     In  the  coluinn  headed  "Articles  or  Services"  enter  a 
complete  description  of  the  material  furnithod.    Tiiis  description  must  be  suffi- 
cient to   identify  the  material  furnished  as  being  the  same  as  covered  by  the 
contract.     Generijl  description  such  as  "Liming  Materials"  is  not  acceptable. 
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n.     In  the  column  headed  "Quaijtity"  enter  the  number  of 
tons  or  thousands  of  trees  delivered  for  each  different  unit  price. 

■    o.     In  the  column  headed  "Unit  Price"  "Per"  enter  the 
unit  measurement  such  as  "tons"  or  "thousands", 

p.     In  the  column  headed  "AmbOiit"  enter  the  amount 
claimed  for  the  material  furnished, 

q.     Information  called  for  in  paragraphs  r  to  u  in- 
clusive of  this  procedure  should  be  furnished  for  railroad  shipments  only, 

p.    In  the  space  for  "Shipped  from"  enter  the  shipping 
point  from  which  rail  charges  are  to  be  made  as  shovm  in  contract, 

s.     In  the  space  for  "to"  on  the  same  line  enter  the 
point  at  which  the  consignee  received  the  materials, 

t.  In  the  space  for  weight  enter  the  weight  of  the 

materials  received, 

•  u.  In  the  space  for  "Government  b/l  No,"  enter  the 

number  of  the  Govermaent  Bill  of  Lading, 

V,     In  the  space  for  "Total"  enter  the  total  amount 
claimed  for  all  of  the  materials  listed  on  the  form. 

w.     In  the  space  for  "Payee"  enter  the  phrase  "See 
attached  Form  NED-69,   'Contractor's  Delivery  Summary'", 

X,     In  the'  block  for  "Differences":'  _  • 

(1)     If  a  difference  statement  has  been  issued,  in- 
dicate the  amount  shown  on  the  difference  statement  opposite  the  v/ord  "Diff- 
erences", 

•    (2)     If  a  discount  is  offered,  type  the  words  "Dis- 
co\mt"  under  the  vrord  "Differences"  and  enter  opposite  the  v^'ord  "Discount"  the 
amount  of  the  discount, 

y.     In  the  space  for  "Account  verified  correct  for"  the 
result  obtained  by  subtracting  from  the  amount  opposite  the  word  "Total"  the 
amount  shovm  in  the  block  for  "Differences", 

z,  '  In  the  space  for  "Contract  No,"  enter  the  number 
assigned  to  the  contract, 

.  aa,    .In-  the'  space  for  "Date"  on  the  same  line  as  "Contract 
No."  enter  the  date  of  the  contract, 

bb.    Meke  no  entries  in  the  spaces  for  "Req,  No,",  "Date", 

and  "Invoice  Rec'd,", 
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cc.     In  the  sp?ce  foi*  "Approval  for  J  "  enter  the 

amount  for  v/hich  the  voucher  is  finally  apcroved.     This  a'nount  -nust  agree 
with  that  sho-i'/n  opposite  the  v/ords  "Accovmt  verified,  correct  for", 

dd,    i/ake  no  entr;^'-  on  the  line  to  the  right  of  the  words 
"(Sign  original  only)"  and  above  the  line  headed  "Title", 

ee.     In  the  space  for  ''Title"  enter  "Authorized  Certify- 
ing Officer" , 

ff.     In  the  block  for   'Accounting  Classification",  enter: 

(1)  Appropriation  and  account  symbol  number,  which 
for  1943  conservation  materials  will  be  1232215(35) .031. 

(2)  Appropriation  title,  vmich  for  1943  conserva- 
tion materials  will  be  "Conservation  and  Use  of  Agricultural  Land  Resources 
Department  of  Agriculture  1943  (ACAji)     (Conservation  Payments)". 

gg.    7'Jhen  Form  1064  has  been  prepared  enter  the  schedule 
number  assigned  to  that  form  in  the  lov;-er  left  corner  of  Form  1034. 

II,  Preparation  of  i.'ailing  Slip  -  Form  AD-105 . 

a.    Fill  in  this  form  being  sure  that  the  contractor's 
name  and  address  are  the  same  as  on  the  contract. 

III,  Preparation  of  Schedule  of  Disbursement,  Standard  Form  1064. 

a.  Prepare  original  and  four  copies  of  this  form, 

b.  In  the  space  for  "Department  or  Establishment"  enter 

"Agriculture" . 

c.  In  the  space  for  "Bureau  or  Office"  enter  "A. A. A." 
and  the  state  in  which  the  form  is  prepared. 

d.  In  the  space  for  "by"  enter  "G.  F.  Allen". 

e.  In  the  space  for  "Title  or  Rank"  enter  "Chief  Dis- 

f .  In  the  space  for  "Station"  enter  at  New  York,  New 


bursing  Officer", 


York. 


g.  In  the  space  for  "Period"  enter  the  month  in  which  it 
is  expected  the  payments  v;ill  be  made, 

h.  In  the  space  for  "Symbol  No.",  enter  "78-602". 

i.  In  the  space  for  "Bureau  Schedule  No,"  enter  a 
number  assigned  in  accordance  with  the  following  procedure. 
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1.    iiiach  state  office  vri.ll  establish  a  re;^ister  of 
Bureau  Schedule  numbers.    This  number  vo.ll  be  composed  as  follows: 

1st  -  0563  -  Allotment  Code  Symbol  for  1943 
conservation  materials. 

2nd  -  State  Code. 

3rd  -  Number  beginning  vri.th  1  and  continuing  in 
numerical  sequence.     Care  should  be  taken 
to  insure  that  these  numbers  are  not  dup- 
licated.   It  is  suggested  that  a  number 
sheet  be  used  to  avoid  duplication.  These 
numbers  should  be  assigned  in  state  sequence. 

j.     In  the  space  for  "date"  enter  the  current  date, 

k.    Make  no  entries  in  the  columns  headed  "Disbursing 
Officer's  Voucher  No."  and  "For  G./-.0.  Only". 

1.    In  the  column  headed  "Bureau  or  Office  Voucher  No." 
enter  the  Bureau  Office  Voucher  for  each  Form  1034  to  be  listed  on  Form  1064. 

m.    In  the  column  headed  "Payee"  on  the  same  line  on 
which  appears  the  Bureau  Voucher  N^umber  enter  the  full  name  of  the  payee 
exactly  as  it  appears  on  the  voucher. 

n.     If  a  discount  shows  on  the  voucher^  enter  on  Form 
1064  immediately  below  the  entry  referred  to  in  paragraph  m  above  the  vrords 
"LilST  DISGOlC^iT  DATE".    These  vrords  sho\ild  be  capitalized  and  underlined. 
Imraediately  belov/  the  words  "LAST  DISCCUiT'  DATS"  enter  the  date  on  vjhich  the 
discount  period  expires. 

o.     In  the  column  headed  "Symbol  of  Appropriation  or 
•Fund"  enter  the  symbol  of  the  appropriation.    This  nunber  need  not  be  repeated. 

p.     In  the  column  headed  ''Amount"  enter  the  fit^ure  shoim 
on  the  voucher  in  the  space  for  "Approved  for  ^  

q.     In  the  space  immediately  above  the  double  line  at 
the  bottom  of  the  form  in  the  column  headed  "Symbol  of  .Appropriation  or  Fund" 
type  the  vrord  "Total". 

r.    At  the  bottom  of  the  column  headed  ".(^.mount"  and 
opposite  the  word  "Total"  referred  to  in  paragraph  q  above  enter  the  sum  of 
the  entries  in  this  column. 

s.     In  the  lower  right  corner  on  the  line  above  the 
vrord  "Title"  type  "Authorized  Certifying  Officer". 

t.    After  the  State  Accountant  has  indicated  that  funds 
are  available,  the  form  is  ready  for  the  signature  of  the  certifying  officer. 
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IV.     Certification  of  Standard  Form  1064. 

a.    The  certifying  officer  mil  sign  this  form  after 
receiving  assurance  from  the  State  i>ccountant  that  funds  are  available  only 
when : 

1.    He  has  ascertained,  in  the  case  of  a  supplier 

furnishing  only  in  that  state,  that  the  supplier  has  miet  his  -/reekly  guarantee 
as  shoTvTi  by  the  NED-71,  ''Contract  Control  Card",  or 

Z.  He  is  notified  once  a  ^.veek  by  the  Head  of  the 
Conservation  Ilaterials  and  Services  Unit  of  the  lYashington  Office  that  the 
supplier  is  r/ithin  his  guarantee,  or 

3.     He  is  notified  by  the  Head  of  the  Conservation 
riaterials  and  Services  Unit  that  the  supplier  has  received  an  extension  of 
time  and,  consequently,  pending  vouchers  can  be  certified. 

Section  0.     DISPOSITIQM  OF  FOR: 'IS  ACP-64,  AM)  67,  U^D  44  and  69, 
STANDARD  VOUCHSxR  FOHIIS  1034,  1055,  and  1064, 
liEHORAFDu'  COPI  ES  OF  GOVE^f-EI'iT  BILL  OF  LADING 
AND  AJ)-1Q5  3Y  THE  STATL  OFFICE. 

I,       Liming  Platerial. 

a.  Siding  delivery. 

1.    The  ■'ivhite  copies  of  Form  ACP-64  and  pink  copies 
of  ACP-67  should  be  filed  in  the  State  office. 

Z.    The  original  NFD-69  and  original  and  first  copy 
of  Standard  Voucher  Forms  1034,  1035,  and  original  and  t^-:o  copies  of  1064 
and  "bailing  Slip  Form  AD-105  should  be  forwarded  to  the  Disbursing  Office. 

3.  The  second  copy  of  Standard  Voucher  Forms  1034, 
1035,  and  1064  should  be  forr.-arded  to  the  State  iiccountant . 

4.  The  third  copy  of  Staiidard  Voucher  Forms  1034, 
1035,  and  1064  and  the  State  office  copy  ol  NED-G9  should  be  retained  in  the 
State  office. 

5.  The  county  office  copies  of  NED-44  and  69  should 
be  fon^arded  to  the  count;/  office. 

6.  i-iail  the  wliite  copy  of  Form  ACP-67  to  Thomas 
J.  Smart,  Control  Accounts  §.nd  .Audit  Section,    1037  North  High  Street, 
Columbus,  Ohio. 

b.  Other  than  siding  delivery. 

1.    The  vfhite  copies  of  Form  ACP-64  should  be  filed 

in  the  State  office. 
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2.  Tlie  original  lJED-69  and  original  and  first  copy 
of  Standard  Vouc!:er  Forms  1034,  1035,  and  original  and  tvro  copir:s  of  1054 
and  ""ailing  Slip  form  AD-105  should  be  forwarded  to  the  Disb^arsing  Office. 

3.  The  second  copy  of  Standard  Voucher  Forms  1034, 
1035,  and  1064  should  be  forwarded  to  the  State  Accountant. 

4.  The  third  co^y  of  Standard  Voucher  Forms  1034, 
1035,  and  1064  and  the  State  office  copy  of  iJiD-69  shoidd  be  retained  in  the 
State  office. 

5.  The  coiintj''  office  coi^ies  of  i:ED-44  and  69  should 
be  forwarded  tn  the  county  office. 

II.    Other  than  Liminr;;  Katerial. 

a.  Siding  delivery. 

1.    The  yrhite  copies  of  Form  AGP-34  and  pink  copy  of 
^CP-67  shou2d  be  filed  in  the  State  office. 

Z.    The  Yrhite  copy  of  ACP-67  and  original  and  first 
copy  of  Standard  ^''oucher  rorms  1034,  1035,  Form  AD-105,  and  Adjninistrative 
Audit  Ilemorandun  cop;'  of  the  bill  of  ladin^;  should  be  foriTarded  to  Thomas  J, 
Smart,  Control  Accounts  and  /^udit  Section.  1037  North  High  Street,  Columbus, 
Ohio . 

3,  The  second  copy  of  Standard  Voucher  i orms  1034 
and  1035  should  be  forwarded  to  the  State  Accountant. 

4.  The  third  copy  of  Standard  Voucher  Forms  1034 
and  1035  shoiild  bo  retained  in  the  State  office 

b.  Otlier  than  siding  delivery. 

1.  The  white  copies  of  Form  ;CP-64  and  pink,  yellow 
and  blue  copies  of  /.CP-67  should  be  filed  in  the  State  office. 

2.  The  -white  copy  of  ACP-67  and  original  and  first 
copy  of  Standard  Voucher  Forms  1034,  1035,  and  Form  AD-105  should  be  forwarded 
to  Thomas  J.  Smart,  Control  Accounts  and  Audit  Section,  1037  Worth  A'igh  Street, 
Columbus ,  O'.iio . 

3.  The  second  copy  of  Standard  Voucher  Forms  1034, 
and  1035  should  be  forwarded  to  the  State  Accountant. 

4.  The  tliird  copy  of  Standard  Voucher  Forms  1034 
and  1035  s'nould  be  retained  in  the  State  office. 

Section  P.     COUrlTY  OFI-TC'^.:  PROCEDU.q.  AFT'I.-t  R:':TJPJ:  Oi  ORIGINAL 
NED-44  and  NED-69  FRO  :  STATi  OF!  ICS. 


I.    Tlie  county  office  yrill  complete  the  o^^iginal  and  its  copy 
of  Nr!D-44  as  follows: 
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a.  "Tons  in  Shipment".     Enter  in  this  space  the  quantity 

of  material  delivered  to  farmers  under  this  request  for  shipment. 

b.  ""ictra  charges".     Enter  in  this  space  as  a  total  for 
the  shipment  any  extra  charges  resulting  from  demurrage  or  extra  handling 
incident  to  dem.urrage. 

c.  "ColuTiin  6".    Enter  in  this  column  opposite  the  name 
of  the  producer  extra  charges  collected  from  hita  as  a  result  of  expenses 
incurred  because  of  his  delay  in  taking  delivery. 

d.  "Column  7".     In  the  event  a  farm.er  vdll  accept  none 
or  only  part  of  his  order  and  it  is  necessar;/  to  m.ake  a  refund,  the  correct 
araount  of  money  shall  be  rcfuiided  to  him  by  the  treasurer  of  the  association 
and  this  amount  entered  in  Column  7.      Hovrever,  the  full  amount  originally 
collected  from  the  farmer  shall  iv^t  be  changed  on  NED-44. 

e.  "Column  8".     If  a  farmer  accepts  none  or  only  a  part 
of  his  order  and  no  refund  is  to  be  made,  the  amount  of  the  cash  advance 
which  the  county  committee  declares  to  be  defaulted  vail  be  entered  in 
Column  8. 

f .  The  entry  in  Column  3  on  the  original  NED-44  may  be 
carried  forvrard  to  the  county  association  couy  but  it  must  be  entered  in 
Column  12  of  NED-101. 

II.    When  the  form  is  otherv\dse  completed,  the  treasurer  vri.ll 
sign  in  the    space  provided.     If  the  same  nerson  is    both  secretary  and  trea- 
surer of  the  association,  his  name  must  be  subscribed  in  the  space  provided 
for  the  signature  of  each. 

III.     File  KED-69  in  the  county  office  and  forn^rard  original 
NED-44  to  the  State  office. 

Section  Q.     ST.'^TE  OFFICE  Pj{OC^,DUR'^  UPOii  R'^CEIPT  OF  COrgLET^D  NED-44 

I.    The  original  i\rEI>-44  mil  go  first  to  the  person  in  the 
State  office  handling  the  association  accounts  who  will  secure  the  inform.ation 
he  needs  from  it.     It  will  then  go  to  the  person  in  charge  of  Conservation 
Materials  to  be  filed.  .  . 

Section  R.     CHECKING  QUALITY  OF  '''.'.TERIAL  FURNISHED 

I.     Sarapling.    The  State  office  will  be  responsible  for  seeing 
that  samples  are  taken  in  accordance  mth  the  follomng  instructions.  Samples 
will  be  taken  of  both  liming  and  fertilizer  material  by  a  representative  of 
the  State  office  at  the  manufacturer's  plant.    One  sam.ple  a  month,  vdth  the 
first  sample  being  tci<:en  not  later  than  seven  days  after  the  first  delivery 
has  been  made,  is  required.    Additional  samples  may  be  required  either  by  the 
State  or  '/Jashington  office.    Upon  receipt  of  a  sample  falling  below  guarantee, 
the  ""Vashington  office  rdll  require  a  sample  a  week  until  the  material  analyzes 
as  guaranteed.        If  possible,  samples  should  be  taken  from  material  delivered 
each  v^.'-eek  since  the  date  of  the  last  sample  which  met  the  guarantee. 
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II.    Method  of  Sojnplinp.     Sap.ples  bei".g  taker,  at  plants 
furnish  bag£;ed  material  should  be  taken  directly  from  the  ba{r;ging  machine  in- 
sofar'as  possible.    Bulk  material  may  be  campled  eithor  fron  a  loading  spout 
or  from  a  rtoragR  bin.     In  any  event,  oare  should  be  taken  to  be  sure  tloat  a 
representative  sample  is  sec.ired. 

Ill,    Type  of  Container.     The  sample  should  be  collcictod  in  a 
water-tight  glass  jar  v/hich  will  be  furnished  by  the  Regional  Office. 

rv.     Identification  of  S'^juple.     Fom  ACP-ISS,  which  v/ill  be 
furnished  in  redi-form  se';s"  of  four  copiss  each,   shall  be  prepared  and  one 
copy  forwarded  to  the  Northeast  Division.     The  other  thjree  copies  shall  be 
fonyvarded  vfith  tlie  sample  in  the  wooden  contain'^r  furnished  by  the  Vfeiiihington 
Office  either  direct  to  Dr.  K.  D.  Jacob,  Fertilizer  Division,  Bureau  of  Plant 
Industry,  Reltsville,  Jfeiryland,  or  to  the  state  office. 

V.     Shipping  Conto.incrs,     Shipping  contai.nors  v.dll  bo  fur- 
nished by  the  ViTashiiipl on  Office  for  uso~in  mailing  the  s:-o:aples  to  Dr.  Jacob. 
A  small  numb3r  of  tliese  containers  will  b?  furnished  each  state  for  use  in 
having  samples  sent  to  the  state  office  from  the  field.     The  shipping  con- 
tainers should  be  sent  on  Government  Bill  of  Lading  by  express  and  v.-ill  be 
returned  in  the  samo  manner  vdth  empty  sampling  tube::.     It  has  boon  decided 
to  use  a  substantial  container  because  of  the  damaged  conditions  of  so  many 
samples  submitted  to  tiie  Regional  Office  duri^ig  the  1942  Fro  gram. 

VI.  Analysis  of  Sajiplc.  All  analyson  of  material  vfill  be 
under  the  supervision  of  Dr.  K.  D.  Jacob  of  the  Boltsville  Experiment  Sta- 
tion. As  soon  as  the  result  of  the  analysis  is  Ioiovai,  a  copy  wi.ll  bo  sent 
to  the  supplier  and  to  the  respective  state  office. 

VII.     Chock  on  lYeight,  A  check  on  the  weight  of  the  mat- 
erial will  also  be  made  at  the  time  a  sample  for  chemical  analysis  is  taken. 
The  weight  report  should  be  submitted  to  the  state  office  v/lJ. ch  i/ill  file  a 
copy  with  the  Washington  Office. 

Section  S.     ALLOCATIQII  OF  Tl^TERIAXS. 

I.    Allocating  material.     The  availability  of  sorio  conser- 
vation materials  in  quantities  loso  than  the  needs  of  the  Region  necessitates 
allocation  by  the  Regional  Office.     Superphosphate,  0-14-14,  trees  and  poss- 
ibly lim.ing  material  in  som.o  areas  will  be  allocated.    The  state  allocations 
must  be  distributed  to  counties  by  the  state  committee  and  the  county  allo- 
cation distributed  by  the  county  committee.     It  is  essential  that  all  offices 
adhere  strictly  to  their  allocations  and  not  exceed  them  v/ithout  first  se- 
curing approval  --  the  counts/  office  from  the  state  and  the  rtato  office  from 
the  Regional  Office. 

II.    Materials  Correspondence,     In  the  event  that  definite 
monthly  allocations  are  mside  to  the  stotes,  the  states  must  notify  the  Reg- 
ional Office  as  soon  as  it  is  apjx'.rent  that  the  monthly  allocation  will  not 
be  used  at  all  or  in  part  as  the  case  may  be.     Such  notice  stating  tlie  exact 
tonnage  being  released  must  reach  the  Regional  Office  not  later  t'lan  the  20th 
of  the  month. 
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III.    Unless  further  restricted  because  of  siicrt  supplies, 
each  county's  allocation  for  conservation  materia]  ii-  the  estimate  reported 
on  Form  I-:ED-b8.    Additional  material  cannot  be  ordered  by  a  county  until  a 
revised  I:eD-68  is  submitted  by  the  county  committee  and  approved  by  the 
state  committee  and  Regional  Office, 

rv.  Each  county  office  must  maintain  a  check  sheet,  Form 
NED-72,  for  each  type  of  material  being  furnished.  This  may  be  kept  by 
supplier  if  desired,   (See  pare  53) 

V.    Each  state  office  must  maintain  NED-73  to  prevent  ex- 
ceeding any  allotment  of  material  made  by  the  Regional  Office. (See  pa-e  59) 

Section  T.     CORPJiSPONDEHGE  TO  SIIF?LIERS. 

I.    Any  correspondence  to  suppliers  pertaining  to  contractual 
matters,  allocation  of  material  or  additional  supplies  must  not  be  engaged 
in  by  personnel  not  in  a  position  to  be  in  possession  of  all  tne  facts  or 
able  to  make  definite  decisions  or  comraittments.    For  exaraple,  county  person- 
nel must  not  write  to  suppliers  furnishing  in  otner  counties  or  states  except 
as  provided  in  II  a.     State  offices  must  clear  with  the  Regional  Office  any 
action  which  might  affect  the  interests  of  other  states.     In  general,  sup- 
pliers furnishing  in  more  than  ojie  state  should  only  be  contacted  about  the 
above  mentioned  subjects  by  the  liegicnal  Office. 

II.     County  offices  mu^t  dir'ict  all  correspondence  to  suppliers 
through  the  state  office. 

a.     In  some  instances  the  state  office  may  wish  to  authorize 
direct  communication  between  the  county  office  and  suppliers.     If  this  is  done 
the  county  must  send  two  copies  of  its  correspondence  to  the  state  office 
and  the  state  office  v;ill  forward  one  to  the  Regional  Office, 

III.     Copies  of  all  correspondence  which  states  have  with  sup- 
pliers on  contractual  matters,  allocation  of  material  or  additional  supplies 
should  be  sent  to  the  Regional  Office.    The  Washington  Office  will  send 
copies  of  correspondence  to  suppliers  to  the  states  which  may  be  affected. 

Section  U.     SUPPLIES  OF  FORMS. 

I.     Forms  to  be  used  by  stato  offices  will  be  furnished  by 
the  Washington  Office  and  forms  to  be  used  by  suppliers  will  be  sent  direct 
to  them  from  Vn'ashington, 

Section  V.     I'.'EEiaY  REPORT  BY  STATES. 

I .     Instructions  to  state  offices  for  pr^-paration  of  weekly 
Summary  of  Conservation  Materials  ordered  for  1943  -  Form  r'IcZR-VOS.. 

a.    Form  KER-7C5  will  be  prepared  each  week  and  must  be 
received  in  the  Washington  Office  not  later  than  five  days  after  the  close 
of  the  week.    A  separate  form  will  be  submitted  for  IS^d  sup^rpnosphate , 
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19$fe  sup'3j?pi>ecph(,tOr  20%  sviporphospbJjt^,  .lii^ine  m^ter.iai,  Q-14-14  I't^rtilizer , 
trees,  or. any  otiier  matorinl  bcint;  furnished ,    The  report  will  be  pr&parud 
per  the  sample  oq  p^ge  46.  indiG:\tiag: by  suppliers  the  following  infor- 
mation : 

1.  The  county. 

2.  The  total  number  of  ACP-64's  placed  with  the 
particular  contractor  during  the  period  for  the  county. 

3.  The  name  of  the  contractor  and  his  shipping 

point. 

4.  The  contract  number. 


5.     V\fhether  bag  or  bulk  is  applicable. 


6,  On  the  dotted  line  the  number  of  tons 
(thousands  in  the  case  of  trees)  ordered  during  the  period  for  a  particular 
type  of  delivery,     (.'^ote:    the  same  line  should  be  used  for  the  entries 
under  each  typw  of  delivery  for  the  same  form  of  delivery,  bag  or  bulk. ) 

7.  On  the  solid  line,  iinmediately  belov;  the  ton- 
nages entered  as  in  (6)  above,  enter  the  cumulative  tons  ordered  to  date  for 
each  type  of  delivery. 

Section  W.    3NTRIES  ON  AG?- 8,  9  and  10  IN  COrUffiCTION  UITR 
I'4-.T5RKL5. 

I.     Entries  on  Forms  ACP-9  and  ACP-IQ. 

a.  Refunds.    See  refund  procedure  outlined  on  page  38 
and  3Sa  of  the  County  Association  Handbook. 

b.  Consignee.     If  a  consignee  is  otherwise  employed  by 
the  association  and  acts  as  consignee,  his  claim  should  be  shown  under  the 
same  title  by  which  he  is  otherwise  employed.    The  claim  does  not  have  to  be 
identified  by  the  Request  for  Shipment  number.    The  rate  of  pay  for  such  a 
person  while  serving  as  a  consignee  may  not  exceed  the  m.aximum  approved  rate 
for  the  title  under  which  the  claim  is  made. 

If  a  consignee  is  not  otherv;ise  employed  by  the 
association,  but  is  employed  only  for  the  purpose  of  acting  as  consignee, 
his  claim  should  be  submitted  as  a  "Miscellaneous"  claim  on  Form  ACP-9 
under  the  title  of  "Consignee".    The  rate  of  pay  for  such  consignee  may  not 
exceed  q^5.50  per  day.     Such  a  claim  must  be  supported  by  a  certified  true 
copy  of  an  invoice  made  out  to  the  association  and  sip;ncd  by  th^,  claimant 
showing  the  amount  due,  how  the  expense  vjas  incurred  and  the  amount  charge- 
able to  each  Request  for  Shipment  nuraber. 

Not -.vith standing  any  of  the  foregoing  provisions,  in 
areas  approved  in  advance  by  the  Regional  Dirn^ctor,  arrangements  may  be  made 
whereby  the  duties  of  a  consignee  may  be  performed  on  a  per  ton  basis  but 
at  a  rate  not  to  exceed  50^^  per  ton.    Such  claims  should  be  submitted  under 
"Miscellaneous"  on  Forms  ACP-9  and  the  invoices  substantiating  these  claims 
should  indicate  the  correct  Reciuust  for  Shipment  numbers. 
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c.  Laborers.     If  it  becomes  necessary  for  the  asso- 
ciation to  engage  laborers  to  assist  consignees,  than  such  claims  should  be 
shown  under  "Miscellaneous"  oh  Forns  ACP-9  at  a  rate  not  to  exceed  #4.00 
per  dcy.    These  claims  must  be  supported  by  true  copies  of  invoices  identi- 
fied Ly  the  j>Topev  Request  for  Shipment  number. 

d.  Eztra  Ch-3.rges.     Demurrage  or  e:itra  charges  should 
be  paid  by  the  persona  responsible  for  the  delay  in  unloading  the  shipment. 
In  case  thare  is  a  demurrage  or  extra  charge  properly  pay:.ble  by  the  asso- 
ciation, taen  such  claim  should  be  shovm  under  "Miscellaneous"  on  AGP-9 

m  the  name  of  tii'-j  claimant  and  should  be  accompanied  by  certified  true 
copies  of  an  invoice  on  which  is  shown  the  proper  Aaa  number, 

Snould  there  be  an  ext.ra  labor  charge  incident  to 
the  demuirige,  sui;h  extra  Ir.bor-  charge  may  be  shov.n  as  a  "l/Iiscf  llanv^ous" 
claim  on  ACP-9  in  the  name  of  the  claimant  and  should  be  supported  by  true 
copies  of  an  in-voice  identified  by  the  correct  Request  for  Shipment  (Aaa) 
number, 

II.     Entries  on  AOP-8. 


a,    Rj-Qortinp  Collections  of  Charges  Paid  by  F-r.rmers, 
All  collections  In  the  form  of  CaPh  advances  for  association  expens^^s  must 
be  reported  in  line  1(c)  of  Form  ACP-8  and  must  be  supported  by  the  first 
copy  of  the  KED'44  which  covers  the  collection  being  reported.    The  fifth 
copy  of  r.IED-44  will  be  att'iched  to  the  county  office  copy  of  ACP-B, 

In  the  event  the  demurrage  or  extr^  charge  is  paid 
by  tho  acsociation  and  later  collected  from  tno  individual  responsible  for 
the  charge,  such  collection  must  be  recorded  on  lNlED-44  (Column  6)  and  also 
repor.-ted  as  a  collection  in  Line  1(c)  of  the  first  ACP-8  submitted  by  the 
association  after  such  collection  has  been  made.    Thu  collections  reported 
in  Line  ](c)  of  thu  ACP-8  must  be  supported  by  a  statement  signed  by  the 
tre^isurer,  listing  tho  man's  name  from  whom  the  collection  was  made,  the 
amount,  the  reason  for  the  charge,  and  the  Aaa  number  involved.    The  copies 
of  the  accounts  that  are  sent  to  the.  Treasury,  state  offic-^,  '/Vashington 
Office  and  the  one  tnat  remains  in  th^^  county  office  should  be  accompanied 
by  one  of  these  statements. 

PART ICUIj^R  CAPJi:  SHOULD  BE  TA>3N  TO  SEE  THaT      COILECTION  IS  REPORTED 
ONT-Y  ONCE . 

In  the  event  an  order  has  not  been  completed  at 
the  tim^r.  Form  ACP-8  is  prepared  and  consequently,  an  KED-44  does  not  list 
all  the  names  which  will  be  entt-red  on  the  form  when  the  order  has  bcjen 
completed,  an  Aaa  number  will  be  assigned  to  the  order  and  the  first  carbon 
of  NEi/-44  identified  by  the  Aaa  number,  will  be  forwarded  anyway  in  support 
of  the  collections  reported  on  ACP-8.    When  additional  requests  aru  approved 
and  the  names  of  those  farmers  covered  by  the  additional  requests  are  entered 
on  this  incomplete  NED-44  to  make  up  the  complete  order,  the  typist,  before 
entf^ring  the  addititional  names  will  insert  a  new  NED-44  as  the  first  carbon 
copy.    Tne  first  copy  will  again  be  submitted  in  support  of  the  collections 
reported  on  the  next  ACP-8  submitted.     If  the  ord.r  is  not  as  yet  completed 


at  that  tine,  th^  sane  stops  will  be  followed  a^ain  and  continued  each  month 
until  tlic  ordjr  is  completed.  Sxonplo: 

r'orm  NED-44  listr;  only  six  ncjnoj  v/hen  ACP-8  is  pre- 
pared Tor  August.    The  first  carbon  of  ^£0-44  -"/ill  be  forvrarded  vdth  the 
August  account  in  S)ipport  of  tho  collection  reported  on  line  l(c),  ACP-8. 
During  the  month  of  August  there  a^-e  20  additional  requests  approved  which 
are  to  be  entered  on  the  incomplete  NED-44  to  make  up  an  order.     Befoi-c  tho 
typiet  enters  any  of  the  additional  20  names  on  l^IED-44,  a  new  !^TED-44  will  be 
inserted  between  the  original  copy  and  the  second  carbon.     Thir,  first  carbon 
v/ill  show  only  the  20  names  boint;  added  to  the  previous  six.    This  first 
carbrn  will  now  be  submitted  in  support  of  tlie  entiy  for  collections  on  the 
September  ACP-8.     If  the  ordor  is  still  incomplete,  the  sa-.ie  stops  will  be 
followed  and  continued  each  month  until  the  order  is  completed. 

Section  X.     TPJINSFERP.  IV.G  VAT  TIP  L'.L . 

This  section  provides  instructions  for  transferring 
material  from  one  fi.i-^.r  to  another  after  the  original  farmer  has  receipted 
for  the  delivery  of  ::ueh  jnrterials.     County  comnittees  mi\r,t  understand,  liow- 
evcr,  that  it  is  clo;  riy  and  definitely  their  responsibility  to  see  that  all 
material  is  finally  used  to  carry  out  soil-building  prac'oicos  or  that  th'-: 
proper  entries  arc  made  on  an  application  for  pa;^/m;;nt  v;hlc}i  is  filed  shovying, 
in  the  proper  manner,  tliat  such  material  was  not  prop^.rly  applied. 

I.     Transf erriag  mtorial  witliin  the  prof^rexi  y^ar.  If, 
prior  to  the  closing  date  for  carrying  out  soil-building  practices  for  the 
program  year  under  v^hioh  the  material  is  furnislied,   it  ic  doto:^-iinod  that 
material  furnished  will,  in  all  probability,  not  be  prop^jrly  ucd  by  tho  per- 
son to  when  it  v/as  issued,  such  material  iiw.y  be  tr^iT-sferred  to  ene  or  more 
other  farms  or  farmers  in  the  follomng  m.annen 

a.  The  cash  paid  for  association  expenses  by  the  origi- 
nal recipient  v.t.11  be  declared  to  be  in  default. 

b.  ACP-64's  shall  be  executed  in  the  usual  manner  for 
the  new  farmer  or  farmers  to  whom,  it  is  to  bo  transferred.     If  the  material 

is  to  be  physically  transferred  from  one  farm,  to  ra^other,  the  county  cominittee 
should  tr^*-  to  have  the  new  farmer  agree  to  trrjisfer  the  material  to  his  farm 
at  his  ovrn  expense  in  lieu  of  the  usual  cash  payment  for  association  expenses. 
If  this  is  not  done,  the  proper  cash  advance  should  bo  collected  in  the  regu- 
lar manner.     The  m£.terial  shall  not  actually  be  delivered  to  the  new  famer 
until  the  state  office  hae  indicated  its  approval  of  such  transfer. 

c.  A  statement  in  triplicate  shall  be  prejxired  hy  the 
county  office  and  signed  by  the  secrotari/'  to  the  county  commit t;oe  declaring 
that  such  cash  advance  has  been  declared  by  tho  county  committ'..''  to  be  de- 
faulted and  thi^.t  the  entn,--  for  this  person  in  coliamn  (2)  of  the  I'rED-44  covering 
the  shipment  under  vjhich  the  material  v/as  originally  delivered  should  be  cor- 
rected by  dra\/ing  a  line  through  tlie  original  entry  and  inserting,  imniediate- 
ly  above,  the  quantity  v/hich  v;as  loft  on  tho  frrm.     If  no  material  is  left 

on  the  fam,  this  entry  will  be  zero.    The  original  arid  one  copy  of  this 
statement  v.dll  be  forwarded  -^o  thie  state  office,  where  a  person  designated  by 
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the  state  coinmittee  lA/ill  indicate  his  approval  or  disapproval,  ana,  if  ap- 
proved, transmit  the  original  of  the  statement  to  the  person  in  charge  of 
the  County  Association  Accounts.    The  statement  shall  further  request  that 
tliese  substitute  farmers  should  be  entered  on  che  KED-44  for  the  original 
shipment,  indicating  the  quantity  and  date  received,  the  amount  and  date 
paid  for  association  expenses,  and  the  ACP-8  on  which  the  cash  collection 
was  reported.     If  the  farmer  performs  the  trucking  service  in  lieu  of  a 
cash  pajTnent  for  association  expenses,  the  statement  should  zo  inaicate, 
instead  of  the  amount  and  date  paid  and  the  ACP-8  on  vjhich  reported.  The 
statements  required  above  may  be  made  on  Form  i'IED-44. 

II.     I.'j.terial  transferred  from  a  preceding  progre/!i  year. 
If,  after  the  closing  date  ior  carrying  out  soil-builuing  practices  uriu-r 
the  1942  Program  year,  it  is  determined  that  material  furnished  ;vill,  in  all 
probability,  not, be  properly  used,  such  jiiatcrial  may  be  transferred  to  a 
substitute  farmer  or  farmers  under  the  1'j43  Program  in  the  following  manner: 

a.  The  cash  paid  for  association  expenses  by 
oricinal  recipients  cf  materials  vjhich  are  later  transferred  to  other  farms 
or  otht-r  farmers  will  be  declared  to  be  in  default.    A  statement  in  tripli- 
cate shall  be  prepared  by  tne  county  office  and  sign^jd  by  the  secretary  to 
the  county  cominittee  declaring  that  such  cash  advance  has  been  declared  by 
the  county  committee  to  be  defaulted,  and  thf.t  the  entry  for  this  person  in 
column  (2)  of  the  J^JED-44  covering  the  shipment  under  v»hich  the  material  was 
originally  delivered  should  be  corrected  by  drawing  a  lino  through  the  ori- 
ginal entry  and  insert In^^,  immediately  above,  the  quantity  which  v;as  left  on 
the  farm.     If  no  material  is  left  on  the  farm,  this  entry  will  bo  zero.  The 
original  and  one  copy  of  this  statement  Vvill  be  forv^arded  to  the  state  office 
where  a  person  designated  by  th«  state  committee  will  indicc tc  his  approval  or 
disapproval  and,  if  approved,  transmit  the  original  of  the  st.utemunt  to  tne 
person  in  charge  of  the  County  Association  Accounts, 

b.  ACP-64's  shall  be  executed  in  the  proper  manner 
for  the  new  farmer  or  farmers  to  v/hom  the  material  is  to  be  transferred  at 
the  deduction  rate  applicable  for  the  type  of  material  to  be  transferred  under 
the  program  year  for  which  it  is  buing  furnished.     If  the  material  is  to  be 
physically  transferred  from  on>..  farm  to  another,  the  county  cominittee  should 
try  to  have  the  new  farmer  agree  to  transfer  the  material  to  his  farm  at  his 
OT,vn  expense  in  lieu  of  the  usual  cash  payment  for  the  association  expenses. 

If  this  is  not  done,  there  shall  be  collected,  for  association  expenses  from 
these  nevj  participants,  the;  cash  advance  established  for  that  type  of  material 
under  the  program  year  for  v;hich  the  material  is  being  furnish'-d, 

c.  A  n.:;w  st,t  of  KED-44 's  will  be  prepared  and 
submitted  to  the  state  office  in  the  usual  m.annor  except  that,  if  the 
farmer  transfers  the  material  himself,  tht-  following  statement  will  be 
entered  on  NED-44  in  lieu  of  the  regular  entries  for  columns  (4),  (5), 
and  (9):     "Ivhterial  transfi^rred  by  producer  in  lieu  of  cash  payment  for 
association  expenses."    All,  and  only  such,  transferred  material  as  was 
originally  covered  by  one  request  for  shipment  number  should  be  listed 
on  such  new  rCED-44.    There  shall  be  typed  on  this  new  IIED-44  a  statement 
indicating  the  progr-Jii  yoar  from  which  this  material  is  being  transferred, 
and  indicating  the  request  for  shipment  number  on  vmich  tne  mati-rial  wes 
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originally  issued.     !Iov;ever,  suci;  material  vfill  not  be  transferred  to  the 
new  farmer  until  the  state  office  indicctes  its  approve.!  of  such  transfer 
a^iprovin^  the  request  in  the  usual  nanner. 

d.  J-CP-e?  need  not  be  prepared  for  such  orders. 

e.  If  the  original  recipient  has  been  placed  on 

the  Pe  -ister  -^f  Indebtedness  by  reason  of  an  c.pplicction  for  pa:nnent  filed 
v;hich  indicates  that  ip.aterial  f\n'nished  v::\s  not  used,  r.nd  such  n^.teric.l 
is  Ir.tor  transferred  and  the  county  corr.ittee  desires  that  t!ie  original 
recipient  be  re-noved  froi?.  the  Rerister  of  Indebtedness,  a  supplenental 
applic!~tion  shall  be  prepared  in  the  ur.ual  nanner  and  accompanied  by 
a  statenent  signed  by  one  or  '"orc  nenbers  of  the  county  com.~'-ittee,  to 
the  effect  that  the  farriCr  sh.ould  be  removed  fron  the  Register  for  t!ie 
reason  that  the  county  corriittee  has  tal:en  the  natcrial  back  and  re- 
issued it  to  another  farr.cr.     It  --ill  not  be  necessary ,  to  nape  the  nev: 
farr.er  in  such  stotc-'.ent .     If  the  count"  comittee  detemines  that  the 
additional  pa^T:ent,  if  any,  conputed  and  offset  by  the  deduction  for 
natorirls  fvirnislied  cn  the  ori  inal  a  )plication  should  not  be  laade  to 
the  applicant  because  of  t'-:e  transfer  of  the  r-iaterial,  the  supplemental 
a  "plication  should  be  submitted  by  the  cov.ntv  committee  vithout  the  si;^- 
nature  of  .the  applicant, 

TII.     Handling  chr.r;;es  incurred  in  connection  •/.'■ith  trans- 
fer r  in;  material . 

In  those  cases  in  which  material  ir  physicclly  trans- 
ferred from,  one  farm  to  another  and  such  transfer  is  not  made  b-"/  the  nevr 
recipient  of  the  material,  county  committees  are  authorized  to  makr:  such 
arran  em.ents  to  accomplish  the  transfer  as  are  necessary.    VJhile  it  '-;ill 
not  be  necessary  to  solicit  bids  to  secure  trucking;,  it  is  pointed  out 
that  officers  and  rejjular  employees  are  not  eli~ible  to  perform  such 
truol^in"  services  and  receive  compensation  therefor,  and  that  expenses 
!incurr®d  in  this  comiection  should  be  kept  as  lo^v  o.s  possible,  /;ny 
claims  incurred  for  such  truckin^j  should  be  shov.Ti  as  a  miscellaneous 
claim,  on  AC?-9  and  the  body  of  the  invoice  srpportin^'  such  claim, 
should  be  prepared  as  follows:     "Ilaulin;  tons  of  fron. 

  farm,  to  farm  under  J.aa  ^   7^'    Certified  true  copies  of 

this  invoice  m.ust  accom.pany  the  account  to  substa:-^tiate  the  claim..  In 
all  other  respects  such  claims  shall  be  handled  in  accordance  ^Tith 
standin;^-  instructions  for  m.is cellaneous  claims,     ouch  charges  rrill  not 
be  shown  as  either  handling  or  extra  charges  on  in]D-44. 


A,  V/,  I'.'knches ter 
Director 

Northeast  Division 
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A.     Content  5  of  ?ulletir.s. 

In3tr Actions  contaliied  iia  this  bulletin  (10^-717)  rolate  to 
tho  g'^neral  irocer.-ure  to  "be  foilo'.Ted  "by  S-r.te  eni  cour/':^'  ccaaictees  in 
(1)  dctemir.in-  1943  farn  -.var  crop  gorls,  ;.-)  date  mining  194"-  lo-nn  acreage 
allot:.ien-cs  ::.nd  prov^.ran  ^ielde;,^  and  (.'^)).  preoarir^-  an'.V  u?3e  of  l^otice  of 
Al?.ot:dcnts  and  C-oals.     Socticnr?  I  th.-'cugh  VIII  are  ^orinted  herervith  and 
vrill  be  supplemented  "by  additional  sections  ag  conditionf..  arise. 

Instractions  for  licting  basic  c'ata  and  detTininirig  var  crop 
gorls  and  allptEents  and  yields  for  coni;ioditi3s  a:..-e  coirl,ained  in  tn;  follow- 
ing "o-jLLleti-i'-j: 

!TiB-701     -  Proced'ore  for  Loterrdnins  1945  Wlaeat  Acreage  iLLlot- 
centG  and  Yields 

lTE3:-717-'5tG-  InstrcLctions  for  Detemining  ig-iS  Tar  Crop  Goalo 

IIEB-717-T  -  Instructions  for  Determining  Tobacco  Allotments 
and  Proersjn- Yields 

KEBr-717-C  -  Instructions  f  or ,  Detenaining  Corn  .'illotments  and 
Prograni  Yields 

3.    Use  of  1943  Ponns. 

PcTns  provided  for  use  and  referred  to  in  these  instructions  are 

IITX-P/^  -  "Coninodity  Porm  -  194.  "    This  form  -~ill  be  used  in  con- 
nection rith  tnc  dvt 6.1-111  j lat ion  of  tobacco,  and  corn  acre-'ge  allotnsnts  and 
yields  according  to  instructions  contained  in  the  bulletins^  outlined  in  ps.ra 
graph  "A"  above. 

y3D-55  -  "A.cr.oage  Data  Sheat."    This  fomi  vill  be  used  for  listin 
acreage  d?.ta  as  provided  for  in  the  inE,tructionG  contained  in  the  bulletins 
outlined  in  the  para.graph  "A"  above. 

l^ZR-715  -  "Paim  Practice  Plan."    This  fom  -'dll  be  used  for  com- 
putir^-  1943  soil-building  and  conservation  materials  allovancos  for  e'-^ch 
farm  part i'.ips- ting  in  the  .T3roduction  practice  progran  .and  for  deternir^.tion 
of  perf omr.nce. 


NEH-717 

-  2  - 

NERp-715^A  -  "Notice  of  Allotments  and  Goals,"  This  form  will  -be 
prepared  axid  used  in  accordance  with  instructions  contained  herein  for  each 
farm  for  which  a  1943  'var  crop  goal  or  acreage  allotment  is  determined, 

]0]R~726  -  "Allotment  Audit  Report." 

lffiIU726-A  -  "War  Crop  Goal  Audit  Report." 

m-32  -  "Allotment  Plus  and  Minus  Tally  Sheet."    This  form  will 
he  used  in  accordance  v;ith  the  instructions  contained  herein  for  recording 
the  effect  on  the  county  allotment  of  changes  made  in  farm  allotments  after 
the  audit. 

I\[ED-33  -  "Record  of  Adjustments."     This  form,  hereinafter  referred 
to  as  "Record  of  Adjustments,"  will  he  prepared  in  accordance  with  instrt>- 
tions  contained  herein  in  all  cases  where  an  appeal  is  filed  "by  ?  producer 
and  in  all  other  cases  vhere  the  county  committee  makes  an  adjustment  or  re- 
vision in  sn  approved  acreage  allotment  or  yield  for  the  farm, 

IIED-103  -  "Allotment  Check  Sheet  -  194."  This  form  will  be  pre- 
pa,red  in  county  offices  in  accordance  with  instructions  contained  herein, 

C.    Rule  of  Fractions. 

All  acreage  figures,  except  1943  wheat  and  corn  acreage  allotments 
and  1943  war  crop  goals  and  usual  acreages,  will  he  expressed  to  the  nearest 
tenth  of  an  acre.    Yields,  except  for  wheat,  will  he  expressed  to  the  nearest 
whole  pound  or  hushel.    Percentage,  figures,  such  as  factors  used  in  making 
pro-rata  adjustments  in  allotments  or  yields,  v/ill,  unless  otherwise  speci- 
fied, he  expressed  to  the  nearest  tenth  of  one  percent. 

Computations  will  he  carried  to  two  decimal  places  hcyond  the 
numher  of  decimal  places  required  in  the  result  and  rounded  to  the  desired 
numher  of  places.     The  two  digits  heyond  the  numher    of  places  required  will 
he  dropped  if  they  amount  to  50  or  less,  and  will  he  counted  as  1  and  added 
to  the  next  decimal  place  to  the  left  if  they  amount  to  51  or  more,  For 
example : 

1.  4,750  acres  v/ould  hecome  4.7  and  4,751  acres  would 
become  4,8, 

2.  1475.50  pounds  would  hecome  1475.,  and  1475,51  pounds 
would  become  1475, 

3,  25,50  bushelg  of  corn  v/ould  become  25,,  and  25.51  bushels 
of  corn  would  become  26, 

4,  87,450  percent  would  become  8'?, 4^  and  87,451  percent 
would  become  87.5^, 
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SECTION  11^    :;ETSK.?IFAriO:T  07  IJ'Ji:.  UITIT 

k,    Allotraerts  to  Cover  L.-^r.d  Constituting  a  Tarnu 

Care  should  Te  exercised  to  msJce  certain  tha.-  under  the  1943 
Proj^rara  acre-^^'.-e  allotTj^^rts  -^nc'  w?r  crop  rroals  are  detr '-mined  only  for  trpcts 
of  land  which  constit-a'ce  a  farm  Ps  defined  in  Regional  Bulletin  iniH-700, 

S ,    Interprptr'tion  of  "?ar.-"  Definition , 

It  is  the  rf-si'onsi'bility  of  the  county  committee  to  determine 
the  »rea  of  land  con?  ti  tut  ins  ?  farm,    Tl"  e  determination  of  the  county 
committee  is  not  dependent  up'^n  the  request,  consent,  or  agreement  of  the 
persons  interested  in  the  land, 

C,      Reconstituted  Fqrms» 

For  all  farms  which  in  1943  contain  cropland  different  from  tha,t 
which  they  contained  in  1942,  it  v/ill,  of  course,  be  necessary  that  the 
1943  wn.r  crov  goals  and  allotment  for  each  allotment  crop  reflect  the  change 
in  cropland  contained  in  the  farming  uni':.    However,  the  record  of  the  acreage 
r>f  allotment  crops  as  now  shown  on  the  listing  sheets  for  an  individual  farm 
shou3.d  not  he  changed  since  svh  history  will  be  included  in  the  record  of 
some  other  farm  and  therefore        included  in  the  total  for  the  county. 

If  the  history  of  'allotment  crops  for  a  listed  ferm  for  any 
one  of  the  yesrs  1940,  1941,  or  1942  is  not  shown  on  the  listing  sheet,  an 
attempt  shovld  be  made  to  obttin  such  and  list  same  in  place  of  the  dash 
(-)  now  entered  in  the  respective  col^omn.    As  far  as  posrible  all  dashes 
should  be  eliminated  from  the  ''isting. 

If  two  pieces  of  land,  each  having  a  serial  number,  are  combined 
permanently,  ona  serial  number  may  be  dropped,  but  the  serial  number  which 
has  been  drojjped  should  not  bo  assigned  to  another  piece  of  land. 

If  part  of  the  land    'hich  was  included  in  one  farm  in  1942  be- 
comes a  frrm  by  itself  in  1943,  one  of  the  reconstituted  farms  should  re- 
tain the  f 'ae  farm  number  as  it  had  in  1942  and  the  secord  should  bo  given 
a  new  farv.  y amber, 

A.*!  1  farmers  should  b'^  instructed  by  their  covmty  offic  through 
their  community  committeemen  or  otherwise,  that  the  v;ar  crop  goa? ;  and 
allotments  as  diown  on  their  farm  notices  aro  for  the  land  descrit-ed  on  the 
notice  and  that  It  Ms.  the  farmer's  responsibility  to  notify  the  county  comm- 
ittoe  of  any  chaJige  in  the  farm  unit  before  planting  time  or  the  final  date 
for  enrolling  in  the  program,  whichever  is  earlier. 
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SZC?IO!T  ITi.    AUr'TI'JG-  0?  TOBACCO  AI'TD  CORI'  LI5'ri:T&  SI-iZSTS 

The  audit  of  to^bacco  sxil  corn  ?.istinc  sl.eets  vill  "be  made  in 
the  State  office  cr  co\ir.t7  office  as  dGterrnined  "by  the  State .  coEmittae. 

^'     County  Office  Aud:  t. 

If  th'?  State  com:T!ittee  determires  thrt  the  listing  sheets  vill 
"be  audited  i:i  the  county  office,  the  fc.r:r^.er  field'n?n  v-ij?u  he  rosponsi'ble 
to  see  that  a  sufficient  audit  is  nade  of  Colun~  14  of  lCD-24  for  ea:h  corn- 
nod-,  ty  to  ascertain  that  the  covjit;,'-  allotments  pro  not  G:rcecded.    -e  v.lll 
also  Mciie  a  suffioiont  acdit  of  Colu'nn  19  of  i\'.'?jj~24  for  ea.ch  conrnoditj'-  to 
asceitain  that  the  co^jjnty  pro^MTJii  -dclds  arc  nait  e-rceedid.     The  farmer 
fielcL.ian  v;ill  prepare  an  "i^llo tLi.ent  Audit  Pw.TDort,'-'  (ITITF. -72c) ,  for  each 
county  to  v/hich  he  v.ill  ac.d  a  certification  tha^  the  aj-lbtmcnts  p:.i±  ^fields 
have  been  detennin'3d  feirly  in  accord?j:'.ce  vith  applicable  procedure.  The 
audits  should  be  completed  prior  to  the  fam  visits. 

B.     Scate  Office  Audit. 

If  the  State  comnittee  determines  th?,t  the  listinp:  sheets  vrill 
be  audited  in.  the  State  office,  forr:.s  1CE.'V24  for  each  c  r.invodity  will  be 
for'.-arded  to  the  State  office  not  later  th?.n  Docc.nV-er  Zi,  194S.     The  audit 
will  consist  of  the  sar.e  operations  as  outlined  in  ''A''  above.     If  the 
State  committee  so  determines,  the  yield  ccipu. atlcns  fcr  Columns  13  and 
19  of  i7Er-24  may  be  made  in  the  State  office.     The  trrnnmittai  of  licti"ng 
sheets  sho\-.id  be  accompanied  by  two  copies  of  a . statement  signed  by  the 
farmer  fieldm.an  certifying  that'  he  han  checked  the  allotments  ejid  yields 
a.nd  that  f.iey  had  been  determined  fe.irly  in  accordo-jice  v.'ith  applicable  pro- 
cedure.    The  listin/r  sheets  should  be  returned  to  the  county  offices  not 
later  than  January  15,  1943. 

C.    Pre-paration  of  "Allotment  Audit  Report,"  (:'ZR-726)  . 

Whether  the  listing  sheets  are  audited  in  the  coimty  office  by 
the  farmer  f  1 '  liiir.,-?.n  or  in  the  State  oi-fice,  form.  "'TIU.7  2o  be  prepared 

in  duplicate  s'^oving  the  resiilts  of  the  audit.    Tlie  ori;5inal  will  be  re- 
tained or  mci-iled  to  the  county  offic"^,  and  the  ccy.y  vil.L  be  mailed  or 
retained  in  the  State  office.     If  ajiy  cc r/et^tion?  are  to-  be  made  on  the 
listing  S'leets  as  indicated  on  V.T:i-72ii>,  ■':hey  v.i.ll  be  made  in  the  counts- 
office  in  red  ink,  and  the  farmer  fieldmcji  vill  arcertain  that  such  cor- 
rections have  been  properly  made  prior  to  the  preparatior}  of  the  farm 
notices, 

A  copy  of  form  iTI]H-725  is  attached  to  this  bulletin,  and  the 
necessary  copies  will  be  duplicated  in  the  State  offices. 
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SECriO::  ir.    SU!.:  O?  ACH2AGi  ALLOCffilTIS 


The  svm  of  the  acTea^^e  allotments  determined  for  a  farm  in  1943 
shall  not  exceed  the  total  acreage  of  cropland  on  th3  farm. 

SSC^-niT  Y.     COUITTY  F.7-C:U3S 

The  nalntenance  of  forms  17SIJ-1C0,  NEI^-lOl,  1T3D-1C2,  and  NEH-IOS 
is  required  in  aJ.l  cowty  ■offices  in  1943.     Instructions  for  use  of  these 
forms  will  be  issued  by  th«  ''tate  offices.    Hov/ever,  entries  should  be  made 
in  ColTuTins  1  and  2  of  f:--t'n  ITZE-IOS  to  indicate  enrollment.    At  the  end  of 
the  period  for  enrollmM: t  the  entries  in  these  columns  should  constitute 
a  record  of  the  farms  which  have  and  have  not  enrolled  in  the  1943  Program. 

A  record  of  performance  and  aijplication  for  parent  activities 
in  1943  should  be  kept  cn  form  NED-IO,?  in  a  similar  manner  as  provided 
under  previous  pro;fs"'-~'''S. 

SSCTIOIT  VI.    A^TUSggNTS  IIT  kCBZk&Z  ALLOIT^EITTS  YIELDS 
A .    AJ-.^ustnen'-s  F.equirod  by  the  Audit . 

Prior  to  the  farm  contacts,  all  adjustments  in  acreage  allot- 
ments and  normal  yields  required  in  accordance  \\rith  the  Allotment  Audit 
Report,  (l^33t.726) ,  will  be  made  in  the  manner  indicated  and  approved  by 
the  farmer  fieldman.    All  such  adjustments  of  entries  on  NED-24-1943  ^irill 
be  made  by  inserting  the  corrected  entry  immediately  above  the  original 
entrj--. 

B.    Adjustments  Made  After  the  Audit. 

1 .  Appeals . 

Por  everj'  appeal  filed  v/ith  the  county  committee  in  v/ritijjg 
by  farmers  for  adjustments  in  acreage  allotments  or  yields  detorminod  for 
their  farms,  action  should  be  taken  by  the  county  committee  in  one  of  the 
follov'ing  ways: 

a.  Mail  to  the  farmer  a  revised  notice  showing  his  allotments 
and  yields  after  revision.    All  revisud  notices  must  be  clearly  marked  at 

the  top  "Heviscd  Notice;"  or 

b.  Notify  the  farmer  in  writing  that  his  appeal  cannot  be 
granted  and  the  reasons  therefor. 

2.  Record  of  Adjustments. 

Except  as  otherwise  provided,  for  all  adjustm.ents  in  acreage 
allotments  and  yields  made  after  the  audit,  a  form  1T3D-33  (Record  of  Adjust- 
ments) will  be  prepared.    Adjustments  made  prior  to  the  submission  to  the 
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State  office  of  lt3D-l03  will  "be  s-;ppcrted  In  the- county' .O"^! ice  "hj  ?,  properly 
executed  copy  of  lVijX-33.    the  Stat^  con3r.i"ctee  ma;,*,  ho'.-rever,  reiuirc  that  a 
copjr  of  ejc^ch  sucli  xnD-33  "be  forwarded  to  the  Stave  office.    JLll  adjustme.^ts 
made  after  the  sii"b2i;  ssion  to  the  Stp.te  office  of  17315-103  uvitt  "bo' sapportf-d 
1)7  tv.-o  copies  of       )-33,  one  copy  to  "be  retaired  in  the  couu-.y  offica-  and 
one  copy  to  he  forv:i'.rded  iiranDdiately  upon  completion  to  the  .State,  office 
for  approval. 

Insofar  as  possible,  courJ-y  conanittecs  shoiild  withhold  action 
on  appeals  iu  allotr.ents  for  any  pai-ticular  coruViodity  tmtil'.all  such  appeals 
have  "been  received  "'ron  fanners.    This  vdll  serve  to  assist  the  cornittees  in 
effectuatiiig  a  more  equitable  distribution  of  the  aliotaent  available  for  ad- 
jus  traent.  ... 

•    5.  .  Use  of 

'■"■■•.on  the  listing  sheets  for  each  commodity  Iisve  been  audited, 
form  HElU3o  for  ecch  cor-nodity  v.dll  be  prepared  with  the  heading  completed 
and  the  an-ou'-ft  ;of  allot^."";n:t  available  for  the  commodity  ins.ertod  on  the 
form  in  the  space  prov:"  r,3d.     This  acreage  will  reoresent  the  acres  of  allot- 
ment available  to  the  county  committee  for  making  adjustments  in  the  individ- 
ual farm  allotments  then  listed  on  the  commodity  listing  sheets'.  Thereafter, 
the  forms  l^HD-SB  vrill  be  maintained  by  the  co-Jinty  office  in  accordance  with 
the  folloi'/in^  instractions  so  tha,t  the  forms  lISB-3?^  v/ill  at  all  times  indicate 
the  amount  of  allotment  which  is  available  to.  mrke  adjustments  in  individual 
farm  allotm.ents.     The  entries  will  be  made  a,t  the  time  each  intHvidual  allot- 
ment is  adjusted.- 

Serial  Number.     Enter  in  this  coltunn  the  farm  aerial  number 
for  each  fe.rTn  for  which  the  farm  allotment  is  either  increased  or  decreased. 

Increase  in  farm  allotments.    51nter  in  this  column  opposite 
the  farm  serial  n^oraber  the  number  of  acres  by  which  the  farm's  allotment  is 
increased  above  the  allotment  for  the  faiin  as  shovm  on  the  commodity  listing 
sheet, 

Decrease  in  farm  allotments.    Enter  in  this  column  opposite 
the  farm  serial  nujnber  the  nmber  of  acres  by  which  the  farm's  allotment  is 
decrea.sed  below  the  allotment  for  the  farm  as  shov.Ti  on  the  commodity  listing 
sheet. 

County  allotment  a^vailable.    Enter  in  this  colvunn  opposite  the 
farm  serial  number  the  nuraber  of  acres  remaining  in  the  county  allotment  after 
the  increase  or  the  decrease  in  the  farm,  allotment  is  subtracted  'from  or  added 
to  the  previous  balance  in  the  county  allotment. 

Forms  lTSD-32  will  be  checked  and  verified  at  intervals  by  the 
farmer-  fieldnan  and  must  at  all  times  be  complete  and  available  in  the  county 
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office.    It  Is  very  important  that  form  ME3>-32  "be  properly  maintained  in  the 
county  office  as  it  has  been  found  in  previous  years  that  improper  maintenance 
of  this  record  has,  in  some  cases,  "been  the  cause  of  exceeding  county  allot" 
ments, 

C .    Final  Date  for  Ma^cing  Mjustments  in  Allotments  or  Yields. 

No  allotn:ents  v;ill  "be  determined  and  no  adjustments  in  acreage 
allotments  or  yields  will  "be  made  for  any  farm  after  the  date  on  v;hich  the 
commodity  is  planted  or  June  1,  1943,  whichever  date  is  earlier,  except  that 
later  adjustments  may  be  i.iade  to  correct  for  changes  in  the  farming  unit 
v;here  such  chanj^os  result  in  a  farming  unit  vrhich  is  determined  by  the  county 
committee  to  be  a  farm  in  accordance  with  the  1943  Progrpjn  farm  definition 
and  insiructibiiE  contained  in  this  bulletin. 

Under  this  provision  allotments  will  be  adjusted  after  June  1  only 
by  reason  of  changes  in  the  control  of  land  for  v;hich  allotments  have  pre- 
viously been  determined.    Increases  in  allotments  viill  not  be  made  to  take 
care  of  acreages  of  any  commodity  v/hich  are  not  covered  by  an  allotment  and 
which  is  added  to  the  farm  by  purchase  or  lease  after  the  final  date  for 
making  adjustments  as  set  forth  in  the  preceding  paragraph, 

S5CTI0IT  VII.  P5EPA5ATI01:  0?  ALLOTIvElIT  CHECK  SHEET  -  '^130-103." 

As  soon  as  final  adjustments  in  individual  allotments  and  v;ar  crop 
goals  are  made  (not  later  tlian  June  1,  1943),  IICD-IOS,  "Allotment  Chock  Sheet" 
will  be  prepared  in  the  following  manner  and  fonv^rded  to  the  State  office: 

A.  liuinber  of  Copies  and  Disposition. 

One  set,  including  an  original  and  one  copy  of  lED-103,  v/ill  be 
prepared  in  all  cases  and  the  original  v/ill  be  retained  in  the  county  office 
and  the  copy  will  be  fonmrded  to  the  State  office.    The  county  office  copy 
v;ill  be  filed  in  the  ring  binder  with  the  corresponding  form  lISD-100, 

B.  Heading. 

The  heading  on  form  lIEID-103  will  be  completed  to  show  the  sheet 
number  (same  as  corresponding  form  li3D-100,  the  year,  the  county,  and  tovraship, 

C .  Entries  to  be  Made  on  Form  II3D-103. 

The  name  of  the  crop  should  be  entered  at  the  top  of  each  column 
in  which  allotments  and  yields  are  entered. 

Colunn  1,  Enter  in  this  column  the  final  1943  v/heat  allotment 
for  the  farm. 

Column  5.  Enter  in  this  column  the  1943  program  yield  for  wheat 
for  the  farm. 
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Cpltunn  3.    Enter  in  this  column  the  final  1943  totacco  allotiaent 
for  the  farm, 

Col'uinn  4,    IJnter  in  this  col/'i^  the  1943  tobacco  program  yield 
for  the  farm. 

Column  5.    ?Jiter  in  this  colijjnn  the  final  1945  corn  allotment  for 

the  farm. 


Colui-gn  7.    Enter  in  tMs  column  the  v;ar  crop  goal  determined  for 
the  farrn.    It  is  not  necessary  to  enter  the  war  crop  goal  unless  there  is 
also  determined  for  the  farm  a  wheat,  tobacco,  or  com  allotment. 


Co'vjiu-  9,    Znt?.r  in  this  column  the  serial'  number  for  the  farm 
corresponding  uo  the  serial  n-tiraber  entered  in  Column  1  of  form  lISD-100. 

D .     - -State  Office  Copy  of  !Gn>-103. 

Upon  receipt  of  the  I^ISD-103' s  in  the  State  office,  the  State 
office  will  total  the  acreage  allotments  shovm  thereon  for  each 
commodity  to  datermine  v;hether  or  not  sv.ch  totals  are  within  or  in  excess 
of  the  acreage  available  for  allotments  in  each  county  for  ec.ch  commodity, 

SECTION  71 II.    FIKAL  DATE  FOR  lU  TE3  1943  FP-OC-HAI-1 

The  closing  date  for  enrollment  of  farms  in  the  1943  Agricultural 
Conservation  Program  is  June  1,  1943,    The  State  committee,  with  the  ap- 
proval of  the  Regional  Director,  may  establish  an  ea.rlier  date  for  en- 
rollment of  allotment  farms  and  a  later  date  for  enrollment  of  ncn~allotment 
farms.    This  means  that  no  farmer  v/ill  be  eligible  to  make  application  for 
payment  under  the  1943  Conservation  Program  unless  there  is  filed  v/ith  the 
county  committee  before  such  date  a  "Parm  Practice  Plan",  (i^IER-715),  or  a 
Request  for  Materials  (ACP-64~NER) ,  signed  by  the  farm  operator.    If  a 
farmer  files  a  timely  appeal  for  a  change  in  one  or  more  of  Ms  allotments 
or  yields  such  farmer  will  be  considered  as  enrolled  in  the  1943  Program 
within  the  time  limit,  " 


Colunn  6, 


Enter  in  this  column  the  1943  corn  program  yield  for 


the  farm. 


Column  8.    llo  entry. 


A,  W.  Manchester 
Director,  Northeast  Division 


UKITiD  STATES  DSPAHTMEin'  OF  AGHICULTUEE  CO^im 
A^ricvltMr?CL  Adju3tm'?nt  Agsnc^r 

ITortheast  livision  STAT3 


n 


AJ.LCT,':Z!Tr  AUDIT  HIL^OEP 
1915  Agricultural  Conserva  tion  Progrmn 
 ,  Chairaa-n,  Count;-  Committee  Ilato_ 


County  A^i cultural  Conso:i'Vcition  Association 


Dear;  Sir: 


There  are  shc:m  in  the  iollO'"ir.g  *-.ablc,  totals  obtained  in  the  audit 
of  the  conr.odity  lifting  sheets  submittec        you  and  the  reconnaendationc 
and  requirements  of  the  State  conmittee  concerning  your  194o  allotments  and 
yields. 


;  Tobacco 

:  Corn 

1.    Allotment  Assigned  by  State  Comnittee 

2.    Totial  Acre?r7?  Allotted  "by  County  Com- 
mittee (Total  irSl>-24-1943 ,  column  14) 

3.    Acreage  Allotment  not  Used  by  County 
Committed  C7;-^nes  1  minus  2).  This 
iter.  m?>y  "be  T.sod  to  malce  adjustments 
in  allotments  on  appeals. 

4.     County  Program  Yield  ; 

lbs.: 

bu. 

5.    17sig;htod  Average  of  Yields  Detei-mined 

lbs. ; 

bu. 

5.     Percentage  oy  7fh5ch  All  Yields  May  be  : 
Incrca.r,ed  or  l.^J.st  Be  Decreased  ! 

7,    Bushels  or  Poxaids  by  TVhich  Total  Yields  ; 
iiay  Be  Increased  or  Must  Be  Decreased 

lbs. 

bu. 

8.    Other  Hecommendations  and  Eequirements  : 


(Por  the  State  Com.-nittee) 

I  hereby  certify  tha.t  I  have  audited  the  tobacco  and  corn  allotments 
and  yields  dcte:-mined  by  the  County  Agricaltural  Con£erva- 

tion  Committee  and  find  that  they  have  been  determined  fairly  and  in  accord- 
ance '"ith  applicable  procedure,  and  that  the  above  tabulation  is  correct. 

(late)  (Pamer  Pieldmany 


Issued  Febraary  16,  1943 


SSCTIC:T  IX.     AUDIT li^'  OF  W.iJR  cio?  -"^  T^JCK  CHC?  LISTIHC-  SHEETS 


The  -'udit  of         crop  ?nd  Itruck  crop  listic-e  sheets  :rill  be 
rande  in  thp  St^te  cfflc?  or  county  off'ice  aa  deterniined  by  the  St^^te  com- 
mittee. 

A.     County  Office  Audit. 

If  the  State  co:ET,ittee  deterr^ines  that  the  listing  sheets  rill 
be  audited  in  the  county  office,  ths  farmer  fieldrnan  "'ill  be  responsible 
to  see  that  a  Lufiicient  ^^udit  is  mac's  of  the  approved  farm  "o^.l?  deter- 
mined for  soybeans  for  brans,  dr;/  edible  beans,   Irish  potatoes,  sweet 
pctatoec,  and  truck  crops  to  asrert^in  that  the  sura  of  the  farm  foils  is 
as  ^reat  ts  the  ccu.ity  goal  for  the  crop.    He  vill  also  make  a  sufficient 
audit  of  the  potato  progrnjn  yields,  processing  crop  gools  -^nc  any  other 
go-^ls  to  ascertnii  th^t  they  hav3  been  determined  in  accordance  i-ith  ap- 
plicable procedure.     The  farmer  fieldman  \vill  prepare  a  "Tfar  Crop  and 
Truck  C-^op  C-oals  Audit  Report",   (l"E.B-726-A) ,  for  each  co^anty  to  '-hich  he 
"'ill  add  a  certification  that  the  goals  and  potato  yields  have  been  deter- 
mined fairly  and  in  accordance '•'«'ith  applicable  procedure.     The  audits 
shoiild  be  coT.nleted  prior  '.o  r.'^ilin^  to  fa^insrs  of  their  notices  of  allot- 
ments, yields  and  gorls  (KIh-715A), 

5 .     St^te  Of:;  ice  Audit . 

If  the  Stat?  coninittee  determines  that  the  listing  sheets  rill 
be  audited  in  the  State  office,  the  listing  sheets  v/ill  be  for^'?rded  to  the 
Stat"^  office  for  the  audit  to  be  completed  and  returned  to  the  count;'-  office 
prior  to  notification  to  farmers  cf  their  allotments  and  goals  on  form 
rTZR-715-A.     The  audit  "-ill  consist  of  the  same  operations  as  outlined  in  "A" 
above.     The  transmittal  cf  thr  listing  sheets  should  be  accompanied  by  two 
copies  of  a  statement  signed  by  the  farmer  fieldman  certifying  that  he  has 
checked  the  al":  otments  and  yield"  a.nd  that  they  have  been  determined  fairly 
and  in  accordance  ^'-ith  ap-oiicable  procedure.  , 

C.     P;^'Gt!C!jra^tion  of  "Tt^.r  Crou  and  Truck  Crop  Goals  Audit  Re>-)ort", 
(j.I;F.-726-A)"' '"' 

Aether  the  listing  sheets  are  audited  in  the  county  office  by 
the  farmer  f i-'ildnan  or  in  the  State  office,  Form  ESR-725-A  will  be  prepared 
in  duplicate  choring  the  results  of  the  audit.     The  origir^l  ^'dll  be  re- 
tained or  railed  to  the  countj'  office,  and  the  copy  will  be  r.ia,iled  or  re- 
tained in  the  State  office.     If  any  corrections  are  to  be  made  on  the  list- 
ing sheets  as  indicated  on  NSR-7P6-A,  the  farme-^-  fieldman  "'ill  ascertain 
thai  such  cor-^ectione  have  been  projjerly  made  prior  to  the  prepa.ration  of 
the  f-^-"^  notices. 

A  copy  of  form  1TI;H-726-A  is  attached  to  this  section  and  the 
necessary  copie-?  '-ill  be  duplicated  in  the  State  offices. 
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10^^^.     AIJUSTMII^S  IH  j£C-iX5 

A.     Ad;'}^'rtrnents  J^.e' ■'jired  by  thf^  .'".r'it.  . 

Prior  t;  _    .  _  -  _   .  .  ...jp.-TlS-A)  to  larners,  all 

adjustmentn  in  go^'^ls  r?q":.ired  in  accori~-ncc  "'ith  tlie  a,udit  report  (ESIl-TcS-A) 
vill  be  '^.ade  in  the  nan^^e.?  inc'icated  and  ^pp-coTGd  ly  the  farmer  ficld.'.'^sn. 
A3.1  such  adjustaenr.t-  of  e:\tries  on  the  liotiri^  rheots  vill  be  r.iade  by  insert- 
ing the  corrected  entry  iiiiaediatcly  above  the  original  entry  which  vHi  be 
lined  out. 

3 .     Adjustments  !^de  Mb the  Audit. 

1.  ATrroals 

Tor  every  appeal  f  r'.led  '"ith  the  county  corT.ittee  in  •writing 
by  farmers  for  adjus oments  in  goals,  a.-^tion  shou].d  t^e  taken  by  the  c^ounty 
coTD.Tiittee  in  one  of  the  follo?;'.nf'  ".'ay^: 

a,  L'ail  to  the  f'^rr.er  a  re"ised  not-ice  "ho^-in,^;  his  goals 
after  revision.    All  revised  notices  mst  be  clesrly  marked  at  the  top 
"Bevised  ITotice"; 

CP. 

b.  Totify  the  farmer  in  ^-riting  that  his  ap^e"l  cannot  be 
granted  and  the  reasons  therefor. 

^gc^rd  of  Adjust inent  s 

Siccept  as  ot.ier^^ise  provided,  for  all  adjustments  in  goals 
made  aft-'r  the  audit,  a  form  EEI^-ol  (jlcccrd  of  Adju'^tiaf nts)  win  be  prepared. 
Adjustments  irade  prior  to  th'^  su'cuission  to  the  Slate  office  of  ITSD-IOS  rill 
be  supported  in  the  countir  offi\;e  by  a  properly  e-recuted  copy  of  lEI}-33. 
All  adjustments  made  after  t;:.e  subnission  to  the  State  office  of  NEB-IOS 
must  be  supported  by  t-ro  copies  of  17i'D— 33,  ore  copy  to  be  retained  in  the 
county  office — and  one  copy  to  be  fcr^yarded  imiacdin  tely  upon  completion  to 
the  Stnte  office  for  approval. 

In  preparing  I;'nEI)-33  the  effect  of  =>ny  adjustment  in  any  war 
crop  goal  on  the  Total  War  CroT'  G-oal  for  the  farm  should  also  "le  shcn. 

s5Gtick;_xi^_  ?Taric-5  op  .AJ:L(r!^s^Ti5,  p?;x-Pi;.i  yizlps,  ;j7d  goals  (io:r-715-a) 

A.     Ufe  of  Form. 

A  form  "'ITotice  of  Allotments,  Program  Yields,  and  Gc^als",  (m-715-AX 
T^ill  be  prepared  for  each  farm  for  which. an  allotment  or  crop  ;  oal  has  been  de- 
termined and  mailf^d  to  the  oper-'tor  of  the"  farm.     Ihis  notification  should  be 
in  the  ha.nds  of  the  farmers  not  later  than  March  15,  1343,  or  a?  r-oon  thereafter 
as  possible. 


Tiiese  forms  are  furnished  in  sets  of  two  r.oples  each  —it h  a 
car'oon  insert'^d.    The  original  (vhite)  copy  is  for  the  producer,  and  the 
second  (blu'?)  copy  is  to  be  retained  in  the  coionty  office.    The  form  is 
so  a^^ranged  that  certain  provisions  of  che  pro-~ra.ni  are  printed  on  the 
producer's  copy,  and  corjpliance  rith  the  allotments  and  -^oals  can  he 
entered  on  the  county  office  copy  after  perfcnna.ncc  has  been  determined. 
It  is  r;roposed  that  the  ccrjmmity  conunitteeran  vhen  checking;  performnnce 
will  have  the  count;'  office  cop;''  in  the  farm  folder,  as  it  '"-ill  contain 
the  allotment  and  goal  information  for  the  farm. 

The  notice  r?hen  mailed  to  the  producers  shoiild  be  accompanied 
by      letter  prepared  in  the  county  office,  explaining  the  allotments  and 
fioals  and  the  provisions  of  the  program  pertaining  to  earning  the  jiroduc- 
tion  adjustment  allowance  and  other  production  payments, 

3.     Entries  to  be  Made  on  I^R-715-A. 

The  following  entries  vill  be  made  on, form  1TZE-715-A  in  the- 
county  office  prior  to  the  mailing  of  the  notices  to  proaucers. 

1.  Enter  the  serial  number  of  the  farm  in  the  space  provided 
in  the  upper  right-hand  corner  of  the  form. 

2.  Enter  the  name  of  the  county  and  the  address  of  the  county 
office  in  the  spaces  provided  in  the  heading  of  the  form, 

3.  Section  I.     Persons  Interested  in  This  Earm»     There  should 
be  entered  in  Section  I  in  Columns  A  and  3  the  name  and  address  of  each 
person,  as  far  as  l-cncwn,  "-ho  ".-ill  share  in  the  proceeds  of  the  crops  for 
*/hich  allotments  and  goals  have  been  determined.     Also,   indicate  in  Column  C 
the  relationship  of  each  such  person  to  the  farm  as  to  whether  he  is  the 
owner,  operator,  or  owner-operator. 

4.  Section  II.     Farm  Acreage.     Enter  in  the  spaces  provided 
the  numbe'"  of  acres  in  the  farm,  and  the  number  of  acres  of  cropland.  3e 
sure  th?t  the  cropland  acreage  is  in  accordance  with  the  1943  definition 
of  "cropland". 

5.  Section  III.    Allotment  Crops — Official  Fotice. 

Acreage  Allotment.     Enter  in  Column  3  of  the  table  the  ap- 
plicable acren^e  allotments  detonnined  for  the  fa.rm.     Enter  the  "-heat  allot- 
ment for  all  farms  for  which  a  ■'vhe.'it  allotment  has  been  determined.  In 
coses  -'.'here  a  wheat  allotment  of  mere  th^^n  15  acres  is  entered  and  the  -oro- 
ducer  has  chosen  to  have  his  farm  considered  as  a  non-wheat  allotment  farm, 
delete  the  word  "planted"  in  Column  A  and  insert  the  word  "harvested". 

Program  Yield.     Enter  in  Column  C  the  1943  program  yield 
for  each  commodity  for  which  acreage  allotments  have  been  dete^Piined  for 
. th°  farm. 
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Hate  per  Acre.    Enter  in  Colxicn  13  for  each  conuiiodity  for 
which  an  acrer'.foe  allotment  is  shoTm  in  Column  3  the  rate  of  payment  per 
acre  determined  "by  inultiplying  the  program  yield  as  sho'^n  in  Col''jaiin  C 
"by  the  payment  rate  per  buchel  or  per  pcand  as  the  case  may  "be.  The 
rates  -of  paj-ment  for  the  1S43  Pro^rsia  are: 

Wheat  -  9.2  cents  per  bushel 

Tobacco  (e-xcept  Type  41)  -  0.5  cents  per  pound 
Tobacco  -  Type  41  -  0.4  cents  per  pound 
Corn  -  3.5  cents  per  bushel 

Allowance.     Enter  in  Column  E  on  the  line  for  each  com- 
modity the  allowance  determined  by  multiplyir^  the  i».yment  rate  per  ecre 
as  entered  in  Column  D  by  the  acreage  allotment  as  shown  in  Column  B. 
Enter  as  the  production  adjustment  allowance  on  line  4  the  sum  of  the 
items  representing  the  allowance  for  each  commodity. 

5.     Section  IV.     War  Crop  G-oals. 

Crop.     Enter  in  Column  A  the  n^mes  of  the  war  crops  for 
which  goals  have  been  determined. 

Goal  Acres.     Enter  in  Colujnn  3  on  the  appropriate  line  the 
goal  acreage  for  each  crop  appearing  in  Column  A.     Enter  on  line  9  the 
"Total  ¥ar  Crop  Goal",  which  rill  be  the  sum  of  the  goal  acreages  appearing 
in  this  column. 

7.     Section  V.  I,!iscellaneouE.     If  a  truck  crop  goal  has  been 
determined  for  the  farm,   enter  in  Coluran  A  the  words  "truck  crops  or  special 
vegetable  goal",  and  enter  in  Column  3  the  goal  acreage. 


8.     Section  VI.     Enter  in  the  spa.ces  provided  the  date  on  "'hich 
the  notice  is  mailed  and.  the  signature  (either  ori^^inal  or  facsimile)  of  one 
or  more  members  of  the  county  coraniittee. 


U,  S.  Depe.rtment  of  Agriculture 

Agrlcultunl  Ad jo'^t.-sent  Agency  State_ 
Northeast  Division 

Date_ 

T7AH  CROP  Am  THICK  CPOP  50AIS  AUTIT  RSFOHT 
1943"  ArrRJ'JGLTUi-iL  COFcil^AIICN  ?P.C(rRA\I 


,  Chairan-n  ,  Co.  Agri.  Cons.  Committee 


Dear  Sir: 

.In  audit  has  be?n  oiade  of  the  war  crop  and  truck  crop  listing  sheets  suhmitteJ 
by  you.     Totals  are  shown  in  the  following  t^tbleivand  also  recomnendations  and  re- 
quirements that  sho\ild  be  made  before  farmers  are  notified  of  their  goals. 


Potatoes 

Soy  Beans 

Dry  Beans 

Truck  Crops 

1.     1S42  Acreai-.e 

2.     Coiinty  Goal 

3.     Total  of  Farm  Goals 

4.     Item  3  minus  iten  2 

3.     Recommendations  and  Requirements: 


Total  of  Parm  Goals 
For  Processing  Crops 

Acres 

Tomatoes 

Peas 

Snap  Beans 

S^eet  Corn 

Gb.ri^ots 

Beets 

Cabbs.^ie 

Lima  Beans 

i 

(For  the  State  Connittee) 

I  hereby  certify  tha,t  I  have  audited  the  potato  yields  and  ^"-ar  crop  and  trudi 
crop  goals  determined  by  the  County  A^ricultxiral  Conserva- 
tion Comir.ittee  and  find  tha.t  they  have  been  determined  in  accordance  ^'ith  applicablt 
procedure  and  tb-at  the  above  tabulation  is  correct. 


(Date) 


(Farmer  Field-^an) 


1 


Issued  January  22,  13'43 


UiaT3D  S'lAIHS  D3FARTMS1TT  OF  AC-HI  CULTURE 
Agricultural  Adjustment  Agency 
I'Tortheast  Division 

PR0C2Z5UP.2  rOH  DSTZRiaiara  1943 
com:  ACHSAJS  ALLOTI-SITTS  AlvTD  YI3LDS 
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SSCTIO^T  I.  Z-ZiTZPJiL  PHOVISIOI'TS 

A.  A-oplica'ble  Cov.nties. 

xhe  provisions  of  this  "bulletin  rire- a-nolicaole  only  in  Adams, 
23r]-s,  Chestor,  Or.-.berland,  Dauphin,  rr-\n!:lin,  Fi.ilton,  Lancastar,  Lelsanon, 
Perry,         Yor>:  Counties,  in  Pennsylvania, 

B.  Corn  allotments  and  Yields. 

Corn  allotnents  and  yieldn  ujider  the  1943  Program  shall  "je  deter- 
mined for  all  farms  in  the  aoove  countios  on  which  corn  v/o.s  -planted  in  any 
of  the  years  1940,  1941,  or  1942,  and  for  othar  farms  on  which  corn  will  T:e 
planted  in  1943. 

C .  Definition. 

Acrea{;e  slanted  to  corn  means  tlis  acreage  of  land  on  '-fhich  field 
corn  is  slanted  (except  oiij  acrea;^-e  of  sov/n  corn  used  ar>  a  cover  crop  or 
i-,Teen  manuro  cro^o  and  any  a-creage  of  corn  used  as  a  trap  crop  in  co-mection 
with  the  control  of  the  European  corn  "borer)  and  the  aci'sage  of  svrset  corn 
used  for  livestock  leedj    Provided,  Jhat  all  or  aa^y  piart  of  any  corn  acreage 
destroyed  "by  causes  beyond  the  control  of  the  operator  may  be  reT^laced  with  an 
equal  acrea--e  of  corn  planted  aft3r  such  destraction  and  the  acreage  so  re- 
placed shall  not  ba  regarded  as  acreage  planted  to  corn, 

SZC-TQ}^  II.  MS  IS         DI-?Z5iaiIATIC'J  CF  CO'XTTY  ALLOT^SIT^S  Aim  YI3LDS 

A,  Allotments. 

•Ihe  com  allotment  for  any  farm  shall  be  determined  on  the  basis  of 
tillable  acreage  and  crop  rotation  practices  as  reflected  in  the  usual  acreage 
of  com  for  the  farm,  v;ith  adjustments  of  not  to  exceed  50  jDercent  for  tj-^pe 
of  soil  and  topography.    If  the  1942  allotment  detarm.ined  for  the  farm  is  ap- 
plicable vjader  these  conditions,  the  1942  allotr.ent  may  be  used  in  determining 
the  1943  allotment.    ?he  allot;.:ent  for  any  farm  shall  compare  with  allotments 
of  other  farms  in  the  same  community  v/hich  are  siriilar  -i-.-ith  respect  to  the 
foregoing  factors, 

3.  Yields. 

iThe  co^onty  committee  will  determine  TDrogrojn  ^-rields  for  all  farms  for 
which  1943  corn  allotments  are  determined.    The  ;deld  for  any  fai-m  shall  be  the 
yield  vrhich  on  the  basis  of  all  available  facts  such  as  vreathor  conditions, 
t3'-pe  of  soil,  drainage,  production  practices,  and  general  fertilit'/  of  the 
land  the  countv  committee  determines  to  be  a  yield  vrhich  v;as  or  could  reason-' 
ably  have  ber.n  expected  on  the  farm  for  the  10  year  period,  1933  tlirough  1941. 
All  yields  thus  determined  shall  bo  adjusted  so  th-a.t  the  weighted  average  for 
the  progrooa  yields  shall  not  exceed  the  co'ojity  program  yield. 
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Notwithstanding  the  above  instructions,  for  any  fani  for  which 
reliaole  records  of  the  actual  average  yield  per  acre  for"  the  yer^.rs  1932 
through  1941  are  presented  "b--  the  operator  or  are  available  to  the  count" 
committee,  the  program  yield  for  the  farm  s-liall  "be  the  average  of  such  10  year 
actual  yields  adjusted  for  tro:ids  and  ahnormal  waather  conditions, 

sscTiciT  III.  Li:-:i?  0?  all  tay.:  allo?i~:7:s. 

A,    All  Farms. 

I'he  svsa  of  the  corn  allotments  determined  for  all  fari.';s  in  the 
county  (including  those  not  participating  in  the  pro grOT.) '  shall  not  exceed 
the  acreage  allottad  to  the  coui.ty  hy  the  State  committee. 

3 .    Particiyoating  Far:--. s , 

The  sum  of  the  corn  allotments  determined  for  farms  par'ticriating 
in  the  1945  Program  shall  not  c::coed  their  ]^roTiortionatc  share  of  the  acreage 
a.llottod  to  the  county  "by  the  St.atc  committee, 

S^C?I0IT  IV.  LZ-[rZ?.I-Ii:^lATIO!T  OF  ALLOTIg:"^S  A!E)  YIELDS. 

Form  1ISD~24  will  "do  used  for  determining  corn  allotments  a,nd  ^delds 
for  1943.     Cc.u.nty  office  entries  v/ill  he  made  in  blue  or  blac]":  ink  and  State 
offico  entries,  if  o-ny,  in  rod  ink, 

A  new  ITSb-PA  should  be  inserted  in  the  binder  so  that  the  1940  and 
1941  acreages  on  previous  listing  sheets  are  plainly  visible.    In  coujities  in 
which  form  lIZC-oo  is  tised  the  1942  acreage  should  also  be  visible.    The  head~ 
ings  on  eac.;-.  rII]D-24~1943  shall  be  completed  to  show  the  year,  sheet  number, 
community  (if  listed  by  communities),  county,  and  commodity. 

Listing  of  farms  for  determination  of  allotments  and  j^ields  for 
v/hich  allotments  and  jrields  have  previously  been  determined,  and  of  farms  for 
\;hich  allotments  and  yields  are  being  detsrmined  in  1943  for  the  first  time, 
v;ill  be  made  on  the  sam.e  series  of  form  IIZD— 24, 

Cov.nt;'-  committees  should  set  aside  a  part  of  the  count;^  corn  allot- 
ment as  a  res:;rve  for  making  adjustments  on  appeals  in  individual  fp.rm  a.llot- 
ment  s , 

Entries  v;ill  be  made  on  form  lHD-24  in  accordance  vdth  the  follow- 
ing procedure: 

A ,    Determination  of  Allotments. 

Column  7  -  "1942  Acres."    Com.pleco  the  column  heading  to  read  "1942 
Acres,"    Enter  in  this  colxiimn  the  acreage  of  corn  planted  on  the  farm  in  1942, 
In  coiuities  in  vrhich  previous  acreages  have  been  entered  on  form  ITSD-So  the 
194-2  acreage  should  be  oiatored  in  the  first  blanlc  column  and  ColujTin  7  of 
lCED--2-^l-1943  will  be  loft  blank. 

Colu:?.n  8  -  "1942  Allotment."    Com-olote  the  heading  to  to-A  "1942 
Allotmont,"    Fntor  in  this  colujnn  the  1942  corn  allotment  determined  for  the 
farm  as  shovm  in  Column  16  of  IIED-24-1942, 
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Col-unn  9  -  "Total  Cropland."    Enter  in  this  column  thj  most  re- 
cently determined  total  acreage  of  cropland  for  the  farm  in  accordance  with 
the  1943  definition  of  cropland. 

Colvunn  10.    Leave  "blank. 

Colwm  11.    Leave  hlank. 

Colur.n  12.  -  "Conmunity  Committee  Recommendation."    Enter  in  this 
column  the  1S43  allotment  as  recommended  by  the  appropriate  community  committee 
In  making  this  determination,  community  committees  should  consider  the  relation 
ship  of  the  1942  cotmty  allotment  to  the  1943  county  allotment.    However,  if 
the  conmunity  committee  determines  that  the  allotment  determined  for  1942  is 
still  ap^:)lica'ble  and  represents  a  proper  relationship  ■bet',\rcen  farms  such  allot- 
ment may  "be  entered  in  Colvj-.m  12  as  the  recommended  allotment  for  1943. 

Column  15  -  "County  Committee  Recommendation."    Enter  in  this  coLjunn 
the  1943  alio  tnent  e.z  recommondod  "by  the  coimty  committee  for  each  farm  on 
which  the  covuity  coanittee  determines  tha.t  corn  will  "be  planted  in  1943.  If 
the  county  committee  determines  th-at  no  change  should  "be  made  in  the  community 
committee's  recommenda.tion  entered  in  Column  12,  the  entry  in  Colvjm  12  will 
"be  trens ferret;  to  Column  13.    At  this  point  o"btain  the  total  ox  Coramn  15, 

Column  14  -  "Preliminary  Allotment."     Correct  the  heading  in  this 
column  to  read  "Preliminary  Allotment."    There  will  "be  entered  in  this  column 
an  allotment  for  each  farm  for  which  an  allotment  should  "be  determined.  If 
the  sum  of  the  allotment  a.s  entered  in  Column  13  is  less  than  the  county 
com  allotment,  the  allotments  may  "be  roLinded  to  the  nearest  vrhole  num"ber  and 
entered  in  Colunn  14,  and  the  difference  "between  the  suja  of  the  allotments 
as  entered  in  Column  14  ajid  the  county  corn  allotment  added  to  the  county 
reserve  for  mairing  adjustments.     If  the  sun  of  the  allotments  as  entered  in 
Column  13  is  more  than  the  county  com  allotment,  there  will  "be  entf^red  in 
Column  14  adjusted  allotments  expressed  in  whole  num"bers,  the  sun  of  which 
shall  not  exceed  the  county  corn  allotment.    Such  adjustments  will  "be  effected 
either  "by  mr^king  pro-rata  adjustment  of  all  entries  in  Column  15,  or  "by  re- 
ducing a  part  of  such  entries. 

The  allotment  for  a  farm  as  entered  in  this  col-ujnn  will  "be  the  pre- 
liminary allotment  for  the  farm,  and  these  allotments  vdll  he  the  "basis  of  the 
audit. 

Column  15 —  "Approved  Allotment."    If  prior  to  the  issuance  to 
farmers  of  approved  allotments  any  allotment  as  entered  in  Column  14  is  re- 
vised, the  revisecj.  allotment  will  "be  entered  in  this  column.    A  revision 
should  be  made  only  when  it  is  determined  on  the  basis  of  information  not 
available  when  the  preliminary  allotment  was  entered,  that  there  have  been 
changes  in  the  tillable  acreage,  or  crop  rotation  practices  as  reflected  in 
the  usual  acreage  of  corn  for  the  farm,  or  that  adjustments  should  be  made 
on  accoujit  of  t:'pes  of  e'dia.or  topography,  in  order  to  establish^  an  allot- 
ment comparable  to  the  allotments  for  similar  farms.    If  no  revision  is  made, 
the  allotment  entered  in  Column  14  shall  become  the  approved  allotment.  The 
sum  of  the  approved  allotments  shall  not  exceed  the  county  corn  allotment. 
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The  approved  allotments  as  entered  in  either  Col-unn  14  or  15 
will  "be  the  approved  1943  com  allotments  and  v.dll  be  entered  on  the  1943 
allotment  notices  v;hen  mailed  to  the  fanners. 

Ocl-ujnn  16  -  "?inal  .Pllotmont."    If.  the  approved  allotment  as 
entered  in  Colmiin  14  or  Golur.ni  15  is  adjusted  v.pon  a.ppeal  of  the  fa.rmer 
after  the  issusjice  of  notices  to  farmers  of  their  1943  approved  allotments, 
such  finallj  adjusted  allotment  should  be  entered  in  Colujnn  16.    All  ap- 
proved allotments  as  shovm  in  Colvijnn  IS  or  Column  15  , which  "are  not  later 
adjusted  v.dll  at  the  "end  of  the  adjuslmont  period  b:^  tranafejp^d  as  final 
allotments  to  Colur.n  16.  . 

Tho  bij_m  cf  all  allotments  as  entered  in  Colui.m  16  shall  not 
Gxcc-cd  the  total  covjnty  allotment  end.  shall  be  subject  to  audit  by  the 
farmer  fielcljnaji  after  the  final  date  for  m.aking  adjustments. 

3 .    Determination  of  Yields . 

Onli.:jnn  17  -  "Preliminary  Yield."    Znter  in  this  col-iamn  the  pre- 
lirainar-/  prog-jia  yield  for  the  farm  as  determined  b;-  the  county  committee, 

Co luj.in  18  -  " 0?o t al  Yi e  1  d .  "     Tlie  entry  for  this  col-jmn  vdll  be  the 
product  cSx"  tl-e  entries  in  Col-uj.in  17  and  ColTJjnn  14. 

Colu-in  19  -  "ip].' roved"  'field.     If  .the  result  obtained  by  dividing 
the  tots,l  of  Coaumn  18  by  the  total  of  ColTunn  14  is  in  excess  of  the  coxmty 
prograxi  yield,  the  percenta^-^e  v;hich  the  program  yield  Us-i-of--.  thcvroightod  aver- 
age yield  so  duterrained  nay  be  entered  at  the  top  of  Colvnn  19  and  may  be 
applied  to  cl.c'x  entry  in  Column  17,  aiid  the  res^olts  obtained  entered  in 
Column  19,  or,  if  it  will  not  resu.lt  in  inequities,  adj^^stments  ma^"-  be  made 
in  the  yields  determined  for  several  of  the  individual  farms.     If  the  result 
obtained  by  dividing  the  tota.l  of  Colujnn  18  b^-  the  total  of  Col-'junn  14  is  less 
tha,n  the  county  program  yield,  then  the  entries  in  Colvjnn  17  may  be  multiplied 
by  the  percentage  which  the  pro  grain  yield  is  of  the  weighted  average  and  the 
resiilts  entered  in  Column  19, 

If  the  co-onty  comm.ittee  adjusts  a  program  yield  as  the  result  of  a 
producer's  appeal,  such  adjusted  yield  v;ill  be  entered  above  the  original 
entry  in  Colujnn  19  and  the  original ■  entry  will  bo- lis.od  through.     The  weighted 
average  yield  for  all  farms  listed  after  aiiy  such  adjxistmonts  lia.v :  been  made' 
shall  not  exceed  the  program  yield  establishea  for  the  county, 

Col'omn  20.     Leave  blank 

Col'Jjnn  21  -  "Serial  ITo,"    Enter  in  this  col-exin  the  farm  serial 
number  as  listed  in  Coluran  1  of  1T3H-512  for  the  farm. 

S5CTI01'  V.     C:-JIITG53  OI'T  IIS  11- 24-1 943. 

A.     3y  the  County  Office.  ^ 
Ho  erasii.res  sliall  be  made  on  1133-24. 
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If  it  becor.es  necessary  to  cliange  any  entries  on  NSD-24,  a 
single  line  should  "bo  drawn  throti^gh  the  existing  entry  and  the  corrected 
fii^re  sho\ild  "be  inserted  in  ink  above  the  original.    Such  changes  \d.ll 
bo  initialed  by  the  person  maitin.;^  them,  except  for  changes  support.id  by 
lI3D-o5  (Record  of  Adjustments).     This  also  applies  to  clianges  in  total. 

3 .    By  the  State  Office . 

No  entries  or  changes  xvill  be  m;^de  on  lISD-24  by  the  Stato  office, 

if  audited  in  the  State  office,  except  to  indicate  correct  totals  or  products. 

Such  changes  or  entries  will  bo  made  in  rod  ink  and  vdll  be  initialed  by  the 
person  maicing  them. 


A.  W.  Manchester 
Directpr,  Northeast  Division 


( 
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Sh:gTION  I.  F-fSI/S  ?CR  V.HICH  T03ACC0  ALLOTM mIJTS  YIELjS 
  V;iLL  3£  i)^T'«2i..C7(!:D 


Totacco  rllotmeats  and  yields  will  be  determined  for  all  fprms 
in  the  covmty  on  which  tobacco  ras  produced  in  one  or  more  of  the  five  years 
1938  through  1942,  and  also  for  farms  on  which  tobacco  is  produced  in  1943 
for  the  first  time  since  1937. 

Acreage  allotments  for  Type  41  (Pennsylvania  Seedleaf)  tobacco 
will  be  determined  separate  from  allotments  for  other  types  of  cigar-filler 
and  binder  tobaccos. 

'xhe  tobacco  allotment  for  any  farm  on  which  tobacco  was  produced 
in  one  or  more  of  the  years  1938-1942  shall  be  determined  on  the  basis  of  the 
acrease  allotment  determinea  for  the  farm  in  1942  with  such  adjustments  as 
will  ta^e  into  account  changes  since  1940  in  (l)  the  past  acreage  of  tobacco, 
with  due  alio-  r nee  for  drought,  flood,  hail,  other  abnormal  weather  conditions, 
and  for  ple^it  bed  and  other  diseases;   (2)  the  lana,  labor,  and  equipment 
(including  sl.ed  room)  available  for  the    reduction  of  tobacco;  (s)  crop  rota- 
tion practices;  and  (4)  the  soil  and  other  physical  factors  affecting  the 
production  of  tobacco.     Special  consideration  shall  be  ^iven  to  farms  for 
which  tne  acreage  allotments  are  small. 

The  tobacco  allotment  for  any  farm  on  vhich  tobacco  is  produced  in 
1943  for  the  first  time  since  1937  shall  be  determined  on  the  basis  of  (l)  the 
tobacco  ■:)roducing  experience  of  the  farm  operator?   (2)  land,  labor,  and  eq^aip- 
ment  (including  shed  room)  available  for  the  production  of  tobacco;  (3)  crop 
rotation  practices;  and  (4)  the  soil  and  other  physical  factors  affecting  pro- 
duction of  tcbacco.    The  allotment  determined  for  any  such  farm  shall  not 
exceed  75  percent  of  the  allotment  determined  for  an  old  faxm  v;hich  is  sinilar 
with  respect  to  the  above  items. 

3hX:TI0I:  ll.  LL..IT  of  all  F-^BI.a  ALLOTIvlHlTTS 

A.    All  Farms. 

Tile  sum  of  the  tobacco  allotments  determined  for  all  farms  in  t^ie 
county  (including  those  not  participating  in  the  program)  shall  not  exceed 
the  acreage  alloted  to  the  county  by  the  State  committee. 

^.    Particiipating  Farms. 

xhe  sum  of  the  tobacco  allotments  determined  for  farms  participating 
in  the  1943  program  shall  not  exceed  their  proportionate  share  of  the  acreage 
allotted  oo  the  county  by  the  State  com-uittee. 
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o.'iilGrlOi:  III.    .UHjHluvilNATiaT  CF  ALLOTMS!^'i?S  ^"J  Yl!!:LiJS 

Form  liCD  24  will  De  used  for  detenrination  of  tooacco  allotments 
and  yields  I'or  1S43.     Courity  of i ice    entries  \7ill  "be  made  in  blue  or  bleci: 
ink  and  State  office  entries,  if  any,  in  red  ink. 

A  new  I.iiD  24  should  be  inserted  in  the  binder  so  that  the  1940 
and  1941  acrta^^es  on  previous  listiing  sheets  are  plainly  visible.  In 
counties  in  vrich  form  IV£D  53  is  used,  the  1942  acreage  sho\ild  olso  be 
visible.    The  headings  on  each  iCflD  24  shall  be  completed  to  she;?  the  year, 
sheet  nijanber,  coimnunity  (if  listed  by  communities),  county,  and  commodity. 

Lis'Ling  of  farms  for  aetermination  of  allotments  and  yields  for 
which  alloti^ients  ajad  yields  have  previously  been  deternined  and  of  farms  for 
which  allotments  and  yields  are  being  determined  in  1943  for  the  first  time 
■will  Do  raexxB  on  the  saine  series  of  form  K£'D-24. 

County  committees  shoul.d  set  aside  apart  of  the  county  tobacco 
allotment  as  a  reserve  for  making  adjustments  on  appeals  in  inaividual  farm 
allot.-ients, 

fotries  will  be  made  on  form  Nh1)-24  in  accordance  with  the  follow- 
ing procedar^: 

A.  ■  Dotornination  of  Allotments. 

Coj-cimn  7  -  "1942  Acres."    Complete  the  column  heading  to  read 
"1942  Acres."     ihtcr  in  this  column  the  acreage  of  tobacco  harvested  on  the 
farm  in  194.;.     In  counties  ,in  which  previous  acreages  have  been  :yiter3d  on 
form  lIiiiD-53  the  1942  acre£^e  will  be  entered  in  the  first  blank  column,  and 
Column  7  of  iIi;D-24-1943  will  be  left  blanlc. 

In  those  cases  vrhere:  hail,  drought,  flood,  other  abnormal  weather 
conditions,  or  plant  bed  diseases  prevented  a  producer  from  harvesting  his 
intended  acreat;;e,  the  county  committee  will  enter  the  acreage  harvested  plus 
the  acr3a-,e  y/hich  the  producer  failed  to  harvest  because  of  one  or  more  of 
such  causes  in.  ediately  above  the  actual  acreage  entry  and  circle  the  acrer-^-e 
actually  hai-vested.    The  uncircled  entries  will  be  added  to  obtain  the  total 
for  this  colximn, 

Colur.-n  8  -  "1942  Allotment."    ComDlete  the  heading  to  read  "1942 
Allotment."     toter  in  this  col-omn  the  1942  tobacco  allotment  determined  for 
the  farm  as  shovm  in  Column  16  of  iCiCD -24-1942. 

Col\.jnn  9  -  "Total  Cropland."     liiiter  in  this  colvunn  the  most  re- 
cently determined  total  acreage  of  cropland  for  the  farm  in  accordance  ^•'ith 
the  1943  definition  of  cropland. 

Column  10.    Leave  blank. 


Column  11.    Leave  blank. 
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ColT,ana  12  -  "Comin-unity  Conmittee  Recommendati^on^"     i^nter  in  this 
column  a  194o  allotment  as  recommended  by  the  appropriate  community  conmittee. 
If  the  co.iiunity  committee  determines  that  the  allotment  determined  for  1942 
is  still  applicable  and  represents  a  proper  relationship  between  farms,  such 
allotment  may  be  entered  in  Column  12  as  the  recommended  allotment  for  1943. 

Colunm  13  -  "County  Committee  Hecoiimiendation. "     finter  in  this  col- 
umn a  1943  allotment  as  recommended  by  the  co\inty  committee  for  each  farm  on 
which  the  county  committee  determines  that  tobacco  will  be  harvested  in  1943. 
If  the  cooiity  committee  determines  that  no  change  should  be  made  in  the  com- 
munity co...:..ut  cte' s  recommendation  entered  in  Column  12,  the  entry  in  Golamn  12 
will  be  transferred  to  Column  13.    At  tnis  point  obtain  the  total  of  Column  13. 

Co3ar.Xi  14  -  "Preliminary  Allotment."  Correct  the  heading  in  this  column 
to  read  "Prelii.iinary  Allotmimt."  xhere  v/ill  be  entered  in  this  column  en  allot- 
ment for  each  farm  for  which  an  allotment  should  be  determined.  If  the  -sum  of  the 
allotments  as  entered  in  Column  13  is  less  than  the  county  tobacco  allotment,  the 
allotments  ms^-  be  rounded  to  the  nearest  whole  number  and  the  difference  between 
the  sum  of  the  ellotments  as  entered  in  Column  14  and  the  county  tobacco  allot- 
ment added  to  the  county  reserve  for  nalcing  adjustments.  If  the  sum  of  the 
allotments  as  entered  in  Column  13  is  more  than  the  county  tobacco  allotnant, 
there  will  be  entered  in  Column  14  adjusted  allotments  expressed  in  whole  num- 
bers, tha  son  of  which  shall  not  exceed  the  county  tobacco  allotment.  Such  ad- 
justments will  be  effected  either  by  making  a  pro-rata  adjustment  of  all  of  the 
entries  in  Column  13,  or  by  reducing  a  part  of  such  entries. 

The  allotment  for  a  farm  as  entered  in  this  column  will  be  the  prelim- 
inary allotment  for  the  farm,  and  these  allotments  will  be  the  basis  of  the 
audit . 

Columji  15  -  "Approved  Allotment."  If  prior  to  the  issuance  to  farmers  of 
approved  allotments  any  allotment  as  entered  in  Column  14  is  revised,  the  re- 
vised allotment  will  be  entered  in  this  colimm.  A  revision  should  be  made  only 
when  it  is  determined  on  the  basis  of  information  not  available  when  the  prelim- 
inary allotment  was  entered,  that  there  have  been  changes  in  the  land,  labor  or 
equipment  (including  shedroom)  available  for  the  production  of  tobacco  or  crop 
rotation  practices,  or  that  adjustments  should  be  made  on  account  of  types  of  soil 
and  other  physical  factora  affecting  production  of  tobacco.  If  no  revision  is 
made,  the  allotment  entered  in  Column  14  shall  become  the  approved  allotment.  The 
sum  of  t/ie  approved  allotments  shall  not  exceed  the  county  tobacco  allotment. 

Tl;e  approved  allotments  as  entered  in  either  Column  14  or  15  v/ill  be  the 
approved  1943  tobacco  allotments  and  will  be  entered  on  the  1943  allotment  notices 
when  mailed  to  the  farmers. 

Column  16  -  "Final  Allotment."  If  the  approved  allotment  as  entered  in 
Sclumn  14  or  Column  15  is  adjusted  upon  appeal  of  the  farmer,  after  the  issuejice 
of  notices  to  farmers  of  their  1943  approved  allotments,  such  finally  adjusted 
allotment  shoula  be  entered  in  Column  15,  All  approved  allotments  as  shorvn  in 
Column  14  or  Column  15  which  are  not  later  adjusted  will  at  the  end  of  the  ad- 
justment perioa  be  transferred  as  final  allotments  to  Column  16. 
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The  s-um  of  all  allotments  as  entered  in  Column  16  shall  not 
exceed  tlie  total  county  allotment  and  shall  oe  subject  to  audit  by  the 
farmer  i-ieldjiian  after  the  final  date  for  making  adjustments. 

-3.    i^o'b erinination  of  Yields. 

Golnnn  17  -  "Pr elimin^jy  Yield."  Enter  in  this  column  the  pre- 
liminary pro.^rcua  yield  for  the  farm  as  determined  by  the  county  connitt--?e 
on  the  basis  of  the  actual  yield  of  tobacco  nede  on  the  farm  in  the  ysars 
1937  through  1941,  talcing  into  consider;  tion  soil  and  other  physical 
factors  aiiecting  production  of  tobacco  on  the  farm  and  the  yield  obtained 
on  other  f arns  in  the  locality  which  are  similar  nith  res-pect  to  such 
factors.    'i\ie  preliminary  yield  for  farms  on  \vhich  tobacco  is  produced  in 
1943  for  the  first  time  since  1937  shall  be  a  yield  which  is  fair  and 
reasonable  for  the  farm  as  compared  with  yields  for  other  farms  in  the 
locality  on  i.hich  the  soil  and  other  physical  fax^tors  affecting  the  pro- 
duction of  tobacco  are  similar. 

Col-junn  18  -  "Total  Yield."    The  entry  for  this  colximn  will  be 
the  proctuct  of  the  entries  in  Column  17  and  Column  14. 

Column  19  -  "Appro^'-ed"  Yield;     If  the  result  obtained  by  dividing 
the  total  of  Column  18  by  the  total  of  Colijunn  14  is  in  excess  of  the  co^inty 
prograia  37-icld,  the  percentage  which  the  program  yield  is  of  the  weighted 
average  ^''icld  so  determined  may  be  entered  at  the  top  of  Column  19  and  mas'" 
be  applied  to  each  entry  in  Column  17,  and  the  results  obtained  entered  in 
Column  19,  or,  if  it  will  not  result  in  inequities,  adjustments  may  be  made 
in  tile  yie^.o-s  cetermined  for  several  of  the  individual  faorms.     If  the  res-alt 
obtained  by  dividing  the  total  of  Column  18  by  the  total  of  Column  14  is 
less  txian  the  county  program  yield,  then  the  entries  in  Column  17  may  be 
multiplied  by  the  percentage  which  the  program  yield  is  of  the  weighted 
average  £uia  the  results  entered  in  Column  19. 

If  the  county  committee  adjusts  a  program  yield  as  the  result  of 
a  producer's  appeal,  such  adjusted  yield  will  be  entered  above  the  ori_;inal 
entry  in  Coluxm  19  and  the  original  entry  will  be  lined  through.  The 
weighted  avcrc-ge  yield  for  all  farms  listed  after  any  such  adjustments  have 
been  made  shall  not  exceed  the  program  yield  established  for  th©  -county. 

Column  20.    .Leave  blank. 

Colunn  21  -  "Serial  Ko."  tCntcr  in  this  column  the  farm  serial 
number  a.s  listed  in  Colximn  1  of  EhS-312  for  the.  farm. 

3CTI0H  IV.     CHAlJOiil.S  Oil  UgD-24-1945 

A.    -py  the  County  Office. 

iAO  ..rasuros  shall  be  mad.e  on  lTED-24. 

If  it  becomes  necessary  to  change  any  entries  on  N£D-24,  a  single 
line  should  be  drawn  throTigh  the  existing  entry  and  the  corrected  figure 
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should  be  inserted  in  ink  above  the  original.    Such  changes  will  be  initialed 
by  the  person  making  them,  except  for  chanc;;es  suroorted  by  KiiID-33  (Record  of 
Adjustments),    This  also  applies  to  chanjes  in  totals. 

^.    3y  the  State  Office. 

No  entries  or  changes  will  be  made  on  NhD-24  by  the  State  office, 
if  audited  in  the  State  office,  except  to  indicate  correct  totals  or  prodacts. 
Such  changes  or  entries  will  be  made  in  red  ink  and  will  be  initialed  by  the 
person  maicin^  them. 


A.  y.  Manchester 
Director,  xJortheast  iJivision 
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Sh:cTION  I.    FP31.{S  FOR  V.HICIi  T03ACGC  -'^LLOTM h1:tS  YIBLjS 


Tobacco  pllotraents  and  yields  will  be  determined  for  all  fsrms 
in  the  county  on  which  tobacco  was  produced  in  one  or  more  of  the  five  years 
1938  through  1942,  and  also  for  farms  on  which  tobacco  is  produced  in  1943 
for  the  first  time  since  1937. 

Acreage  allotments  for  Type  41  (Pennsylvania  Seedleaf)  tobacco 
will  be  determined  separate  from  allotments  for  other  types  of  cigar-filler 
and  binder  tobaccos. 

vhe  tobacco  allotment  for  any  farm  on  which  tobacco  was  produced 
in  one  or  more  of  the  years  1938-1942  shall  be  determined  on  the  basis  of  the 
acreage  allotment  determined  for  the  f:*rm  in  1942  with  such  adjustments  as 
will  ta^e  into  account  changes  since  1940  in  (l)  the  past  acreage  of  tobacco, 
with  due  allo-fnce  for  drought,  flood,  hail,  other  abnormal  weather  conditions, 
and  for  pl?iit  bed  and  other  diseases;  (2)  the  lana,  labor,  and  equipment 
(including  sl.ed  room)  available  for  the  ■  reduction  of  tobacco;  (3)  crop  rota- 
tion practices;  and  (4)  the  soil  and  other  physical  factors  affecting  the 
production  of  tobacco.     Special  consideration  shall  be  given  to  farms  for 
which  tne  acreage  allotments  are  small. 

The  tobacco  allotment  for  any  farm  on  which  tobacco  is  produced  in 
1943  for  the  first  time  since  1937  shall  be  determined  on  the  basis  of  (l)  the 
tobacco  ^oroducing  experience  of  the  farm  operator|   (2)  land,  labor,  and  eq\aip- 
ment  (including  shed  room)  available  for  the  production  of  tobacco;  (3)  crop 
rotation  practices;  and  (4)  the  soil  anci  other  physical  factors  affecting  pro- 
duction of  tobacco.    The  allotment  determined  for  any  such  farm  shall  not 
exceed  75  percent  of  the  allotment  determined  for  an  old  farm  which  is  similar 
with  respect  to  the  above  items. 

ShJCTIOI:  II.  LILilT  OF  ALL  FPBIa  ALLOTIvIhITTS 

A.    -All  Farms. 

The  sum  of  the  tobacco  allotments  determined  for  all  farms  in  tae 
county  (including  those  not  participating  in  the  program)  shall  not  exceed 
the  acreage  alloted  to  the  county  by  the  State  committee. 

^.    Participating  Farms. 

^■■■he  sum  of  the  tobacco  allotments  determined  for  farms  participating 
in  the  194-3  program  shall  not  exceed  their  proportionate  share  of  the  acreage 
allotted  CO  the  county  by  the  State  cora:nittee. 
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d.BXDiIoi;  III.    jjiiTHluvillTATICN  CF  ALLOTI.I ^ITTS  -AlTJ  YIhjLjS 

Form  l^ED  24  will  be  used  for  determination  of  tobacco  allotments 
and  yields  xor  1S43.     Cour-ty  office    entries  '.7ill  be  made  in  blue  or  blacxC 
ink  a:id  State  office  entries,  if  any,   in  red  ink. 

A  nev;  I.tiiD  24  should  be  inserted  in  tlae  binder  so  that  the  1940 
and  1941  acreat;,es  on  previous  listing  sheets  are  plainly  visible.  In 
counties  in  vliich  form  NiiD  53  is  used,  the  1942  acreage  should  also  be 
visible.    The.  headings  on  each  i\flD  24  shall  be  completed  to  show  the  year, 
sheet  number,  comrnvjiity  (if  listed  by  communities),  cO'Onty,  and  commodity. 

Listing  of  farms  for  determination  of  allotments  and  yields  for 
which  allotments  and  yields  have  previously  been  detomined  and  of  farms  for 
which  allotracnts  and  yields  are  being  dsteni.inod  in  1943  for  the  first  time 
will  dg  raa-ce  on  the  same  series  of  form  N£'D-24. 

County  committees  should  set  aside  a  part  of  the  county  tobacco 
allotment  a.s  a  reserve  for  making  adjustments  on  appeals  in  individual  farm 
allot;a9nts , 

nintries  will  be  made  on  form  N 50-24  in  accordance  with  the  folloiv- 
ing  procedure: 

A.    Dot GrT;iination  of  Allotments. 

Col-gmn  7  -  "1942  Acres."    Complete  the  column  heading  to  read. 
"1942  Acres."     tntcr  in  this  column  the  acreage  of  tobacco  harvested  on  the 
farm  in  19'-L<,,     In  counties  in  T^hich  previous  acreages  have  been  enterad  on 
form  j:T£iD-52  the  1942  acreage  will  be  entered  in  the  first  blank  column,  aiid 
Column  7  of  ITi;D-24-1943  will  be  left  blank. 

In  those  cases  vrhere  hail,  drought,  flood,  other  abnormal  weather 
conditions,  or  plant  bed  diseases  prevented  a  producer  from' harvesting  his 
intended  acreage,  the  county  committee  will  enter  the  acreage  harvested  plus 
the  acr3a,-,e  ^A'hich  the  producer  failed  to  harvest  because  of  one  or  more  of 
such  caases  iri.  ediately  above  the  actual  acreage  entry  and  circle  the  acref-^e 
actually  harvested.    The  uncircled  entries  will  be  added  to  obtain  the  total 
for  this  Goliomn, 

Coluvji  8  -  "1942  Allotment."    Complete  the  heading  to  read  "1943 
Allotment."     tnter  in  this  colwnn  the  1942  tobacco  allotment  determined  for 
the  farm  as  shov/n  in  -Column  16  of  IT lilD -24-1942. 

Colvg-nn  9  -  "'Total  Croplagid."     liiiter  in  this  column  the  most  re- 
cently determined  total  acreage  of  cropland  for  the  farm  in  accordance  '-'ith 
the  1943  definition  of  cropland. 

Column  IQ.    Leave  blank. 

Column  11.    Leave  blank. 
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Colvonn  12  -  "Comin'Onlty  Conmittee  Recommendation."     lilnter  in  this 
column  a  194o  allotment  as  recommended  by  the  appropriate  community  co.Timittee. 
If  the  co.xnuiaity  committee  determines  that  the  allotment  determined  for  1942 
is  still  applicable  and  represents  a  proper  relationship  between  farms,  such 
allotment  mey  be  entered  in  Column  12  as  the  recommended  allotment  for  194-3. 

Column  13  -  "Coxinty  Committee  HecoiTimendation. "     elnter  in  this  col- 
umn a  1943  allotment  as  rr-commended  by  the  county  committee  for  each  farm  on 
which  the  county  committee  determines  that  tobacco  will  be  harvested  in  1943. 
If  the  couiity  committee  determines  that  no  change  should  be  made  in  the  com- 
munity co.x.iitt i^e' s  recommer.dat ion  entered  in  Column  12,  the  entry  in  Column  12 
will  be  transferred  to  Column  13.    At  tais  point  obtain  the  total  of  Column  13. 

Colu.-.n  14  -  "Preliminary  Allotment."  Correct  the  heading  in  this  column 
to  read  "Prelij.iinary  Allotment."  xhere  y;ill  be  entered  in  this  column  ^n  allot- 
ment for  each  farm  for  which  an  allotment  should  be  determined.  If  the  sum  of  the 
allotments  as  entered  in  Column  13  is  less  than  the  county  tobacco  allotment,  the 
allotments  m?^-  be  rounded  to  the  nearest  whole  number  and  the  difference  between 
the  sum  of  the  allotments  as  entered  in  Column  14  and  the  county  tobacco  allot- 
ment added  to  the  county  reserve  for  nalcing  adjustments.  If  the  sum  of  the 
allotments  as  entered  in  Column  13  is  more  than  the  county  tobacco  allotm^it, 
there  will  be  entered  in  ColTomn  14  adjusted  allotments  expressed  in  whole  num- 
bers, tho  s"am  of  which  shall  not  exceed  the  county  tobacco  allotment.  Such  cxL- 
justmonts  v/ill  be  effected  either  by  making  a  pro-rata  adjustment  of  all  of  the 
entries  in  Column  13,  or  by  reducing  a  part  of  such  entries. 

The  allotment  for  a  farm  as  entered  in  this  column  will  be  the  prelin- 
inaxy  allotment  for  the  farm,  and  these  allotments  will  be  the  basis  of  tlie 
audit . 

Column  15  -  "Approved  Allotment."  If  prior  to  the  issuance  to  fa.rmers  of 
approved  allotments  any  allotment  as  entered  in  Column  14  is  revised,  the  re- 
vised allotment  will  be  entered  in  this  col-umn.  A  revision  should  be  made  only 
when  it  is  determined  on  the  basis  of  information  not  available  when  the  prelim- 
inary allotment  was  entered,  that  there  have  been  changes  in  the  land,  labor  or 
equipment  (including  suedroom)  available  for  the  production  of  tobacco  or  crop 
rotation  practices,  or  that  adjustments  should  be  made  on  account  of  types  of  soil 
and  other  physical  factora  affecting  production  of  tobacco.  If  no  revision  is 
made,  the  allotment  entered  in  Column  14  shall  become  the  approved  allotment.  The 
sum  of  tae  s;pproved  allotments  shall  not  exceed  the  county  tobacco  allotment. 

Tlis  approved  allotments  as  entered  in  either  Column  14  or  15  '.vill  be  the 
approved  1943  tobacco  allotments  and  will  be  entered  on  the  1943  allotment  notices 
when  mailed  to  the  farmers. 

Column  16  -  "Pinal  Allotment."  If  the  approved  allotment  as  entered  in 
Solumn  14-  or  Column  15  is  adjusted  upon  appeal  of  the  farmer,  after  the  issurjice 
of  notices  to  frrmers  of  their  1943  approved  allotments,  such  finally  adjusted 
allotment  slioula  be  entered  in  Column  16.  All  approved  allotments  as  sho'.m  in 
Column  14  or  Column  15  which  are  not  later  adjusted  will  at  the  end  of  the  ad- 
justment period  be  transferred  as  final  allotments  to  Col\uan  16. 
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Tlie  stun  of  all  allotments  as  entered  in  Column  16  shall  not 
exceed  the  total  county  allotment  and  shall  be  subject  to  audit  by  the 
•  farmer  i'leldiien  after  the  final  date  for  making  adjustments, 

-3,    1/ jt ermination  of  Yields. 

Colvir.n  17  -  "Preliminary  Yield."  6nter  in  this  column  the  pre- 
liminary oro.^raiu  yield  for  the  farm  as  determined  by  the  county  comnittee 
on  the  basis  of  the  actual  yield  of  tobacco  made  on  the  farm  in  the  years 
1937  throLc^h  1941,  talcing  into  consider,  tion  soil  and  other  physicsil 
factors  ai'iecting  production  of  tobacco  on  the  farm  and  the  yield  obtained 
on  other  farms  in  the  locality  v/hich  are  similar  v/ith  respect  to  such 
factors.    'I'.ie  preliminary  yield  for  farms  on  which  tobacco  is  produced  in  . 
1943  for  the  first  time  since  1937  shall  be  a  yield  which  is  fair  and 
reasonable  for  the  farm  as  compared  with  yields  for  other  farms  in  the 
locality  on  '.hich.  the  soil  and  other  phj'-sical  factors  affecting  the  pro- 
duction 01  tobacco  are  similar. 

Col^jimn  18  -  "Total  Yield."    The  entry  for  this  column  will  be 
the  proauct  of  the  entries  in  Column  17  and  Column  14. 

Column  19  -  -"Approved"  Yield.     If  the  result  obta.ined  by  dividing 
the  total  01  Column  18  by  the  total  of  Col^amn  14  is  in  excess  of  the  county 
pro^raivi  j.^ic-ld,  the  percentage  v/hich  the  program  yield  is  of  the  weighted 
avera^'e  ;^iold  so  determined  may  be  entered  at  the  top  of  Column  19  and  may 
be  applied  to  each  entry  in  Column  17,  and  the  results  obtained  entered  in 
Column  19,  or,  if  it  will  not  result  in  inequities,  adjustments  may  be  made 
in  tile  yielo-S  aetermined  for  several  of  the  individual  farms.     If  the  res'olt 
obtained  by  c.ividing  the  total  of  Column  18  by  the  total  of  Column  14  is  . 
less  than  t'nc  county  program  yield,  then  the  entries  in  Column  17  may  be 
multiplieu.  by  the  percentage  which  the  program  yield  is  of  the  weighted 
average  t-uia  the  results  entered  in  Column  19, 

If  the  county  committee  adjusts  a  program  yield  as  the  result  of 
a  producer's  appeal,  such  adjusted  yield  will  be  entered  above  the  original 
entry  in  Coluxin  19  and  the  original  entry  will  be  lined  through.  The 
weighted  avcrc'ge  yield  for  all  farms  listed  after  any  such  adjustments  have 
been  made  sl^all  not  exceed  the  program  yield  established  for  the  -county. 

Colojnn  20.    Leave  blank, 

Coluzm  21  -  "Serial.  No."  tilntcr  in  this  column  the  farm  serial 
number  as  listed  in  Column  1  of  i^";ii[R-312  for  the  farm. 

3h;cTI0N  IV.     CHANG  tf.S  Oil  N £2-24-1945  .  . 

A.    jSy  the  County  Office. 

Jo  erasures  shall  be  made  on  lIED-24,- 

If  it  becomes  necessary  to  change  any  entries  on  NCD-24,  a  sini;le 
line  should  be  drawn  through  the  existing  entry  and  the  corrected  figure 
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should  be  inserted  in  ink  above  the  original.    Such  changes  will  be  initialed 
by  the  person  making  them,  except  for  changes  supported  by  KiilD-33  (Record  of 
Adjustments).    This  also  applies  to  chanjes  in  totals. 

2.    3y  the  State  Office. 

No  entries  or  changes  will  be  made  on  lJt*iD-24  by  the  State  office, 
if  axidited  in  the  State  office,  except  to  indicate  correct  totals  or  products. 
Such  chan^-es  or  entries  will  be  made  in  red  ink  and  will  be  initialed  by  the 
person  ma^cing  them. 


A.  V.  Manchester 
Director,  Northeast  iJivision 


Inaned  February  1'^     "  " 'r^ 

couiTTY  cci:::i::Trz;  i::s'.:?:jc?ic"s  ?oh 
dstlhiiiit::  5  (>oals"  ro?.  truck  c^.qps 

1943  A^jricultiiral  Conservation  Progrfia 

S3CII0IT  I.  asnspj^; 

True':  crop  j^oals  v/ill  "be  determined  for  all  farms  in  the  county  or. 
'/lacli  tl.e  covT.t;/  com'iittee  det^rniines  that  three  acres  or  nore  of  deni:;;,"nated 
tn\c':  crc--s  v/ill  "be  ;'-)lanted  betvreen  February  1,  1943  and  August  31,  1943, 

Eesigaated  truck  crops  are  the  followin,<^  crops  for  fresh  consumption, 
excluding  any  acrea^^e  of  these  crops  contracted  for  processing:  carrots, 
snapbeans,  lima  bsans,  bests,  tomatoes,  cabbage,  onions,  £:reen  peas,  and  any 
acreage  of  multiple-cropped  vegetables.    For  purposes  of  computir.r:  pa-.'ments,  , 
acrea-;^-3  devoted  to  any  of  these  crops  vrill  be  cov.nted  only  once — '.rhsther  the 
land  is  multiple-cropped  or  not.    Farm  goals  v/ill  not  be  established  for  each 
of  these  crops,  but  a  farm  goal  shall  be  detornined  for  the  aggregate  acreage 
of  these  crops, 

Co'.iJity  com.T,ittees  \vith  the  assistance  oi'  community  comiaittoes  will  de- 
termine farm  goals  on  a  planted  basis  for  tn;.ck  crops,  as  defined  above,  on  the 
basis  of  the 'farm.er '  s  ability  to  prodt\co  tho  crops,  taking  into  consideration 
the  availability  of  markets,  cropland,  equipment  and  labor,  adaptability  of  the 
soil,  the  acroagc  and  jjroduction  of  the  crops  on  the  farm  during  recent  yeo.rs, 
and  any  other  relatad  factors,  and  ths  goal  should  be  such  that,  if  achieved, 
the  farm  v/ill  raalce  its  mAximum  contribution  to  the  Ifer  Prodiiction  Prograsi, 

Couiity  goals  of  track  crops  v/ill  be  determined  by  the  State  com.';iittee 
on  the  basis  of  the  acreage  of  these  crops  in  tho  county  in  1942,  taking  into 
consideration  tho  relationship  of  the  1942  acreages  of  the  individual  crops  to 
the  aggregate  acreage  of  the^e  crops, 

sscTic:'  II.  loms 

Listing  in  connection  with  the  determinatiDn  of  ti'uck  crop  goals  will 
require  the  use  of  foui'  ccl'junns  of  any  available  listing  sheet.    The  linting 
sheet  to  be  used  should  have  the  approval  of  the  farmer  fieldraan.     In  counties 
in  v/hich  for^i  lTID-53  is  used  for  listing  v;ar  crop  goals,  it  is  suggested  tliat 
the  listing  of  truck  crops  be  made  on  the  same  sheets  if  there  are  four  colur:ms 
available  for  this  ;'^urr)0se.    In  coii.nties  in  v/hich  the  onl^''  v/ar  crop  for  v/hich 
goals  C.T3  being  determined  is  potatoes,  Columns  18,  19,  and  20  of  form  1:13-24 
ma^'  be  used  for  this  listing  by  dividing  Column  18  into  tv/o  coluinns.  If 
neither  luiID-53  or  I!jID-24"can  be  used  advantageously  for  this  purpose,  some 
other  form  of  listing  shfjet  may  be  used.    The  column  headings  used  for  listing 
truck  crops  should  be  completed  to  show  the  comi.odity,  and  to  indicate  v/hat 
entries  are  being  made  in  the  columns. 

siGTioiT  III.  D3tz5I-:i:'Jitio:t  of  tpuci:  cpcOP  c-oals 

Four  colt\mns  of  the  listing  sheet  v/ill  be  used  in  the  determination 
of  farm  goals  for  truck  crops,    IIo  goal  of  less  than  3  acres  shall.be  dotermined. 
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3ntries  v/ill  be  made  on  the  listing  sheet  as  follov/s: 

?ii-st  Column,    3n't"r  in  this  coIvj.t.  the  194?  acre-  „    .. :   .  -  j  .         -  on 
the  farm.    This  or.'cry  can  bo  obtained  from  the  Parm  Plan  77or!c  Sheet,  bein,^  surie 
that  it  is  in  accordance  -^rith  the  definition  of  truci:  crops  as  defined  in 
Section  I.    Ths  total  of  this  colvjin  shall  be  obtained  and  v/ill  be  '.'-sed  b;- 
State  committee  as  a  basis  for  the  deterr.:ination  of  the  co'iint:''  goal.    As  soc:. 
this  total  is  obtained,  the  covuitj  committee  should  notify  the  State  coanittee 
,  so  that  the  co'ont;'"  ft'oal  can  be  determined. 

Second  Column.    Enter  in  this  column  the  farmer' s  1943  inten5.c;d  a(*i*eaj- 
of  trij-ck  crops  as  shov;n  on  the  ?arm  Flan  'fork  Sheet, 

Third  Col'Jjnn.    Sinter  in  this  colum;a  a  fi;iUre  which  represents  the  acre 
a;:e  of  tru.ck  crops  that  the  co;T;ainit7  conu-.ittee  determines  sho\ild  be  ;olar.ted  on 
the  farm  in  order  for  the  farm  to  make  its  naxirrcun  contribution  to  the.'far 
Production  Program.     In  making  these  determinations  the  comr.-.unity  cosimittee 
should  tal:e  into  consideration  the  factors -mentioned  in  Section  I  of  this  bul- 
letin, and  also  the  relationship  of  the  1945  goal  to  the  1942  acreage  with 
respect  to  the  cro-'o  or  crcr^s  being  gro\^*,    Aft^-r  the  com:ranit7  comir.ittee  has 
completad  its  dDtarminations,  a  total  shall  be  obtained  of  the  entries 
column, 

Pourth  Col'ojnn.     If  the  total  obtained  of  the  entries  in  the  t.l.ir:, 
colmm  is  as  ^av-at  as  the  co^'-Jit:.'  goal,  the  ~oals  thus  detjrmined  may  be  consid- 
ered as  the  a;;.provod  goal.^  for  the  farms  listed.    If  the  total  of  the 'entries 
in  f;\^  third  column  is  not  as  great  as  the  county  goal,  tho  count;''  coa::.ittee 
^'11".' .-..Vjc  entries  in  this  colu-Vin,  the  sum  of  v/hich  must  be  as  great  as  the  co'-Jint 
i.,or.l , 

If  cvaj  adjiistments  are  made  in  the  approved  goals,  as  ent:;red  in  the 
fourth  column,  the  original  entry  v.'ill  be  lined  tlirough  and  an  adjusted  entry 
made  immediately  above. 


As  trucl:  crops  aro  not  a  '-.-nx  crop,  tho  goal  established  f-h.oulc  -'"^  j  'idded 
into  tho  total,  v;ar  cro:)  goals. 
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UNITED  STATES  DEPARTI.ffiNT  OF  AGRICULTURE 
Agricultural  Adjustment  Agency 
Northeast  Region 

1943  Agricultural  Conservation  Program 

COUNTY  COMITTEE  INSTRUCTIONS  FOR 
DETERMINING  GOilLS  FOR  TRUCK  CROPS 


SECTION  I.  GENERAL 

Truck  crop  goals  will  be  determined  for  all  farms  in  the  county 
on  which  the  county  committee  determines  that  three  acres  or  more  of  des- 
ignated truck  crops  will  be  planted  between  February  1,  1943  and  August  31, 
1943. 

Designated  truck  crops  are  the  following  crops  for  fresh  con- 
sumption, excluding  any  acreage  of  these  crops  contracted  for  process ingt 
carrots,  snapbeans,  lima  beans,  beets,  tomatoes,  cabbage,  onions,  green 
peas,  and  any  acreage  of  multiple-cropped  vegetables.    For  purposes  of 
computing  payments,  acreage  devoted  to  any  of  these  crops  will  be  counted 
only  once — whether  the  land  is  multiple-cropped  or  not.    Farm  goals  v.'ill 
not  be  established  for  each  of  these  crops,  but  a  farm  goal  shall  be  de- 
termined for  the  aggregate  acreage  of  these  crops. 

County  committees  with  the  assistance  of  community  committees 
will  determine  farm  goals  on  a  planted  basis  for  truck  crops,  as  defined 
above,  on  the  basis  of  the  farmer's  ability  to  produce  the  crops,  taking 
into  consideration  the  availability  of  markets,  cropland,  equipment  and 
labor,  adaptability  of  the  soil,  the  acreage  and  production  of  the  crops 
on  the  farm  during  recent  years,  and  other  related  factors,  and  the  goal 
should  be  such  that,  if  achieved,  the  farm  will  make  its  maximum  contri- 
bution to  the  Vk'ar  Production  Program. 

Coxanty  goals  of  truck  crops  will  be  determined  by  the  State 
Committee  on  the  basis  of  the  acreage  of  th.ose  crops  in  the  county  in 
1942,  taking  into  consideration  the  relationship  of  the  1942  acreages 
•f  the  individual  crops  to  the  aggregate  acreage  of  these  crops. 

SECTION  II.     FORL'iS  •  -  ' 


Listing  in  connection  with  the  determination  of  truck  crop 
goals  will  require  the  use  of  four  columns  of  any  available  listing 
sheet.    The  listing  sheet  to  bo  used  should  have  the  approval  of  the 
farmer  fieldman.     In  counties  in  v;hich  form  NED-53  is  used  for  listing 
war  crop  goals,  it  is  suggested  that  the  listing  oi.  truck  crops  be 
made  on  the  same  sheets  if  there  are  four  columns  available  for  this 
purpose.     In  counties  in  v^.ich  the  only  war  crop  for  v/hich  goals  arc 
being  determined  is  potatoes.  Columns  18,  19,  and  20  of  form  NED-24 
may  be  used  for  this  listing  by  dividing  Column  18  into  two  columns. 
If  neither  NED-53  or  NED-24.  can  be  used  advantageously  for  this  purpose, 
some  other  form  of  listing  sheet  may  bo  used.     The  column  headings  used 
for  listing  truck  crops  should  be  completed  to  show  the  commodity,  and 
to  indicate  what  entries  arc  being  made  in  the  columns. 


r 
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SECTIOH  III.    DETERiaMTION  OF  TRUCK  CROP  GOALS 

Four  coluinns  of  the  listing  sheet  will  be  used  in  the  deter- 
mination of  fc.rm  goals  for  truck  crops.     No  gocl  of  loss  than  3  r.crcs 
shall  be  determined.    Entries  will  be  made  on  the  listing  sheet  as 
f o 1 lows  s 

First  Column.    Enter  in  this  column  the  1942  acreage  of 
truck  crops  on  the  farm.     This  entry  can  bo  obtr^incd  from  the  Fr.rm 
Plan  l/'.ork  Sheet,  being  sure  that  it  is  in  accordance  with  the  definition 
of  truck  crops  as  defined  in  Section  I.     The  total  of  this  column  shall 
be  obtained  and  will  be  used  by  the  State  committee  as  z.  basis  for  the 
determination  of  the  county  goal.    As  soon  as  this  total  is  obtained, 
the  county  committee  should  notify  the  State  Committee  so  that  the  county 
goal  can  be  determined. 

Second  Column.     Enter  in  this  column  the  farmer's  1943 
intended  acreage  of  truck  crops  as  shov/n  on  the  Farm  Plan  "ork  Sheet. 

Third  Column.     Enter  in  this  column  a  figure  which  repre- 
sents the  acreage  of  truck  crops  that  the  community  committee  determines 
should  bo  planted  on  the  farm  in  order  for  the  farm  to  make  its  maximum 
contribution  to  the  War  Production  Program.     In  making  these  determinations 
the  community  committee  should  take  into  consideration  the  factors 
mentioned  in  Section  I  of  this  bulletin,  and  also  the  relationship  of 
the  1943  goal  to  the  1942  acreage  with  respect  to  the  crop  or  crops  being 
grown.    After  the  community  committee  has  completed  its  determinations, 
a  total  shall  be  obtained  of  the  entires  in  this  column. 

Fourth  Column.     If  the  total  obtained  of  the  entries  in  the 
third  column  is  as  great  as  the  county  goal,  the  goals  thus  determined  may 
be  considered  as  the  approved  goals  for  the  farms  listed.     If  the  total  of 
the  entries  in  the  third  column  is  not  as  great  as  the  county  goal,  the 
covinty  committee  will  make  entries  in  this  column,  the  sum  of  v;hich  must 
be  as  great  as  the  coxinty  goal. 

If  any  adjustments  are  made  in  the  approved  goals,  as  ontcrod 
in  the  fourth  column,  the  original  entry  will  be  lined  through  and  an 
adjusted  entry  made  immediately  above, 

SEC TI Oil  IV.    ADJUSTMENT  OF  Ga-.,LS 

(Re- 
vision) If,  at  the  time  of  checking  performance,  it  is  determined  that  any 
of  the  production  of  one  or  more  of  the  crops  constituting  the  acreage  of 
truck  crops  has  been  disposed  of  direct  for  processing,  the  farm  truck  crop 
goal  v/ill  be  reduced  by  the  acreage  from  v.'hich  the  production  is  sold  direct 
for  processing.  In  cases  where  a  part  of  a  crop  is  sold  direct  for  processing 
and  a  part  is  sold  for  fresh  consumption,  the  acreage  from  which  the  crop  is 
sold  for  processing  v/ill  be  determined  by  multiplying  the  total  acreage  of  th 
crop  by  the  percentage  v/hich  the  amount  sold  direct  for  processing  is  of ^  the 
total  production  of  the  crop. 


A,  V.',  Ifeinchester 


Director,  Northeast  Division 
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COmm  CO?.?-fITTEE  INSTRUCTIO:?S  FOR 
DETERLrCIIING  GOALS  FOR  uAll  CROTS 


SECTION  I,  GEIIERAL 


The  following  crops  are  war  crops  for  1943  in  th^:,  Northeast  Regipm 


Soybeans  for  beans 

(if  the  goal  is  3  acres  or  rnoro) 
Dry  edible  beans 

(if  the  goal  is  3  acres  or  wore) 
Tomatoes  for  processing 
Peas  for  processing 
Snap  beans  for  processing 
Sweet  o«rn  for  processing 


Potatoes 

(if  the  goal  is  3  acres 
or  more) 
Carrots  for  processing 
Beets  for  processing 
Cabbage  for  processing 
JLina  beans  for  processing 
Hay  and  pasture 

(in  commercial  corn  area) 


Fans,  goals  •n  a  planted  basis  (except  hay  and  pasture  goals  vtHI 
be  determined  for  each  of  the  war  crops  listed  above,  and  also  program 
yields  for  potatoes  on  farms  for  which  potato  goals  are  determined.  The 
sum  of  the  farm  goals  for  any  crrjp  shall  not  be  less  than  the  county 
goal  for  that  crop. 

The  T^tal  Y/ar  Crop  Goal  for  a  farm  shall  be  the  sum  of  the  indiv- 
idual v/ar  cr»9p  goals  determined  for  the  farm.    Farm  Vi^r  crop  goals  shall 
be  determinf^d  on  the  basis  of  the  farmer*  s  ability  to  produco  the  crops 
for  which  goals  are  being  determined,  taking  into  consideration  the 
availability  of  markets,  cropland,  equipment  and  labor;  adaptability  ©f 
the  soil;  the  acreage  ajid  production  of  the  crop  on  the  farm  during 
receivt  years;  and  any  other  related  factors.     Goals  shall  be  determned 
by  the  county  committees  with  the  assistance  of  community  committees, 

SECTION  IT,  FORfB 


Farm  NSD-24,  "Commodity  Form  -  194  ,' 

with  the  determination  of  farm  potato  .f!;onls. 


viill  be  used  in  connection 


In  counties  in  v/hich  a  substantial  number  of  the  farms  arc  listed 
en  form  lIER-312,  "Farm  Listing  Sheet,"  form  NED-53  "Acreage  Data  Sheet," 
will  be  -used  in  connection  with  the  determination  of  goals  for  vrar  cr^ps 
rthrr  than  potatoes. 

In  counties  in  v/hich  a  substantial  number  of  the  farms  are  not 
listed  on  form  NER-.312,  "Farm  Listing  Sheet,"  some  other  form  of  listing 
sheet  vdll  be  used.     The  form  used  should  have  the  approval  of  the  farmer 
fieldman.    Prevision  should  bo  made  to  enter  operators'  names  on  the  list» 
ing  shoot. 

The  headings  of  all  listing  sheets  should  be  oompletcd  to  show  the 
year,  sheet  number,  county,  community  (if  listed  by  communities),  and,  in 
the  cose  flf  potatoes,  the  commodity.    Sheet  numbers  on  forms  NED-24  and 
NED*53  should  bo  the  same  as  the  sheet  nvimbcr  of  the  oorrcspending  NER-.31f  ♦ 
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Whichever  form  is  used ^  p.  rp-:ci^\''d  nur:-'.]:  r  of  colu:Tr.s  shoulf^  \     r  - 
served  for  each  crop^as  .iTo'lloMrs ; 

""Soyb'c'c.ns  for  grain  -  4  colurans 

Dry  odiblo  beans  -  4  colvnns 
Hay  G.nd  prsturo, 

(corn  area  only)  -  2  columns 

Proc.'essing  crops"  -  '1  column  each 

One  column  shoula  served  .  ich  to  enter  the  "Totals-Tar  '^rca 

Goal"  for  the  farm -end- one  in  VThich  to  cnt  ;;r  the  Farn  Serial  Nmbcr. 

■The  column  headings  of  all  listing"  she -)ts  should  be  completed  to  shorr 
the  commodity  for- which  goals'  arc  being  determined  and  other  information 
as  specified  in. this  bulletin. 

SECTION  III.    DET3R?aNATI0f^  OF  POTATO  GOALS  AID  YI3LDS 

A  nc\7  l\[ED-24  should  be  insrrtcd  in  the  binder  so  that  the  1S40  and  1941 
acreages  on  previous  listing  shootr,  are  visibl«b.     In*counties'  in  vrhich  form 
HED-53  is  used,  for  listing  historical  data,  the  1942  acreage  should  also  be 
visible.    Listing  of  farms  for  vhi'ch  allotments'  hrvc  previously  boon  deter- 
mined and  of  f".rms  for  ■'A^hich  allotments  have  not  pr^^viously  been  dotormined 
v:ill  be  made  on  the  same  scries  of  form  KED-24*    ilo  yotr.to  goal  of  l:ss  than 
tb_rce  acres  shall  be  determined.    Entries  vrill  be  m'^d-:  on  form  I"SD-2  4  in 
accordance  v.dth  the  folloving  procedure: 

A.     Determine tion  of  Potato  Goals 

Column  7  -  "1942  Acres."     Complete  the  column  heading  to  read 
Vl'942  AcresT^    "'-Int  r  in  this  colui'nn  the  acreage  of  pot'^toos  harvested  on  the 
farm  in  1942,     In  counties  in  r^hich  previous  "croagos  have  been  entered  on 
form  l\IED-53  the  1942  acreage  shall  be  entered  in  the  first  blank  column 
on  this  form,  and  Column  7  of  l-IED-2 4-194?  vdll  be  loft  blank. 

Column  8  -  "1942  Allotment."    Complete  the  heading  to  read  "1942 
Allotment."    Enter  'in  this  colurrai  the  final  1942  potrto  allotinont  determined 
for  the  farm  as  sho\-m  in  Colu-m  15  of  MED-24-19'^2 . 

Columji  9  -  "Total  Cropland."    Enter  in  this  column  the  m.ost  re- 
cently dotormined  tot".l  f^crerge  of  croplrnd  for  th'.  farm  in  accordance  with 
the  1943  definition  of  cropland. 

Column  10.     Ch;^nge  the  heading  to  road  "1943  Intentions."  Enter 
in  this  colur.m  for  each  farm  for  which  a  potato  goal  is  being  determined, 
the  f  arm;:r' s  1943  intcindcd  acreage,  as  shov.n  on  t~^-    ''■\rm  Plan  'Yorl'  Sheet, 

Coluien  11.     Leave  blan]-:. 

Coluren  12  -  "Community  Committc.:  Rocomm'  nd-etions."    Enter  in  this 
colw.in  an  acr>..age  figure  as  rocom.:!<  nded  by  the  community  committee  for  tho 
comiiumity  in  which  the  farm  is  located,  vdiich  the  corimittcc  believes  rcpro- 
sents  an  acroago  of  potatoes  that  should  be  gr^vm  on  th.:  f-^o^m  in  1943,  taking 
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into  considcr^.tion  the  rr.ctors  outlined  in  Section  I  of  this  bulljtin.  It 
should  be  borne-  in  .nind  that  the  county  goal  for  potatoes  nust  bo  distributed 
^unong  those  farms  v;hich  by  grovdng  potr-^tocs  can  nr.ko  the  naxinun  contribution 
to  the  Vfar  Production  Progran. 

Cola'nn  13  -  "Courty  Connitt or  R-conri(.^nd?.tion."    Enter  in  this  col- 
xrnn  a  potato  goal  as  r ^^co:nncndod  by  th'j  county  co:;nitt  ,o  for  each  frrn  on 
v/hich  the  county  conr\ittc-c  dotcTTiincs  that  throe  or  noro  acres  of  potatO'^ 
will  be  planto'd  in  1943.    If  the  coimty  coinnittco  dotcrninos  that  the  r  co-a- 
ncndxtion  of  tha  coniivmity  connittco  as  entered  in  Coltian  12  reprcs'-nts  the 
proper  acreage  that  should  be  planted  on  the  farr.i,  the  entry  in  Colvcp.n  12 
v.'ill  bo  transferred  to  Colunn  15.     In  dctcrnining  those  goals,  the  county 
co:a'-utte"  should  bear  in  riind  that  t'-.'j  total  of  the  fo.rri  goals  should  be  as 
gr  .at  as  the  county  potato  goaTI    After  th,;  goals  have  bcL.n  dotcrriin c d ,  a 
total  of  this  colTian  should  bo  obtained. 

Colu:--n  14  -  "Adjusted  Ooal."     L  ;avo  blank, 

Colur-ji  15  -  "Appx-Qv.d  Goal."    Entries  vill  bo  ir.adc  in  this  colu:-in 
only  if  the  total  of  th::   entries  in  Column  13  is  not  as  great  as  the  cotinty 
potato  goal.     If  the  total  obtr.incd  of  the  i^ntri  ;s  in  Colurm  13  is  as  great 
as  the  coxxnty  potato  goal,  those  goals  nay  be  consid(;rcd  as  the  approved 
goals  for  the  farns  listed.     If  the  total  of  the  entries  in  Column  13  is  not 
as  great  as  the  county  potato  goal,  the  county  connittco  ^vill  nakc  entries 
in  this  colunn,  tho  sur^.  of  v/hieh  must  be  as  groat  -^s  th  ■  county  pot  ".to  ,"oal, 
Bcfor'.  mking  any  entries  in  this  colunn,  tho  cou:".ty  corraitte-;  'X.y  -ash  to 
discuss  tho  situation  v;ith  the  State  comnittce  as  to  a  revision  in  the  county 
goal, 

Colur-Ji  16  -  "Final  Goal."     If  the  approved  goal  as  entered  in 
Colvrui  15  (or  in  Colui.m  13  if  there  is  no  t^itry  in  Colunn  15)  is  adjusted 
upon  appeal  of  the  farnor  after  the  issuance  of  notices  to  farncrs  of  their 
approved  -oals,  such  finally  adjusted  goal  shall  be  entered  in  Colunn  16, 
For  other  far;is  the  approved  goal  shall  be  entered  in  this  columi. 

The  sun  of  all  goals  as  entered  in  Colunn  16  shall  be  as  groat  as 
the  county  potato  goal  and  shall  bo  subject  to  audit  by  the  farnor  fieldnan. 

B.     Deternination  of  Yi'-lds 

The  progran  yield  for  pot-'.toes  for  a  farn  vdll  be-  the  srrac  as 
tho  progran  yield  deternincd  for  the  farn  in  1942,  unless  the  covmty  con- 
nittco dctcr-.Tinos  that  the  1942  .yi old  is  not  representative  for  1943.  Pro- 
gran yields  for  far:is  for  v;hich  yields  have  not  been  pr';)viously  doternined 
will  be  doternined  by  the  county  connittuo  on  the  basis  of  the  operator's 
previous  (.xp-:ri  mcc  in  grov/ing  potatoes,  type  of  soil,  production  practices, 
and  the  general  fertility  of  th^  Icjid,  and  should  bo  conparable  to  farns 
T.;hich  arc  sLnil.r  vdth  respect  to  these  factors.     The  v/oightcd  average  of 


such  yields  should  not  exceed  the  ccunty  program  yield. 

In  the  dotormnation  of  yields,  entries  vill  be  txoAq  follo^•^': 

Colmm  17  -  "Pr olininc-ry"  Yield.    Enter  in  this  colu 
erch  farm  for  v/hich  a  goal  is  dexer':dned.     If  the  covjity  conrdttco  believ  es 
that  the  progran  yield  for  1943  should  be  the  sane  as  the  progroxv  yii.  Id  do- 
torained  for  the  farm  in  1942,  and  shornn  in  Coluiin  19  or  20  of  :]ZD-24-1942, 
such  1942  yield  nay  be  entered  in  this  colur:in  as  the  yield  for  the  far?i  in 
1943.     If  the  county  corj.-iitteo  dctornines  that  the  progran  yield  for  a  farn 
in  1943  should  be  different  fron  the  yield  dctcrraincd  p-or  the  fern  in  1942, 
such  different  yield  vdll  be  caitcred.  in  this  colu:"ui.    Progrrn  yields  for 
fams  for  which  yields  are  being  dotomincd  in  1943  for  the  first  tine  v.'ill 
bo  entered  in  this  colunn. 

Colurm  20.     Leave  blank. 

Colu^-  21  -  "Serial  Foo"     Enter  in  this  coluiin  the  frrr.i  serial 
n^xaber  as  listed  in  CoTu:in  r~of  IJER-312  for  the  fr.rn. 

SECTION  IV.     DETERI'^IMATIOII  OF  DRY  .  BE^UI  GOALS 

Four  colixiinG  of  irJD-SS  or  other  listing  sheet  rail  be  used  in  the  do- 
temination  of  farm  goals  for  dry  beans.    Vo  dry  bean  goals  of  loss  than  3 
f.cres  shall  be  deternined.    Entries  v.'ill  be  r.iadc  as  follor/s: 

First  Colur.m  -  Enter  in  this  colunn  the  1942  acreage  of  beans  on  the 

farn. 

Second  Colunn  ~  Enter  in  this  colu-vm  the  fai^ncr' s  1943  intended  acre- 
age of  dry  beans  as  shovm  on  the  Farn  Plan  VTork  Sheet. 

Third  Colunn  -  Enter  in  this  co1u3?ji  a  figure  which  r.^prcsorits  tho 
acreage  of  dry  beans  th-'t  the  co::i:nunity  cor;mittee  deternlnes  should  be  plant 
on  the  farn  in  order  for  the  farn  to  nake  its  naxinUr.:  contribution  to  tho 
War  Production  Progran.,    In  uciking  these  detcrmnations ,  tho  con3:!iunity,  com- 
mittee should  take  into  consideration  the  factors  mentioned  in  Section  I  of 
this  bulletin,  and  also  that  the  sum  of  the  goals  dotornincd  should  bo  as 
great  as  the  countj'-  dry  bean  goal.    j\fter  the  connunity  coraiittoo  has  co::- 
pletod  its  dcterninations ,  a  total  shall  be  obt-^inod  of  the  entries  in  this 
col-unn. 

Fourth  Colunn  -  If  the  total  obtained  of  the  entries  in  the  third  coi- 
vmi  is  as  great  as  the  county  dry  bean  goal,  and  if  the  county  comnittco 
approves,  those,  goals  mfty  bo  considorod  as  the  approved  goals  for  the  farms 
listed.     If  the  total  of  the  entries  in  tho  third  colunn  is  not  as  groat  as 
tho  county  dry  bean  goal,  the  county  coianittoc  v.'ill  nrke  entries  in  thir 
colunn,  the  suv.;  of  which  must  be  as  groat  as  tho  county  dry  bean  goal, 
making  any  entries  in  this  colunn,  the  county  con:nitteo  may  wish  to  discuss 
the  situation  v.rith  the  State  connittce  "s  to  a  r  virion  in  th^:-  c--^\x''.ty  -o-l. 
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If  r.r.y  c.d justnonts  aro  nr.dQ  in  the  approrod  gor.ls  as  cntorod  in  the 
fourth  colunn,  the  original  entry  v/ill  be  lirod  throufh  end  the  adjusted 
^:ntry  nrd^  imcdintcly  abovo.     The  sm  of  the  approved  gcals  after  any  such 
■''I? tr. -nts  Itvc  bocn  r.^do  nust  bo  as  groat  as  the  county  dry  boan  gocl, 

Sl'GTIOi:  V.    D£TgR:H!ATIOI?  OF  SOYBEM  GOALS 

Four  columns  of  NED-53,  or  other  listing  shcot,  vdll  be  used  in  con- 
nection "/fith  the  determination  of  farn  goals  for  soybeans.    Such  goals  shall 
bo  detorminod  on  a  planted  basis  of  soybeans,  to  bo  harvested  for  beans,  taking 
into  consideration  the  factors  nontionod  in  Section  I  of  this  bull  tin . 
Entries  v.'ill  bo  nado  in  oach  of  the  four  columis,  using  the  s^;nc  instructions 
as  riv  n  in  Section  IV,  "Detcrri.ination  of  Dry  Bean  Goals",  exc-pt  th-^t  goals 
of  loss  than  3  acres  ■'■.'ill  not  be  deterrrdned. 

SECTION  VI.    DETER' ^IFATIOy  OF  GOALS  FOR  TONATOES ,  FSAS,  SNAP  BEANS,  S^ATilEr  CORN, 
CARROTS,  EEnTS,  CABBAGE,  /UID  LIIA  ?SAr3  :'0::  PRCCCS3ING 

Farn  V/ar  Crop  Goals  for  processing  crops  rdll  be  detcrinined  for  farns 
that  grovf  these  crops  r.nd  no  farm  goal  for  ^ny  crop  should  be  greater  than 
the  contracted  acreage  for  the  crop.     One  colvinn  of  Fl1D-53  or  other  listing 
sheet  v/ill  be  used  for  each  processing  crop  for  i^jhich  gor. Is  nro  det';rninod. 
After  farncrs  have  entered  into  contr'.cts  vdth  processing  conpanics  for  the 
growing  of  all  these  crops,  goals  will  be  deternincd  nnd  entered  in  the  ap- 
propriate colur.in.    After  the  goals  have  been  ontcred,  a  total  should  be  ob- 
tained of  each  colvcnn.     The  total  acrongc  of  the  farn  goals  for  eo.ch  crop  for 
processing  should,  as  near  as  practicable,  be  such  that  the  nomal  production 
produced  on  such  acreage  v;ill  be  as  large  as  can  bo  procoss.::d  in  the  plants 
available  to  the  county  producers  of  such  crop, 

SECTIOTT  VII.    DETERllNATIOH  OF  KAY  /lND  PASTURE  G0AI5 

Goals  for  huy  end  past 'ore  shall  be  deternincd  for  all  f''.rns  in  the  corn 
area  in  Ponnsylvr.nia  on  v.-hich  a  wheat,  tobacco,  or  corn  allotnont  has  been  de- 
temined.     T-z/o  colurJis  of  NED-53  or  other  listing  sheet  vdll  be  used  in  con- 
nection vdth  the  dctemination  of  goals  for  hay  r.nd.  pasture.     Hay  r^.nd  pasture 
ncans  the  acreage  of  cropl-^nd  from  which  hay,  other  than  annual  hay,  is  har- 
vested plus  the  acreage  of  croplr-nd  v/hich  is  used  for  pasture  for  livestock. 
In  addition  to  the  factors  mentioned  in  Section  I  of  this  bulletin,  the 
number  of  head  of  livestock  on  the  farn  should  be  considered  in  determining 
hay  and  pasture  goals.    Entries  vdll  be  made  as  follows; 

First  Column  -  Enter  in  this  column  the  acrc;af;c  of  hay  harvester''  and 
cropland  pastured  (plowablc  pasture)  in  1942, 

Second  Column  -  Enter  in  this  colu:-,m  the  farmer's  1943  intended  acreage 
of  hay  to  b.;  h'-.rvustod  and  cropland  to  be  pastured.     These  entries  should  bo 
carefully  reviewed,  and,  if  it  is  deter:?an.'d  the  intended  acreage  for  any 
farm  is  sufficient  to  carry  the  livestock  enterprises  on  the  farm,  the  1943 
intended  acreage  may  be  considered  as  the  approved  goal  for  the  farm.     If  it 
is  determined  that  the  intended  acreage  for  any  farm  is  not  sufficient  to 
carry  the  livestock  enterprises  on  the  farm,  a  revision  should  be  made  upv/nrd 
and  an  approved  acreage  goal  dotermined  that  :dll  be  sufficient  to  carry  the 
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livostock  enterprises,    j\n.y  revisions  thus  nadc  ".'ill  bo  cntcrod  iitmicdia"bcly 
above  tho  original  entry  and  the  original  entry  lined  through-.    It  is  not 

necessary  to  obtain  a  total  of  the-  approv--d  ~'^'.lr;. 

SSCTIOK  VI II.     TOTAL  Y[.i'uQ  CROP  GOALS 

After  all  necessary  war  crop  goals  hav'_  boon  detoriiincd  for  a  farra,  '. 
total  shr.ll  be  obtained  of  the  approved  t.oals  end  entered  in  a  colu-.m  re- 
served for  this  purpose  on  forn  NED-53,  cr  other  listing  sheet.    This  total 
v:ill  be  the  Total  Vfar  Crop  Goal  for  tho  farn.    Be  sia-e  that  the  potato  1 
is  included.     If  potatoes  is  the  only  vrar  crop  for  vrhich  r  goal  is  dctcmin  d 
for  a  farn,  the  approved  potato  ;^oal  vrxll  be  t^-  -  T?t-"^1  "[ar  Cr--''^  G'^al. 


A.  Vfo  Manchester 
Director,  IJorthoast  Division 
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SECTION  I.  GE!IER,\L 


ThQ  following  crops  are  war  crops  for  |.943  in  th©^  Northeast  Region  j 


Soybeans  for  beans 
■  (if  the  goal  is  3  acres  or  :nore) 
Dry  edible  beans 

(if  the  5oal  is  3  acres  or  more) 
Tomatoes  for  processing 
Peas  for  processing 
Snap  beans  for  processing 
Sweet  cern  for  processing 


Potatoes 

(if  the  goal  is  3  acres 
or  more) 
Carrots  for  processing 
Beets  for  processing 
Cabbage  for  processing 
fjlma  beans  for  processing 
Hay  and  pasture 

(in  coinmercial  corn  area) 


Farift  goals  en  a  planted  basis  (except  hay  and  pasture  goals  will 
be  deternined  for  each  of  the  ivar  crops  listed  above,  and  also  program 
yields  for  potatoes  on  farms  for  which  potato  goals  are  determined.  The 
sum  of  the  farm  goals  for  any  crap  shall  not  be  less  than  the  county 
goal  for  that  crop. 

The  Total  Vfar  Crop  Goal  for  a  farm  shall  be  the  sum  of  the  indiv- 
idual v/ar  crop  goals  determned  for  the  farm.    Farm  v^'ar  crop  goals  shall 
be  deternin<^d  on  the  basis  of  the  farmer's  ability  to  produce  the  crops 
for  v;hich  goals  are  being  determined,  taking  into  consideration  the 
availability  of  markets,  cropland,  equi^Tment  and  labor;  adaptability  of 
the  soil;  the  acreage  and  production  of  the  crop  on  the  farm  during 
receipt  years;  and  any  other  related  factors.    Goals  shall  be  determined 
by  the  county  committees  with  the  assistance  of  comrnxxnity  committees, 

SECTION  IT,  FORrS 


Form  NSD-«24,  "Commodity  Form  -  194  ,"  v;ill  be  used  in  connection 
with  the  determination  of  farm  potato  goals. 

In  counties  in  v/hich  a  substantial  number  of  the  farms  are  listed 
en  form  NER-31?,  "Farm  Listing  Sheet,"  form  l^IED-53  "Acreage  Data  Sheet," 
v/ill  be  used  in  connection  v/ith  the  determination  of  goals  for  vra.r  cr-^ps 
other  than  potatoes. 

In  counties  in  which  a  substantial  number  of  the  farms  are  not 
listed  on  form  NER-312,  "Farm  Listing  Sheet,"  some  other  form  of  listing 
sheet  v/ill  be  used.     The  form  used  should  have  the  approval  of  the  farmer 
fieldman.    Prevision  should  be  made  to  enter  operators'  names  on  the  list^ 
ing  shoot. 

The  headings  rf  all  listing  sheets  should  be  completed  to  show  the 
year,  sheet  number,  county,  community  (if  listed  by  commxmitics ) ,  and,  in 
the  esse        potatoes,  the  commodity.    Shoot  numbers  on  forms  NED-24  and 
NED-53  should  be  the  same  as  the  sheet  number  of  the  corrcspfinding  NER-312. 
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Whichovcr  form  is  used,  r'.  specified  number  of  coltiiins  should  be  re- 
served for  each  crop  as  follows* 

Soybeans  for  grain  -  4  cdlxiTins 
Dry  edible  beans  -  4  colunns 
Hay  and  pr.sture,  .  * 

(corn  area  only)  -  2  colimrts 
Processing  -crops     —  1  column  each  , 

One  column  should  be  reserved  in  vV'ich  to  enter  the  "Total  War  Crop 
Goal"  for  the  fom  and  one  in  v/hich  to  •  ,nt  jr  the  Far^i  Serial  Number. 

The  column  headings  of  all  listing'  shjjts  should  be  conplotcd  to  show 
the  commodity  for  which  goals  *<arc  being  determined  and  othor  information 
as  specified  in  this  bulletin. 

SECTION  III.    DETER: JlIATIOr  OF  POTATO  GOALS  AITS.YISLPS      .  . 

A  nc\7  NED-24  should  be  inserted  in  the  binder  so  that  the  1940  and  1941 
acreages  on  previous  listing  ■shoots  are  visible.   .^In  counties-  in  which  form 
KED-53  is  used  for  listing  historical  data,  the  1942. acreage  should  also  be 
visible.     Listing  of  farms  for  vriiich  allotments  hrvc  previously  been  deter- 
mined and  of  farms  for  vrhich  allotments  have  not  previously  been  determined 
Y.'ill  be  made  on  the  same  series  of  form  KED-24.    ^o  .potato  goal  of  less  than 
three  acres  shall  be  determined.    Entries  vill  be  m'\dc  on  Term  I'ED-24  in 
accordance  r/ith  the  follovdng  procedure;        -  . 

A.     Deterrdn"  tion  of  Potr-to  Goals 

Column  7  -  "1942  Acres."     Co2iiplete  the.  column  heading  to  read 
"1942  AcresT"    Ent^.'-r  in  this  coluiTin  the  acreage  of  potatoes  harvested  on  the 
farm  in  1942.     In  eounties.  in' I'hich  previous  acreages  have  been  entered  on 
form  NED-53  the  1942  acreage  shall  be  entered  in  the  first  blank  column 
on  this  form,  nnd  Colmn  7  of  NED-24-194?  vdll  be  left  blank. 

Column  8  -  "1942  Allotment."    Complete  the  heading  to  road  "1942 
Allotment."    Enter  in  this  co Ixtr-n  the  final  1942  potrto  allotment  determined 
for  the  farm  as  shovm  in  Column"  16  of  l'IED-24-1942 .' 

Col-ixmn  9  -  "Total  Cropland."    Enter  in  tliis  coluinn.  tliu  most  re- 
cently determined  totr.l  acrerge  of  cropland  for  th(,  farm  in  accordnnce  with 
the  1943  definition  of  cropland. 

Colujrin  10.     Ch-'-nge  the  heading  to  read  "1943  Intentions."  Enter 
in  this  column  for  each  farm  for  which  n  potato  goal  is  being  determined, 
the  farmer' s  1943  intc^nded  acreage,  as  shov.Ti  on  the  Farm  Plan  "".Yorl:  Sl-'eet, 

Colu-n  11.     Lev-  hlenk. 

Colurrji  12  -  "Co:.i"iu]iity  Committee  Rocomm'  nd'^ tions ."     Enter  in  this 
column  an  acreage  figure  r-.s  recom.'.'.ndi.d  by  the  comr;uriity  com-iittee  for  the 
comiaunity  in  vrhich  the  farm  is  located,  v/liich  the  committee  believes  repre- 
sents an  acreage  of  potatoes  that  should  bo  gro-.m  on  thi  f"rn  in  1943,  taking 
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into  consideration  the  fr.ctorr;  outii:i(-d  in  Section  I  of  this  bulletin.  It 
should  bo  borne  in  nind  that  the  county  gotil  for  po-bntocs  nust  bo  distributed 
oriong  those  farns  v;hich  by  grovriLng  potr^.toos  cpji  nr.ko  the  nnjcinun  contribution 
to  tjlo  Vfar  Production  Progran. 

Colunn  13  -  "County  Cor.nittoc  Rrcory-^ynd-.tion."    Enter  in  this  col- 
unn  rs.  potnto  goal  e.s  r ccopjncndcd  by  the  county  oo'Tiiitt'. j  for  each  fr-rn  on 
which  tho  county  coirmittoo  dotcriincs  that  three  or  more  rvcros  of  pot'^.tof  s 
v.'ill  be  planted  in  1943.     If  the  county  connittee  dotorriines  thnt  the  r  .-co-'.- 
ncndr--tion  of  the  connunity  cormitteo  as  entered  in  Colunn  12  represents  the 
proper  acreage  that  should  be  planted  on  the  far::,  tho  entry  in  Col^xnn  12 
v'ill  be  transferred  to  Coltir.m  13.     In  deterriining  those  goals,  the  county 
connittc"  should  bear  in  nind  that  t^io  total  of  tho  far"i  goals  should  be  as 
gr  :at  as  the  county  potato  goaTI    After  tho  goals  have  been  dotcr:vdncd,  a 
total  of  this  colum  should  b  .  obtained. 

Colunn  14  -  "Adjusted  Goal."     Lr.ve  blank. 

ColuT'-n  15  -  "Approv.:r\  Geal."     Entries  v.lll  be  •?.adc  in  this  colu!-.in 
only  if  the  total-  of  th',  cntri'^s  in  ColuiP.n  13  is  not  as  great  as  the  county 
potato  goal.     If  the  total  obtained  of  tlve  entries  in  ColuirJi  13  is  as  great 
as  the  county  potato  ■.'oal,  these  goo. Is  r.iay  bo  considered  as  the  approved 
goals  for  the  farns  listed.    If  the  total  of  the  entries  in  Colunn  13  is  not 
as  great  as  the  couiity  potato  ^oal,  the  comty  conrdttce  nill  make  entries 
in  this  CO  Jinn,  the  sun  of  v.'hieh  nust  be  as  great  es  th  ■  county  potato  goal. 
Bcfor".  making  any  entries  in  this  colur.in,  the  cou::ty  conr.iittc:.  nay  'vish  to 
discuss  the  situation  v;ith  tlie  State  oommittee  as  to  a  revision  in  the  county 
goal, 

Coluron  16  -  "Final  Goal."     If  the  approved  goal  as  entered  in 
Colunji  15  (or  in  Colur.m  13  if  there  is  no  vTitry  in  Column  15)  is  adjusted 
upon  appeal  of  the  farmer  after  the  issuance  of  notices  to  farmers  of  their 
approved  goals,  such  fina.lly  adjusted  goal  shall  be  entered  in  ColuzTn  16. 
For  other  farms  the  approved  goal  shall  be  entered  in  this  columji. 

The  sin  of  all  goals  as  entered  in  Colum.n  16  shall  be  as  great  as 
tho  county  potato  goal  and  shall  be  subject  to  audit  by  the  farmer  fieldman. 

B.    Determination  of  Yields 

Tho  program  yield  for  potatoes  for  a  farm  vdll  bo  the  sr^iie  as 
tho  progrvam  yield  determined  for  tho  farm  in  1942,  unless  the  county  com- 
mittee dcteri'iincs  that  the  1942  yield  is  not  represent ativo  for  1943.  Pro- 
gran  yields  for  farms  for  v/hich  yields  have  not  been  previously  determined 
v;ill  be  determined  by  tho  county  committee  on  the  basis  of  tho  operator's 
previous  cxperi  :-nce  in  grov/ing  potatoes,  type  of  soil,  production  practices, 
and  the  general  fertility  of  the  land,  and  should  be  comparable  to  farms 
\.''h-ich  arc  similar  uith  respect  to  these-  factors.     The  v;-cightcd  average  of 
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such  yields  should  not  exceed  the  county  progrr.n  yi  1  . 

In  the  dctorrdnntion  of  yields,  entries  rdll  bo  ixxdc 

Colur.iii  17  ,  "Proliv'ant^.ry"  Yield.    Enter  in  this  colurm  yi^-1 
cri.ch  fp.rn  for  v/hich  a  gor.l  is  dcxernincd.     If  the  coivnty  coiruriittGo  bcli  - 
that  the  progran  yield  for  1943  should  be  the  se.nc  fts  the  progrfxi  yield 
■  tornincd  for  the  farm  :^n  1942,  and  shorm  in  Colunn  19  or  20  of  7TED-24-1942, 
such  1942  yield  raay  be  entered  in  this  colinm  as  the  yield  for  the  fc.rz\  in 
1943.    If  the  county  corrj.iittec  dctornines  th^.t  the  progran  yield  for  n  farn 
in  1943  should  be  different  fron  the'  yield  determined.,  for  the  farn  in  1942, 
such  different  yield  will  be  entered  in  this  colu'Tn.     Progrr-n  yields  for 
farr.s  for  vrhich  yields  r.rc  b-eing  d';ter--'.-i r. in  1943  for  th ^   -^irst  tin.^  ■•■ill 
be  entered  in  this  coluran, 

Colunn  20.     U-v /.  blr.nlc, 

C 0 lurp-n  21  -  "Serial  I-:o."     Enter  in  this  coluiin  the  fo.rn  scri^-l 
nuriber  c.s  listed  in  Colum  1  or  :TSR-312  for  the  f^rn.  ' 

SECTION  IV.     DETE-Rr'INATION  OF  DRY  ■  GOALS 

Four  colu)-nn5  of  lTED-53  or  other  listing  sheet  v'ill  be.  used  in  ^:h- 
tcrnination  of  farn  goals  for  dry  beans.    Ho  dry  bean  goals  of  1  -5^3  than  3 
-acres  shall  be  detominodo    Entries  v.dll  b'   -v^o  as  follov/s: 


First  Colur.m  -  Enter  i.n  this  colunn  the  1942  acreage  of  beans  on  the 

farn. 

Second  Colunn  -  Enter  in  this  colunn  the  farncr's  1943  intended  acre- 

agij  of  dry  beans  as  shovm  on  th'   F'  rn  PI'' n   Jor'''  Sheet. 

Third  Colunn  -  Enter  in  this  colu.m  a  figure  v/hioh  roprcsonts  th' 
i.cr-  .  ..gc  of  dry  beans  that  the  connunity  connittee  dotornlnes  should  bo  . 
on  the  farn  in  order  for  the  farn  to  njako  its  naxinun  contribution  to  t' 
War  Production  Prograno     In  naking  these  dot crninat ions ,  the  connu:iity  com- 
mittee should  take  into  consideration  the  factors  mentioned  in  Soctio--      -  f 
this  bulletin,  and  also  that  the  stm  of  tho  goals  dctcrnincd  should) > 
great  as  the  county  dry  bean  goal.    After  the  connunity  ccnnitteo  has  com- 
pleted its  el  t  r -inations,  a  tot^;l  nhall  b  -  r'^t"  v-"---^  r  '  ^-^r\  ■  -  i-^  :." 
colunn. 

Fourth  Colunn  -  If  th^..  total  obt  1?. .  ;         t:v.     r.^r i       in  I  .  Ir 
unn  is  as  groat  as  thu  county  dry  bean  goal,  cjid  if  tho  county  comnittc' 
approves,  these  goals  nay  be  considered  f.s  the  approved  goals  for  the  farns 
listed.     If  tho  total  of  the  entries  'in  the  third  colunri  is  not  as  groat  ar. 
the  county  dry  bean  goal,  tho  county  coirtiittce  v.dll' make  entries  in  this 
colunn,  the  sun  of  ■'//hich  must  be  as  great  as  tho  county  dry  bean  goal,  Befor 
naking  any  entries  in  this  column,  the  county  comittcc  may  ivish  to  discuss 
the  situation  vith  tho  State  connittee  as  to  a  revision  in  tho  county  goal. 
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If  t-ny  r.d  justncnts  ur^.    a'-.c^,  ir.  the  apprcn'-cd  £;or.ls  cg  ^nt  ,r      iu  tb.u 
foxirth  column,  the  original  entry  v/ill  bo  linod  thrr^ugh  r.nd  the  f\d justed 
r.try  jnadc  ir.mcdiatoly  abofvo.     The  sum  of  the  approved  goals  after  any  such 
cijustncnts  have  boon  mdo  aust  be  as  groat  as  the  county  dry  bean  socl, 

sgcTioii  V.  detsrm!:atio^i  of  soybem  goals 

Fovc  columns  of  NED-53,  or  other  listing  sh..ot,  rdll  be  used  in  con- 
nection mth  the  dotcmination  of  farn  goals  for  soybeans.    Such  goals  shr.ll 
be  dctominod  on  a  planted  basis  of  soybeans  to  bo  h'^rvestcd  for  bo;'ns,  talcing 
into  consideration  the  factors  nontioned  in  Section  1  of  this  bulletin. 
Entries  '-vill  be  made  in  each  of  the  four  columns ^  using  the  sano  instructions 
as  giv-^  in  Section  IV,  "Determination  of  Dry  Bean  Goals",  except  th'^t  goals 
of  less  than  3'  acres  •'Till  not  be  dotornincd. 

SECTION  VI.    DBTER^^Ir^ATIO!'^  OF  GOAL'=:  FOR  TOMATOES,  TEAS,  SNilP  BEANS,  SV.^ST  CORH, 
CARROTS,  BE/CTS,  CArqAGE^  A^ID  LIi!A  PE/:^S  FOI^  PROCCSSIFG 

Farn  V/ar  Crop  Goals  for  processing  crops  r.rill  bo  det:..r:-TLned  for  f arris 
that  grov7  these  crops  and  no  farm  proal  for  eny  crop  should  be  greater  than 
the-  contracted  acreage  for  the  crop.    One  colunn  of  I'lED-SS  or  other  listing 
sheet  vdll  bo  used  for  each  processing  crop  for  ■v\hich  gor  Is  arc  dctc^rnincd. 
After  far-.-Lors  have  entered  into  contracts  v/ith  processing  coripanics  for  the 
growing  of  all  these  crops,  goals  v/ill  be  deternined  and  entered  in  the  ap- 
propriate colur.in.    After  the  goals  have  been  :-ntercd,  a  total  should  bo  ob- 
tained of  each  colurai.     The  total  acrcngc  of  the  farn  goals  for  each  crop  for 
processing ' should ,  as  near  as  practicable,  be  such  that  the  normal  production 
produced  on  such  acreage  T.'ill  bo  as  large  as  can  bo  process  id  in  the  plants  ■ 
available  to  the  county  producers  of  such  crop. 

SBCTIOTT  VII.    DETSRMHATIOH  OF  KAY  /JID  PASTURE  GOALS 

7roals  for  hay  end.  pasture  shall  be  deternined  -for  all  farns  in  the  corn 
ar.u  in  Pennsylvania  on  rrhich  a  v/hoat,  tobacco,  or  corn  allotncnt  has  been  de- 
ternined.   Tvro  colvinns  of  rIED-53  or  other  listing  sheet  rdll  be  used  in  con- 
nection vdth  the  dctemination  of  goals  for  hay  '^nd  pastiare.     Hay  and  pasture 
means  the  acreage  of  cropland  fron  rrhich  hay,  other  than  annual  hay,  is  har- 
vested plus  the  acreage  of  cropland  v/hich  is  used  for  past\jre  for  livestock. 
In  addition  to  the  factors  mentioned  in  Section  I  of  this  bulletin,  the 
number  of  head  of  livestock  on  the  farm  should  be  considered  in  determining 
hay  and  pasture  -o'^ls.     Entries  vdll  be  nade  as  follovs: 

First  Colann  -  Enter  in  this  coluTin  tbo  acreage  of  hay  hr'j'vestcd  and 
cropland  past^jred  (plov/ablc  p^stxiro)  in  1942. 

S-cond  Col^xin  -  Ent'w-r  in  this  colu:-.m  the  farmer's  1943  intended  acreage 
of  hay  to  b  ;  hrrvosted  and  cropland  to  be  pr'.sturcd.  '  These  entries,  should  bo 
carefully  reviewed,  and,  if  it  is  dcter-Tinod  tha  intended  acroago  for  any 
farm  is  sufficient  to  carry  the  livestock  enterprises  on  the  farn,  the  1943 
intended  acreage  may  be  considered  as  the  approved  goal  for  the  farm.     If  it 
is  determined  that  the  intended  acreage  for  any  farm  is  not  sufficient  to 
carry  the  livestock  enterprises  on  the  farm,  a  revision  should  be  nade  upvaard 
and  an  approved  acreage  goal  determined  that  vdll  bo  sufficient  to  carry  the 
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livestock  enterprises,    j\n.y  revisions  thus  nadc  v.'ill  be  cntcrod  inmodia-bcly 
above  the  original  entry  and  the  original  entry  lined  through.    It  if-  ^-  •* 
necessary  to  obtain  a  total  of  the  approved  goals. 

SSCTIOK  VI II.    TOTAL  Vfi\R  CROP  GOALS 

After  all  necessary  war  crop  goals  have  been  deterninod  for  a  farra, 
total  shall  be  obtained  of  the  approved  |ioals  and  entered  in  a  colirin  re- 
served for  this  purpose  on  forn  NED-53,  cr  other  listing  sheet.     This  total 
v.'ill  bo  the  Total  Vfar  Crop  Goal  for  the  farn.    Be  siaro  that  the  potato  goal 
is  included.     If  potatoes  is  the  only  vrar  crop  for  vrhich  a  goal  is  dctcrniinod 
for  a  farn,  the  approved  potato  goal  vdll  be  the  Totcl  Wa-r-  Crop  Goal, 


A.  XI,  Manchester 
Director,  Northeast  Division 
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SSCTION  I.  GENERAL 

A.  Form  to  "bo  Used.    All  applications  for  payment  undor  the  1943 
Agricultural  Conservation  Program  v/ill  "be  filed  on  Form  NFP.-720. 

B.  Land  to  "be  Included  Under  a  Single  Application.    A  single  appli- 
cation for  payment  shall  cover  neither  more  nor  less  than  a  farm  as  defined 
in  Bulletin  lOIR-700,  Section  XIV,  subsection  C. 

C.  Persons  Sligi'ole  to  File  Applications.    Except  as  provided  in 
subsection  F  of  this  Section  I,  an  application  for  payment  with  respect  to 
a  farm  may  he  filed  by  any  person  for  whom  a  share  in  the  payment  with  re- 
spect to  the  farm  may  be  computed,  provided  that  such  person  has  filed  a 
signed  Form  ACP-64,  NER-715  or  ACP-140  prior  to  the  closing  date  for  filing 
such  notice.    To  be  eligible  for  Irish  potato  and/or  truck  crop  payments  a 
person  rau.st  have  filed  a  signed  Form  ACP-140  in  the  county  office  prior  to 
July  1,  1945.    A  farm  must  have  been  operated  in  1943  if  a  production  adjust- 
ment payincnts    is  to  be  computed  for  the  farm. 

D.  Method  of  Preparation,  Signature  and  Transmittal 

1.  Method  of  Obtaining  Signature  of  Applicants.     As  in  1942,  the 
representations  of  the  applicant  and  certifications  of  the  county  committee 
on  Form  11311-720  permit  the  signing  of  applications  by  applicants  either  be- 
fore or  after  the  data  from  v/hich  payment  will  be  computed  liave  been  entered 
on  the  form. 

In  all  cases  v/here  the  signatures  of  applicants  are  obtained 
before  the  agricultural  data  are  shown  on  the  application,  it  is  required 
that  a  coHr;Dleted  application  for  payment  showing  all  of  the  basic  data  for 
the  farm  be  mailed  or  otherwise  furnished  to  each  applicant  at  least  5  days 
prior  to  the  transmittal  of  the  application  to  the  State  office.    A  notice  • 
should  be  furnished  to  the  applicant  v.dth  his  copy  of  the  application  to  the 
effect  that  he  should  notify  the  county  office  immediately  of  any  error  in 
or  any  omission  of  data  shovm  on  the  applicant  ion. 

Irrosioective  of  the  method  used  in  obtaining  the  signatures 
of  applicants,  the  origin'al  (white)  copy  of  Form  NEE-720  is  the  only  copy  on 
which  the  signature  of  the  applicant  is  required. 

2.  Number  of  Copies.     Except  for  the  signature  of  applicants,  each 
application  for  payment  will  be  prepared  in  the  county  office  in  quadrupli- 
cate, including  the  original  (NER-720)  and  three  additional  copies,  lvER-7C0a. 
The  original  (white)  and  first  (yellow)  copy  v;ill  be  transmitted  to  the  State 
office.     The  second  (blue)  copy  v;ill  be  retained  in  the  county  office  files, 
and  the  third  (pink)  copy  should  be  mailed  to  or  otherwise  furnished  the 
applicant.     Care  should  be  taken  not  to  remove  the  carbons  between  the 
copies  of  the  applications  v;hich  are  forwarded  to  the  State  office. 

E.  Farms  for  which  Applications  for  Payment  are  Required.    An  appli- 
cation for  payment  shall  be  filed  under  the  1943  Program  for  all  farms  in  the 
county  on  v^hich  a  person  has  contributed  to  the  carrying  out  of  soil-building 
practices  or  has  a  share  in  the  crops  or  proceeds  therefrom,  or  on  which 
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conservation  materials  and/or  services  have  "been  furnis.ied  provided  that 

on  one  of  these  fanns  in  which  said  person  has  an  interest,  a  deduction 

can  he  computed  in  connection  'vith  the  use  or  misuc-e  of  conser"'ation  materials 

furnished  under  any  program,  or  in  connection  with  failure  to  uaintain  practices 

in  1943  for  which  payment  wan  made  under  a  previous  pro^^ram,  or.  in  connection 

'vith  the  adoption  of  any  practices  tending:  to  defeat  the  purpose  of  the  prOfTrajn, 

Fc  Farms  for  T/nich  no  Applicatior  for  Payrent  should  he  ?iled.  Unless 
required  "by  the  provisions  of  suhsection  E  of  this  Section  I,  no  'Application 
for  payment  should  he  filed  for  the  folloi/7inr  fn.rnib : 


1.    Any  farm  on  \7hich  the  net  payment  earned  oy  each  applicant  after 
deduction  for  county  association  expense  is  less  th^n  $1,00,  except  upon  request, 

?.    Any  farm  on  '/hich  no  perfortiance  vas  rendered  or  no  practices 
are  carried  out,  except  practices  ".arried  out  rrith  the  use  of  conservation 
materials  or  services  furiiished. 


G- .    Notice  to  Farmers  of  No  Payment . 

All  applic.?iits  who  sign  applications  for  paj^nent  under  the  1943 
Program,  and  for  wnom  it  is  later  determined  that  no  payment  is  due,  shall 
"be  notified  by  the  county  cot^-mittee  to  that  affect  and  the  reason  therefor 
as  soon  as  it  is  determined  that  no  payment  is  due.    Any  notice  made  in 
accordance  ^ith  the  ahove  instructions  should  contain  an  er[3lanation  as  to 
why  no  pa:ment  is  made  or  application  suhnitted,,    A  copy  of  all  such  notices 
showing  date  of  issuance  shall  he  retained  in  the  county  office  files. 

sscriciT  II.   sNTRi:3s  to  371  mat^  py       col^tty  cffics 


Spaces  in  rhich  entries  are  to  he  nade  hy  the  county  office  on 
Form  K5H-72C  are  indicated  on  tne  form  hy  dotted  horizontal  lines,  witn  the 
exception  of  the  space  in  Section  VI,  3oluirn  (I),  line  10,    All  solid 
norizontal  lines  indicn.te  spaces  to  he  used  only  in  the  State  office.  All 
fii^res  snown  on  tne  application  representin~  acrea.::es,  porcGntr.e;es,  aJid 
units  shall  he  expressed  to  the  nearest  tenth;  hundredths  amounting  to  five  or 
less  shall  he  dropped,  and  hundredths  nmoi;jiting  to  more  tr^an  five  shall  oe 
consid-red  a  whole  tenth.     Tne  following  example  illustrates  the  application 
of  tnis  rule: 


Acreage,  Percenta/^e  or  Units 


ri.^j.res  E:aprcssed  in  Tenths 


47.65000 

47,65  plus  any  remaindor 
47.66 


47.3 
47.7 
47.7 


A.     State  and  County  Code  and  Serial  ITunher.    Inter  in  the  space 
provided  in  the  upper  right-nrnd  cVrner  the"  State  and  co-mty  code  and  farm 
serirl  number  used  in  1S43  to  desii^nato  the  farx  covered  by  the  application. 
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B.     ".ntries  for  Spcuioi  III,  "Proc'uction  Adjustment  Allov/rnce  and 
Potato  and  Truck  Crops.''    There  v;ill  be  entered  in  Section  III,  i!i 
accordance  ivith  the  f  ol  loYdn.3  instructions  dat?.  to  be  used  as  a  b£Sis 
for  computin,^  pajTnents  in  connection  "dth  corn,  Avheat,  tobacco,  Irish 
potatoes  and  truck  crops. 

The  entries  to  be  mac'.e  in  Section  III  and  the  sources  iron  "  ^dch 
such  entri-'s  rill  be  o'.tained  are  fs  follows: 

Source  01  Entry 
Irom  N^P-715-^. 


■:;ntry 

1 .     Corn  -  -  Column  (3) 


Entries  are  to  be  mode  in  this 
column  only  for  farms  in  the 
com'-aercic-l  coin  area  in 
Pennsylvania.    lor  other  lanns 
make  no  entries  in  column  (B) . 


Line  1,  Yield  per  acre.  For  farms  Section  III,  Line  o, 

for  vhich  a  corn  acreage  allotment  Colamn  (C). 

■^ras  deterroineu,  enter  here  the  1943 
pro'^Tsm  yield  for  corn  establisned 
for  the  farm.. 


Line  Z,  Corn  P.croaie  Allotment.     Snter  Section  III,  Line  5, 

here  tht  1G43  corn  acrea-^o  allctm-ent  _  Column  (")  . 

determined  for  the  farm. 


2.    r.rheat  C0I1 -.inn  (c) 

Line  1,  Yield  per  acre.     Tor  larms  Section  III,     yne.  1, 

for  which  a  wlieat  acrea --e  allotment  Colujnn  (C). 

was  determined,  enter  here  the  1945 
program  yield  for  v^heat  established 
for  the  iarm. 


Linp  2,  y/heat  .Aci-eage  /llotment.     '.nt-r  Section  III,  Line  1 

here  the  1943  wheat  acreaje. allotment  Column  (1). 

determine -i  for  the  lann. 


S.     Tobacco  -  -  Column  (P).  ^ 

■•jit'^r  in  the  space  at  the  top  Ox 
column  (P)  the  type  of  tobacco 
^^•roim  on  the  farm.    For  example, 
"41",  ''SS^',  "55". 

Line  1,  Yield  per  acre.    Tor  farms  Section  III,  Line  2, 

for  I'hich  a  tobacco  allotment  was  Colamn  (G). 

determined,  enter  here  the  19<'3  pro  , rap. 
yield  for  tobacco  determined  for  the 
farm. 
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Llne  J,  Tobacco  Acreage  Allctmcnt . 
Enter  here  the  1943  tobacco  acreage 
allotment  determined  for  the  farm. 

4.     Irish  Potatoes           Column  (S). 


Section  III,  Line  2, 
Column  (B) 


Line  1,  Yield  per  acre.    Enter  here  for 
farms  for  v^hich  Irish  potato  goals 
were  determined,  or  on  which  more  than 
2.1  acres  of  Irish  potatoes  wore  planted, 
the  program  yioJuiv.  f or  potatoes  determined 
for  the  farm.   ^  . 

Line  2,  Irish  Potato  Goal.  Enter 
here  the  1943  Irish  potato  goal 
determined  for  the  farm  or,  if  no 
goal  was  established  and  more  than 
2.7  acres  of  Irish  potatoes  were 
planted,  enter  "0" . 

Line  5,  Irish  Pptato  Acreage.  Enter 
here  the  1943  plsinted  acreage  of  Irish 
potatoes  for  farms  for  which  Irish 
potato  goals  v/ere  determined  or 
on  which  more  than  2.7  acres  of  Irish 
potatoes  vrere  planted. 

5.     Truck  Crops  -  -  Column  (F). 

Line  2,  Trv.ck  Crop  G-oal.  Enter 
here  the  final  1943  truck  crop 
goal  for  the  farm  or,  if  no  goal 
was  established,  and  more  than 
2.7  acres  ox  truck  crops  were 
planted  which  were  not  sold  to 
processors,  enter  "0". 

Line  3,  Truck  Crop  Acreage.  Enter 
here  the  1943  planted  acreage  of 
truck  crops  for  farms  for  vrhich  truck 
crop  goals  v/ere  determined  or  on  which 
more  than  2.7  acres  of  truck  crops  were 
planted.     This  entry  shall  represent 
only  the  acreage  of  truck  crops  for 
fresh  cons'unption. 


Section  IV,  Line  1, 
Column  (a) 


Section  IV,  Line  1, 
Column  (B) 


Section  IV,  Line  1, 
Col^ojnn  (C) 


Section  V,  Line  1, 
Column  (B) 


Section  V,  Line  1, 
Column  (C) 


C .    Entries  for  Section  IV,  " pons ervation  l^at eri al s " . 

1.  Superphospliate.     If  the  applicant  whose  name  appears  on 

line  9  of  Section  VI  has  "been  furnished  superphosphate  for  use  as  cor.sprvption 
material  under  the  194^  Program,  enter  in  the  space  provided  in  Columns  (0) 
3Jid  (K)  ,  just  below  the  printed  words  "Super  (cwt)",  the  number  of  hundred 
weight  of  superpnosphate  furnished  and  on  the  sane  line  under  the  vord  "Hate" 
enter  the  established  rate  of  deduction  "per  hundredweight  for  the  superphosphate 
furnished. 

2.  Liming  Material.    If  the  applicant  whose  name  appears  on 

line  9  of  Section  Vl  has  been  furnished  liming  material  for  use  as  conservation 
material  under  the  1943  Program  enter  in  the  space  provided  in  columns  (G) 
and  (H)  just  below  the  printed  words  "Lime  (tons)"  the  number  of  tons  of  each 
kind  of  liming  material  furnished  and,  in  each  case  enter  on  the  sane  line 
under  the  word  "Rate",  the  established  rate  of  deduction  per  ton  for  the  liming 
material  furnished, 

3.  Other  Material.     If  the  applicant  whose  name  appears  on  line  9 
of  Section  VI  has  been  furnished  services  in  connection  with  constructing 
diversion  ditches  under  the  1943  Program,  or  has  been  furnished  0-14-1-1,  potash 
or  forest  trees  for  use  as  conservation  materials  under  the  1943  Program  t.ierfe 
will  be  entered  in  the.  space  provided  in  colur;ins  (G)  and  (H) ,  just  below  tne 
printed  words  "Other  Material"  the  name  of  the  material    or  service  furnished 
followed  by  the  word  "Rate",  such  as  "Potash-Rate."    The  number  of  feet  of 
diversion  ditches  constructed,  the  number  of  hundredweight  of  0-14-14  or  potash 
furnished,  and  the  number  in  thousands  of  forest  trees  famished  should  be 
entered  below  the  inserted  heading  end  in  each  instance  tnere  should  also  be 
entered  on  the  same  line  under  the  word  "Rate"  the  established  rate  of  de- 
duction for  the  service  or  material  furnished. 

4.  For  Special  Liming  Materials  Program  (_PP"nsjjL_vama_J}ji^^ 

If  the  applicant  whose  name  appears  on  line  9  of  Section  VI  has 
been  furnished  liming  materials  in  connection  with  the  special  liming 
materials  program,  in  Pennsylvania  there  ^ill  bo  entered  in  the  space  provided 
in  columns  (§)  and  (E)  just  below  the  printed  words  "Lime  (Tons)"  or  below 
any  entry  made  under  Para^Traph  2  above,  the  nuiMbcr  of  tons  of  material  so 
furnished,  preceded  by  the  letter  "S"  and  on  the  same  line  under  the  word 
"Rate"  there  will  be  entered  the  establisned  rate  of  deduction  per  ton  for 
the  liming  material  furnished, 

^*     Entries  for  Section  V, ,  "Production  Practices  and  Allo'-^nncc" 

The  entries  to  be  made  in  Section  V  and  the  sources  from  wnich  such 
entries  are  to  be  obtained  are  as  follows! 
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Entry 


,1,     Column  (I) ,  Practice  Code.  Enter 
in  numerical  order  in  this  column  on 
lines  1  to  6  inclusive,  the  code 
nximber  of  eaca  soil"buildinf:  practice 
carried  out  on  the  farm  and  approved 
"by  tne  county  committee,  including 
practices  carried  out  witn  the  use 
of  conservation  r.aterials  furnished 
against  tne  production  adjustment 
allowance  and  practices  carried  out 
Tfita  the  use  of  liming  materials 
furnished  tmder  the  special  liming 
materials  prograiT'  in  Pennsylvania. 

2.  Column  (J),  Practice  Units.  Enter 
in  this  column  on  lines  1  to  6  inclus- 
ive the  nijimber  of  units  of  each  prac- 
tice opposite  the  respective  code  num- 
ber which  is  entered  in  Column  (I). 
The  term  "-units"  as  used  herein  means 
eitner  the  quantity  or  amount  of  each 
practice  for  which  a  specific  rate  of 
payment  has  been  established  in  accor- 
dance with  bulletins  U3F-710  and  supple- 
ments thereto  for  each  state, 

3.  Column  (M) ,  Line  1.  Animal  Units. 
Enter  here  tne  number  of  animal':  units 
on  tne  farm  in  1942  if  the  number  is 

5  or  more. 

4.  Column  (M) ,  Line  2,  Pullets  P.anged. 
Enter  nere  the  numbfir  of  pullets  ranged  in 
1942  if  the  number  is  300  or  Kore.  This 
number  shall  be  expressed  in  tuiits  repre- 
senting hundreds  and  tenths  of  hundreds. 
(Example:  2250  pullets  -  22.5  units) 

5.  Column  (H) ,  Line  3,  Pallet  Range. 
Enter  here  tne  acreapje  of  pullet  range 
on  the  fan-'  in  1942  only  when  an  entry 
appears  in  Column  (!.') ,  Line  2, 

5 .     Column  (M) ,  Li ne  4,  Vegetables , 
Potatoes,  CoraL^ercip.l  Orciiards,  Enter 
here  the  tot-rl  acreage  of  vegetables, 
potatoes,  and  coniTiercial  orchards  in 
tne  fam  in  1942  if  3  acres  or  more. 
7 .     Column  (M) ,  Li ne  5,  Cropland.    En t e r 
here  the  acres;ge  of  cropland  and  commercial 
orchards  in  tne  frrn.  if  10  acres  or  more. 


Sources  of  Entry 
?rom  N7.H-715  

Section  IX,  Column  (A) 


Section  IX,  Column  (3) 


Section  II,  Goluran  (D) , 
Line  4 


Section  II,  Column  (D), 
Line  5 


Section  II,  Column  (3), 
Line  6 


Section  II,  Column  (C), 
Line  12 


"^•ction  II,  .Oii>lumn(XA), 
linens 
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^'    Entries  For  Section  VI,   "Sig^aature  and  Payment" 

1.  Name  gjid  Address  of  Applic??-nt.     Enter  on  line  9  the  typed  nR.-ne 
of  each  person  entitled  to  share  in  the  payment  for  the  farm  sjid  enter  on 
line  11  the  address  of  each  person.     If  there  is  more  than  one  person  en- 
titled to  share  in  the  payment  for  the  farm,  prepare  and  attach  to  the 
first  copy  an  additional  copy  of  NEE-730  for  each  applicant.    All  copies 

of  lIER-7;':0  for  all  persons  on  a  farm  shall  "be  submitted  siBUltane^ncl'y  as 
a  single  farm  application.     In  cases  where  additional  copies  of  i^-7".G  are 
prepared,  enter  the  state  and  county  code  and  serial  number  on  each  copy. 
On  the  copy  shov/ing  the  name  of  each  applicant,  enter  in  Sections  IV  and 
VII  data  regarding  conservation  materials  or  services  furnished  the  appli- 
cant and  outer  in  Section  VI  data  regarding  the  division  of  payments. 
Entries  in  Section  III  and  V  of  the  application  are  required  only  on  the 
copy  for  one  of  the  applicants.    Each  form  should  show  the  date  of 

filing  in  Section  VII  and  be  signed  in  that  section  by  a  member  of  the 
county  committee, 

2.  Signatures.    A  signature  of  each  applicant  should  appear  on 
line  10  smd  be  obtained  in  accordance  with  the  procedure  outlined  in  Section 
I,  subsection  D  of  this  bulletin.     Do  not  shovr  on  the  application  the  signa 
ture  (or  the  typed  name)  of  any  person  other  than  those  determined  to  share 
in  the  pa^onant.     No  payment  will  be  made  to  any  person  vrho  does  not  sign 
the  application.     However,  paym.ent  will  be  made  to  persons  who  do  sign  the 
application,  even  though  the  signature  of  one  or  m.ors  of  the  other  persons 
eligible  for  pajonent  has  not  been  obtained. 

In  the  case  of  persons  who  make  application  for  payment 
on  two  or  more  farms  which  are  cross  referenced,  ca.re  should  be  exercised 
to  make  sur3  that  the  typed  name  a-nd  signature  of  such  person  is  the  same 
on  all  such  applica,tions. 

3.  Vitnesses.    A  witness  to  the  signature  of  an  applicant  is 
required  only  in  case  the  signature  of  the  applicant  is  printed,  made  oy 
mark  or  subscribed  in  other  thezi  English  script.     In  such  case  the  signa- 
ture of  the  witness  should  be  obtained  on  line  12,  immediately  below  the 
address  of  the  applicant  whose  signature  is  being  vritnessed, 

4.  Applicants  signing  in  a  Representative  or  Fiduciary  Capacity. 
In  Case  su\  applicf  tion  is  signed  by  a  person  ^-'ho  is  acting  in  a  recreser.ta- 
tive  or  fiduciary  capacity,  his  title,  such  as  "Administrator",  "Executor", 
"Guardian",   "Agent",  or  "Attornoy-in-Fact" ,  should  appear  as'part  of  the 
signature.     The  county  committee  must  determine . that  such  person  is  properly 
authorized  to  so  sign.     If  the  county  committee  does  not  have  knov/ledgo  of 
the  fact  that  such  person  is  properly  authorized  to  sign  in  such  capacity, 
it  must  require  the  presentation  of  documentary  proof  of  authority.  The 
execution  of  Section  VII  of  •  the  application  shall  constitute  a  certification 
on  behalf  of  the  coramittetS  that  the  person  who  signs  the  application  in  a 
representative  or  fiduciary  capacity  .possesses  the  necessary  authotity  to  so 
sign,  and  therefore  the  documentary  proof,  after  it  has  served  the  committee' 
purpose,  may  be  returned  to  the  applicox.t  or  retained  in  the  county  files. 

It  should  not  be  sent  to  the  State  office. 
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Refer  to  ACP-16,   "Instructions  on  Signature  and  Authori- 
zations", for  a  detailed  explanation  vith  respect  to  the  form  of  signature 
and  the  type  of  documentary  authority  which  should  "be  accepted  in  the  case 
of  a  person  signing  in  a  representative  or  fiduciary  capacity. 

Do  not  malce  any  additional  certifications  in  Section  Vll  regard- 
ing signature  'Jinless  specifically  reor.ested  to  do  so  by  tho  State  office. 

5.  Acceptable  Signatures. 

a .  All  signatures  must  "be  in  tha  original  and  should  "be  in 
*                ink  or  indelible  pensil. 

b.  The  signature  as  subscribed  need  not  be  as  complete  as 
the  typed  name,  but  mu.st  not  be  conflist  with  the  typed  name.  Hovrever, 
an  illegible  signature  is  acceptable.     See  pages  9  through  14  of  KSH-6<^1 
for  examples  of  typed  names  and  acceptable  signatures. 

6.  Division  of  Payment. 

a.  If  only  one  applicant  is  interested  in  the  payment  for 
the  farm,  enter  the  word  "yes"  on  line  1",  Column  (C)  in  the  space 
titled  "100^  Producer?".     In  all  other  instances,  make  no  entries  in 
this  space. 

b.  '//here  more  than  one  applicant  is  interested  in  the  pay- 
ment for  the  farm,  there  will  be  entered  on  line  9  in  the  appropriate 
columns  for  each  applicant  v/hose  name  appears  in  Section  VI,  his  per- 
centage sliare  of  the  corn,  v;heat,  tobacco,  potato,   truck  crop,  and 
practice  payments.     Such  p.srcentage  share  should  represent  the  percent- 
age share  of  each  applicant  in  the  crop  grovrn  or  practices  carried  out 
on  the  farm  in  1943  and  determined  in  accordance  vrith  Bulletin  NSH-700, 
Section  VI,    The  total  of  the  percentage  shares  shovm  for  all  applicants 
for  each  payment  must  equal  100. 

?  7.     County  Association  Expense. 

Enter  in  the  space  immediately  follov/ing  the  word  "Less" 
in  column  (l)  on  line  10,  the  percentage  representing  the  amount  by 
which  pa^nnents  v:ill  be  reduced  to  take  care  of  county  association  ex- 
pense.   By  making  this  entry  the  producer  will  be  notified  of  the  rate 
of  county  association  expense  when  he  receives  his  copy  of  the  application, 

8.  Assignments. 

If,  in  accordance  vrith  ACP-70,  as  amended,  an  assignment  ho.s 
been  executed  by  the  applicant  whose  name  appears  on  Line  9  of  Section  VI, 


the  name  and  address  of  the  assignee,  as  Bhown  in  Section  I  of  Form 
ACP-59,  and  the  unpaid  balance  of  any  such  assignment  as  shown  in  Section 
II  of  Torm  ACP-69,  will  be  entered  on  Line  9  of  Section  VI.  Following 
the  nane  of  the  assignee  enter  the  word  "assignee". 

In  preparing  Forms  lTER-720  care  should  be  taken  to  see  t'nat 
entries  representing  all  eligible  assignments  are  made  in  Section  71  since 
th6re  will  be  no  audit  of  tnis  respective  part  of  Section  VI  in  the  State 
office.  '  ~ 

9,     Indebtedness  Items 

County  offices  will  make  no  entries  in  Section  VI  represent- 
ing indebtedness  items. 

All  applications  for  payment  filed  under  the  1943  Program 
will  be  checked  against  the  Register  of  Indebtedness  in  the  State  office 
and  there  will  be  shown  in  Section  VI,  line  10,  all  items  of  indebtedness 
for  each  applicant  which,  in  accordance  with  these  instructions,  are  de- 
ductable  from  1943  PrQgram  payments. 

Items  of  indebtedness  shall  be  shown  in  Section  VI,  Line  10  as  follows: 

"  Due  (Agency)  ,    $  " 

If  there  is  not  sufficient  space  in  Section  VI,  items  of  indebtedness 
shall  be  entered  in  Section  VII, 

F,    Entries  in  Section  VII  "Signature  of  County  Cominittee 
And  Additional  Committee  Determinations." 

1,    Signature  and  Date  of  Filing.    All  applications  for  pa^^nent 
will  be  signed,  in  the  space  for  signature  of  county  committeeman,  by  one 
member  of  the  committee  after  a  detemination  has  been  made  by  the  county 
committee  tnat  the  representations  and  data  snoxvn  on  the  application  are 
true  and  correct  and  in  accordance  with  the  certifications  of  the  county 
committee.    There  will  also  be  shown  in  the  space  provided  the  date  on 
which  the  application,  after  having  been  signed  by  the  applicant,  was  re- 
ceived in  the  county  office,  or  received  by  an  authorized  employee  of  the 
county  committee.    In  the  case  of  applicfitions  on  which  there  are  two  or 
more  applicants,  the  date  shown  on  the  application  should  be  the  date 
the  application  signed  by  one  of  the  applicaJits  was  first  received  in  the 
county  office  or  by  an  authorized  employee  of  the  county  committee. 


2.    Other  Fains  in  the  S?.r.i  County. 
 —  


In  compliancf.  with  the  provisions  set  lorth  in  S^-ction  I, 
subsection  E  of  these  ins  true t'.ons,  it  is  required  thst  there  be  entered 
in  Section  VH  of  the  sane  Form  NER-720  on  which  thi.  m-me  of  the  interested 
applicant  is  sho'.^n  in  Section  VI  the  sorial  nur.bers  of  all  other  farms 
in  the  county  in  ^vhich  the  applicant  has  contributed  to  tne  carrying  out 
of  soil-building  practices,  or  has  a  share  in  the  crops  or  proceeds 
thereiron,  or  on  v.hich  conservation  paterinls  and/or  services  have 
be in  furnished, 

5 .    Qtiier  Fsrr.s  in  Othrr  Counties  in  the  Sgme  St?te. 

a.    Bulletin  ^JER-VOO  (Section  XTI ,  .  subsection  C)  requires 
th?t  upon  request  by  the  State  conr.ittcc  ?.ny  Der son' shall  file  r.lth  the 
coFjnittee  such  inf ori'ia tion  as  it  nay  request  regarding  any  other  farn 
in  the  State  with  respect  to  vihich  he  has  the  right  to  receive  oil  or  a 
Dort'.on  of  ths  crops  or  proceeds  therefrom,  or  '.Thich  he  r^nts  to  another. 

If  on  the  basis  of.  inforrs  tion  sho'';"n  on  the  report 
01  perf or^'^.nce  or  other.lsv-  obtained,  the  county  committee  believes  that 
an  application  should  be  filed  by  an  applicant  for  farris  in  oth'  r  counties 
in  th'o  State,  a  recomcndation  to  tiiat  effect  should  be  fca-A'/arded  to  the 
State  conr  ittee.    This  reco^  mendation  should  contain  all  pertinent  frets 
in  support  ol  the  rt,conir.:endation  and  w.ll  pro^/ide  the  State  committee  lith 
information  on  v/hich  it  may  di^tcrmine    'hether  the  a"'plicant  sho-ii.ld  be 
required  to  file  applications  for  oth(.r  farms  in  other  coimties  in  the  State « 

If  the  St.ate  conmittee  determines  that  an 
application  for  payment  should  be  filed  for  an  apolicant  va  th  resoect  to  one 
or  more  other  farrjs  in  other  counties  in  the  State  in  which  the  applicant 
has  an  interest,  the  serial  numbers  of  such  other  farms  ■''d.ll  be  transmitted 
to  each  of  the  counties  concerned,  vlth  tht.  rrquest  that  an  application 
for  paymc-nt  for  each  such  farm  be  prepared.    Obviously  this  procedure 
should  not  be  follo'ved  unless  on  ont.  or  more  of  the  apolieations  a  net 
di-duction  c?n  be  coi.iputed  under  the  program,    Vvhere  the  State  committee  has 
determined  that  apolieations  should  be  cross-referenced,  there  vrill  bu  shovm  in 
Section  VJl  the  county  code  and  serial  nmbers  of  .all.  such  applications. 

So-..  Practice  7  (practices  defeating  the  purooscs 
of  the  program)  Section  XI,  subsection  A  of  Bulletin  WlR-700  concerning 
Ders.,ns  oper-''ting  farm.s  in  tv/o  or  more  states,. 
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"b.    If  the  applicant  is  »Xi  individual,  pnrtnership ,  or 
estrte  and  the  serial  numtiers  of  all  other  fam^-s  in  the  State  in  vrnich 
such  applicant  has  aii  interest  have  not  "been  entered  in  Section  VII  in 
accordance  witn  item  (a)  above,  there  wi-ll  "be  entered  in  Section  VII  tnenpines 
ef  other  counties  in  the  State  in  which  are  located  other  farms  on  which 
the  applicant  is  entitled  to  file  an  applicption.     Such  entries  are 
required  in  order  to  give  effect  to  the  $10,000  limitation  of  pajTnent 
provisions  (Section  VIII  of  NER-700)  of  the  Program. 

c.    If  the  applicant  is  other  than  an  individual  partner- 
ship or  estate,  and  it  is  determined  that  the  applicant  has  an  interest  in 
other  farms,  in  other  counties  in  the  sajne  State  or  in  other  States,  there  will 
he  entered  in  Section  VII  the  words  "Other  Parms  in  other  Counties", 
"Other  farms  in  other  States",  or  "Other  Tarms  in  other  Counties  and  other 
States",  whichever  is  applicaole.    This  entry  is  required  in  order  to  give 
effect  to  tne  $10,000  national  limitation  of  payment  provision  (Section  VIII 
of  lIER-700)  of  the  Program. 

In  corjiection  v;ith  the  entries  required  in  items  (h) 
and  (c)  aljove,  attention  is  directed  to  representation  No,  4  of  the 
applicant  contained  in  Section  I  of  the  application  for  pajrment. 

4,  Additional  Deduction  for  Conser'/ation  Materials.  If  it  is 
determined  hy  the  county  conmiitTee  that  all  or  a.  portion  of  the  conservation 
material  furnished  has  been  misused  and  should  he  subject  to  an  additional 
deduction  equal  to  the  amount  of  the  original  deduction,  an  entry  should  be 
made  in  Section  VII  shov/ing  the  number  of  tons  of  lime  or  hxindredweight  of 
superphosphate,  0-14-14  or  potash,  or  thousands  of  trees,  recommended  for 
additional  deduction  together  with  the  applicable  rate  of  deduction.  Such 
entries  should  be  made  as  folloT^s:     "additional  ded, — lOcwt.     Super.  -$1.05 
per  cwt"  or  "additional  ded. — 5  tons  lime  -  $5.00  per  ton."    In  the  case 

of  applications  for  farms  on  wnich  there  are  t'^ro  or  more  applicants,  the 
entries  in  Section  VII,  in  connection  with  misuse  of  conservation  materials, 
will  be  made  in  Section  VII  of  the  application  on  which  appears  the  name 
of  the  applicant  who  was  furnished  the  mpterial  for  which  ari  additional 
deduction  is  recommended. 

5 .  Conservation  Material  Carried  Over  From  previous  Years ._ 

All  conservation  mr?terial  furnished  under  previous  programs 
which  was  not  applied  during  previous  program  years  and  "^as  not  transferred 
in  accordaJice  with  Bulletin  lTSH-711  to  some  other  person  will,  if  applied 
under  the  1943  program  in  carrying  out  an  approved  soil-building  practice, 
be  shown  in  Section  V  of  l'SR-720  as  a  practice  carried  out  with  commercial 
rather  than  conservation  material,. 
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However,  if  conservation  naterial  for  which  only  a  single  deduc- 
tion has  previously  "been  made  is  carried  over  from  previous  yoirs  and  is  . 
not  used  or  is  :.iisused  during  the  1943  progran  year,  an  additional  single 
deduction  should  "be  reconinended  "by  the  county  comnittee  on  that  quantity 
of  naterial  so  misused.     Such  a  recor.inendation  for  additional  single  deduc- 
tion will  "be  entered  in  Section  VII  of  the  application  on  which  appears  the 
na'.ie  of  the  applicant  to  whon  the  naterial  was  furnished  and  should  show  the 
number  of  hundredweight  or  tors  of  naterial  recorAnendcd  for  additional 
single  deduction  and  the  applicable  rate  of  deduction  per  ton  or  per  hundred- 
weight.   In  case  of  naterial  carried  over  fron  previous  progra.is  for  which 
a  double  deduction  has  previously  been  made,  no  further  roconnondation  for 
additional  deduction  under  the  1943  Progra-.i  is  applicable, 

6,  The  county  comittee  may  enter  in  the  space  provided,  determina- 
tions or  appropriate  recommendations  \<dth  reference  to  the  application,  in 
addition  to  those  required, 

7,  Among  others,  the  follo'.rtng  recommendations  or  determinations 
should  be  made  in  this  section  where  applicable: 

a,  A  certification  that  a  change  in  1943  in  the  relationship 
between  the  landlord  or  operator,  and  the  tenants  or  sharecroppers,  or  a 
reduction  in  1943  in  the  number  of  tenants  and  sharecroppers  below  the 
average  number  on  the  farm  during  the  preceding  3  years  has  resulted  in 

an  increase  in  the  amount  of  payment  to  the  landlord  or  operator  which  has 
been  found  not  to  be  justified  and  has  been  disapproved  by  the  county  committee, 

b,  The  words  "farm  not  operated  in  1943"  if  it  has  been  deter- 
mined, in  accordance  with  Section  XI,  subsection  E  of  Bulletin  IO1R-7O0  that 
the  farm  is  not  operated  in  1943. 

c,  A  certification  showing  the  number  of  units  of  any  soil- 
building  practice  for  which  payment  was  made  under  previous  programs  vrfiich 
was  not  maintained  in  accordance  with  good  farming  practices  in  1943, 
provided  that  a  rate  of  payment  has  been  established  for  the  practice 
under  the  1943  Program, 

d,  A  recommendation  that  a  part  or  all  of  the  payment  which 
would  otherwise  be  made  to  an  applicant  be  withheld  if  it  is  determined  by 
the  county  conmittoc  that  he  has  adopted  any  practices  deterriiincd  by  the 
co^inty  committee  to  defeat  the  purpose  of  the  Program,  including  practices 
(l)  through  (13)  listed  as  practices  which  tend  to  defeat  the  purpose  of 

the  program,  and  contained  in  Section  XI,  subsection  A  of  Bulletin  1T3R-700,  ' 

e,  The  recommendation  that  a  part  or  all  of  the  payment  which 
otherwise  would  be  made  to  an  applicant  be  withheld  -  -  (i)  if  he  adopts  or 
has  adopted  any  other  practice  which  tends  to  defeat  any  of  the  purposes  of 
the  1943  or  previous  Agricultural  Conservation  Prograi.ts,  (ii)  if  by  means 
of  any  corporation,  partnership,  estate,  trust,  or  any  other  device,  or  in 
any  manner  whatsoever  he  has  offset  or  has  pa-rticipated  in  offsetting  in 
whole  or  in  part  the  perforr;iance  for  which  such  payment  is  other\d.se 
authorized,  or  (iii)  with  respect  to  woodland  owned  or  controlled  by  him 

he  adopts  or  has  adopted  any  practice  which  is  contrary  to  sound  conservation  • 
practices. 
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G,    Correction  ef  Errors.    All  erasures  or  alterations  and  all  entries 
on  the  application  to  correct  original  entries  which  have  "been  changed  or 
otherwise  altered  nust  "be  initialed  (in  script,  not  printed)  "by  a  county 
commit teenian.    The  county  commit teenan  initialing  any  such  correction  must 
also  sign  the  application. 

S5CTI0I\f  III.     TBAITSMITTAL  07  APPLICATIOITS 

A.  Use  of  Transmittal  Sheet  -  IIED-42.    This  fon.i  will  be  used  for 
transmitting  applications  and  the  related  Reports  of  Performance  from  the 
county  office  to  the  State  office,    irai>-42  is  prepared  in  sets  consisting 
of  an  original  and  3  copies,  with  carbon  inserted. 

lJEI)-42  will  bo  prepared  in  the  county  office  as  indicated  below 
and  forwarded  to  the  State  office,  together  with  the  shipment  of  applications 
listed  thereon  and  the  related  reports  of  performance.    It  is  suggested  that 
unless  otherwise  directed  by  the  State  office  50  applications  be  included  in 
a  single  transmittal.    Do  not  forward  to  the  State  office  any  application  on 
which  serial  numbers  of  other  farms  are  shown  in  Section  VII  unless  all  appli- 
cations in  which  the  producer  has  an  interest  are  included  in  the  same  trans- 
mittal.   The  following  tj'pes  of  applications  will  be  transmitted  on  separate 
transmittal  sheets; 

1,  Original  applications, 

2,  Supplemental  applications, 

3,  Suspended  applications, 

4,  Foiras  AGP- 10  3 

B.  Preparation  of  ITBD-42.    The  county  office  will,  for  each  trans- 
mittal of  applications  to  the  State  office,  prepare  the  entire  set  (all 
copies)  of  17ED-42  by  making  the  following  entries: 

1.  Enter  the  State  and  county  code  laumbers  and  the  names  of  the 
State  and  county  in  the  spaces  provided  in  the  upper  right-hand  comer  of  . 
the  form, 

2.  "Kind  of  Form."    In  the  space  provided,  enter  "1943-ACP", 

3.  "Forr:i  LTos."     In  the  space  provided,  enter  "1I3R-720". 

4.  "County  Transmittal  No."    Enter  here  a  number  for  each  separate 
transrdttal.     Transmittals  of  1943  applications  for  payrient  irrespective  of 
whether  such  applications  are  originals,  supplenentals,  or  suspensions, 
should  be  nu-ibered  in  numerical  sequence,  beginning  with  ITo.  1  and  continuing 
until  all  applications  have  been  transmitted.    A  folder  should  be  prepared 
containing  Form  liraD-54  (number  sheet)  for  keeping  a  record  of  transmittal 
numbers.    A  line  should  be  drawn  through  each  number  as  it  is  assigned  to  a 
transmittal. 

5.  Number  of  a-pplications  Being  Transmitted.    The  num.ber  of  appli- 
cations included  on  the  transmittal  sheet  will  be  shown  by  an  entry  in  one 
of  the  boxes  at  the  top  center  of  the  sheet  in  accordance  with  the  following; 

a.     If  original  applications  are  being  transmitted  for  the  first 
time,  show  the  number  in  the  first  box. 
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"b.     If  supple-nontal  applications  aro  being  transnittcd  for  the 
first  tino,  show  the  nunbcr  in  the  second  box, 

c.  If  applications  aro  being  trarisnittod  \vhich  wore  previously 
subnitted  to,  suspended  by,  and  returned  bj^  the  State  office  show  the  minber 
in  the  thi rd  box, 

6,     Columns  Headed  "Serial  ITOc",   "ITarao  of  Producer",  and  "Re..iarks", 
Show  in  these  columns  for  all  applications  traiismit ted  the  serial  n-JT-ibere 
in  nvL'nerical  sequence  of  the  farms  covered  by  such  applications  and  the  names 

g  of  the  applicants,  respectively,  in  the  sa-ne  nanner  as  under  previous  programs. 

List  for  each  application  the  nanes  of  all  applicants,    ITarne  of  applicants 
should  be  listed  in  the  same  manner  as  on  the  application:  for  examplej 

4  the  nane  Frank  A.  Jones  should  be  listed  as  "Prank  A,  Jones,"  not  as  'Mones, 

Trank  A,"    Make  no  entries  in  the  colunn  headed  "Hot  for  Use  in  Field," 

C.     Transmittal  to  State  Of-^ice,    After  has  been  prepared  as 

outlined  above,  the  last  copy  labeled  "Retain  in  County  Office''  shall  be 
detached  and  retained  in  the  county  office. 

The  remaining  three  copies  of  the  set  together  v.dth  the  applica- 
tions shall  be  forv;arded  to  the  State  office. 


The  third  copy  of  the  transmittal  sheet  shall  be  stamped  in  the 
State  office  and  returned  to  the  county  office  as  a  receipt. 

SBCTIOIT  IV,     FARMS  FOB  WHICH  IIP  APPLICATIONS  I'DB  PAVM^NT  AES  FIJ^ . 

The  Reports  of  Performance  for  faris  for  which  applications  for 
paj/nent  are  not  required  but  which  were  furnished  conservation  ma.terials 
or  services  under  the  1943  Program  shall  be  transmitted  to  the  State  office 
for  the  purpose  of  taking  statistics. 

The  Reports  of  Perfor.iance  for  such  farms  will  be  transmitted  to 
the  State  office  in  the  snme  manner  a;?  applications  for  pajTaent  for  other 
farms  except  that: 

A.  Such  Reports  of  Performance  will  be  transmitted  in  groups  soparatn 
from  applications, 

B.  Unless  otherwise  directed  by  the  State  office  a  separate  series 

of  transmittal  numbers  will  not  be  used  in  transmitting  Reports  of  Performance 
only. 

C.  "Rep.  of  Pcrf."  will  be  inserted  in  the  space  provided  for  "Kind 

of  Form"  at  the  top  of  NED-42  and  in  the  space  provided  for  "Foim  Hoc."  v/ill 
be  inserted  "KER-715," 


Director,  Northeast  Division 
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*  WAITED  STATES  DEP.'aTinUT  OF  .iGiaCULTTJiE 

Agricultural  Adjustment  Ag.oncy 
Northeast  Region 

1943  Jigricultrvral  Conservation  Program  -  Northeast  Region 

iiiST  TJCTioNS  FO:^  DST^.iiiNiiTG  p::rfo;?q:ce 
st:iTE  offic"?  procedure 


The  instructions  contained  in  this  bulletin  relate  to  the  gcnoral  procedure 
tc^  bo  follov/ed  in  rc];)orting  porfornanco  under  the  1943  xigricultvira  1  Con- 
servatio'n  Program,  v/ith  particular  reference  to  those  functions  involved  in 
tho  proc-cdure  for  v/hich  the  State  office  is  responsible, 

SECTION  I.  g:jher;iL 

A.    General  Plan  for  Determining  Performance 

1.  County  Associations  v/ill  do  no  f arm-to-f rm  checking  of  com- 
pliance this  y.cLxr.    Oommittccmon  are  not  to  measure  acreages  or  otherwise 
perform  the  us\ial  services  of  farm  checkers  as  a  pert  of  their  duties.  A 
fincl  tiatc  will  be  set  in  each  state  by  the  State  Committee,  and  after  that 
date  no  applicr.tions  v/ill  be  accepted  except  by  special  permission  of  the 
State  Committee.    As  v.adc  publicity  as  is  practicable  v/ill  bo  given  to  the 
final  date  for  filing  c.pplicr tions  and  rrhat  information  the  farm'or  is  to 
furnish, 

2.  The  initiative  in  making  an  cpplic-tion  for  pajrmont  will  lie 
vrith  tho  farmer,  and  he  will  b  .-  responsible  for  dc t  .rmining  the  acreages  of 
his  crops  and  the  extent  of  production  practices  carried  out  on  his  farm. 

3.  Each  farmer  ivill  furnish  this  information  personr.lly  cither 
to  his  Com:nunity  Com-'.ittocman  or  to  the  County  offices.    He  v/ill  have 
full  r.nd  solo  responsibility  for  the  accur^'cy  of  the  information  and 
will  certify  to  its  correctness  on  his  Report  of  Performance, 

4.  The  Report  of  Performance  will  be  pr.  rtly  prepared  in  the 
County  office  and  the  information  furnished  by  the  frrmer  will  be  entered 
on  the  Report  of  Performance  either  by  the  Cormunity  Committccnr.n  or  in 
the  County  office, 

5.  The  Community  Committeeman  is  to  approve  the  Report  of 
Performance  v-h en  he  is  sr.tisficd  that  the  farncr  has  used  acceptable 
methods  in  the  determination  of  acroa':^os  and  oxt>.nt  of  practices  and  that 
the  i?ifor-.iation  rcport.pd  is  complete  and,  so  far  as  the  corvlttceman  can 
dcterr.iinc,  is  accurate. 


6,    The  County  Coneiittcc  -/ill  mr.ko  a  spotchcck  of  a  sufficient 
nunbc.r  of  farins  to  assure  accuracy. 
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3.     St  "to  CoMTiittcc  Rg  s  po  r..';     i  li  t  i  o  s  ^ 

In  r.dclition  to  tho  goiirjrr.l  supervision  of  all  p  ::rforr,ir.;ic •  ork,  the  State 
Cowiittoc  and  Stc.tc  office  arc  directly  responsible  for  th^-  follov/ing 
spcci^'ic  functions: 

1.  A  progrcan  s'/iould  "b  -  ^'orkod  out  ^.'ith  •,:^ch  County  Coranittec 
oov  rin;;;  r.ll  dctELils  of  chocking  pcrforpxincc  in  the  coanty,  such  c.s 
notifyi?-Lr^  producers,  letters  to  producers,  cirrringcinent s  for  '-.ssist^ncc 
to  producers  at  sittings  in  th-  County  office,  obtaining  services  of 
Cor-t'iunity  Ccriittcci-en,  necoss.'ry  spotchccking,  etc* 

2.  Issue  supplenentc.ry  instructions  to  those  eonto.ined  in 
Rcftjional  Bulletins  for  preparing  and  completing  Reports  of  Perfornrnco, 
including  v;hat  evidence  should  be  re  mired  and  ■'./hat  nothods  should  be  used 
in  deterninir.g  p  Tft^rnance  under  individu'vl  production  practices.  These 
instructions  should  also  include  a  list  of  desirablu  descri  ptions  for  re- 
porting producti'^.n  practices  and  v.'hat  information  should  b:   cnt..'rt:d  under 
"Re,iarks"  with  respect  to  that  vrhich  night  affoct  a  payment  computed  for  a 
farm. 

3»    Arrajige  for  and  sup.rvise  co\mty  training  schools  at  "v7hich 
instru.ctions  should  b  '  given  to  County  and  Community  C^vmittcencn  and 
other  County  off ice  personnel  covering  their  responsibilities.  These 
schools  Ghruld  bo  conduct(;d  insofar  as  possible  by  farai:r  fieldmcn. 

4.     ..'iS  Stat  a  Co::i  dttecs  ar.";  responsibl.^  for  -.laking  certain  that 
a  satisfactory  j-^b  of  reporting  perforrrnco  is  done  in  each  county,  arrange- 
Qj^'nts  should  be  made  for  adequat-j  spotchccking  by  both  County  office  and 
Stat  J  office  representatives. 

SECTION  II._  FOPJ'S_  "^"^r;^  RKPOR  T  ITiG  T'nFOR:  AFCE 

The  County  office  copies  of  N^.-715  and  I'ni]R-7l5-A  previ-^usly  prepared  for 
the  farm  shall  bo  used  for  reporting  perf.-^rmancc.    Form  lTER-o23  shall  bv. 
used  incase  of  insufficient  space  in  Section  VIII  of  I^TER-VIS. 

SSCTIOH  III .  SPOTCHBCKIHG 

It  is  the  responsibility  (^f  the  State  C'^n:aittee  to  see  that  porf •^raiancc 
v/ork  is  honestly  and  efficiently  done.    Each  State  Committee  has  full 
responsibility  for  making  cort-^in  that  the  vrork  in  all  counties  is  of 
acceptable  quality  and  should  take  stops  to  improve  tho  q,uality  of  the 
i/ork  v;hen  it  is  found  that  it  is  not  satisf a.ctory» 

Farm -r  field;-a-.n  shall  det-r;.unw  the  mamier  in  v/hich  perf^^nnance  v.^rk  is 
being  carried  out  in  each  county  by  reviev/ing  the  extent  and  results  of 
any  County  Coniittce  spotcheck  and  a  sxofficient  iiumbjr  of  Reports  of 
P.;rf or:i:::co  and  Applications  for  P.-ynent.    Farmer  ficldncn  rx'.y  visit 
Comjiunity  Conx.iittecncn  or  spotcheck  some  farms  in  those  counties  v/hcro 
they  find  that    their  r  jviev;  in  th..  County  office  docs  not  enable  them 
to  d-^t-..rmine  the  ^n^rncr  in  v,-hich  the  vz-xk  has  been  done.    Farmer  fieldmen 
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r:h'.ll  subnit  to  the  St'tc  Co:.Ti-dtt..  o  nr.rrativc  r  ports  by  cnvitics  c^ncornir.g 
"uch  '..-^rt.    Th:.so  r  .p'^rts  nh-ulr'  i.noic  tj  vr'^-.V-'  r         '  'M'!:  ic  b.  in?-  sr.tis- 
f'.ct  ■ril""'  ''■'•'"1.'  " :v'  al3o  i-.'rlv/' ..    ■  ny  r'-coi-r  iund' ti'^tis  fnr  i  'or'^vi''/-  tho  quality 
•>f  t'lr  \.-ork. 


C-'V.ty  Of:"ic  Ro,;orts 

;Vo.")rtG  -^vf  ;)r '^r  -ss  ^.'ill  b  .•  r5ub;.ii"'ctvC;  t^''  thj  St"tc  vfficj  by  c  r  ch  Connty 
Co  I  •-it t.  :.  v.-^t  l:.t-^r  th  n.th.  5th  d-.y  if  or.ch  month  sho-'inc;  th-;  str-.tus  of 
tho  .r^rlc       checking  pcrf'"r-i.'".:^.cc  rs  of  V\:  Ir.st  c''  y  -"f  th  ;  pr  vi^us  no;ith» 
rh-.sc;  rop  irts  "..'ill  c  ^v-.r  the  it.ns  listed  i:i  S,ctio:^  VII  ',.f  F:;R-729. 
Ff^r  -.n  r<>r  this  piirp'S-;  ■;riXl  bo  ?v.r.'iishcd  by  Stct ;  offices. 

.    St-'.t:>_  0.-:*fico_  IlJuorts 

Ilcpc^rts  -f  proj-r  jss  -v.-ill  be  subvaittod  to  t\:  .  Rw;'i'';.;r.l  office  b-"-  ."ch  Str.tc 
oo:i  dtt      not  Ir.t -r  t"'..  n  t'.  c  10th  'r.y  of  or.ch  'lonth,  sho-.i.:-!.:^  by  counties, 
t'-- .  status  -^f  t'- c  vr  rlz  of  cViccking  pcrf-r  vvic-:  T.d  r  p;jlic^.ti'  :is  as  of  the 
lest  ii-ay  ;vf  th--  pr  .vi-^us   lonth.     In  ■idiJition  to  thv-  itoi.is  r  ..c  ,ivcd  fron 
couv.ty  '^fficijr?,  the  x-op'^rt  v;ill  s-w:  cu^rLul"" tiv:  t'^tr.ls    f  V\c  f i-'llo-.-ing ♦ 

1»    Hunb  r  of  c^^u'itics  for  "'.■'hich  report":;  have  bvon  rec-ivod 
fr-^r;  f-r.i.r  ficld/icn  in  r.cr'^rd.-.nc.;  vrith  Sontion  III  of  t'-is  bullctir.. 

2.  Nu.ib  r  of  Applir-.ti'-^ns  for  P'^.yr.i:-nt  r.c':iv-;d  in  tho  Stc.to  of  rice. 

3.  Nuib  r  of  .ipplie't  i -ns  Cor  P' yiont  r-lcr.scd  to  Gonrr^l 
.^ccountin;^  Office. 

4.  ITu'ib      '^f  A:rplic  ti  -ns  f'^r  P-^rvont  pr.id. 

5.  Hunb  n-  of  Applic  ti'-.ns  f^r  P'y  ij-rG  sucpondcd  by  Gon  .r".l 
-ic  c  '-> ur.t  inrc  Of "  i  c  o . 

6.  ITu'iib.;.'  '••f  ..ppllc  ti  ^nr.  for  Pr.yicnt  3uspc:ided  by  tho  Str-tc 

offic-. 


A.  ">V.  Hr.;ichcstc  - 
Dir-.ctor,  ll^^rthc".' st  Division 


r 
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UlTITED  STATES  DEP-V^TriDl'T  OF  .iGHICULTXTiE 
Agricultural  Adjustment  Agoncy 
Northoc^st  Region 

1943  -igricultural  Conservation  Program  -  Northeast  Region 

IITS 7 AUCTIONS  FO  :  D'^T'viriHING  P^FO:!i'J!CS 

ST.xTE  OFFIC'i^  p-JOCEDURE 


The  instructions  contained  in  this  bulletin  relate  to  the  general  procedure 
to  bo  follov/ed  in  reporting  ■porfornanco  under  the  1943  Agricultural  Con- 
servation Program,  v/ith  particular  reference  to  those  functions  involved  in 
the  procedure  for  v/hich  the  State  office  is  responsible. 


SECTION  I.  g:jfer;vL 

A.     General  Plan  for  DLt:;r:nining  Performance 


1.  Coxmty  Associations  will  do  no  f arm-to-f rm  checking  of  com- 
pliance this  jrcar.    Committeemen  are  not  to  measure  acreages  or  otherwise 
perform  the  usual  services  of  farm  checkers  ac  a  part  of  their  duties.  A 
final  date  will  be  set  in  each  state  by  the  State  Committee,  and  aftor  that 
date  no  applicr.tions  will  be  accepted  crccspt  bj'-  special  permission  of  the 
.State  Committee.    As  vride  publicity  as  is  practicable  v;-ill  bo  given  to  the 
final  date  for  filing  cpplicc.t ions  and  what  information  the  farmer  is  to 
furnish. 

2.  The  initiative  in  making  an  cpplic-tion  for  paj-Tnont  will  lio 
v:ith  the  farmer,  and- he- will  b    responsible. for  dot  .rmining  the  acreages  of 
his  crops  and  the  extent  of  production  practices  carried  out  on  his  farm. 

3.  Each  farmer  will  furnish  this  information  personally  either 
to  his  Comnunity  Comriitteeman  or  to  the  County  offices.    He  vdll  have 
full  and  sole  responsibility  for  the  accur.-cy  of  the  iriformation  and 
will  certify  to  its  correctness -on*  his  Report  of  Pcrfomancc, 

4.  The  Report  of  Performance  \rill  be  partly  prepared  in  the 
County  office  end  the  information  .furnished  by  the  frrmer  will  be  ontcred 
on  the  Report  of  Periorma.nce  either  by  the  Corraunity  Co:rn:aitt eenr.n  or  in 
the  County  office. 


5.    The  Comr:iunity  Com^"!itt<;cman  is  to  approve  the  Report  of 
P erf or-nance  when  he  is  satisfied  that  the  farmer  has  used  acceptable 
methods  in  the  determination  of  acreages  and  extent  of  practices  ;ind  that 
the  infon.r.tion  reported  is  complete  md,  so  far  as  the  conlttcoman  can 
dctominc,  is  accurate. 


S.    The  County  Comittee  will  iir.kc  a  spotchcck  of  a  sufficient 
nunb.,r  of  farms  to  assure  accuracy. 
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3,     Str.t c  Corirdttcc  R c s p o r. s i b t i o s 

In  p.ddition  to  tho  gonoral  supervision  of  cill  p •.,-rfornr.;-ic _>  -  ork,  the  State 
Coiariittoo  and  Stc.to  office  o.rc  directly  responsible  for  the  follovring 
spcci-'ic  functions: 

1.  A  pro^r^^'^^  sl'iould  b..  ^'orkod  out  T-dth  •,c.ch  Coanty  Conrnittec 
cov  rin;^,  .^11  dct£^ils  of  chocking  pcrfornanco  in  the  cou:ity,  such  as 
notifyinr^  yroducors,  letters  to  producers,  arrringcmont s  for  '■ssist--.ncc 
to  producers  at  sittings  in  th:.  County  office,  obt?.ining  services  of 
Co::iaunity  CoMiittecxien,  nccess.- ry  spot  checking,  etc. 

2.  Issue  supplenentary  instructions  to  those  contcincd  in 
Regional  Bulletins  for  preparing  riid  corr.pleting  Reports  of  Perfommcc, 
incl)Kiing  \7hr.t  evidence  should  be  rc  luired  and  ■'.vhat  nothods  should  be  used 
in  detornining  p  ^rf omance  under  individu''-l  production  practices.  These 
instructions  should  also  include  a  list  of  desirabl-  descii  ptions  for  re- 
porting production  practices  and  v.'b.at  information  should  b.    ent'-;r^;d  under 
"Ranarks"  with  respect  to  that  vrhich  night  affect  a  payment  coraputod  for  a 
farn. 

3.  /ij'ra}ige  for  and  3up:rvisc  county  tr'-inin^T  schools  at  •.•vhich 
instructions  should  b-'  given  to  County  and  Coniiunity  C^^vnittoenen  and 
other  County  office  personnel  covering  their  responsibilities.  These 
schools  shruld  be  conducted  insoft.r  as  possible  by  farri-r  ficldncn. 

4.  -iS  State  Com  littees  ar responsibl  e  for  :r'.king  certain  that 

a  satisfactory  j'^b  of  reporting  perfom^nce  is  done  in  each  county,  arrange- 
'n-#'nts  should  be  nade  for  adcquat.j  spotchecking  by  both  County  office  and 
Str.t  J  office  representatives. 

SECTioiT  II.  FOPJ'^       reportijig  f:.'^"^.for: afce 

The  County  office  copies  of  N^aR-715  and  ITER-715-A  prcvi'-^usly  pr:.'pared  for 
the  farn  shall  bo  used  for  reporting  perf.-^rnance .    Forn  1>II;R-623  shall  be 
used  incase  of  insufficient  space  in  Section  VIII  of  NSR-TIS. 

SSCTIOIT  III.  SPOTCHECKDIG 

It  is  the  responsibility  of  the  State  C'-^n-^ittee  to  see  that  perf •■^r-.■lanco 
work  is  honestly  and  efficiently  done.    Each  State  Committee  has  full*- 
responsibility  for  naking  cert'- in  that  the  '■.'•ork  in  all  counties  is  of 
acceptable  quality  anci  should  take  steps  to  imprnve  the  quality  of  the 
work  v;hen  it  is  found  that  it  is  not  satisfactory, 

Farn-r  fieldj-i^^n  shall  det-.riAinc  the  naiiner  in  which  performance  Wi>rk  is 
being  carried  out  in  each  county  by  reviewing  the  extent  and  results  of 
any  County  Coniittce  spotchcck  and  a  sufficient  number  of  Reports  of 
P.^rf or.irnce  and  Applications  for  P-'-yaent.    Farn  r  .fie ld:.ien  np.y  visit 
CoH'iunity  Coiniviitteencn  or  spotchcck  sonc  farms  in  those  counties  v;hero 
they  find  that    their  r  jview  in  th..  County  .office  docs  not  enable  thoin 
to  d..t-rnine  the  n.'^.-ner  in  vrhich  the  v^-xk  has  been  done,    Farner  fieldnen 
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sh'.ll  nubnit  to  the  St'.tv-  Co:.Tiiitt'.  o  narrative  r  .ports  by  counties  co?accrring 
r^nch  ^."^rl:.    Th:^s.;  reports  r;h-v.lc'  \:i<-ic  tJ  ■'•.'^ .  t '"^  t      ■;  '  'V,-!-       b.i--'.!:-  s'tis- 
fr.ct  r  lly  '."^no  r.ziC  also  i-;cliKl-     ny  rt.co^v.i<;nclf  ti'^ns  for  i  ^o:-'-  vi- tho  qu'  lity 


C"'.v.ty  Offic  Ro,:orts^ 

;1';portc  of  pr ',;;r'.ss  vill  b  .  r.ub-.iitt^ t---  tb.J  St-t^;  (^ffic  j  bycrch  Coniity 
Co- r '.itt.  -.  ?\-it  l.:.t-::r  th' ii  th.  5th  cV.y  n"  cr.ch  n.onth  sh.v'iiic;  th  ;  otr-.tus  of 
tho  .r  rlz  ••>f  checking  pcrf-r  i^:^cc  ?s  of  th.:-  lr;st  c'- y  of  th  ■       vi^uj;  ■lonth. 
n-i  .so  reports  vill  c     .r  tVc  it  ns  listed  in  Scctio-^  VII   .f  FjR-729. 
For  in  for  this  piirp-'S  3  •■.111  bo  "v.r.ii slice',  hy  Str.t .  of  :''ic  :g. 

3.    St^^t  .  0.;fica_  !^oport£ 

Tlopc^rts  •  f  pro-r  jss  v.ill  b:;  sub  iittad  to  t!i  .  R j;'i-'ii:.l  office  b-"  ."ch  St~tc 
co:idtt  o  imt  Ir.t-T  t''.:.r.  t'  c  10th  'V-y  of  o:\ch 'lo nth,  Gho'-.'in';;  hy  counties, 
th  -  ."atr'.tus        t"  c  vr  rlc  of  cVicckin^;  p^rf  -r  :;-.-;c.:  end  ? pplicr.ti -ns  as  of  the 
lest  <']^.y  :\f  t'l-  pr  evious  .lonth.     In  addition  to  the  ito:ns  r  ..c,ivcd  frou 
courity  officer,  tho  report  vrill  sho"v;  cu:.iulotiv>  t'i^tr.ls    f  the  f ollc.'ing : 

1.    Hunb  r  of  c 'u::tics  for  ^'hich  reports  have  been  received 
fron  f'r.i.r  fic.ld-n.er.  in.  acrordr.n.ce  v:ith  Section  III  of  this  bulletin. 


2,  Nu'.ib  r  of  A:;:)li'-  .ti'^n.3  for  P'^yraent  receiV'd  in  the  State  office 

3.  I'Tuib  r  of  Voplio'  t i -ns  for  P'yiont  r -leased  to  General 
. \ e  c  o unt i ne  Offic;. 

Munb  r  of  Applic  ti  ^n:3  f^r  P-y-.ont  paid. 

5.  i'Tirib  ;r  of  Applic  ti'-'ns  for  P'y  -.ont  sucpondcd  by  Gap...ral 
-  ic  c o unt  inj  Of  f  i  c  o . 

6.  iluoiber  ^'f  .  .p^jlic  ti  vn"  for  Payicnt  suspcn^dcd  b"  the  State 

offic. 


'"2  Ji^a^^^:::- 

A.  W.  Manchcst:- 
Dir  .ctor,  rl^-rthv." .et  Divi.eion 


ri 
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COUNTY  PROCEDURE  FOR  DET^PiJIli.TION  ^^!D  REPORT  OF  PERFORLl^JCE 


This  bulletin  c^.ntains  tliD  procedure  to  bo  f:llowod  by  County  Cornnittees 
and  Community  Coranittoonon  in  the  determination  and  Report  of  Porfomc.noo 
under  the  1943  i^griculturcl  Conscrvriti  sn  Progrora. 

SECT  I  OK  I.    GEIffiR..L  ' 


...    Goixr:.l  Plan  for  Dctemininj;  Pcrf ormr^ncc  , 

1.  County  i-ssoci'.tions  will  do  no  fam-to-f.:.rn  chocking  of 
1943  compliance. 

2.  The  initiative  in  naking  an  Application  for  Paynont  will 
lie  Viith  the.  farmer ,  and  he  ■■^H 11  bo  responsible  for  determining  the 
acreages  of  his  crops  and  the  extent  of  production  practices  carried  out 
on  hie  fr-.m. 

3.  .tv  date  will  be  established  by  each  State  Conmittoc  after 
which  no  rfipplication  for  Paynoilit  vrill  be  accepted  except  by  special  per- 
mission of  the  State  Commlttoc*    Tho  responsibility  of  the  farmer  and 
the  fiir.l  date  for  filing  :'.pplicati.'>ns  should  be  given  v.'idc  publicity. 

4.  The  Report  of  Performr.ncc  mil  bo  partly  prepared  in'  tho 
County  office  and  the  information  furnished  by  tho  farmer  vd.ll  bo  entered 
on  tho  Report  of  Pcrforrr.nco  cithc5r  by  tho  Coniaunity  Co;nr.ittcom.an  or  in 
tho  C->tc^ty  -^ffico. 

5.  Each  fanner  xvill  furnish  this  inf orraati'^n  personally  cither 
to  his  Community  CommittocmGn  or  to  the  County  office,  and  I'Hl  certify 
to  the  correctness  of  this  inf ormr^.tion" on  his  Report  of  Performance 
having  full  and  solo  responsibility  for  the  accuracy  -)f  the  data, 

6.  The  Comunity  Committeeman  rdll  approve  the  Report  of 
Porformr.nce  Vitien  he  is  satisfie(£  that  acceptable  methods  have  boon  used 
in  tho  dotorminr.tion  of  acreages  and  extent  of  pr'.cticos,  unless  he  has 
reason  to  bo;liovc  tlv.t  the  information  furnished  by  the  farmei*  is  not 
rcasonr.bly  accurate. 
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B,  Notice  to  Farmers 

The  County  Committee  will  send  a  notice  in  the  form  of  a  letter  to 
each  farmer  known  to  be  likely  to  be  eligible  for  a  payment.  This 
notice  should  inform  the  farmer  of  his  responsibility  for  the  de- 
termination of  performance,  vAia^t  information  is  needed,  when  and  where 
this  inforiration  should  be  reported, 

C,  Determination  of  Acreages  and  Extent  of  Practices 

The  farmer  will  determine  and  report  the  acreages  of  wheat,  tobacco, 
corn  (c#rn  allotment  counties),  potatoes  and  truck  crops  plented  arjd 
the  extent  of  practices  carried  out  on  his  farm.    In  counties  in  the 
corn  area  in  v^ich  the  County  Committee  has  not  determined  that  all 
farms  in  the  county  VverQ  affected  by  abnormal  weather  conditions,  ho 
will  also  determine  and  report  the  acreages  of  war  crops  on  his  farm. 
Tllherover  possible,  farmers  should  use  official  acreages  v/hich  have 
been  furnished  under  the  AAA  Program  on  farm  maps  or  other  forms. 

Ihe  acreages  of  tobacco,  potatoes  and  truck  crops  should  be  deter- 
mined from  measurements  except  where  it  is  apparent  that  the  acreage 
will  not  affect  the  payment  for  the  farm.     The  extent  of  engineering 
and  sanding  cranberry  practices  carried  out  should  also  be  determined 
from  measurements.     The  producer  v;ill  not  be  required  to  report  the 
measurements  from  which  he  determined  acreages.     If  acreage  measure- 
ments arc  not  available  from  previous  records,  farmers  may  moke  the 
necessary  determination  by  using  any  reasonably  accurate  method  which 
is  commonly  used  in  the  coinmunity  in  detennining  acreages  or  amounts. 
If  the  farmer  cannot  determine  tnc  acreage  of  certain  fields,  ho  may 
furnish  the  Community  Committeeman  linear  measurements  or  points  v;hich 
can  be  identified  on  the  aori■^l  photograph,  and  from  v/hich  the  acreages 
can  be  conputod  in  the "  County  office 

D,  Arrangements  for  Determining  Performance 

In  cooperation  with  the  farmer  fieldman,  the  Coimty  Committee  will 
work  out  a  program  for  performance  determination  in  the  county. 

E,  Training  Community  Committeemen 

The  County  Committee  shall  arrange,  with  the  assistcjicc  of  the  farmer 
fieldnr.n,  for  training  the  Community  CoiTimitteemen  c.nd  other  persons 
preparing  Reports  of  Perforr.iance.     Such  training  should  inclixiej 

1.  Provisions  of  the  1943  Program  applicable  to  the  county. 

2.  Preparation  of  Performance  Forms. 
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F .     rorr;s  Used  for  Fnm  Porf  o  r  n]unc_cRec  ord 

Tho  County  office  copies  of  NER-715  and  l'IER-715-A  previously  prepared  for 
the  farn  shall  bo  used  for  reporting  pcrfomonce.     Form  NER-623  shall  be 
used  in  case  sufficient  space  is  not  available  in  Section  VIII  of  NER-715. 

SECTION  II.    ENTRIES  TO  BE  IvADE  ON  NER-715  IN 

 rgirr.TT-OTtTCii:  'eefor'e  •Fm-iii:R""C(3!TTAcr — 

Prior  to  the  farr.ier  contact  tho  follov/ing  inl'omu tion  should  bo  entered 
on  the  Cd.unty  office  copy  of  NER-715  for  each  fann  for  v/hich  a  Report  of 
Porfornancc  is  expected  to  bo  prepared. 

A,  Entries  to  bo  Mr^de  in  Section  VII 

Enter  in  this  section  tho  kinds  and  amounts  of  each  conservation  inaterial 
furnished  and  the  rate  per  unit  and  oi.iount  of  deduction  for  each. 

B,  Entries  to  bo  f^-.do  in  Section  VIII 

Entor  in  this  section  on  linc-s  12,  13  and  18  in  colvnnn  (C)  the  total  acre- 
age of  croplr.nd,  conmcrcial  orchards  and  total  land  in  the  farn  xt  the  tisie 
the  1943  Soil-Building     1  lorn Jic o  wi.s  computed. 

C ,  £ntri'-s  to  be  ^!ade  in  Section  X 

Type  the  following  addition  to  the  certification  in  Section  X  for  those 
farns  for  vfhich  an  l'IER-715-A  has  been  prepared:     "and  also  the  infomation 
on  NER-715-A  for  the  same  farm". 

Irancdiately  above  tho  spp. ce  provided  for  tho  signature  of  the  Com\mity 
Coninitteomn,  type  the  word  Approved". 

SECTION  III.    ENTRIES  TO  BE  lADE  ON  FORI.IS 
NER-yi5~ ana' TTS-A  AT  THE  TllE  OF  FARJ.'ER  CONTACT 

Information  furnished  by  the  farmer  vAll  be  entered  on  the  NER-715  and 
HER  715-A  for  the  farm  in  accordance  v;ith  the  following  instructions  and 
supplemental  instructions  issui^d  by  the  State  office. 

1.  Verifj'  the  entries  in  Section  I  of  NER-715  and  NER-715-A. 
EntoT  each  person's  share  in  the  production  practices  and  in  the  allotment  . 
and  goal  crops.    Entor  serial  numbers  of  other  farms  in  the  county  in 
v/hich  each  person  has  an  interest. 

2.  The  items  used  in  conputinr,  the  1943  Soil-Building  Allowance 
should  bo  verified.     If  the   fam  unit  being  operated  by  the  producer  at 
the  time  of  1943  performance  determination  is  different  from  the  farm 
xmit  used  at  the  timo  of  enrollment  to  compute  the  1943  Soil-Building 
jillov<anco  and  Conservation  iar.terials  Allowance  for  the  f:.rm,  there  should 
be  no  reduction  in  these  allowances,  provided  they  wore  determined  on  the 
correct  acreages  and  units  for  the  farmbjing  operated  by  the  producer  at 
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the  time  of  enrollment,  and  the  allovrances  vrcro  computed  correctly. 
The  Soil-3uilding  Allov/ance  for  1943  should  not  "bo  changed  "by  reason 
of  reolassifying  in  1943  the  land  in  the  fana  or  "b;/-  reason  of  r. 
difference  in  measurement  of  the  sane  land  in  1943  as  compared  vath 
1942. 

3.  The  acreages  of  vrheat,  tobacco,  com  (in  commercial  com 
counties),  potatoes  and  truck  crops  planted  on  the  farm  in  1943  \fill 

"be  entered  in  the  ap")ropriato  spaces  on  1TEII-715-A.    However,  do  not 
report  as  acreage  planted  to  potatoes  or  truck  crops,  anv  of  such  acreage 
planted,  v^hich  the  county  committee  finds  v;as  not  carel  for  in  a 
workmanlike  manner.    The  harvested  acreage  of  vfhoat,  if  different  from 
the  planted  acreage  should  also  "be  recorded.    In  the  coiimercial  corn 
coixnties,  the  acreage  of  v;ar  crops  will  "be  entered  if  the  County  Committc 
has  not  determined  that  all  farms  in  the  county  have  "been  affected  "by 
aTinormal  weather  conditions, 

4.  The  acreages  of  total  cropland,  commercial  orchards  and 
total  land  in  the  farm  "being  operated  in  the  1943  crop  year  will  "oe 
entered  on  lines  12,  13, and  18  column  (D),  Section  VIII  of  lIER-715. 

5.  Production  Practices  carried  out  including  the  name  of 
the  crop,  practice  nuraher,  approved  description  of  practice  and  the 
acreage  on  which  the  practice  was  carried  out  (for  those  practices 
involving  a    determination  of  acreage)  should  "be  entered  in  Section 
VIII  of  iffiB.-715. 

6.  Signatures  of  the  farmer  and  Community  Committeeman  and 
date  will  "be  entered  in  Section  X  of  lIBS-715.    The  Community  Committee- 
man will  approve  "by  signing  the  HER-715  unless  he  has  reason  to  "believe 
that  the  information  shovm  on  lIER-715  and  "j:03R-715-A  is  not  reasona'cly 
accurate. 

7.  Section  XI,  "Remarks",  should  "be  used  to  enter  any 
significant  information  not  otherwise  provided  for,  including  that 
which  might  affect  a  Tiayiient  computed  for  the  farm  in  accordance 
with  instructions  issued  "by  the  State  office, 

S5CTI01T  IV.     COMPLETIHG  THE  REPORT  0?  PSRPORI^A'.TCSS 
111  THE  COTJiTTY  OFFICS 

As  Ror)orts  of  Performance  are  returned  to  the  County  office  all  entries 
will  "be  reviewed  for  completeness  and  accuracy.    Community  Committee- 
men should  "be  advised  of  any  consistent  errors  they  have  made  and  of 
any  ways  in  which  they  might  improve  the  quality  of  their  work. 

Reports  shall  be  reviewed  and  completed  an  accordance  with  the  follow- 
ing instructions; 

1.    A  record  shall  b6  maintained  of  all  persons  reported  as 
having  an  interest  in  the  proceeds  of  the  crops  on  tvro  or  more  farms. 
Reports  of  Porformanco  should  be  obtained  for  all  such  farms  if  an 
application  is  filed  or  conservation  materials  famished  for  one  of 
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2.  Sntor  in  column  (G)  of  Section  VII,  lffiR-715  the  totr.l  rjr.ount 
of  cDnscrvction  rr.torial  thct  has  bcoh  applied,    Entor  in  colurm  (H)  tho 
rjnount  which  has  boon  cppliod  in  tho  tX'  proved  ncnnor.     In  thoso  cc.scs 
v.lTerG  tho  cn-^unt  in  column  (H)  is  loss  thoji  the  amount  furnished,  enter 
'-nd  circle  the  difforoncc  v<ith  rod  pencil  in  column  (H)  beside  tho  original 
entry.    Tlic  County  CoiTmittoe  should  detomino  and  enter  in  Section  XI 
vrtiethor  a  single  or  double  deduction  should  be  made  for  this  natcrial, 

3.  Compute  and  enter  in  column  (l)  of  Section  VIII  of  NER-715 
the  number  of  units  earned  for  each  production  oractico  shovjn  in  column  (G)« 
In  conputiiig  tho  linits  earned,  by  the  application  of  superphosphate  used 

in  coriicction  vdth  legurvj  seedings  on  Vvhca.t  harvested  for  ^raih,  be  sure  to 
deduct  100  pounds  of  20%  superphosphate  or  its  equivalent  from  the  total 
amount  used  for  each  aero  tD  v;hich  the  material  was  applied.    Also  in 
computing  tho  units  oarrjo  i  by  tlie  application  of  potash  in  connection  v^ith 
legume  seedings  on  v/hoat  harvested  for  grain,  deduct  10  pounds  of  potash 
(KgO)  for  each  acre  to  vrhich  tho  mr.terial  is  applied. 

4.  A  sumrr.ry  of  the  production  practices  shown  in  Section  VIII 
will  be  entered  in  Section  IX  of  KER-715, 

5.  Particular  attention  should  be  given  to  "Remarks"  made  by 
Community  Committeemen  as  entered  in  Section  XI  of  NER-715.    i^ny  remarks 
which  would  affect  tte  payment  fbr  the  farm  should  bo  referred  to  tho 
County  Comr.uttec. 

6.  allotments,  progro.m  yields,  and  goals  as  entered  on  KER-715-A 
should  be  verified  as  the  final  ones  determined  for  the  farm,    k  tobacco 
program  yield  v;ill  be  entered  for  farms  for  v^j.eh  no  allotment  has  been 
determined  but  or.  which  tobacco  has  been  plojited  in  1943.    A  potato  pro- 
gram yield  will  bo  entered  for  fanis  for  which  no  potato  goal  has  been 
determined  but  on  v/hich  more  thcjn  2.7  acres  of  potatoes  have  been  planted 
in  1943. 

SECTION  V.  SP0TCHECKII3G 


A.  Spotcho eking  by  County  office 

Tho  Oovinty  Comr:ittee  shall  determine  and  supervise  cja  amount  of  spotchocking 
necessary  to  determine  that  the  v:ork  is  being  done  in  an  acceptable  manner. 
Some  of  the  farms  to  be  spotchocked  should  be  selected  at  random  and  some 
should  be  selected  v^horo  a  doubt  exists  regarding  the  accuracy  of  tho  in- 
fo rmati-^n  furnished  by  the  farmer.    Sufficient  redetermination  of  production 
practices  and  acreages  should  be  made  to  determine  vAiethcr  or  not  they  were 
reasonably  accurately  reported. 

B.  Spotchcck  Form 

Form  JIED-65,  "Spotchc cker ' s  Farm  Report",  will  be  used  in  making  reports 
of  spotcheckors.    No  entries  v-lll  be  made  in  Section  II  of  the  form. 
Reports  are  to  be  prepared  in  duplicate — the  original  to  be  retained  in 
the  County  :;ffice  and  tho  copy  to  be  forv,T.rded  to  tho  State  office.  Thoso 
forms  are  furnished  in  quadruplicate  s^s  and  should  be  separated  into 
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duplicr.tc  sots  for  use  in  this  w->rk, 

SECTION  VI.    SI  GIL. TORE  OM  i^PJ^CATTOII  FOR  R'-^^^^ 

^"ii'tor  conpleting  the  Report  of  Perfornance,  if  it  is  detsmined  thr.t 
a  payr.iGnt  has  been  oorned    for  tho  fo.rm,  the  signatures  of  all  porscns 
entitled  t'^  shr.ro  in  the  pnyiTiont  v;ill  be  obtainod  r^n  n  copy  of  the 
Application    for  Payr.ient  (Forn  l>ISR-720).    Conn\xnity  Cor.\~iittecnon  con- 
tacting fc.rners  should  cr.rry      supply  of  Applic-'^.tions  for  P^ATnent  v/ith 
then  o.nd  obtrdn  the  signotures  insofc.r  as  possible  ct  the  tine  of  ccn- 
tc-ct.    The  Corxiunity  Connittcencxn  should  bo  pcrticulrjly  cr.ruful  to 
infonM  the  persons  signing,  thc.t  signing  tho  r.pplic  tion  does  not 
necessarily  ner.n  that  a  "cash  p:*. yAcnt  rrill-be  r:iade  as  the  eligibility 
for  pr.;y'nant.  is  a  determination  of  the  County  Cor.-n-.iittee.    Signatures  v/ill 
bo  v/rittcn  vath  ink  or  vj-ith  an  indelible  pencil  and  the  date  of  signing 
will  bo  entered  in  tho  space  provided.    In  all  cases  '.There  possible, 
tho  full  Cliristian  nar.ac,  acditional  initials,  if  any,  and  surna-io  should 
be  used  in  executing  all  applicr.tions.    In  the  case  of  narricd  v.'onon, 
tho  husbr'.nd*  s  nai^ic  preceded  by  the  designated  "ifrs."  sho-ild  not  be  used, 
'■/here  tv/o  or  noro  individual's  are_  jointly  entitled  to  receive  pajTnent 
the  application  should  include  all  as  payees  and  tho  -vord  "and"  should 
appear  before  tho  nane  of  the  last  payee. 

SECTION  VII.    RECORD  JiflD  REPORT  OF  PERFORIL'.KCE  ACTWITY 


A.  In  County  Office 

A  record  of  progress  "of  per f'- mane e  work  -.vill  be  maintained  in  each 
County  office  on  NED-102,  "Office  Control  Sheet  194  Farmer  field- 
men  v.lll  give  specific  instructions  on  the  use  and  maintonmco  of  this 
form. 

B .  •  Progress  Report 

A  report  shoctTing  the  progress  of  pcrf  ?ru"-nco  v.'ork  in  the  county  v.-iH 
be  submitted  to  the  State  office  by  each  County  CoiTiittee  not  later 
than  the  5th  day  of  o".ch  month,  sho'Ting  accvtnulativo  totals  for  tho 
follordng  ■  items  as  of  the  last  dr.y  '^f  the  previous  month^ 

1.  Number  of  farms  enrolled  in  1943  Program. 

2.  Esti;;i.atod  number  of  farms  included  in  Ito^m  1  above  which 
vfill  not  participate  in  the  1943  Pr6gran  cither  by  being  furnishod 
conservation  material  or  othonvise  becoming  eligible  for  payacnt. 


3.    Number  of  farms  for  v/hich  perfcrmancc  has  been  reported. 
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4»    Estiriatcd  nunL-"wr  of  f-^rns  for  '.vhich  1943  Applicr-.tions  for 
P-.y-ient  vill  b..  filod, 

5.  Nurabor  of  farns  spotchccked  by  r  oprcsunttitivcs  of  Coimty 

Corriittoc. 

6.  Nunbor  of  fr.rns  onrollod  in  1944  Pro^roji. 


A»  Vf.  Manchostor 
Director,  Northeast  Division 
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UIHTED  STitTES  DEPi^RTl/ENT  OF  ^^GRI CULTURE' 
Agricultural  ii.djustnjnt  i»goncy 
Nor the est  Division 


COUITTY  PROCEDURE  FOR  DETSRHII^.TION  ^JID  REPORT  OF  PERFORLk*r?CE 


This  bulletin  cont-ins  tte  procedure  to  bo  followed  by  County  Co'mittoos 
end  CoTTmuzii ty  Conmitteencn  in  the  dctcrroinction  and  Report  of  Perforr.icncc 
under  the  1943  Agriculturcl  Conservation  Prngran» 

SECTIOi:  I.  GEI3ER..L 


General  Plan  for  Deteminin|;  Performance 

1.  County  i-s 800 irttions  will  do  no  fr.rn-to-f.:.rn  chocking  of 
1943  conplianco. 

2.  The  initio. tive  in  nr-king  an  Application  f^r  Pr.yncnt  will 
lie  with  the  f arncr ,  and  he  will  bo  responsible  for  determining  the 
ccroagos  of  his  crops  and  the  extent  of  production  practices  carried  out 
on  his  fam. 

3.  A  date  v/ill  be  established  by  each  State  Conimittee  after 
which  no  ^application  for  Payment  vail  be  accepted  except  by  special  per- 
mission -if  the  State  Committee,    The  responsibility  of  the  farmer  and 
the  final  date  for  filing  •-pplicati^ns  should  be  given  wide '-publicity. 

4.  The  Report  :!f  Perf?rrr.ncc  vdll  bo  partly  prepared  in  the 
County  office  and  the  info rrii'. tier,  furnished  by  the  farmer  vdll  be  cntorod 
on  the  Report  of  Porforrr.nco  either  by  the  Con.aunity  Comr.ittcoman  or  in 
the  County  nffico, 

5.  Each  fanner  will  furnish  this  ini'ormati'^n  personally  either 
t^.  his  C.immunity  Committoomon  or  to  the  Ccuhty  offib-e,  and  vill  ccrtiXy 
to  the  correctness  of  this  inform.ati.on  on  his.  Report  of  Perf orrr-nce 
having  full  and  solo  rosp on'sibility  for  the  accuracy  •£  the  data, 

6.  The  Community  Committeeman  v.ill  approve  the  Report  of 
PorformTwncc  ^^lien  he  is  satisfied  that  acceptable  methods  have  been  used 
in  the  determination  of  acreages  mid  extent  of  practices,  unless  he  has 
reason  to  b:;lievc  th:wt  the  irJ'ormation  furnished  by  the  farmer  is  n-^t 
reasonably  accurate. 
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B,  Notice  to  Farmers 

The  Comty  Committee  will  send  a  notice  in  the  form  of  a  letter  to 
each  farmer  known  to  be  likely  to  be  eligible  for  a  payment.  This 
notice  should  inform  the  faj-mer  of  his  responsibility  for  the  de- 
termination of  performance,  what  information  is  needed,  when  and  where 
this  infornation  should  be  reported, 

C.  Determination  of  Acreages  and  Extent  of  Practices 

The  farmer  will  determine  and  report  the  acreages  of  wheat,  tobacco, 
corn  (ctrn  allotment  counties),  potatoes  and  truck  crops  planted  and 
the  extent  of  practices  carried  out  on  his  farm.    In  counties  in  the 
corn  area  in  v^ich  the  County  Committee  has  not  determined  that  all 
farms  in  the  county  Vvere  affected  by  abnormal  weather  conditions,  he 
will  also  determine  and  report  the  acreages  of  war  crops  on  his  farm. 
"Khere-T-er  possible,  farmirs  should  use  official  acreages  which  have 
been  furnished  under  the  AAA  Program  on  farm  maps  or  other  forms. 

The  acreages  of  tobacco,  potatoes  and  truck  crops  should  be  deter- 
mined from  measurements  except  where  it  is  apparent  that  the  acreage 
will  not  affect  the  payment  for  the  farm.     The  extent  of  engineering 
and  sanding  cranberry  practices  carried  out  should  also  be  determined 
from  measurements.     The  producer  v.lll  not  be  required  to  report  the 
measurements  from  which  he  determined  acreages.     If  acreage  measure- 
ments arc  not  available  from  previous  records,  farmers  may  make  the 
necessary  determination  by  using  any  reasonably  accurate  method  which 
is  commonly  used  in  the  cornmxmity  in  detennining  acreages  or  amounts. 
If  the  farmer  cannot  determine  tno  acreage  of  certain  fields,  he  iitiy 
furnish  the  Community  Committeeman  linear  measurements  or  points  which 
can  be  identified  on  the  arri'.l  photograph,  and  from  v/hich  the  acreages 
ccn  be  conputod  in  the "County  office* 

D»    Arrangements  for  Determining  Performance 

In  cooperation  with  the  f arme  r  fieldman,  the  County  Committee  v/ill 
work  out  a  program  for  performance  determination  in  the  county. 

E»    Training  Coirjn'Jinity  Committeemen 

The  County  Committee  shall  arrange,  v;ith  the  assistance  of  the  farmer 
ficldnan,  for  trainir-g  the  Community  Coiiimitteemen  and  other  persons 
preparing  Reports  of  Performance.     Such  training  should  include j 

1.  Provisions  of  the  1943  Program  applicable  to  the  county. 

2,  Preparation  of  Performance  Forms. 


NER-729 


-3- 


I.u;ucd  July  14,  194 ^ 


F.     Poms  Usod  for  F.im  Porform.wnco  Record 

Tho  County  office  copies  of  NER-715  and  l^ER-715-A  previously  prepared  for 
the  farn  shixll  be  usod  for  reportinfr  performance.     F'orm  riER-623  shall  be 

used  in  case  sufficient  spr.ce  is  not  available  in  Section  VIII  of  NER-715. 

SECTION  II.    ENTRIES  TO  BE  IvJA.DE  ON  NER-715  IN 
■  ^DIT!3iT~aF/f CE "BEFOI?£  'FA^J0f  CQl^T^gT  

Prior  to  the  farrier  contact  tho  follov/ing  iiiforaation  should  bo  entered 
on  tlx;  County  office  copy  of  NER-715  for  each  farm  for  which  a  Report  of 
Porfornancc  is  expected  to  be  prepared, 

A ,  Entries  to  be  Mr.de  in  Section  VII 

Enter  in  this  section  the  kinds  and  araouiits  of  each  conservation  material 
furnished  and  the  rate  per  unit  and  aiaount  of  deduction  for  each. 

B,  Entries  to  be  Jjfcide  in  Section  VIII 

Enter  in  this  section  on  linc-s  12,  13  and  18  in  column  (C)  the  total  acre- 
age of  cropland,  commercial  orchards  and  total  land  in'  the  farn  at  tho  time 
the  1943  Soil -Building  -'illowjoico  wi.s  computed. 

C,  Entries  to  be  Made  in  Section  X 

Type  tho  following  addition  to  the  certification  in  Section  X  for  those 
farms  for  which  an  NER-715-A  has  been  prepared:     "and  also  the  information 
on  NER-715-A  for  the  same  farm". 

Immediately  above  the  space  provided  for  the  signature  of  the  Community 
Committeeman,  type  the  v/ord  "Approved". 

SECTION  III.    ENTRIES  TO  BE  l^DE  ON  FORIvIS 
NER-7T5~  a"nd'  TTS-r  AT  THE  TItE  OF  FARm  CONTACT 

Information  furnished  by  the  farmer  v/ill  be  entered  on  the  i:ER-715  and 
NER  715-A  for  the  farn  in  accordance  v;ith  the  following  instructions  and 
supploncnta.1  instructions  issued  by  the  State  office. 

1.  Verify'  the  entries  in  Section  I  of  NER-715  and  l'ER-715-A. 
Enter  each  person's  share  in  the  production  practices  and  in  the  allotment  . 
and  goal  crops.    Enter  serial  numbers  of  other  farms  in  tho  county  in 
which  each  person  has  an  interest. 

2.  The  items  used  in  computing  the  1943  Soil-Building  Allowance 
should  bo  verified.     If  the   ftirm  unit  being  operated  by  the  producer  at 
tho  time  of  1943  perform:"vncc  determination  is  different  from  the  farm 
unit  used  at  th::  time  of  enrcllm.ent  to  compute  the  1943  Soil-Building 
iillowanco  and  Conservation  Materials  Allov^'ance  for  the  f'.nn,  there  should 
be  no  reduction  in  these  allowances,  provided  they  v/ere  determined  on  tho 
correct  acreages  and  units  for  the  farm  being  operated  by  the  producer  at 
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the  time  of  enrollment,  and  tho  allov/ancos  woro  computed  correctly. 
The  Soil-Building  Allowance  for  1943  should  not  "be  changed  by  reason 
of  roolassifying  in  1943  the  land  in  the  farm  or  "by  reason  of  a 
difference  in  measurement  of  the  sajnc  land  in  1943  as  compared  with 
1942. 

3,  The  cicroagcs  of  wheat,  toTDacco,  com  (in  commercial  corn 
counties),  potatoes  and  truck  crops  planted  on  the  farm  in  1943  \-ri.ll 

"bo  entered  in  the  ap'oropriate  spaces  on  1JER-715-A.    However,  do  not 
report  as  acrcace  planted  to  potatoes  or  truck  crops,  any  of  such  acreage 
planted,  vrhich  the  county  committee  finds  was  not  cared  for  in  a 
workmanlike  asinner.    The  harvested  acreage  of  vrhoat,  if  different  from 
the  planted  acreage  should  also  be  recorded.    In  the  cor.iinercial  corn 
coijoitics,  the  acreage  of  v;ar  crops  will  be  entered  if  the  County  Committc 
has  not  determined  that  all  farms  in  the  county  have  been  affected  by 
abnormal  v/eather  conditions, 

4,  The  acreages  of  total  cropland,  commercial  orchards  and 
total  land  in  the  farm  being  operated  in  the  1943  crop  year  \'n.ll  be 
entered  on  lines  12,  13, and  18  column  (D),  Section  VIII  of  lTER-715. 

'  5.    Production  Practices  carried  out  including  the  name  of 
the  crop,  practice  number,  approved  description  of  practice  smd  the 
acreage  on  which  the  practice  was  carried  out  (for  those  practices 
involving  a    determination  of  acreage)  should  be  entered  in  Section 
VIII  of  l^R-715. 

6,  Signatures  of  the  fanner  and  Community  Commit tee:.:an  and 
date  will  "be  entered  in  Section  X  of  EBE^715.    The  Community  Committee- 
man \d.ll  approve  by  signing  the  iIER-715  unless  he  has  reason  to  believe 
that  the  information  shovm  on  lIBR-715  and  iJER-715-A  is  not  reasonably 
accurate, 

7,  Section  XI,  "Remarks",  should  be  used  to  enter  any 
significant  information  not  otherwise  provided  for,  including  that 
which  might  affect  a  payment  computed  for  the  farm  in  accordance 
with  instructions  issued  by  the  State  office, 

S3CTI0H  IV.     COMPLETIHG  TH5  RSPORT  0?  ?SRP0RI'LA:tC5S 
I  IT  THE  COUl^TY  OFPICS 

4 

As  Reports  of  Performance  are  returned  to  the  County  office  all  entries 
will  be  reviewed  for  completeness  and  accuracy.     Community  Committoo- 
mon  should  be  advised  of  any  consistent  errors  they  have  made  and  of 
any  ways  in  vrhich  they  might  i;.iprovo  the  quality  of  their  work. 

Reports  shall  be  reviewed  and  completed  an  accordance  with  the  follow^ 
ing  instructions; 

1.    A  record  shall  be  maintained  of  all  persons  reported  as 
having  an  interest  in  the  proceeds  of  tho  crops  or.  tv;o  or  more  farms. 
Reports  of  Performance  should  be  obtained  for  all  such  farms  if  an 
application  is  filed  or  conservation  materials  furnished  for  one  of 
such  farms. 
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2.  Entor  in  coluran  (G)  of  Soction  VII,  NER-715  the  total  rjnount 
ot  conservation  rr.tcricl  thr^t  has  bcoh  applied.    Enter  in  colunn  (H)  tho 
:.rount  which  has  boon  r.ppliod  in  the  cp.  proved  ncnnor.     In  thoso  oases 
v.-horo  the  cm-^unt  in  column  (H)  is  loss  than  the  amount  furnishod,  enter 

'4id  circle  the  di  fforonce  v-ith  rod  pencil  in  column  (H.)  beside  tho  original 
ontrj'.    TItc  Cotuity  Co:nnittoe  should  detcrniino  and  enter  in  Section  XI 
Y*iethor  a  single  or  double  deduction  should  be  nr.de  for  this  natorial, 

3.  Corapute  and  enter  in  colimn  (l)  of  Section  VIII  of  NER-715 
the  nunber  cf  units  earned  for  each  production  practice  shovai  in  coluroi  (G)e 
In  computing  the  units  earned,  by  tho  application  of  superphosphate  used 

in  connection  with  legume  seedings  on  v^heat  harvested  for  grain,  be  sure  to 
deduct  100  pounds  of  20%  superphosphate  or  its  equivalent  from  the  total 
rjnouiit  used  for  each  acre  t?  v;hich  tho  material  was  applied^    <.ls o  in 
computing  tho  units  oarrjo  1  by  tlic  application  of  potash  in  connection  v;ith 
legume  seedings  on  v;hcat  harvested  for  grain,  deduct  10  pounds  of  potash 
(K2O)  for  each  acre  to  v;hich  tho  material  is  '.pplied. 

4.  A  sumrrxry  :>£  tho  production  practices  shown  in  Section  VIII 
will  be  entered  in  Section  IX  of  NER-715. 

5.  Particular  attention  should  be  given  to  "Remarks"  made  by 
Community  Comm.ittecmen  as  entered  in  Section  XI  of  NER-715.    Any  remarks 
which  would  affect  th;  payment  for  the  farm  should  bo  referred  to  tho 
County  Committee. 

6.  Allotments,  program,  yields,  and  goals  as  entered  on  KER-715-A 
should  be  verified  as  the  final  ones  determined  for  the  farm,    k  tobacco 
program  yield  will  be  entered  for  farms  for  \^^,eh  no  allotment  has  been 
determined  but  on  which  tobacco  has  been  plo.ntod  in  194.3.    k  potato  pro- 
gram, yield  will  be  entered  for  farr.s  for  which  no  potato  goal  has  been 
dote  rained  but  on  v;hich  more  thrji  2.7  acres  of  potatoes  have  been  planted 
In  1943, 

SECTIQi;  V.  SPOTCHECKIIG 


k,     Spotcho eking  by  Cziunty  office 

The  eounty  Corimitteo  shall  determine  and  supervise  oja  amount  of  spotchecking 
necessary  to  determine  that  tho  v.-ork  is  being  done  in  an  acceptable  manner. 
Somo  of  the  farms  to  be  spotchocked  should  be  selected  at  random  and  some 
should  be  selected  v:horo  a  doubt  exists  regarding  the  accuracy  of  the  in- 
formation furnished  by  the  farmer.     Sufficient  redetermination  of  production 
practices  and  acreages  should  be  made  to  determine  vdiether  or  not  they  wore 
reasonably  accurately  reported. 

B .    Spotchcck  Form 

Form.  N2D-65,  "Spotche ckor ' s  Farm  Report",  will  be  used  in  making  reports 
of  spotchockors.    No  entries  will  be  made  in  Section  II  of  the  f^rm. 
Reports  are  to  bo  prepared  in  duplicate — the  original  t.i  bo  retained  in 
the  County  jffice  and  tho  copy  to  be  for\mrded  to  the  State  office,  Thoso 
forms  are  furnished  in  quadruplicate  s^s  and  should  be  separated  into 
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duplic?.te  sets  for  use  in  this  v;-'-rk, 

SECTION  VI.    SIGIL.TUHE  ON  .JPPLICATION  FOR  P..y!'Ei:T 


After  cor.ipleting  the  Report  of  Perf ornance,  if  it  is  detemined  thr.t 
a  paynent  has  been  ooj^ned    for  the  fo.rn,  the  signctures  of  dl  persons 
entitled  to  shr-.ro  in  the  pay.nc-nt  vrill  be  obtained  on  n  copy  of  the 
Applic-'^.tion    for  Pcyraent  (Forn  NER-720),    Cormunity  CorxTittecrien  con- 
tracting fc.rners  should  cr.rry  ti  supply  of  Applic^^tions  for  P:"'.\ment  v^ith 
thon-p.nd  obtain  the  signatures  insofc.r  as  possible  r.t  the  trae  of  con- 
tract •    The  Corx-iunity  Conr.itteenan  should  be  pc.rticulr.rly  careful  to 
inforn  the  persons  signing,  that  signing  the  c.pplic"  tion  does  not 
necessarily  nean  that  a  cash  p?. ynent  vdll  be  nade  as  the  eligibility 
for  payi-iont  is  a  dot crnination  of  the  County  Cor.r.iittee.    Signatures  •.•/ill 
be  written  vrith  ink  or  r/ith  an  indelible  pencil  and  the  date  of  signing 
vrill  bo  entered  in  the  space  provided.    In  all  cases  whore  possible, 
the  full  Cliristian  nar.ao,  additional  initials,  if  any,  and  surnonc  ^ould 
bo  used  in  executing  all  applications.    In  the  case  of  narried  v.'oj^ion, 
the  husband's  nar.io  preceded  by  the  designated  "Mrs."  should  not  be  used. 
YiThore  tv/o  or  noro  individuals  are  jointly  entitled  to  rocoivo  pa^Tnent 
the  application  should  include  all  as  payjos  and  the  word  "and"  should 
appear  before  the  naivie  of  the  last  payee. 

SECTION  VII,    RECORD  .vMD  .REPORT  OF  PERFORIi.NCE  ACTIVITY 


'■  A.     In  Countv  Office 

A  record  of  progress  of  per f'^m.ancc  vrork  v;ill  be  naintaincd  in  e  ach 

County  office  on  NED-102,  "Office  Control  Sheet  194  Farner  field- 

nen  vdll  give  specific  instructions  on  the  use  and  naintenancc  of  this 
form. 

B. •  Progress  Report 

A  report  showing  the  progress  of  porf orr.ianco  work  in  the  county  vrill 
be  sub;Tiitted  to  the  State  office  by  each  County  Comittee  not  later 
than  the  5th  day  of  each  ncnth,  sho'ring  accunulativo  totals  for  the 
f ollo-.^dng  items  as  of  the  last  day  of  the  previous  nonth^ 

1.  Nur.ibor  of  fams  enrolled  in  1943  Progran. 

2.  Estir.T:\ted  nui;ibor  of  farms  included  in  It  on  1  above  which 
vrill  not  participate  in  the  1943  Pr6gran  either  by  being  furnished 
conservation  i.iatorial  or  otherwise  bee  v.ning  eligible  for  paj'niont. 


3.    Nxmber  of  f arras  for  v/hich  porfcrraancc  has  boon  reported. 
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4.  Estir.-u'xtod  nunbcr  of  f^.ms  for  v;hich  1943  Applicr.tions  for 
P-.y-.'.nt  vill  b.:  filod, 

5.  l-ui-ibor  of  farns  spotchcckod  by  r  ^.-pros-jnttttivcs  of  County 

Co~iitt  c'0» 

6.  Nunbcr  of  fr.ms  enrol lod  in  1944  Projrrpjti. 


A.  Vf.  Manchostor 
Director,  ITorthcas-t  Division 
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Conunodity  Loan  2,  Part  3 
Supplement  1  (Revised)  NER 


Issued  December  8,  1943 


UNITED  STATES  DEPiOlTIVlENT  OF  ^AGRICULTURE ' 
Agricultural  Adjustment  Agency  1 
Washington  (25),  D.  C.  '  ' 


3  R  AR  Y 


Service  Fees,  Records,  and  Reports  •f  Loans  Certified' 


icpv  OMFNT  Of  Ae^litULTUR 


-  Service  Fees 


Each  borrower  v/ho  secures  a  loan  on  collateral  under  the  commodity 
loan  programs  shall  be  required  to  pay  a  service  fee  based  on  the 
net  number  of  bushels,  hundredweight,  etc,,  used  in  computing  the 
amount  of  loan.     The  service  fee  shall  be  one  cent  per  bushel  for 
loans  secured  by  farm-stored  grain  and  one-half  cent  per  bushel 
for  loans  secured  by  warehouse-stored  grain.    For  potatoes  the 
service  fee  shall  be  two  cents  for  each  hundredweight  of  U.  S, 
No,  1  potatoes  under  loan,  but  not  less  than  $5,00  for  each  loan. 

All  service  fee  c»llections  shall  be  made  by  entering  on  the  note, 
CCe  Grain  Form  A,  Revised,  or  note  and  loan  agreement,  CCC  Grain 
Form  B,  in  the  first  space  provided  for  distribution  of  funds 
"Commodity  Credit  Corporation,  care  of  (Name  of  County) ,  Agricul- 
tural Conservation  Association,   (Address  of  County  Association) , 
$  (Amount  of  fee),"     The  original  and  county  office  copy  of  the  note 
or  note  and  loan  agreement  shall  be  forwarded  to  the  lending  agency 
named  "thereon  for  disbursement  of  funds.     The  lending  agency  will 
make  disbursement  in  accordance  with  instructions  contained  in  the 
note  or  note  and  loan  agreement  and  will  enter  the  date  of  disburse- 
ment on  both  the  original  and  county  office  copy.    On  the  first 
working  day  of  each  month,  or  more  often  if  provided  for  in  the  loan 
instructions  for  particular  commodities,  the  lending  agency  will 
prepare  for  each  ccmmodity,  separate  bank  service  fee  letters  of 
transmittal  (copy  attached)  addressed  to  the  appropriate  county 
agricultural  conservation  association,  covering  all  loan  service 
fees  collected  during  the  period  for  the  account  of  each  county. 
The  bank  service  fee  letter  of  transmittal  will  list  the  serial 
number  of  each  loan  on  which  disbursements  have  been  made,  the 
amount  of  service  fee  collected  on  each  loan  and  the  total  amount 
of  service  fees  colloctod  for  the  account  of  each  county.  The 
bank  service  fee  letter  of  transmittal  will  be  forwarded  to  the 
appropriate  county  agricultural  conservation  association  together 
with  barlk  draft(s)  or  cashier's  chock(s)  made  payable  to  Commodity 
Credit  Corporation  for  the  total  amount  of  service  fees  collected, 
together  with  the  county  office  copies  of  the  notes  and  note  and 
loan  agroomonts  listed  thoreon. 

Immediatoly  upon  receipt  of  the  bank  service  fee  letter  of  trans- 
mitted, the  county  committee  shall  chock  for  accuracy  the  amounts 
listed  thereon  against  notes  and  note  and  loan  agreements  and 
remittances  received  for  service  foes.     If  any  errors  arc  found 
they  should  be  brought  to  the  attention  of  the  lending  agency. 
When  transmittals  arc  corroot,  the  county  committee  shall  enter 
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the  amount  of  service  feo  and  date  of  disbursement  for  each  loan  on 
form  Ccmmodity  Loan  4,  and  transmit  all  of  the  service  fees  to  Ccm- 
modity  Crodit  Corporation  in  the  following  manner. 

County  committees  should  prepare,  in  quadruplicate.  County  Associa- 
tion Service  Fee  letter  of  Transmittal  (copy  attached)  and  mail  the 
original  and  first  copy,  together  with  bank  drafts  or  cashier's 
checks  received  from  lending  agencies,  to  John  B.  Payne,  Treasurer, 
Commodity  Credit  Corporation,  Washington  25,'  D,  C.     One  copy  of  the 
county  association  service  fee  letter  of  transmittal  shall  be  mailed 
to  Northeast  Division,  Agricultural  Adjustment  Agency,  V/ashingtdn  25, 
D,   C,  and  one  copy  retained  in  the  county  office  files. 

Direct  loans  will  be  handled  in  the  same  manner  as  loans  through 
local  lending  agencies. 

To  keep  records  and  forms  uniform,  county  committees  are  requested 
to  mimeograph  GL-1  (Revised),  Bank  Service  Fee  Letter  of  Transmittal, 
and  supply  each  lending  agency  disbursing  loans  for  that  county  with 
a  sufficient  number  of  forms  for  reporting  service  fc^s  disbursed. 

II  -  Records  and  Report  of  Loans  Certified 

County  committees  shall  currently  keep  a  record  of  all  loans  certi- 
fied on  form  Commodity  Loan  4,    A  separate  record  shall  be  mainta'inc!\i 
for  each  cQmmodity,  each  type  of  loan  and  each  type  of  storage. 

The  applicable  data  shall  be  entered  in  all  col'umns  of  Comiaodity 
Loan  4,  except  columns  13  and  14,  as  loans  arc  certified.     The  data 
for  columns  13  and  14  'shall  be  entered  after  the  note  or  note  and 
lean  agreement  has  been  returned  to  the  county  office  by  the  lend- 
ing agency  and  has  been  checked  against  the  landing  agency's  letter 
of  transmittal  for  correctness.     On  the  first  working  day  of  each 
month  for  wheat  loans,  or  on  the  first  and  fifteenth  day  of  each 
month  for  potato  loans,  a  linu  shall  be  drawn  below  the  entries  for 
the  last  loan  certified  during  th^  preceding  month  and  the  appro- 
priate columns  totaled.     Column  14  should  not  be  totaled  until  the 
county  office  copies  of  notes  and  note  and  loan  agreements  disbursed- 
during  the  preceding  month  and  the  lending  agency's  letter  of  trans- 
mittal have  been  received  from  the  lending  agency  and  proper  entries  ' 
made  in  columslS  and  14,     Since  service  fees  for  some  loans  will  not 
be  collected  in  the  same  month  in  which  the  loan  was  certified,  the 
total  bushels  or  hundredweight  on  which  loans  have  beon  certified  and 
the  total  service  fees  transmitted  may  not  be  in  agreement. 

At  the  end  of  the  reporting  period,  after  obtaining  totals  for  the 
preceding  reportiag  period  on  form  Comjnodity  Loan  4,  the  county 
committer  shall  prepare  separate  forms  Commodity  Loan  4A  "County 
Committee  Loan  Summary"  for  each  cominodity,  each  type  of  loan  and 
each  type  of  storage.     These  reports  will  show  totals  for  the  cur- 
rent period,  cumulative  totals  from  the  preceding  period,  and 
cumulative  totals  through  the  end  of  the  period  for  which  the  re- 
port is  prepared.     Forms  Commodiliy  Loan  4A  shall  be  prepared  in 
duplicate.     The  original  must  be  forv;arded  to  the  State  office  not 
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later  than  six  days  following  the  last  day  of  the  reporting  period. 
Upon  receipt  of  fonr.s  Canir.odity  Loan  4A  from  all  counties  the  State 
Committee  shall  prepare  forms  Commodity  Loan  4B  "Cumulative  State 
Commodity  Loan  Summary"  in  triplicate.     The  original  and  first  copy 
shall  be  forwarded  to  the  Regional  Director,  Northeast  Division, 
iigricultural  Adjustment  Agency,  Washington  25,  D.  C,  and  the  second 
copy  retained  in  the  State  office.    All  forms  Commodity  Loan  4B  must 
be  submitted  to  the  regional  AAA  office  not  later  than  twelve  days 
following  the  last  day  «f  the  rcprrting  period. 

Immediately  after  the  final  date  for  completing  loans  for  each  ccm- 
modity  the  county  committee  shell  review  all  entries  on  Coranodity 
Loan  4  and  prepare  a  final  cumulative  report  of  loans  certified  for 
that  ccmmodity,  taking  into  consideration  all  corrections  and  can- 
celations made  during  the  loan  period.     State  offices  shall  likewise 
prepare  a  final  cumulative  report  of  loans  certified  for  each  com- 
modity as  compiled  from  all  final  county  summary  reports.  Corrections 
and  cancelations  should  be  indicated  on  Form  Ccarunodity  Loan  4  as  soon 
as  discovered  but  should  not  be  considered  in  preparing  forms 
Commodity  Loan  4A  until  the  end  ef  the  loan  period, 

III  -  Service  Fees  and  Reports  of  Lor.ns  Extended 

No  service  fees  shall  bo  charged  in  connection  with  the  extension  of 
farm-storage  loans  unless  othcrv;isc  netificd.    Record  of  farm-storage 
loans  extended  shall  be  maintained  on  Commodity  Loan  4  and  reported 
on  forms  Commodity  Loan  4A  and  4B  in  the  same  manner  as  outlined  in 
Section  II.     The  data  required  in  reporting  form-storage  loans  ex- 
tended shall  be  taken  from  CCC  Grain  Forms  V/  rather  than  notes  and 
note  and  loan  agreements. 


Attachments 


GL-1  (Revised) 

BANK  SERVICE  FEE  LETTER  OF  TRANSMITTAL 


Date 

Commodity 


(Name  of  County)     County  Agricultural  Conser-  (State  ^  County  Code) 

vation  Association 


(Address  of  County  Agricultural  Conservation  Association) 

Report  of  Loans  Disbursed  During  the  Month  of  ,  194 


Loan  Serial  No,  Service  Fee  Loan  Serial  No.       Service  Fee 


Total 

The  attached  check(s),  made  payable  to  Commodity  Credit  Corporation,  covers 
total  service  fees  disbursed  by  this  lending  agency  for  the  county  and  month 
indicated  above. 


(Name  of  Lending  Agency) 

By  

(Address  of  Lending  Agency) 


Note  J  Separate  Letters  of  Transnittel  must  be  submitted  for  each  comiaodity.  Only 
loans  disbursed  for  the  county  indicated  above  shall  be  listed  on  this  form. 


COUNTY  ASSOCIATION'S  SERVICE  FEE  LETTER  OF 
TRANSPUT  TAL 


(Naine  of  County)  (Code) 
(l!amo  of  State)  (^de) 
Month  Year 
Date 

John  B.  Payne,  Treasurer 
Commodity  Credit  Corporation 
Washington  25,  D.  C. 

The  attached  check(s)  listed  below  represent  100  percent  of  the  total  service 
fees  received  in  this  office  for  the  month  indicated  above. 


Check  Number 


Date 

of 
Check 


Name  and  Address  of  Bank 


Amount  of 
Service  Fee 
by  Comiaodity 


Cora  lodity^  Amount 


Total 
Amount 

of 
Check 


126970 


798421 


1/2 


1/3 


First  Nat'l  -  Harrisburg, 
Pennsylvania 


Security  Tr.  -  Harris- 
burg, Pennsylvania 


Potatoes  j  1^?^90.17 
Tiheat  100.20 


Potatoes  ii  275.19 


^390.37 


VvTieat 


176.22 


451.41 


Totals 


$841.78  ^841.78 


Total  Last  Report 


Total  To  Date 


Prepared  in  Quadruplicate 
Original  and  one  copy  to  John  B.  Payne,  treasurer 

CCC  -  V«ashington  25,  D.  C.  

One  copy  to  Northeast  Division,  V<ashington  (Member  of  County  Conunittee) 

One  copy  retained  in  county  files  

(Address  of  County  Committee) 


